CORPORATION OF THE CITY OF COURTENAY
COUNCIL MEETING AGENDA

DATE: Monday, June 9, 2014
PLACE: City Hall Council Chambers
TIME: 4:00 p.m.

1.00 ADOPTION OF MINUTES

1. Adopt May 20, 2014 Regular Council Meeting Minutes and May 26, 2014 Committee of
the Whole Meeting Minutes

2.00 INTRODUCTION OF LATE ITEMS
3.00 DELEGATIONS

1. Sherwin Strong and Mason Kenny — “Promoting our Abilities” BC Self Advocacy
Foundation update

2. Daniel Pizarro and Maria Lockley — Comox Valley Transit Future Plan

4,00 STAFFREPORTS

Pg #
(a) Community Services
(b) CAO and Legislative Services
5 1. Financial Plan Amendment — East Courtenay Fire Hall/Training Grounds

13 2. CVRD Bylaw No. 325-Victim Services Program
31 3. Liquor Licence Amendment — Locals Restaurant
(c) Development Services
41 4. Development Variance Permit No. 1406 — 2891 Gatehouse Place
(d) Financial Services
67 5. Gaming Funds Annual Grant — July 1% Committee
(e) Engineering and Operations
5.00 EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION
73 1. Heritage Advisory Commission Minutes

75 2. Letter from Area C Director Edwin Grieve re: East Courtenay Training Centre and Fire
Hall




6.00 INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION
77 1.  Memorandum — Upcoming Downtown Courtenay Events
79 2.  Memorandum — Arden Road Sidewalk

7.00 REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS
FROM COMMITTEES

8.00 RESOLUTIONS OF COUNCIL

9.00 UNFINISHED BUSINESS

10.00 NOTICE OF MOTION

11.00 NEW BUSINESS

87 1. Village of Cumberland re: Maple Lake Fundraising Committee
12.00 BYLAWS

13.00 ADJOURNMENT
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supports and awareness to help increase employment opportunities for people with
developmental disabilities.

CLBC believes employment is a critical pathway to achieving a good life for the majority of
adults we serve. Participation in employment leads to improvements in numerous quality
of life outcomes, including financial well-being, refationships, belonging, contribution,
self-esteem and health.

CLBC defines employment as work which pays minimum wage or higher and meets
conditions of B.C.’s Employment Standards Act. Employment can be part-time, full-time or
self-employment.

Between October 2011 and September 2012, close to 17 per cent of the people eligible for
CLBC supports declared employment income - approximately 2,200 individuals.

The deputy ministers’ report released in January 2012 called for increased employment,
planning and supports for people with developmental disabilities. CLBC's 2012-2015
Streitegic Plan also makes a commitment to deliver increased employment supports for the
people served by CLBC.

During the first three quarters of 2012-13, CLBC engaged individuals, families, service
providers, CLBC staff, school and government representatives, and employers to develop a
three-year employment plan. This consultation culminated in a provincial employment
summit that took place in October 2012, with over 150 attendees from around the
province.

Strategies within the Plan have been developed within CLBC’s current and anticipated
funding envelope. Its goals are also reflective of available staff and resources.

Input from this extensive outreach process has helped shape the Plan. The strategy’s core
planning team was co-chaired by Dan Collins, executive director, Langley Association for
Community Living, and Jack Styan, vice president of strategic initiatives, CLBC.

CLBC'’s three year Employment Action Plan focuses on:

Employment First - To promote a shift in attitude and culture among all stakeholders
toward a belief that individuals with developmental disabilities have a valuable contribution
to make in inclusive employment situations. An employment first approach wilf also help
remove employment barriers for young people entering the system and encourage people
in inclusion programs to consider employment options if they choose.

Targets - The Plan includes a commitment to increase employment of individuals served
by CLBC by 1,200 people over three years - from the current estimate of 2,200
participating in employment. Reliable mechanisms will be established to measure the
number of individuals we serve who are employed, the rate of employment and the rate of
employment among young adults.

Lacal Plans - Advancing an employment agenda will require collaboration with partners
within local communities. Solutions can be tailored to the unique characteristics of a
region because the nature of work opportunities differs in each region. The Plan focuses
on building local capacity, promoting employers as leaders, establishing pilot projects and
collaborating with community councils, service providers, regional business organizations
and self-advocates.

Transitioning Yoeuth - Approximately 600 youth leave school and become eligible for
services with CLBC each year. These youth are a priority for employment services because
most expect to make contributions in the community as their peers do and most expect
their services to support their personal goals, instead of determining them. The Plan will
provide funding to help ensure youth and their families are adequately served and
experience a smoother transition from school to work - if they choose.

CLBC Leadership - The Plan commits CLBC to becoming a model employer, including an
increase in the number of adults with developmental disabilities that it employs and
contracts with, CLBC will introduce an updated human resources strategy that will include
collaboration with the BC Government and Services Employee Union. Implementing an
employment first strategy more broadly across government is also considered in the Plan.

Transforming Community Inclusion - Community inclusion services are working to
better meet the personalized aspirations of individuals and their families. Many are
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THE CORPORATION OF THE CITY OF COURTENAY

STAFF REPORT

To: Council File No.: 760-20
From: Chief Administrative Officer Date: June?9, 2014

Subject: 2014-2018 Financial Plan Amendment - East Courtenay Fire Hall/Training Grounds

PURPOSE:

The purpose of this report is to request that Council determine the funding sourcefor Phase 1 of the East
Courtenay satellite fire hall/training ground project, as well as request approval for an amendment to the
2014-2018 Financial Plan Bylaw No. 2785, 2014. Approval of an amendment will provide staff with the

financial authority to proceed in accordance Council’s adopted May 20" 2014 resolutions in regards to the
East Courtenay Fire Hall and Training Grounds.

EXECUTIVE SUMMARY:

On May 20, 2014, Council voted unanimously to proceed with a new satellite fire hall and training ground

in East Courtenay. For most immediate action, Council approved phasing the project, with Phase 1 being to
proceed with the design and construction of the training ground without delay in 2014 to be ready for
service in early 2015. To provide staff with the financial authority to move forward, Council is now
requested to consider an amendment to the 2014-2018 FmanCIal Plan Bylaw so that the capital project is
included in the 2014 budget year.

CAO RECOMMENDATIONS:

That based on the June 9, 2014 staff report “2014-2018 Financial Plan Amendment-East Courtenay Fire
Hall/Training Grounds” Council approve OPTION 1 as follows:

1. That Council approve the use of Prior Year Surplus as the source of capital funds for the site
preparation/construction of training grounds in East Courtenay; and

2. That Council direct staff to prepare an amendment to the 2014-2018 Financial Plan Bylaw No.
2785, 2014 to include this capital project and the related funding in the plan.

Respectfully submitted,

% Y W b, g% 999 4ilag

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer
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Staff Report - June 9, 2014 Page 2 of 4

*2014-2018 Financial Plan Amendment - East Courtenay Fire Hall/Training Grounds

BACKGROUND:
At their regular meeting held May 20, 2014, Council adopted the following resolutions:

Moved by Winchester and seconded by Anglin that based on the May 20, 2014 staff report “East
Courtenay Satellite Fire Hall/Training Centre Project Review Committee — Report and Recommendations”
Council approves OPTION 1 in regards to approval of the following Committee recommendations:

1. . That the City of Courtenay review Bylaw No. 2556 to ensure that the Courtenay Fire
Department is granted authority to provide specific services as determined by Council; and

2. That the City of Courtenay construct a scenario based fire training ground at the Waters Place
site without further delay so firefighter training can be proactively managed to most effectively
meet the City’s firefighter training needs; and »

3. That the Courtenay Fire Department develop a practical fire officer training program which
complements the Comox Fire Training Centre firefighter training program; and

4. That the Council approves Phasing Option 1 — CFD Fire Training Ground Proceed with the design
and construction of the Courtenay Fire Training Ground without delay in 2014 to be ready for
service in early 2015; and -

5. That, subject to further design and cost review, the planning for an East Courtenay Fire Hall
start in 2015, and be constructed in 2016 with a target ready for service date of early 2017; and

6. That staff prepare a public communication plan for the East Courtenay Satellite Fire
Hall/Training Centre Project. ‘

DISCUSSION: v ‘
This report addresses Council Resolutions #2, 3, 4, and 6.

In keeping with Council Resolution #2, 3 and 4 — to proceed with the design and construction of the
Courtenay Fire Training Ground without delay in 2014 to be ready for service in early 2015, along with
developing the related training programs, an amendment to the 2014 -2018 Financial Plan is needed. The
capital project cost for Phase 1 is estimated to be $1,510,984 for site preparation and $965,891 for
construction of the training grounds. The following options for funding have been examined:

Funding Option Budget Impact Conditions
Long Term o New debt of $2,477,000 e Loan authorization bylaw
Capital e Estimated debt payments $182,000 x 20 e Approval of the Municipal
Borrowing years Inspector
o  Estimated tax levy increase for the average e Elector approval

residential home $10 (mitigated by reduced
debt payments of retiring debt)

General Fund - e Reduction in the surplus funds held e Council approval of an
Prior Year Surplus : ’ amendment to the 2014-
2018 Financial Plan Bylaw

Short Term e Will vary depending on the amount e Loan authorization bylaw
Capital financed e Approval of the Municipal
Borrowing Inspector

e Elector approval
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2014-2018 Financial Plan Amendment - East Courtenay Fire Hall/Training Grounds

Should Council determine that long-term borrowing is preferred; staff anticipate that the necessary loan
authorization bylaws and approval processes require a timeline of approximately six months.

Alternatively, if utilization of surplus funds is selected, the use of $2.48M will leave a sufficient balance of
over one million doilars in surplus funds to carry forward for future needs.

Council Resolution #6 directed staff to prepafe a public communications plan for East Courtenay Satellite
Fire Hall/Training Centre project. Communications implemented to date include the following:

1. Website Information: http://www.courtenay.ca/firehall/east-courtenay-fire-service-review.aspx

A separate section on the City’s website section has been set up and contains numerous resources
including the FireWise Consulting report and the Fire Underwriters Survey, frequently asked

questions about the project, and a video clip of Councillor Ambler’s presentation to Council on May
20, 2014.

2. Publication of the “East Courtenay Fire Service Review” brochure (attached)

3. News Release, June 2, 2014

FINANCIAL IMPLICATIONS:

Cost implications will vary dependent on the funding option selected by Council. In addition to the capital
outlay for construction, and once the training ground is in service, the general operating budget would

need to include provisions for operation of the grounds, such as the purchase of natural gas used in
training.

ADMINISTRATIVE IMPLICATIONS:

Staff resources have been utilized to work with the Committee in their review of the proposed project.
Further staff time will be committed to carrying out the works approved, as well as to working with the
Committee on the design and cost review for a satellite hall. '

STRATEGIC PLAN REFERENCE:
2012-2014 Strategic Plan

Ensure protective services meet community needs. Create a combined emergency services
building in East Courtenay for Fire Department, Ambulance, CV Ground Search and Rescue, and
Comox Valley Emergency Program. :

Action:

(1) Staff and the firm of Fletcher Pettis Consultants Ltd reported to Council in June 2012, and
Council was provided with a copy of -the project definition report. Council was provided with
further reports and recommendations from the Select Committee of Council

(2) Select Committee report and recommendations to Council on May 20, 2014.

Sept 2013 Strategic Corporate Priorities:

The East Courtenay Fire Service: Analysis Report to Council is Council’s #3 Strategic Priority.

Action: Select Committee report and recommendations to Council on May 20, 2014.
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Staff Report - June 9, 2014 Page 4 of 4
2014-2018 Financial Plan Amendment - Fast Courtenay Fire Hall/Training Grounds

OFFICIAL COMMUNRNITY PLAN REFERENCE:
4.11.3 Fire and Rescue

To improve firefighting capacity, consideration will be given to the development of a fire hall on
the eastern side of the City. :

REGIONAL GROWTH STRATEGY REFERENCE:

Goal 7: Public Health and Safety

The regional district operates five volunteer fire departments and has working arrangements with member
municipalities and improvement districts within the regional district to provide fire service. The location of
new developments and provisions of services should be considered in the location of new developments.

Supporting Policy #7C-2

Support coordinated efforts to identify and eliminate fire service gaps in the region.

CITIZEN/PUBLIC ENGAGEMENT:

During the project final definition and costing phase, and prior to tender, staff will engage with the
immediate neighbourhood to determine potential sound attenuation needs, and if required include sound
attenuation solutions in the site design.

Should Council select long-term borrowing as the preferred funding source, elector approval of the
borrowing is required.

OPTIONS:

OPTION 1: That Council approve the use of Prior Year Surplus as the source of capital funds for the
site preparations and construction of training grounds in East Courtenay; and
That Council direct staff to prepare an amendment to the 2014-2018 Financial Plan Bylaw
No. 2785, 2014 to include this capital project and the related funding in the plan.
{(Recommended)

OPTION 2: That Council approve the use of long-term borrowing as the source of capital funds for the
site preparations and construction of training grounds in East Courtenay; and
That Council directs staff to prepare the a loan authorization bylaw for consideration; and
That Council directs staff to prepare an amendment to the 2014-2018 Financial Plan Bylaw
No. 2785, 2014 to include this capital project and the related funding in the plan.

OPTION 3: That Council determine a combination of the funding options detailed in the report.

Prepared/b .

v

Director, Financial Services/Deputy CAO

Attachment:  Brochure — Frequently Asked Questions, East Courtenay Fire Service Review



East Courtenay Fire Service Review

The City of Courtenay has completed a lengthy and thorough evaluation
of fire services and requirements. Two separate, independent third-party
reports have concluded that a second fire hall in East Courtenay is needed,
along with a training ground tailored to Courtenay’s specific community
needs. Courtenay City Council has voted unanimously to proceed with
plans to construct a scenario-based training ground in East Courtenay
without further delay, and to begin planning for an East Courtenay Fire
Hall in 2015, subject to further design and cost review. Construction would
begin in 2016 with a target opening date in early 2017.

Why does Courtenay need a second fire hall?

Courtenay's population has doubled over the past 20 years, with most
growth occurring in East Courtenay. Fire department responses in the City
are fairly evenly split between East and West Courtenay.

Commercial construction in East Courtenay built in the last 20 years
includes North Island College, Home Depot, Costco, and Thrifty Foods. A
new $334 million hospital is being built in East Courtenay, opening in 2017.
East Courtenay represents a significant part of Courtenay’s economy;

the assessed value of property and improvements is over $287 million
higher in East Courtenay than West Courtenay. Meanwhile, residential
development in East, West and South Courtenay is expected to continue to
grow.

A second fire hall will enable the Courtenay Volunteer Fire Department
to respond more quickly to calls on the east side of the river and ensure
they are less vulnerable to delays that are out of their control, such as
those caused by traffic or even bridge closures. It will also expand the
department’s volunteer recruiting base.

Two separate, independent third-party reports have concluded that a
second fire hall in East Courtenay is needed, along with a training ground
tailored to Courtenay's specific community needs.

Where will the new fire
hall and training facility
be located?

The City owns a 3.359 acre property
at 220 Waters Place, off Lerwick Road
(Veteran's Memorial Parkway). The
property is behind the BC Hydro
substation. The City purchased

this property in 2005 for the future
location of a second fire hall.

(See map on page 2)

How will a second fire
hall affect response
times?

Traffic crossing both the 5th and
17th Street bridges has increased,
lengthening the response time for
fire and emergency calls. Right now,
if one or both of Courtenay's bridges
were closed for maintenance, an
accident, flooding, or earthquake, not
only would the fire department have
difficulty reaching East Courtenay,
but the fire department volunteers
would have a hard time getting

to the fire hall in the first place. A
second fire hall will greatly improve
the volunteers and Courtenay Fire
Department’s ability to respond to
fire and emergency calls on both
sides of the river within target
response times.

For more information on this project, visit www.courtenay.ca or contact us:

City of Courtenay * 250-334-4441 « eastcourtenayfirehall@courtenay.ca




y

East Courtenay Fire Hall site - 220 Waters Place

Why is it important to meet target
response times?

Responding quickly to fire and emergency calls is of
course important; those requesting emergency assistance
need help to arrive as soon as possible. But there are
other issues to consider that have broader implications
for the community.

From the Firewise Report: “Where the response time,
measured according to the parameters in BC Building
Code exceeds 10 minutes in 10% or more of the calls to
the building location, requirements related to separation
between structures and permitted window openings
may be affected along with other design restrictions.”
Some areas of East Courtenay are at risk of not meeting
this target response time. A second fire hall will prevent
stricter building code regulations from being enacted in
these areas.

In addition, a new fire hall in East Courtenay could be an
opportunity for insurance rate premium reductions based
on response distances for businesses and for some
residents located in East Courtenay.

How does Courtenay’s fire
department compare to other similar
municipalities?

Courtenay provides a very cost-effective service to the
public. For example, the City of Courtenay covers a larger
population and area compared to the City of Campbell
River, but at a significantly lower cost:

Campbell River
Fire Department

Courtenay Fire

Department
Population served: 31,000 Population served: 38,000

Covers 143 square
kilometres

Covers 181 square
kilometres
Two fire halls One fire hall

2014 operating budget =
$3.88 million

2014 operating budget =
$1.72 million

If we want to maintain this cost-effective volunteer force,
we must invest in training and facilities.

How much will the new facility cost?

Staff have been monitoring similar fire hall and training
ground projects underway in View Royal, Central Saanich,
and most recently East Sooke. Based on the costs
experienced by those communities, the estimated cost for
the Courtenay facility is approximately $5.7 million. This is
substantially lower than the original 2012 cost estimate.

Cost estimate breakdown:

e Site preparation: $1,511,000
e Training ground: $966,000

e Fire hall: $3,215,000

The new facility will be a basic volunteer-based fire hall,
designed to operate as a satellite facility to the main fire
hall on Cumberland Road.

An initial concept design was prepared in 2012 which
included space in the facility for other organizations. The
project scope has now been reduced to a simple fire hall
housing only the Courtenay Volunteer Fire Department.
Further design work will take place to ensure the final
design is correct, and costs are minimized.

2 East Courtenay Fire Service Review



Could Courtenay rely on the Comox
Fire Department to respond to calls in
East Courtenay?

Both the Fire Underwriter Survey and the Firewise
Consulting report recommend that Courtenay construct
its own fire hall in East Courtenay, rather than rely on
the Town of Comox for assistance. The Comox Fire
Department is sized, equipped and located for their
community.

In addition, in the event of an earthquake, “it is possible
both access bridges over the river between east and
west Courtenay could be compromised and your mutual
aid partners will likely be overwhelmed by demands for
service in their own immediate jurisdictions.” (Firewise
Consulting Report p.5).

Why does Courtenay need a
training facility?

Our volunteers risk their lives to protect us and our
property. We have a legitimate moral obligation to provide
them with the correct equipment, professional leadership,
and realistic training to enable them to safely face the
anticipated dangers.

All volunteer fire departments have turnover in personnel
over time. In Courtenay, approximately 60 percent of fire
fighters have less than five years experience. Continuous
training is necessary to prepare them for a variety of
potentially life-threatening situations. Training is one of
the key elements in retaining volunteer firefighters.

Currently, the Courtenay Fire Department training facilities
are limited to a single tower, used for ladder and high
angle rescue training. The total fire hall site is not large
enough to accommodate props, multi-engine scenarios,
or live fire training.

The size of the new training facility would allow for
multiple crews to train on several different scenarios at
once. Other city employees could also use the training
facility, such as confined space training for Public Works
employees.

What is simulated
real-scenario training?

Simulated real-scenario training is important to prepare
firefighters for fire and emergency response. This means
providing situations and environments that replicate the
conditions a firefighter could expect when responding

to fire and emergency calls. The difference is, these
conditions would be in a controlled and safe environment.

An example would be a fire simulation building with
movable partition walls to create new and unexpected
environments, similar to what would be found in real
life in the City of Courtenay. This could include hotel,
motel and apartment fire training. Most current training
opportunities in the Comox Valley are skills-based, not
scenario-based.

Training technology has made significant advances in the
last 20 years. Natural gas simulation and artificial smoke,
which will be used in the East Courtenay training grounds,
provide a safe, realistic environment. At the same time,
they minimize the impact on neighbouring properties, the
environment, and the health of firefighters.

The Firewise Consulting report also recommends that the
Courtenay Fire Department develop a practical fire officer
training program which complements the Comox Fire
Training Centre firefighter training programs. As explained
in the report, “fire events are high risk, low frequency,
time compressed in nature with little time to think things
through.” A scenario-based training ground will allow
simulated, controlled events using stressful situations,
multiple engines and ladder companies, to ensure officers
and volunteers are prepared when responding to real life
emergencies.

What about the
Comox Training Centre?

The Courtenay Fire Department will continue to use the
Comox Training Centre for “live fire” training after the
Courtenay facility is built, as do many other communities
with their own training facilities. The new training ground
in East Courtenay would complement the Comox Training
Centre, offering training tools not available at the Comox
facility or elsewhere in the Comox Valley.

Both the Fire Underwriter Survey and the Firewise
Consulting report concluded that Courtenay needed its
own training facility. A training facility would allow greater
control over variables such as costs, scheduling, risk
management, and unique training opportunities, as well
as provide Courtenay volunteer firefighters with training
that is specific to the City’'s major fire and emergency risks.

East Courtenay Fire Service Review 3



Independent Reports - Highlights

The City of Courtenay commissioned two separate,
independent third-party reports to analyze fire service
in Courtenay. The complete reports are available at
www.courtenay.ca

East Courtenay Fire Hall

Both studies have concluded that the City of Courtenay
needs a fire hall in East Courtenay.

Firewise Consulting

“A second fire station located in east Courtenay makes

both fiscal and operational sense for the following reasons.

Should a significant seismic event or flooding occur, a
second station in east Courtenay would ensure at least
some degree of fire/rescue services for the area where
currently more than 50% of the city's population reside.
In a seismic type of an event, it is possible both access
bridges over the river between east and west Courtenay
could be compromised and your mutual aid partners will
likely be overwhelmed by demands for service in their
own immediate jurisdictions.

The economic drivers for your community that operate in
this area will benefit from the increased level of service.

There may be an opportunity for insurance rate premium
reductions based on response distances for businesses
and for some residents located in East Courtenay.

While it is true that service levels will be more equitable
for East Courtenay residents, a second station also will
improve the operational readiness throughout the city.”

Fire Underwriters Survey

Recommendation 8.2-4 Improve Distribution of Resources
with Additional Fire Station in City of Courtenay

“Personal Lines and Commercial Lines insured properties
located in the eastern area of the City of Courtenay did
not receive full credit due to the number of excessive
responses that were not within the recommended
responses distances for first due, second due, and total
concentration for engine and ladder companies.

Additional credit can be received for fire insurance
grading purposes if a second fire station was built in the
City of Courtenay.”

City of Courtenay

Training Ground

Both studies have concluded the Courtenay Fire
Department needs its own training ground.

Firewise Consulting

"We believe the training ground is a good long term
investment for the City of Courtenay. The project as
proposed will offer decades of training opportunities
for firefighters and workers in other City of Courtenay
departments such as Public Works for confined space
training. The site is considerably larger than the training
site in Comox and as such offers increased opportunity
for multi-engine company scenario based training.

The Courtenay Fire Department would still use the Comox
facility for “live fire” training but most other firefighter
training and skills maintenance drills would take place at
the new training grounds. A new properly planned training
ground would complement the Comox facility by offering
other training not available through the Comox Training
Centre or elsewhere in the immediate area.

Building your own facility offers control over future
training costs, scheduling availability and the ability to
build training props to cover off specific risks factors that
may be unique to the City of Courtenay.”

Fire Underwriters Survey
Recommendation 8.2-9 Improve Training Facilities

“The Courtenay Fire Department does not have adequate
props and facilities for training. The following props and
facilities are recommended to be developed with the City
of Courtenay:

e Smoke facilities and alternative for protective B.A.
(Breathing Apparatus) Training

e Wet drill facilities
e Pumper test facilities
e Flammable liquid fire facilities

Training facilities should be developed by the fire
department in relation to the level of fire risk within the
community so that realistic fire fighting training can be
conducted.”

830 Cliffe Avenue Courtenay, British Columbia VON 2J7

250-334-4441 - www.courtenay.ca  eastcourtenayfirehall@courtenay.ca




To: Council File No.: 0470-20

From: Chief Administrative Officer Date: June9, 2014

Subject: CVRD Proposed Bylaw No0.325 — Victim Services Program and Crime Stoppers Grant Contribution
Service '

PURPOSE:

The purpose of this report is to request Council consideration of the CVRD Bylaw No0.325 Victim Services
Program and Crime Stoppers Grant Contribution Service Establishment Bylaw No.2250, 2000, Amendment
No.2.

CAO RECOMMENDATIONS:

That based on the June 9, 2014 staff report “CVRD Proposed Bylaw No.325 — Victim Services Program and
Crime Stoppers Grant Contribution Service” Council approve OPTION 1 as follows: '

“That the City of Courtenay support the adoption of the Comox Valley Regional District Bylaw
No.325 being “Victim Services Program and Crime Stoppers Grant Contribution Service
Establishment Bylaw No0.2250, 2000, Amendment No.2.”

Respectfully submitted,

5

\
T. Manthey, Deputy SAb for
David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer

BACKGROUND:

In November 2013, the Comox Valley Crimestoppers Society presented to the CVRD Board and made a
request for an annual grant of $12,000. The Board directed the regional staff to investigate options for the
provision of an annual grant to this Society, and have since adopted three readings of Bylaw 325 “Victim
Services Program and Crime Stoppers Grant Contribution Service Establishment Bylaw No.2250, 2000,
Amendment No.2”.

DISCUSSION:

Attached to this report is the April 30, 2014 letter from the CVRD which seeks consent from the City of
Courtenay in support of the service bylaw amendment which would then include an annual grant of
$12,000 to Comox Valley Crime Stoppers. :

The attached January 6, 2014 CVRD staff report to the Board provides the background detail leading to the
amendment of this regional service bylaw.

P13



Staff Report - June 9, 2014 ‘ Page 2 of 2
CVRD Proposed Bylaw No.325 — Victim Services Program and Crime Stoppers Grant Contribution Service :

In order for the CVRD to submit this bylaw for approval to the Ministry of Community, Sport and Cultural
Development, consent from the participating municipalities is required. As a result, Council consideration
in adopting a supporting resolution has been requested.

FINANCIAL IMPLICATIONS:

While there is direct financial impact on the City’s operational budget, the addition of an annual grant by
the CVRD to Comox Valley Crimestoppers will increase the CVRD annual requisition by that same amount,
and the CVRD regional tax levy imposed. The CVRD’s estimated impact for a residential property with a
value of $300,000 is reported to be $0.29 annually.

ADMINISTRATIVE IMPLICATIONS:

There are minimal administrative implications for City staff as the service is established and managed by
the Comox Valley Regional District.

STRATEGIC PLAN REFERENCE:
Value Statement 1: A safe and caring community
Goal #1 — Ensure protective services meet community needs.

OFFICIAL COMMUNITY PLAN REFERENCE:
Not applicable

REGIONAL GROWTH STRATEGY REFERENCE:
Not applicable

CITIZEN/PUBLIC ENGAGEMENT:
Public engagement on this bylaw amendment is not required.

OPTIONS:

OPTION 1: That the City of Courtenay support the adoption of the Comox Valley Regional District
Bylaw N0.325 being “Victim Services Program and Crime Stoppers Grant Contribution
Service Establishment Bylaw N0.2250, 2000, Amendment No.2"”

OPTION 2: That Council not support the adoption of the CVRD Bylaw.

Prepared by:

n Ward, CMC
Director of Legislative Services

Attachments (1)
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Staff Report — Crime Stoppers under the Victim Services Program Page 2-

History/background factors

Comox Valley Crime Stoppers appeared as a delegation at the November 19, 2013 committee of the
whole meeting and presented information on its community activities and requested the CVRD to
provide ongoing annual funding. Correspondence from Crime Stoppers indicates that the
organization received a $17,000 gaming grant in 2010 though further funding assistance is not
forthcoming. The delegation advised that the gaming funds were not continued as the Comox Valley
Crime Stoppers maintained a financial surplus and therefore was deemed ineligible for further funds.
At the November meeting, Crime Stoppets indicated that an ongoing $12,000 annual conttibution
would be sufficient to meet the organization’s needs. Though a formal survey of othet local
governments relationships with Crime Stoppers was not conducted for the putposes of this report,
it is appatent from Comox Valley Crime Stoppers’ own literature (Appendix ‘A’) that thete ate a
wide variety of models actoss B.C. to fund Ctime Stoppers. Further, some local govetnments do not
provide any funds to their local Crime Stoppers at this time.

During the discussion at the November committée and board meetings, the ditectots raised the
possibility of providing funds to the Comox Valley Crime Stoppers from the victim setvices
program service (function no. 200), which is a police-based victim setvices program, operated within
a community-based program. The CVRD provides up to $70,000 annually to the Comox Valley
Transition Society as a conttibution towatds delivering on-the-ground services for victims of crime
or other related events. The program is meant to reduce the impact of ctime on victims and theit
families, increase victim safety, help reduce the risk of further victimization, and provide a sense of
empowerment to the victim throughout their involvement with the criminal justice system.

The regional district was first given authority to deliver a victim assistance progtam in 1989 through
supplementary letters patent. The victim assistance program was converted to a service and renamed
to the victim services program in 2000. Consolidated Bylaw No. 2250 being “Victim Services
Program Extended Service Conversion Bylaw No. 2250, 2000” des ctibes service parameters
including the boundaries (Electoral Areas ‘A’ (including Denman and Hornby Islands), ‘B’ and ‘C,
the City of Couttenay, the Town of Comox and the Village of Cumberland), purpose, maximum
requisition and cost recovery. Should the board choose to proceed with providing funds to the
Comox Valley Crime Stoppers from this setvice, amendments to the purpose and service name
would be required.

Options
Options available to the board include:

a) Status quo —no change to any setvice bylaws and advise Comox Valley Crime Stoppets that
ongoing annual funds ate not available from the CVRD (Crime Stoppers’ options at that
point could be to reapply for gaming grants, seek other funding sources, apply for CVRD

' grant-in-aid funds, apply for funds from individual municipalities, etc.)

b) Provide ongoing annual funds from the victim services program service — requires an
amendment to the victim services program service establishment bylaw to update the service
name and purpose. Due to timing of bylaw amendment process and financial plan
requirements, funds may not be available to Crime Stoppers in 2014

c) Other options could include investigating a new service dedicated to the Comox Valley
Crime Stoppets or grouping like setvices, such as victim services program and community
justice, to determine any economies of scale that may arise.

This report further describes option b. Should the board choose to proceed with option b, the
following draft resolution captures the legislative requirements for this process:

Comox Valley Regional District P17
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THAT an amendment to Bylaw No. 2250 being “Victim Setvices Program Extended Service
Convetsion Bylaw No. 2250, 2000” be considered to:
a) amend the setvice name from ‘victim setvices program’ to ‘victim services program and
Comox Valley Crime Stoppets contribution’; and
b) amend the putpose to provide for the victim services program and contribute funds to
the Comox Valley Crime Stoppers;
AND FURTHER THAT undet section 802 of the Loca/ Government Act the board amend Bylaw
No. 2250 with the consent of at least 2/3 of the participants.

From a timing petspective, the changes to Bylaw No. 2250 would require approval by member
municipalities’ councils, electoral area directors and the inspector of municipalities. At the time of
prepating this staff report, it is unknown whether the Ministry of Community, Sport and Cultural
Development will support the changes to Bylaw No. 2250. Tentative approval would be sought
from the ministry priot to introducing the bylaw for readings and that may delay the approval

PIOCCSS.

Financial factors _

The current financial plan for the victim services program service shows $70,000 under ‘grants
operational’ and represents the CVRD’s portion of the funds paid to the Comox Valley Transition
Society to deliver the victim setvices program annually. Providing funds to the Comox Valley Crime
Stoppets would tequite an increase of $12,000 annually. This represents an increase of 20% or $0.29
annually for a homeowner whose property is assessed at $300,000.

As patt of the consideration for this new funding, the directors should note other pending increases
that will be further discussed during the 2014 to 2018 financial planning processes. Some of these
increases are related to protective setvices while others are related to physical infrastructure that the
CVRD is responsible for:

- Notth Island 9-1-1 Corporation funding requirements

- Vancouver Island Regional Library increases

- Comox Strathcona waste management operational and capital costs

- Comox Valley water supply system capital improvements

- Sewage system upgrades and new capital commitments

- Vancouver Island Health Authority north island hospitals project

Should the board proceed with funding Comox Valley Crime Stoppers, an élgleement between the
CVRD and Crime Stoppets would be expected to ensure accountability and transparency for pubhc
resources.

Legal factors

Regional district services are govetned by the Local Government Act and regional district bylaws. An
amendment to the victim setvices program bylaw would require either elector approval or consent
on behalf of the electors. Staff would recommend that consent be given by the electoral area
directors and municipal councils on behalf of their electors due to the relative minor nature in the
change to the bylaw. Appendix B llustrates the ploposed changes that are required if the board
proceeds W1th option b.

Sustainability implications

The Comox Valley sustainability strategy lists a number of objectives related to crime reduction and
safer communities. Providing funds to the Comox Valley Crime Stoppers would assist in meeting
these objectives, though a specific return on investment with respect to tax dollars provided in

~ Comox Valley Regional District
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response for level of safety achieved is a very difficult tatget to measure. One objective of note in
the sustainability strategy reads:
a) Objective 7.1.3: Safety setvices are provided to all residents to ensure appropriate,
responsive secutity, and crime reduction, including crises services and restorative and
community justice approaches.

Intergovernmental factors

The Comox Valley Crime Stoppers plesented information to municipal councils and the CVRD
committee of the whole in the fall 2013. Should funds be dedicated from a regional district service,
no further involvement by member municipalities would be required. However, there may be value
in having the Comox Valley Crime Stoppets report to the CVRD elected ofticials and each
municipal council on a regular basis. This could be explored in an agreement between the CVRD
and the Crime Stoppers.

Interdepartmental involvement

The legislative services department and the community services branch have collab01ated on this
report with the assistance of the financial services depattment. Should the board proceed with
providing funds to the Comox Valley Crime Stoppers, the community services branch would
develop and administer an agreement between the parties. '

Citizen/public relations

The Comox Valley Crime Stoppers cutrently has a public profile and works with a variety of public
otganizations in carrying out its mandate. This is a relationship that would continue and possibly be
enhanced with participation by the CVRD. '

Prepared by: ’ Concurrence:

J. Warren 1. Smith

James Warren Tan Smith
Corporate Legislative Officer General Manager of

Community Services

Attachments: Appendix A — Correspondence dated November 20, 2013 from Comox Valley
Crime Stoppets regarding operations and financial situation
Appendix B — Draft Consolidated Bylaw No. 2250 being “Victim Services Program
Extended Service Convetsion Bylaw No. 2250, 2000” with proposed
updates (redline version)
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Purposes of the Comox Valley Crimestoppers Society
1. To provide support to the local R.C.M.P. detachment in their efforts to prevent
and solve crimes by advertising campaigns and the offering of rewards.

- 2. To encourage the public to volunteer information that might assist in solving
crimes. -

3. To heighten public awareness of the level and nature of criminal activity in the
community. '
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Financial Report for the period September 1, 2012 TO August 31, 2013

INCOME:

Memberships
Fundraising

Web Advertising
Donations '
Ministry of Justice Grant

TOTAL

EXPENSES:

Accounting

Advertising & Promotion
Awards

Bank Charges
Conventions & Seminars
Fundraising Costs
Liability Insurance

Legal

Membership Fees, Efc.

Mountie Camp

Office & Administration
Rent/Storage

Tipsoft

Van Insurance

Miscellaneous

TOTAL

Deficit for the Period

$§ 115.00
929.50
0.00
250.00
5,000.00

$ 6,294.50

$§ 756.00
770.56
750.00

24.00
750,75
0.00
560.00
25.00
550.00
1,000.00
425.36
1,560.52
1,274.70
1,312.00
50.00

$9.808.89
($3,514.39)



COMOX VALLEY CRIMESTOPPERS SOCIETY
Operating Budget for 2013/14

REVENUE
Memberships
Fundraising/Donations
Web Advertising
Breakfast With Santa
Other

Total

EXPENSES

Accounting

Advertising

Awards

Bank Charges
Computer Equip/Software
Conv/Seminars
Fundraising

Insurance - Van
Insurance - Liability
Legal Fees
Memberships/Dues
Office & Administration
Storage Rental

Tipsoft

Website

Total

Projected Deficit For TheYear

$  200.00
2,000.00
1,000.00
900.00

$ 4,100.00 .

$  750.00
3,000.00
2,500.00
50.00
1000.00
1,500.00
300.00
1,350.00
600.00
25.00
550.00
400.00
1,800.00
1,300.00
100.00

$ 15,225.00

-$ 11,125.00

Appendix A - Page 4 of 5
g0550.04
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Government Funding For Crime Stoppers Organizations

Other provincial crime stopper organizations that are known to be receiving municipal and/or
regional district funding include:

- Greater Victoria Crime Stoppers has had two police officers acting as co-ordinators paid for by
the City of Victoria with a small contribution from Oak Bay for a total cost of approximately
$180,000. That is being changed to two civilian co-ordinators paid for on a proportionate basis
by the municipalities in the greater Victoria area.

- Campbell River Crime Stoppers has a civilian co-ordinator for 30 hours per week paid for by
the municipality of Campbell River. They also cover the northern part of the istand and plan to
approach other municipalities for funding assistance.

- Kamloops District Crime Stoppers receives $99,000 from the municipality and $20,000 from
the regional district.

- South Okanagan Similkameen have a full time co-ordinator paid for by the regional district and

also receives money from the City of Penticton.

And North Okanagan/Shuswap Crime Stoppers is in the process of applying to all ten local
governments in their area for funding assistance.
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COMOX VALLEY REGIONAL DISTRICT
BYLAW NO. 325

A bylaw to amend the victim services program service establishing bylaw to amend the
putpose to include grant funding for the Comox Valley Ctime Stoppets

WHEREAS the victim setvices program service was created by the adoption of Bylaw No. 2250
being ‘“Victim Services Program Extended Service Conversion Bylaw No. 2250, 2000” on the 29™ day
of May 2000; ' :

AND WHEREAS the board wishes to amend the victim services program service purpose to include
grant funding for the Comox Valley Crime Stoppers;

AND WHEREAS the boatd has apptoved amending Bylaw No. 2250 with the consent of at least
2/3 of the participants under section 802 of the Loca/ Government Act,

AND WHEREAS patticipating area approval has been obtained in writing from the directors of
Flectoral Areas ‘A’ (Baynes Sound — Denman / Hornby Islands), ‘B’ (Lazo Noith) and ‘C’
(Puntledge — Black Creek) under section 801.5 of the Loca/ Government Act;

AND WHEREAS putsuant to section 801.4 of the Local Government Act the councils of the Town
of Comox, the Corporation of the City of Courtenay and the Village of Camberland have consented
to the adoption of this bylaw;

AND WHEREAS the approval of the inspector of municipalities has been obtained under section
801(1)(a) of the Local Government Act, '

NOW THEREFORE the board of the Comox Valley Regional District in open meeting assembled

enacts as follows:
Amendment

1. Bylaw No. 2250 being “Victim Services Program Extended Service Conversion Bylaw No.
2250, 2000” is hereby amended by:

() Replacing section 1 (extended setvice established) which reads:

““The function of Victims Assistance Program granted by supplementary
Letters Patent dated Apzil 29, 1989 is hereby established as an extended
service and shall be operated as the Victim Services Program.”

with the following:

“The function of victims assistance program granted by supplementary letters
patent dated April 29™ 1989 is hereby established as an extended setvice and
shall be operated as the victim setvices program. Additionally the service shall
include the contribution of funds to the Comox Valley Crime Stoppets to
assist with operational activities. This service is named the ‘victim services

32
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Bylaw No. 325 being “Victim Services Program and Crime Stoppers
Grant Contribution Service Establishment Bylaw No. 2250, 2000 Amendment No. 2 Page20f3

(b) Replacing section 2 (boundaties of the service area) which reads:

“The boundaties of the “Victim Services Program Extended Service Area”
shall be the boundaries of the Town of Comox, the City of Courtenay, the
Village of Cumberland and Electoral Areas ‘A’, ‘B, ‘C’ and K’ of the Regional
District of Comox-Strathcona.”

with the following:

“The boundaties of the victim services program and Crime Stoppers grant
contribution service shall be the boundaties of the Town of Comox, the City
of Courtenay, the Village of Cumbertland and Electoral Area ‘A’ (Baynes Sound
— Denman / Hornby Islands), Electoral Area ‘B’ (Lazo North) and Electoral
Area ‘C’ (Puntledge — Black Creek).”

(© Replacing section 3 (participating area) which reads:

“The Town of Comox, the City of Courtenay, the Village of Cumberland and
Electoral Areas ‘A’, ‘B’,’C’ and ‘K are the participating areas in this extended
service.”

with the following:

“The Town of Comox, the City of Courtenay, the Village of Cumberland,
Electoral Area ‘A’ (Baynes Sound — Denman / Hornby Islands), Electoral Atea
‘B’ (Lazo Notth) and Electoral Area ‘C’ (Puntledge — Black Creek) are the
patticipating areas in this service.”
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Grant Contribution Service Establishment Bylaw No. 2250, 2000 Amendment No. 2. Page3of 3

Citation

This Bylaw No. 325 may be cited as “Victim Services Program and Crime Stoppers Grant
Contribution Service Establishment Bylaw No. 2250, 2000, Amendment No. 2”.

Read a first and second time this ' 29 day of April 2014,
Read a third time this 20 dayof  Apiil 2014.

I hereby certify the foregoing to be a true and cotrect copy of Bylaw No. 325 being “Victim Services
Program and Crime Stoppers Grant Contribution Service Establishment Bylaw No. 2250, 2000,
Amendment No. 2” as read a third time by the board of the Comox Valley Regional District on
the 29* day of Aprtil 2014.

J. Warren
Corporate Legislative Officer
Approved by the ‘
Inspector of Municipalities this day of 2014.
Adopted this day of 2014.
Chair Corporate Legislative Officer

I hereby certify the foregoing to be a true and cottect copy of Bylaw No. 325 being “Victim Services
Program and Crime Stoppers Grant Contribution Service Establishment Bylaw No. 2250, 2000,
Amendment No. 2” as adopted by the boatd of the Comox Valley Regional District on the day
of 2014.

Corporate Legislative Officer



THE CORPORATION OF THE CITY OF COURTENAY

STAFF REPORT

Q %
BN

To: Council File No.: 4320-20
From: Chief Administrative Officer Date: June 9,2014
Subject: Locals — Liquor Licence Amendment

PURPOSE:

The purpose of the report is to respond to the application by “Locals- Food from the Heart of the Island”
restaurant for a permanent change to its liquor licence.

CAO RECOMMENDATIONS:

That, based on the June 9, 2014 staff report, “Locals — Liquor Licence Amendment”, Council approve
Option 1 and direct staff to publish notice for two consecutive weeks in a local newspaper and posted on
the City’s website requesting input on the proposed licence change for Council consideration at the Council
meeting scheduled for July 7, 2014. '

Respectfully submitted,

Deputy CAO for:

David Allen
Chief Administrative Officer

BACKGROUND:

As per the attached request, “Locals — Food from the Heart of the Island” restaurant is requesting a
permanent change to its liquor licence to allow the hosting of special dinner evenings with the possibility of
dancing.

DISCUSSION:

The Liquor Control and Licencing Regulations require a local government resolution for amendments to
food-primary establishments requesting “patron participation”. In addition, prior to recommending
approval of an application, the local government must gather the views of residents if it considers the
amendment may affect nearby residents and businesses.

With these types of applications, Council has resolved to publish a notice in a newspaper and on the City’s
website. Given the very minor nature of this liquor licence change, staff are of the opinion that notices in a
local newspaper and on the City’s website will satisfy the requirements of the Liquor Control and Licencing
Branch.

Once Council receives public input on the applications, resolutions addressing the following points must be
forwarded to the Liquor Control and Licencing Branch:

3
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Locals — Liquor Licence Amendment

1. The potential for noise if the application is approved;
2. The impact on the community if the application is approved;
3. Whether the amendment may result in the establishment being operated in a manner that is

contrary to its primary purpose.

4, The views of the residents if the licence may affect nearby residents(a description of the views
and the method used to gather the views is required)

Once the views of the residents have been gathered, a proposed resolution will be presented to Council for
consideration at the regular meeting scheduled for July 7,2014.

Council may choose not to comment on the application provided reasons are given for this decision.
FINANCIAL IMPLICATIONS:

Cost of advertising is anticipated to be in the range of $250.00.

ADMINISTRATIVE IMPLICATIONS:

Administration of liquor licence amendments is included in the general statutory duties of the Legislative
Services Department work plan. o

STRATEGIC PLAN & PRIORITIES REFERENCE:
Statutory in nature.

OFFICIAL COMMUNITY PLAN REFERENCE:
Not referenced. |
REGIONAL GROWTH STRATEGY REFERENCE:
Not referenced.

CITIZEN/PUBLIC ENGAGEMENT:

Public notice recommended in Option 1.

OPTIONS:

Option 1: Direct staff to publish notice for two consecutive weeks in a local newspaper and posted
on the City’s website requesting input on the proposed licence change for Council
consideration at the Council meeting scheduled for July 7, 2014 (recommended).

Option2: Direct staff to obtain public input through an alternative method.

Option 3: Provide no comment with reasons.

Prepared by:

O

John Ward, CMC
Director of Legislative Services



Food from the Heart of the Island

mrom:  Chef Ronald St-Pierre -
pate:  5/9/2014

re: Application for a permé_nent change to a Liquor License

To whom it may concern,

Locals-Food from the Heart of the Island is applying for a change to our liquor license
#301604 so we may comply with the Liquor Control and Licensing regulation regarding; Food
Primary Licenses — Patron Participation Entertainment Endorsement.

The reason for Locals to request this change is to be able us to host special dinner
evenings (weddings, special parties, and Christmas parties) when a group wishes buy out our
entire restaurant location for the evening, and possibly have some dancing as well. Many of these
guests often have large bookings with the Old House Hotel, and wish to have the evening hosted
at the Restaurant.

There is no intent from Locals-Food from the Heart of the Island to host dinner dance
evenings on a regular base, nor to do so with our regular customers on a typical evening. We
would have this option for rare special occasions only.

There is no defined dance floor area'in our licensed area, so its location would be variable
depending upon the seating arrangement. We would create a small dance floor to meet the
guests’ needs, and our flooring is the same throughout the restaurant.

We are in agreement with our ne1ghb0r the Old House Hotel that the quiet time is 11 pm
and that there will be no more dancing after 11pm.

If you wish additional information, please contact me by phone at 250-338-6493, or at
chefi@lecalscomoxvalley.com and I would be pleased to be of further assistance.

Sincerely’ \ £ »,/ﬂ

Ronald St-Pierre CCC
Executive Chef/ Owner

wyw.localscomonvalley.com
1760 Riverside Lane, Courtenay, BC VIN 8C7
Ph 250-338-6493
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 Application for a Permanent

Change to a Liquor Licence

All Licence Types
Liguor Contro] and Licensing Form LCLBOGSE

FILLING OUT THIS FORM:

Complete all applicable fields then submit with payment as outlined in Part 9 of this application form.
+  Ifyou have any questions about this application, call Liquor Control and Licensing Branch (LCLB) toll-free at: 1 866 209-2111.
«  L.CLB forms and supporting materials refered to in this doctiment can be found at: www.pssg.gov.be.caflclb

Application Contact Information

The applicant authorizes the person below to be the primary
contact for the duration of the application process only.

Name: lRonald St Pierre

Phone number: !250 338 6493

Fax number:{N/A < E-malil addreSS:lchef@!ocalscomoxvalley.com

Licensee Information

Licensee name [as shown on licence]: lLocaIs—Food from the Heart of the Island

Establishment name [as shown on licence]: !Localstood from the Heart of the Island

Establishment

Location address 1760 Riverside Lane
(as shown on licence): ™

Mailing address:

(All correspondence

‘|courtenay ' ch [vaNscy
e ~~”S~jtre~e; e T C[ty. e o Province o Postal Code
1760 Riverside Lane, Lower Level .{Courtenay i %BC F{VON 8C7
will g0 to this address) Street T T T T Gy T T T Brovines T bestal Code T

Business Tel with area code: [250 3386493

- Business Fax with area code: lN/A

Business e-mail: {chef@localscomoxvalley.com

Contact Name:{Ronald St Pierre

{ast / first / middle

Title/Position: iOwner

' Type of Change Requested
Please check (¥]) appropriate box(es) below and provide licence numbers affected for each requested change. You may complete
more than one change section on this form. An incomplete application will be held for a maximum of thirty (30) days.

If still incomplete after the thirty (30) day period, the application may be terminated.

Licence numbers affected JOB NUMBER
Type of change requested
yp gereq WMIANDATORY Office Use ONLY
| 11. Establishment/business or licence name change (p.2) } (C2-LIC) (sub)
- [X! 2. Food-primary entertainment endorsement (p.2) ! 3@ J o ,7i (C2-LIC) (sub)

P34

s Request for change in terms and conditions (p.2)

(C3-LIC) (sub)

[ 4. Live theatres requesting liquor service (p. 2)

(C3-LIC) (sub)

[15. Request for tied house restrictions exemption (p. 3) ! ‘

(C3-LIC) (sub)

[} 6. Change to hours of sale (p.3)

(C3-LIC) (sub)

[ 7. Catering enciorsement (p.4) ‘ ‘ " l(ca-Lic) (sub)

REFER TO PART 12 TO SEE THE APPROVAL PROCESS FOR THE TYPE OF CHANGE YOU HAVE REQUESTED

Applying for other permanent changes to your licence?

o To apply for alterations or additions to a licensed establishment (structural changes), use an Application for a Structural Change.
For Liguor Primary and Liquor Primary Club, use form LCL.B012a; for Food Primary, use LCLB012b; for Manufacturer and Winery
Endorsements, use LCLB013; for Wine Store and Licensee Retail Store, use LCLB0O12c.

e To apply to have a third party management firm or lessee operate your licensed establishment, use the Application to Add or
Change a Licensee’s Third Party Operator (LCLB026) or to apply for a resident manager to operate your establishment, use the
Application to Add or Change a Licensee’s Resident Manager (LCLB025).

o To apply for a change to the shareholders, directors, licensee name or to add a receiver or executor, use the Application for a

Permanent Change fo a Licensee (LCLB005a).

LCLB005b {Last updated 28 April 2014)

10f 7 Application for Permanent Change to Liquor Licence




PART 1: Establishment or Business Name Change and/or Licence Name Change|c2-LIiC
To be completed when the licensee wishes to change the name of an establishment or business and/or licence.
Note: If a name change resuits in a change in exterior signs, the signs are subject to branch approval.

Fee: $220 perlicence x i

=% )

Establishment or business name change:

Current establishment or business name as shown on licence:

) . Proposed name: .
Licence name changes: T e

Licence #: . Current licence name:

Proposed licence name: { !

Licence #: - Current licence name:

Proposed licence name:
Attach the following:

[~ Sketch or picture of the proposed establishment or busmess signage. ' Also complete Parts 8 and 9
. ! Food Primary licenses only -
PART 2. Entertainment Endorsement ! ly) C2-LIC

- According to the type of entertainment being applied for, complete either (A) or (B) below and aftach required documents:
A) Patron non-participation entertainment endorsement (e.g., musicians)

Note: Patron non-participation entertainment must end by 1:00 a.m., Fee: $220 per licence ‘(l Ilcences $

[} Submit a letter of intent describing, in detail, the form of patron non-participation entertainment proposed and where it will take
place in your restaurant.

B) Patron participation entertainment endorsement (e.g., dance floor):
Note: Patron participation entertainment must end by midnight. Fee: $330 per licence x

thls form. For further information on local government resolutions, read Part 10).

There are restrictions related to forms of entertainment, sound systems, etc. if you are uncertain about any of the details
of your proposal, consuit with licensing staff at LCLB in Victoria (see contact information on page 5 of this form).

NOTE — When relocating a Food-Primary establishment: An endorsement for patron participation entertainment cannot transfer
location without local government/First Nations comment and LCLB approval. This is required because the local government/First
Nation must be provided an opportunity to reconsider the impact of the endorsement on the community given the establishment’s new
location, Use this form to reapply for the endorsement but do not pay the applicationfee(s)

Are youi submitting an apphcatlon to transfer the location of a Food Primary licence wnth this applicaton? | Yes XiNo

Also complete Parts 8 and 9
PART 3. Request of Change in Terms and Conditions jc3- L|c|

———Thig section may be used-for requests-to-change-the terms and-conditions on-a liquor ficence including requests to thergeneral manager—"
for an exercise of discretion. Depending on the nature of the licence change requested, local goverment and publlc input may be reqUIred

F 220 i
Attach ee: $220 per lcencex! llcences $

dlscretlon provide a written submlssxon detailing why a request for discretion should be approved. All documentatlon to support
your request for discretion must be submitted together in one package; the branch will not consider additional materials submitted
after a completed application is received. If a staff report is prepared in regards to your request, you will be provided with a copy
and will have two weeks to provide any comment before the request for discretion is considered by the General Manager. For more
information on requests for discretion, see section 4.1.2 of the Licensing Policy Manual (http://www.pssg.gov.bc.ca/lclb/docs-forms/
lclb207-policy-licensing.pdf)

Also complete Parts 8 and 9

PART 4. Live theatres requesting liquor service in conjunction with |C3-LIC |[Fee: $330]

films/broadcasts

Licensed live event theatres may apply for permission to serve liquor in conjunction with films and broadcasts. Please provide a written
proposal detailing your request.

See Policy Directive 12-02 for the conditions that apply to liquor service at live theatres during films and broadcasts.

LCLB will forward your application to your local government/first nation for comment. Consideration will also be given to the compliance
history of the establishment.

Also complete Parts 8 and 2
Application for Permanent Change to Liquor LPs3r5
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PART 5. Request for Exemption from Tied House Restrictions (Manufacturers only) |c3-Lic|
Fee: $220 per licence xl ilicences = $§

As of March 1, 2013, licensed manufacturers may own or have an association with up to 3 licensed estabhshments (LP, LRS FP,
Catering) that are not located on the same site as the manufacturer and where the manufacturer's products may be sold.
Attach a signed letter for each manufacturing licence that you are applying for above, stating the following:
[ Identify the manufacturer (by licence name and licence number) applying for the exemption. If the manufacturer is not yet licensed,
provide the proposed licence name, location address and the job number assigned to your file.

["] Identify the liquor licences (by name and number) that you wish to have exempted from the tied house restrictions (maximum you
can ever apply for is three)

For more information on requests for exemp’uon, see Policy Directive 13-03. Also complete Parts 8 and 9
PART 6. Change to Hours of Sale ) ’ |c3-Lic

(Liquor Primary, Liquor Primary Club, Food Primary & Manufacturer endorsements)
Pursuant to Section 12(3) of the Liquor Control and Licensing Act, the general manager may limit the days and hours that an
establishment is permitted to be open for the sale of liquor.

Hours of liquor sales for Food Primary establishments must meet with the dining habits of the clientele expected. Liquor must not be
served unless the establishment is open for the service of a varied selection of menu items.

Licensees may apply to revise hours of sale, subject to any restrictions within the Liguor Control and Licensing Act, Regulations, branch
policies and/or original terms and conditions of licensing. In some instances, the general manager of the Liquor Control and Licensing
Branch may require the licensee to post public notices before a decision to alter licence hours is considered.

Check (M) the appropriate change, and provide the requested information and documents:
A) Food Primary

[t (i) Request to change hours of liquor sales before midnight ~ Fee: $220 per licence x %Iicences =$
= complete proposed hours of sale table below S o
[ (ii) Request to extend hours of liquor sales later than midnight Fee: $330 per licence x licences = $

» complete proposed hours of liquor sale table below, and T o

_ - request a local government/First Nation resolution commenting on the application (local government must complete
Part 11 of this form; for further information on local government/First Nations resolutions, read Part 10).

Note: if you have patron participation entertainment, it must end by midnight

B) Liquor-Primary, Liquor-Primary Club, Manufacturer Special Event Area or Manufacturer Lounge
[T (i) Request to change the hours of liquor sales within the hours currently approved: ,
= complete proposed hours of sale table below Fee: $220 per licence x licences = $

{77 (ii) Request to change the hours of liquor sales outside the hours currently approved: ——
= complete proposed hours of liquor sale table below, and Fee: $330 per licence x licences = §

« request a local government/First Nation resolution commenting on the application (local government must
complete Part 11 of this form; for further information on local government/First Nation resolutions, read Part 10).

Complete the table below, indicating proposed hours of liquor sales:
Current Hours of Liquor Sale:

| OPEN

CLOSED

Proposed Hours of Liquor Sale:

Monday Tuesday | Wednesday | Thursday Friday Saturday Sunday

OPEN

CLOSED } | | ‘ |

NOTE ~ When relocating a Food-Primary establishment: An endorsement for hours of liguor service after midnight cannot
fransfer location without local government/First Nations comment and LCLB approval. Use this form to reapply for
the endorsement but do not pay the application fee(s).

Are you submitting an application to transfer the location of a Food Primary licence with this application? | iYes [ No

Also complete Parts 8 and 9
P 3 6 LCLB0005b 30f7 Application for Permanent Change to Liquor Licence
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PART 7. Request for Catering Endorsement (Food Primary and Liquor Primary licences only)

- Food primary and liquor primary licensees (excluding fiquor primary club licensees) may apply for a catering endorsement if they wish
to be licensed to transport and sell liquor at catered events where they have been hired to provide food service. The catered events
must be hosted by other people and must take place outside the “red-lined area' (the area where liquor is sold, served and consumed)
and generally away from the establishment. The caterer must be present for the duration of a catered event. Licences with a catering
endorsement are subject to an annual licensing fee of $100 in addition to the annual renewal fees. ,

Fee: $330 per licence xl licences ${330 1
To qualify for an endorsement the applicant must demonstrate at the time of inspection: A
o Catering service is focused on the preparation and serving of food.
o The applicant has the personnel and infrastructure necessary to prepare and serve food at events hosted by others. This
includes a requirement to have a full commercial kitchen at the applicant's existing licensed establishment.

NOTE: If a licence is approved with a catering endorsement, the licensee must notify LCLB of all catered events (except in private
residences) using OneStop (www.bcbusinessregistry.ca). Some events may require approval from LCLB before the catered event can

take place. Further information about how to notify LCLB will be provided by your local liquor inspector when they complete their final
inspection.

LCLB will review your application and if approved you will be required to arrange a final inspection. If the liquor inspector is not satisfied
with your kitchen equipment, food selection, advertising and staffing, you may be required to make changes and schedule a second
(2") inspection to confirm you meet the requirements of a catering endorsement. A fee of $200 will be charged if a second (2™)
inspection is required. )

Also complete Paris 8 and 2

o T |
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PART 8: Declaration
My signature (the licensee's) below indicates that | understand and acknowledge:
All of the information given is true and complete to the best of my knowledge. Section 15(2) of the Liguor Control and Licensing
Act states, "A person applying for the issue, renewal, transfer or amendment of a licence who fails to disclose a material fact
required by the form of application or makes a false or misleading statement in the form of application, commits an offence”.
Signature of any shareholder of a private corporation, signing officer of a public corporation or society, sole proprietor or all individuals
in a partnership is required below:
Note: An agent, lawyer, resident manager or third party operator may not sign the declaration on behalf of the applicant.

Name of Official: {Ronald St Pierre

(last /first / middle )

Position: {President /,O\fvwrler 4 EDate: Mayw92?14 Slgnature \ &
(Day/MonfhiYear) -
Name of Official:
(Tast7 ffsT/ middie) )
Position: ;Date. lﬂ_- - ESignature:
{ (Day/Month/Year)
Name of Official:
' T Nast Tfiest I middiey T T T T
- ' (Day/Month/Year)
Name of Official:
(Tast7first/ middle ) ) o
Position: ‘_MjDate: I Signature:

" {Day/Monthivear)

PART 9: Application Fees TOTAL FEE Submitted: $ 660

Payment is by (check (M) one): ‘

(.Cheque, payable to Minister of Finance (if cheque is returned as non-sufficient funds, . a $30 fee will be charged)
GMoney order, payable'to Minister of Finance

(O Credit card: (@ VISA (CMasterCard  {AMEX

Cilam submitting my application by email and | will call with my credit card information. | will call Victoria Head Office at 250-952-5787 or
1-866-209-2111 and understand that no action can proceed with my application until the application fee is paid in full.

@l am submitting my application by fax or mail and have given my credit information in the space provided at the bottom of the page.

Liquor Control and Licensing Branch
Location: 4th Floor, 3350 Douglas St., Victoria BC V8Z 3L1
For Mail Only: PO Box 9292 Sin Prov Govt Victoria, BC V8W 948
Phone: 250 952-5787 Fax: 250 952-7066 Web: www.pssg.gov.bc.caflclb  E-mail: fiquor.licensing@gov.bc.ca

LCLB00Sb 50f7 Application for Permanent Change to Liquor Licence
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Credit Card Information (To be submitted by fax or mail only)

Name of cardholder (as it appears on card):

Credit card number: [ A Expiry date: /1

e s o o e o e it * fiory e

P 3 8 Signature:




PART 10: Local Government/First Nation Resolutions: (Information for the Applicant)

For the following changes a resolution from your local government or First Nation, commenting on the application is required:

e Part 2(B): Food-primary patron participation entertainment endorsement and

e Parts 5(A)(ii) and 8(B)(ii): Change to hours of sale

Licensee responsibilities:

e Fill out appropriate change application sections in this form.

o Request your local government/First Nation to sign and date Part 11 of this form. .

e Provide a photocopy of this form to the local government/First Nation and request that a resolution be provided within 80 days and
sent directly to the Liquor Control and Licensing Branch, Victoria Head Office.

@ Send the original form and application fees to the branch.

e The Liquor Control and Licensing Branch will follow up with the local government/First Nation if a resolution has not been received
by the Branch within 90 days of the local government's receipt of your request.

Your local government/First Nation may decide that it does not wish to provide comment on your change request. However, they must
still provide a resolution stating this decision and this resolution must be submitted to the Liquor Control and Licensing Branch.

For more information on resolutions regarding B.C. liquor licences, please visit the LCLB website publication index to consult
the guide Role of Local Government and First Nation at http://www.pssg.gov.bc.callclb.

PART 11: Local Government/First Nation Confirmation of Receipt of Application

This application serves as notice from the Liquor Control and Licensing Branch (LCLB) that an application for one or more of the
following changes to a liquor licence has been made within your community:

e Hours of liquor service past midnight for a food primary licence.

® Change to hours of fiquor service for a liquor primary, liquor primary club, winery lounge or winery special event endorsement
e Addition of patron participation entertainment endorsement for a food primary licence.

Local government/First Nation (name): (:( t;’? ’9/’; 6:;\'/,/ S 7
/ 2 . .i}‘ L o ) ’ﬂ‘ -
Name of Official: NG~ LIARL A Title/Position: ﬂ/? o Zfé/ dewicee

(last /first / middle )

bate of receipt of application: /éﬁ) 7 / %// Phone Number: c7l) S‘:& - 7 @3 F;/ {ﬁ}?

(DaylMon‘th/Year)

Signature of Official;

The Liquor Control and chen@rr/h (LCLB) requests that a resolution commenting on the application be sent to the LCLB Victoria
Head Office within 90 days of the above date of receipt.

To comply with section 53 of the Liquor Control and Llcensrng Regulation, this resolution must:
@ Comment on the following regulatory criteria:
- the potential for noise if the application is approved;
- the impact on the community if the application is approved; and
- whether the amendment may result in the establishment being operated in a manner that is contrary to the primary purpose

(provide_.comments.only.if the. application.is-from.a food-primary licence.for an-extension.of hours.of liquor service.past— .
midnight or the addition of patron participation entertainment).
o Indicate whether or not the views of residents were gathered and if not, provide reasons why they were not gathered (residents
include residents and business owners)

e Ifthe views of residents were gathered explain:

- the views of the residents;

- the method used to gather the views of the residents; and

- comments and recommendations with respect to the views of residents.

o Provide recommendation as to whether the amendment should be approved.
You must refer to and attach any report presented by an advisory body or sub-committee to the council or board.

If more than 90 days is required to provide a resolution, please contact the branch to make a request to the general manager for an
extension. If the local government/First Nation decides not to provide comment, a resolution indicating this decision must be provided
to the branch. Please be advised that if the LCLB does not receive a resolution or a request for an extension within 90 days, the
general manager is authorized to review the application without a resolution and make a decision about the application.

For more information on resolutions regarding B.C. liquor licences, please visit the LCLB website publication index to consuit
the guide Role of Local Government and First Nation at http:/lwww.pssg.gov.be.callcib.
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PART 12: Application and Approval Pmcess Whai happens next?

For the followmg change requests (all C2):
@ Part 1 Establishment or Licence Name Change

e Part 2 Food-Primary Entertainment Endorsement (may require local government/First Nations resolution).
The process is: .
1. Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor Controf and Licensing Branch.
3. Liquor Contro! and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the
applicant of any information/documentation required before the application can be processed. If a complete application is not

received within 30 days of notification, your apphcatlon will be terminated and you will have to re-apply and pay the application
fees.

4. LCLB staff will advise the applicant and the liquor inspector when the application is approved. -
For the following change requests:
@ Part 3 Change to Terms and Conditions (all C2)
© Part 4 Live theatres requesting liquor service (all C2)
@ Part 5 Request for exemption from tied house restrictions {(all C3)
@ Part 6 Change to Hours of Sale (may‘require local government/First Nations resolution) (all C3)
The process is:
1. Applicant will complete the appropriate section of this form and Parts 8and 9, and attach all required documents.
2. Applicant must submit a eomplete application package and fee to the Liquor Control and Licensing Branch.
3. ° Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the

applicant of any information/documentation required before the application can be processed. If a complete application is not

received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4. LCLB staff may request your local liguor inspector to provide comments régarding your application.
5. LCLB staff will advise the applicant and the liquor inspector when the application is approved.

For the following change request:

o Part 7 Catering Endorsement (all C1)
The process is: .
1. Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor Control and Licensing Branch.
3. Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the
applicant of any information/documentation required before the application can be processed. If a complete application is not

received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4. If the application requirements have been met, the applicant will be asked to contact the inspector for an inter\}Iew/final

inspection. Before contacting the inspector for the interview/final inspection, the applicant must have the inspector interview

lefter.

Note: The applicant must contact the local area inspector to arrange for a final inspection by the date noted on the letter (30
days.from.the date_on.the letter)._If.the.inspector is. not contacted to. arrange-for a final inspection-orfor an-extended.time, the—— -

application will be terminated.

5. At your final inspection, the inspector will verify that your business location meets the requirements for a catering licence by
reviewing the food selection, the kitchen equipment, advertising and staffing resources. If the inspector is not satisfied you
business location meets the requirements of a catering licence you may be asked to makes changes and schedule a second

(2™) inspection to confirm you meet the requirements of a catering licence. A fee $200 will be charged ifa second (2““)
inspection is required

6. LCLB staff will advise the applicant and the liquor inspector when the application is-approved.

Freedom of Information and Privacy Act - The information requested on this form is collected for the purpose of obtaining or making
changes to a liquor licence. All personal information is collected under the authority of Section 15 of the Liquor Control and Licensing
Act (RSBC 1996, ¢.267). Questions should be directed to: Liquor Control and Licensing Branch, Freedom of Information Officer, PO
Box 9292 STN PROV GOVT, Victoria, BC V8W 9J8. Phone - Victoria: 250 952-5787. Outside Victoria: 1-866 209-2111. Fax: 250
952-7066
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Staff Report - June 9, 2014 Page 3 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place :

FINANCIAL IMPLICATIONS:

There are no direct financial implications as a result this project as development variance permit and
building permit application fees cover the cost of administration.

ADMINISTRATIVE IMPLICATIONS:

The processing of development applications is included in the current work plan as a statutory component.

STRATEGIC PLAN REFERENCE:

No specific reference.

OFFICIAL COMMUNITY PLAN REFERENCE:

No specific reference.

REGIONAL GROWTH STRATEGY REFERENCE:

No specific reference.

CITIZEN/PUBLIC ENGAGEMENT:

The applicant held a neighbourhood public information meeting with respect to the proposed variance on
May 9, 2014. There were no attendees but many of the property owners provided written feedback.
Twelve of the fourteen households notified indicated support for the project, one indicated that they were
indifferent, and one property owner did not respond. A copy of the publlc information summary report and
copies of the comment sheets are attached for reference.

As required by the Local Government Act, the City has also notified surrounding property owners and
tenants of this Development Variance Permit application prior to Council's consideration. To date, no
correspondence has been received.

OPTIONS:

OPTION 1 {(Recommended): Approve Development Variance Permit No. 1406.

OPTION 2: Defer consideration of Development Variance Permit No. 1406 pending receipt of further
information.

OPTION 3: Not approve Development Variance Permit No. 1406.

Prepared by:

 Erin 'Iférguson, MCP Peter Crawford, MCIP
Land Use Planner Director of Development Services

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
Gatehouse PI).docx
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Staff Report - June 9, 2014 Page 5 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

ATTACHMENT NO. 2
Page 10of 2

Report of Public Meeting

Gerry & Erica Maynard
2891 Gatehouse Place, Courtenay, BC

This report outlines the results of our public meeting, per the
Public Information Meeting Handout.

a) The meeting was scheduled for our backyard, 9 July 2014 a
1830 hrs;

b) There were no attendees;

c) The meeting was advertised through an invitation/RSVP
letter and package of information. | put together a package
that included diagrams and information of our proposed
project. The package also included a letter inviting them to
the meeting and giving them the opportunity to indicate
whether or not they could attend. If they could not attend,
they could also indicate their level of support (support, not
support, or really do not care one way or the other) and any
comments that they might have. |

d) | received returns from everyone on the list except Mr Kemp.
His property is, as of yet, undeveloped. | mailed his package
to him in Campbell River. :

e) As a result of the returns that | received no one was
available attend the meeting. Further, there was no one that
did not support my application. Only one person did not
indicate outright support, because they really did not care
one way or the other and indicate as much on the letter.

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 {2891
Gatehouse Pl).docx

P45



Staff Report - June 9, 2014 Page 6 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

ATTACHMENT NO. 2
Page 2 of 2

Proposed Baclgard Garage

Genry & Erica Maynard

2891 Gatehouse Place, Courtenay, BC

DARLENE COTE & REX NIGHTINGALE are cordially invited to a public
information meeting to discuss our plan to erect a garage in our backyard. This meeting
is a required step in the Variance Application Process. The variances that we are
applying for are as follows: '

1. Floor Space Variance - The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as side/rear sethacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014
Place: 2891 Gatehouse Place, .Courtenay (backyard)

Will you be able to attend: Yes @’ (Please circle one)

If you are unable to attend, based on the information provided so far, do you (Please
circle one):
not support do not have an opinion either way

Comments:

. . o,

Destos el 7‘75771@‘4 4

Signature Date

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
Gatehouse Pl).docx
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Staff Report - June 9, 2014 Page 7 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Proposed Backyard Garage
Genry & Erica Maynard
2891 Gatehouse Place, Courtenay, BC

CLAUDETTE & EDWARD ERDMAN are cordially invited to a public information
meeting fo discuss our plan fo erect a garage in our backyard. This meeting is a
required step in the Variance Application Progess. The variances that we are applying
for are as follows: '

1. Floor Space Variance - The current limit on floor space is 60 sq n'i.. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as sidefrear setbacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014

Place: 2891 Gatehouse Place, Courtenay (backyard)

Will yvou be abie to attend:; Yes No | (Please circle one)

If you are unable fo attend, based on the infofmation provided so far, do you (Please
fj[c!e one):

support notsupport . do nothave an opinion either way
~Comments:

| il p ﬂ ! ‘ - o
: 5/7/ u@uw%f/lé/éﬁ/l ﬂf//_M//é"/(—/-' / 77 Qay 5/ / ’7

Signature ' ‘ Date -

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 {2891
Gatehouse Pl).docx
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Staff Report -June>9, 2014
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Page 8 of 26

Proposed Backyard Garage

Gerry & Erica Maynard CITY i 1

2891 Gatehouse Place, Courtenay, BC

ROBERT & NAOMI BLACKBURN are cordially invited to a public information
meeting to discuss our plan to erect a garage in our backyard. This meeting is a
required step in the Variance Application Process. The variances that we are applying
for are as follows:

1. Floor Space Variance ~ The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sqm (main floor and developed attic).

We will remain within all other regulations such as sidefrear setbacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014
Place; 2891 Gatehouise Place, Courtenay (backyard)

Will you be able to attend: Yes @ (Please circle one)
~ I you are unable to attend. based on the information proQided so far, do you (Please
circle one):
(/__s:g@ . ot support do not have an opinion either wa
Comments:
L%M”“%’f nss? T//KQ&LL/LW% | Lﬁﬁ[’u / ,§/ L 0/ 4
% .

Signature : Y Date

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Staff Report - June 9, 2014 Page 9 of 26

Development Variance Permit No. 1406 - 2891 Gatehouse Place

Proposed Backyard Garage

Gerry & Erica Maynard
2891 Gatehouse Place, Courtenay, BC

FRANCIS LEVESQUE & MARY PENNEY are cordially invited to a public
information meeting to discuss our plan to erect a garage in our backyard. This mesting
is a required step in the Variance Application Process. The variances that we are
applying for are as follows:

1. Floor Space Variance — The current limit on floor space is 60 sq m. We are
requesting a variance fo 131 sq m (main floor and developed attic).

We will remain within all other regulations such as side/rear sethacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 2 May, 2014

Place: 2891 Gatehouse Place, Courtenay (backyard)

Will you be able to attend: Yes @3 (Please circle one)

fydu are unable fo attend, based on the information provided so far, do you (Please
circla g ,ne)

@ not support do nof have an opinion either wa

Comments:

7 | |
S My {201

/ /e — )
ignature Date

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Staff Report - June 9, 2014
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Page 10 of 26

Proposed Backyard Garage
‘Geny & Erica Maynard CITY
2891 Gatehouse Place, Courtenay, BC

Jason Foreman are cordially invited to a public information meeting to discuss
our plan to erect a garage in our backyard. This meeting is a required step in the
Variance Application Process. The variances that we are applying for are as follows:

1. Floor Space Variance —~ The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as side/rear setbacks and 40% total
building foatprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014

Place: 2891 Gatehouse Place, Courtenay (backyard)
Will you be able to attend: Yes M® (Please circle one)

If vou are unable to attend, based on the information provided so far, do you (Please
circle one):

@ not suppori do not have an opinion either way

Commeénts:

Qd@/ ‘ CUV(a)i lq
(/ / Signature . Date

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Staff Report - June 9, 2014
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Page 11 of 26

Proposed Backyard Garage

Gerry & Erica Maynard
2891 Gatehouse Place, Courtenay, BC

RONALD & SANDRA ROOS are cordially invited to a public information meeting
to discuss our plan to erect a garage in our backyard. This meeting is a required step in

the Variance Application Process. The variances that we are applying for are as follows:

1. Floor Space Variance - The current limit on floor space is 60 sq m. We are
requesting a variance fo 131 sq m (main floor and developed attic).

We will remain within all other regulations such as sidefrear setbacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014

Place: 2891 Gatehouse Place, Courtenay (backyard)

Will you be able to attend: Yes ) No) (Please circle one)

If you are unable fo attend, based on the mformatlon provnded so far, do you (Please
circle one); e T

N
support not support ( do not have an ogmlon eithef way_ )

e, e

Comments;

-
~\

( [Cﬁf\" 4y 1y

Signature Date

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Staff Report - June 9, 2014 Page 12 of 26
. Development Variance Permit No. 1406 - 2891 Gatehouse Place :

Proposed Backyard Garage

Gerry & Erica Mf‘ayAnard
2891 Gatehouse Placé, Courtenay, BC

" KEITH & SHARON LANGHORN are cordially invited to a public information
meeting to discuss our plan to erect a garage in our backyard. This meeting is a
required step in the Variance Application Process. The variances that we are applying
for are as follows: '

1. Floor Spéce Variance ~ The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as side/rear setbacks and 40% total
building footprint, see the attached diagram.

Time:6:30 pm  Date: 9 May, 2014
Place: 2891 Gatehouse Place, Courtenay (backyard)
Will vou be able to attend; Yes Q\I? (Please circle one)

if you are unable to attend, based on the information provided so far, do you (Please
circle one): '

@ not support do not have an opinion either way

Comments:

/ S el
AT, By s o Lo
A / /

Signature ate

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Staff Report - June 9, 2014 ) Page 13 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Proposed Backvard Garage
Gerry & Erica Maynard

2891 Gatehouse Place, Courtenay, BC -

Antonio & Aida Apostolakos are cordially invited to a public information meeting
to discuss our plan to erect a garage in our backyard. This meeting.is a required step in
the Variance: ‘Application Process. The varlances that we are applying for are as follows:

1. Floor Space Variance - The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as s:delrear setbacks and 40% total
bmldmg footprint, see the attached diagram.

Time: 6:30 pm Date; 9 May, 2014

Place: 2891 Gatehouss Place, Courtenay (backyard)

Will you be able to attend: Yes @Iease circle one)

If you are unable to attend, based on the information provided so far, do you (Please
e-qne): :

not suppart do not have an opinion either way

21 &Mw Moo L, 201

gnature Date
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Staff Report - June 9, 2014 Page 14 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Eroposgd Bacl_{yar‘g Garagé
Gerry & Erica Maynard

2891 Gatehouse Place, Courtenay,. BC

N o~
¥ l\/Q« l & '@W‘llcufc\ @w P.cp\
~John-Finnick & Melvina-Merneau are cordially invited to a public information
" meeting to discuss our plan to erect a garage in our backyard. This meeting is a
required step In the Variance Application Process. The variances that we are applying
for are as follows:

1. Floor Space Variance — The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all othér regulations such as side/rear sethacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm " Date: 9 May, 2014
Place: 2891 Gatehouse Place; Courtenay (backyard)

Will you be able to attend: Yes Nb, (Please circle one)
If you are unable to attend, based on the information provided so far, do you (P!éase
circle one):
upport not support do not have an opinion either way
Comments:

Signaturé Date

7, 7 Z/(/ P
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Staff Report - June 9, 2014 . ’ Page 15 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Proposed Backyard Garage
Gerry & Erica Maynard

CITY OF COURTENAY
2891 Gatehouse Place, Courtenay, BC

. Patricia Petersen are cordially invited to a public information meeting fo discuss
our plan to erect a garage in our backyard. This meeting is a required step in the
Variance Application Process. The variances that we are applying for are as follows:

1. Floor Space Variance - The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed aftic).

We will remain within all other regulations such as side/rear setbacks and 40% fotal
building footprint, see the attached diagram. :

Time: 6:30 pm Date: 9 May, 2014 ‘
Place: 2891 Gatehouse Place, Courtenay (backyard)

r‘.’(_'<<\‘-'.‘4
Will vou be able fo affend: . Yes L.No ) (Please circle one)

If you are unable to attend, based on the information provided so far, do you (Please
circle one):

not support do not have an opinion either way

Comments:

Clay
C !

Z@mﬁﬁ —— Mnué 1o o)y

Signature Date -

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Development Variance Permit No 1406 - 2891 Gatehouse Place

Proposed Backvard Garage
Gel"l‘y & El‘ica Maynard CHY O T ey

2891 Gatehouse Place, Courtenay, BC

George Helou are cordially invited to a public information meeting to discuss our
plan to erect a garage in our backyard. This.meeting is a required step in the Variance
Application Process. The variances that we are applying for are as follows:

1. Floor Space Variance — The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as side/rear setbacks and 40% iotal
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014
Place: 2891 Gatehouse Placs, Courtenay (backyard)

Wl" ou be able to attend: Yes @ .(Please circle one)

" lf you are unable to attend, based on the information provided sg far, do you (Please
circle one):

//pport not support do nothave an opinioh gither way et
Comments:

//xrw,s’/ém /J;é?éy// m///t.«,«n/A :///Vm ¢

ﬁ% // — (- Hay Ll

" Slgnatu re ' Date
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Staff Report - June 9, 2014 : Page 17 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Proposed Backyard Garage
Gerry & Erica Maynard B s L
2891 Gatehouse Place, Courtenay, BC
Anne & Edward Waugh are cordially invited to a public information meeting to

discuss our plan to erect a garage in our backyard. This meeting is a required step in
the Variance Application Process. The variances that we are applying for are as follows:

1. Floor Space Variance ~ The current limit on floor space is 60 sg m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We will remain within all other regulations such as side/rear sethacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014

‘Place: 2891 Gatehouse Place, Courtenay (backyard)
Will yoube able to attend: ~~ Yes (Please circle one)

If you are unable to attend, based on the information provided so far, do you (Please
circle one):

._Qﬁupport ™ not support do not have an opinion either wa

Gmments:

lgnature

f\\lﬂ ///J / | %76 ) [0/ 72
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Staff Report-June 9, 2014 : Page 18 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Proposed Backyard Garage

Gerry & Erica Maynard CITY OF COURIEnpy

2891 Gatehouse Place, Courtenay, BC

John Finnick & Melvina Morneau are cordially invited to a public information
meeting to discuss our plan to erect a garage in our backyard. This mesting is a
required step in the Variance Application Process. The variances that we are applying
for are as follows:

1. Floor Space Variance — The current limit on floor space is 60 sq m. We are
requesting a variance to 131 sq m (main floor and developed attic).

We Wi|| remain within all other regulations such as side/rear setbacks and 40% total
building footprint, see the attached diagram.

Time: 6:30 pm Date: 9 May, 2014
Place; 2891 Gatehouse Place, Courtenay (backyard)

Will you be able to attend: Yes (No) (Please circle one)

If you are unable to attend, based on the information provided so far, do you (Please
circle one):

 not support do not have an opinion either way

mehts:

/{;Z&M 3 1y {2

Signature Date

WA pmiie. My 71
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Development Variance Permit No. 1406 - 2891 Gatehouse Place

ATTACHMENT NO. 3
DRAFT PERMIT

THE CORPORATION OF THE CITY OF COURTENAY
BYLAW NO. 2699

Permit No. DVP No. 1406

" DEVELOPMENT VARIANCE PERMIT
Juné 9, 2014
To issue a Development Variance Permit

To: Name: Gerry and Erica Maynard
Address: 2891 Gatehouse Place

Property to which permit refers:
Légal: Lot 53, Section 19, Comox District, Plan VIP81643
Civic: 2891 Gatehouse Place

Conditions of Permit:

Permit issued to vary Section 8.41.10 (2) of the City of Courtenay Zoning Bylaw No. 2500, 2007
to increase the maximum floor area of an accessory structure from 60 m”to 135 m? subject to the
following conditions:

1. Development must be in conformancé with the plans and drawings contairied in Schedule
No. 1;

2. The accessory structure must have the same exterior finishes as the single residential
dwelling on this property.

Time Schedule of Development and Lapse of Permit

That if the permit holder has not substantially commenced the construction authorized by this
permit within (12) months after the date it was issued, the permit lapses.

Date Director of Legislative Services

SAPLANNING'Development Applications\DVP\1406-2891 Gatehouse P1{Maynard)\Permit\Permit.docx\Permit
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Staff Report - June 9, 2014 Page 20 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Schédule No. 1
Page 1 of 7

54

CONCRETE

FOUNDATION

T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-06-09 Development Variance Permit No 1406 (2891
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Staff Report - June 9, 2014

Page 21 of 26
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Sbhe‘dulc No. 1
Page 2 of 7

Front \/ Tewo

SAPLANNING\Development Applications\DVPA1406-2891 Gatehouse Pl (Maynard)\Permit\Permrit.docx\Permit
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Staff Report - June 9, 2014
Development Variance Permit No. 1406 - 2891 Gatehouse Place

Page 26 of 26

2% Flooer

Schednle No. 1

Sf\PLANNn\TG\DeveIopmmt Applications\DVP\1406-289] Gatehouge ®l (Maynard)\Permit\Permit. docx\Permit
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To: Council File No.: 0550-20
From: Chief Administrative Officer Date: June9, 2014
Subject: Gaming Funds Annual Grant - July 1** Committee

PURPOSE:

The purpose of this report is to request Council approval of an annual Gaming Funds grant to the July 1%
Committee to cover the premium cost of the Canada Day event liability insurance coverage required each
year for the event.

CAO RECOMMENDATIONS:

That based on the June 9, 2014 staff report “Gaming Funds Annual Grant-July 1* Committee” Council
approve OPTION 1 and approve an annual grant from Gaming Funds to the July 1** Committee to cover the
premium cost of the July 1** Canada Day Event Liability Coverage Insurance Policy.

Respectfully submitted,

David Allen, BES, CLGEM, SCLGM
Chief Administrative Ofﬁcer

BACKGROUND:

In 2013, after examining various options for insuring this event through other venues, it was determined
that the preferred solution was for the event committee to obtain the necessary coverage through its own
arrangements. Council then approved a gaming grant of $5,000 to the July 1* Committee from the City’s
Gaming Funds to the cost of the event’s liability insurance premium. The insurance premiums for this
coverage were $4,870 in both 2012 and 2013.

A copy of the 2013 staff report to Council is included for reference.

DISCUSSION:

Securing event insurance is an annual requirement for the July 1" Committee and the event insurance
premium will be $5,000 for this year. As an alternative to seeking Council approval each year for grant
approval to cover the cost of the insurance premium, Staff propose that Council provide approval for an
annual grant from Gaming Funds to the event Committee for this portion of the event costs. The balance
of the grant to the committee has traditionally been sourced from the general operating budget, and for
2014 the general fund grant amount is $16,000. '
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Staff Report -June 9, 2014 Page 2 of 2
Gaming Funds Annual Grant — July 1st Committee

FINANCIAL IMPLICATIONS:

There is no financial impact on the general operating budget. The Gaming Funds Account holds sufficient
funds for the provision of this grant.

ADMINISTRATIVE IMPLICATIONS:

There are minimal administrative implications for City staff in administering the issuance of this gaming
funds grant.

STRATEGIC PLAN REFERENCE:
Value Statement 1: A safe and caring community

Goal #2 — Support community initiatives and distinct neighbourhoods.

OFFICIAL COMMUNITY PLAN REFERENCE:
Not applicable

REGIONAL GROWTH STRATEGY REFERENCE:
Not applicable.

CITIZEN/PUBLIC ENGAGEMENT:
Public engagement on the approval of this grant is not required.

OPTIONS: .

OPTION 1: That Council approve an annual grant from Gaming Funds to the July 1* Committee to
cover the premium cost of the July 1% Canada Day Event Liability Coverage Insurance
Policy.

OPTION 2:- That Council approve the grant for the 2014 calendar year only. -

Prepared by:

Director of Financial Services/Deputy CAO

Attachments (1)









JULY 1°7 EVENT LIABILITY INSURANCE COVERAGE
PAGE 2 OF 3
or statute authorizing a local government to establish such entities, provided such entity

is established by bylaw but only to the extent that any such entity is carrying on business
or providing services solely for or on behalf of a Subscriber or Subscribers in connection
with the purpose for which the entity was established.”

This coverage language is new and took effect on January 1%, 2013.

The following possible courses of action were examined:

1. Establish a Council Committee or Commission

The Community charter stipulates:

Standing commitiees of council

141 (1) The mayor must establish standing committees for matters the
mayor considers would be better dealt with by committee and must
appoint persons to those committees.

(2) At least half of the members of a standing committee must be
council members. -

(3) Subject to subsection (2), persons who are not council members
may be appointed to a standing committee.

Typically, committees are established to investigate, or research, and advise council. In
practice a committee has limited ability to act independently of Council. A committee
also requires council members to be on the committee.

The chafter also allows for the establishment of a commission.

Municipal commissions

143 (1) A council may establish and appoint a commission to do one or more
of the following: .

(a) operate services;

(b) undertake operation and enfdrcemehf in relation to the council's
exercise of its authority to regulate, prohibit and impose requirements;

(c) manage property and licences held by the municipality.

Under s. 143, a commission could be established to operate a service that consisted of
managing the events of the annual July 1% celebration. The relationship is formal and the
scope of operations, board structure, responsibility, reporting, accounting, authority to
act, and a variety of other parameters would have to be defined in the establishing bylaw.
There is no requirement for Council members to be members of such a commission.

While commissions may act with moderate independence from Council, their authority to
act is delegated by Council. '

If Council were to consider establishing the July 1 event committee as a Committee or
Commission of Council, it is recommended that legal advice is obtained to clarify any
changes in the City’s liability due to the change in the relationship.
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JULY 15T EVENT LIABILITY INSURANCE COVERAGE
PAGE 3 OF 3

Currently the City is protected by inclusion as an “additionallinsured” in the July 1%
Committee’s event liability insurance coverage policy.

2. Increase the Annual Financial Support provided to the July 1% committee

Council may choose to increase the annual contribution to the event committee to help
offset the costs of the required liability insurance. ‘

‘With this option in mind, it is proposed that Council increase the annual grant to the July
1% committee by an amount equal to cover the annual premium cost for the committee’s
independent liability policy. This option does not require any change in what has been a
successful relationship between Council and the event committee over the span of many
years.

FINANCIAL IMPLICATIONS:

Creation of a new Council Committee or Commission may require the expense of seeking legal
advice. It may also expose the municipality to increased liability risk.

The premium cost for the 2012 Event Liability Coverage Insurance Policy was $4,870.00.

The 2013 proposed budget already includes a provisional increase of $2,000 in the annual grant
to the July 1% committee. However, the annual grant provision would need to be increased by a
further $3,000 to provide the committee with total sufficient funds of $5,000 to. offset the
anticipated cost of the 2013 policy premium. ‘

From a financial perspective, this can be accomplished, and could be provided for in the “final”
2013-2017 Financial Plan.

STRATEGIC PLAN REFERENCE:

Goal 2:Supp0ﬁ community initiatives and distinct neighbourhoods.
OCP SUSTAINABILITY REFERENCE:

n/a

REGIONAL GROWTH STRATEGY REFERENCE:

n/a
Respectfulty-sybmitted,

Director of Financial Services/Deputy CAO

G:\FINANCE\Tillie\REPORTS\COUNCILA2013 July 1st Event Insurance.doc



Minutes of a City of Courtenay Heritage Advisory Commission meeting held April 23, 2014 at
10:00 a.m. in the City Hall Council Chambers

Present: L.Burns J. Hagen H. Squires L. Grant
L. Fortin C. Piercy R. Smith D. Levett

Absent£ D. Griffith E. Ferguson
MINUTES Moved by J. Hagen and seconded by C Piercy t that the minutes of the March 26,2014 .

' meeting be adopted as circulated. \

Carried ‘ ST - '\r N
CREAMERY Copies to identified groups have been delivered. Remaining booklets: 50 with
 BOOKLET museum, 50 with HAC. The project is now complete.

40 HOUSES Work is in progress for ‘Fhe heritage register.

C.Piercy showed photos of the headstone being installed at the cemetery. The

MILES TITUS Anglican Church is to arrange a dedication and HAC members and City staff

HEADSTONE involved in the project are invited to attend. J. Hagen will contact Father
Anthony to arrange the time, and will also do a press write-up on Miles Titus.
Thanks go to J. Hagen and C.Piercy for their work. The project is now
complete.

HERITAGE Tabled until next meeting.

APPRECIATION _

CARDS

HERITAGE BC Lawrence read the text of his submission to Heritage BC on our contribution to

MEMBERSHIP Heritage Week 2014. Erin will update us on our membership.

HERITAGE TREES  Postponed until next meeting.

COMMISSION Lawrence will talk to Susie about policy on HAC membersh1p before the
MEMBERSHIP commission makes a decision.

‘ NEW BUSINESS Moved by R. Smith and seconded by L. Grant that a letter of appreciation
recognizing her long service and dedication to the Heritage Advisory

Commission be sent by the Mayor and Council to Maude Hobson.

Carried.

CORRESPONDENCE Heritage BC re: conference Sept. 26-27 in Cloverdale. Details TBA
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FOR YOUR L. Burns reported on the wind-up celebration of the Lake Trail Living History
INFORMATION project. He described the video which is available online, and circulated the
companion book ,

Next Meeting: May 28, 2014 at 10 a.m.
The meeting adjourned at 12:00 pm.
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THE CORPORATION OF THE CITY OF COURTENAY

To:  Council . File No.: 5460-08
From: Chief Administrative Officer Date: June2,2014
Subject: Upcoming Events in the City of Courtenay

The purpose of this memo is to advise Council of recently approved Event Applications and associated road
closures for upcoming events in downtown Courtenay.

Over the past few weeks, the Engineering department has received, reviewed and accepted Event
Applications for the following:

1. Elevate the Arts, June 4 to June 7, 2014

In support of the event, road closures are required of the following roadways on Friday June 6™ (5pm) to
Sunday June 8" (10am):

e The alleyway between 4™ Street and 5" Street from Cliffe Avenue to Duncan Avenue
e Simms Street, the alleyway between 5% Street and 6™ Street from Cliffe Avenue to Duncan Avenue
e Duncan Avenue between 5" Street and 6™ Street

2. The Comox Valley Farmers” Market, Wednesdays from July 2 to September 24, 2014 (from 7am to
2pm).

In support of this ongoing event, a road closure is required for England Avenue between 5" and 6" Streets.

All applicable insurances have been received, as well as a letter of support from the DCBIA. As in previous
years, road closure barriers and traffic detour signage are available for each event to borrow in
coordination with Public Works. Where insufficient signage is available, events are required to rent the
materials from a local supplier at their cost.

BACKGROUND:

The City’s Traffic Control Bylaw #1926 authorizes senior staff to permit the placement of traffic control
devices for the purposes of temporary road closures, as is required to:facilitate the use of the roadway for
these events.

This is the third season that Elevate the Arts has been held in the downtown core. It is a four day culture
celebration featuring visual art, craft, design, music, photography, dance, film, healing arts, children’s

activities and more.

Staff has contacted and met with the “Too Good to be Threw” thrift store to confirm that their concerns
with respect to the rear lane closure have been addressed.

The Farmers’ Market returned to downtown Courtenay last year and enjoyed a successful season on
England Avenue.

The DCBIA is in full support of both events.

Pre %Mw FOPTHY .
l¢y Hatch, P.Eng. . @_David Allen ‘ ‘

Senior Manager of Engineering Chief Administrative Officer

\\Vesta\Public\Corporate Reports\Communication Procedures\Active Communications\CMEMEQ SME 2014-06-02 Elevate the Arts and Farmers Market 2014.doc P 7 7
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THE CORPORATION OF THE CITY OF COURTENAY

MEMORANDUM

. To: Mayor and Council File No.: 5420-01
From: Chief Administrative Officer . Date: May 30, 2014
Subject: Arden Road Sidewalk

ISSUE:

The purpose of this memorandum is to provide Council with a staff commentary on the May 30, 2014 e-

mail sent to Council, and copied to the press, from Ms. Jordan Huber in regards to a sidewalk for Arden
Road.

BACKGROUND: .
At a Council meeting held on May 5, 2014, Council passed the following resolution:

Moved by Leonard and seconded by Winchester that based on the May 5, 2014 staff report “Citizen
Request for Sidewalk on Arden Road”, Council direct staff to proceed with OPTION 1, to conduct a speed
survey and traffic count of the roadway to evaluate driver behaviour, and where speed is determined to
be an issue, provide the information to the RCMP for their review, and;

That, based on this, Council direct staff to provide a written response to Ms. Jordan Huber’s email of
concerns.

Carried

KEY CONSIDERATIONS:

There are referencesin the Arden Local Area Plan (LAP) to multi-modal transportation as mentioned in the
Jordan Huber email to Council dated May 30, 2014. That said, based on extensive public consultation, the
final Arden Area Plan outlines an intent by the public to maintain these existing rural characteristics. This is

only one of the reasons to fully consider where alternative engineering solutions, like sidewalks, should be
considered.

The author of the email is unfamiliar with the DCC process and has misinterpreted the estimate provided
by staff in regards to the cost of the sidewalk installation proposed. Specifically, the following information
is provided for Council reference: '

- e Staff is aware that the request was for one sidewalk, not two. The estimate provided reflects the
cost of one sidewalk, not two.

e Arden Road, in its entirety, is in the jurisdiction of the City of Courtenay. The author has referred
to this point repeatedly, but is incorrect in alleging that the City is trylng to transfer ownership to
another road authonty The City is the road authority.
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Memorandum - May 30, 2014 Page 2 of 3
Arden Road Sidewalk

The Arden LAP covers all of Arden Road and all of Copperfield Road. It also covers additional area
outside of the current City of Courtenay municipal boundary. The map detailing the Arden LAP

area is found on page 7 of the LAP plan, which is posted on the City’s website and referenced in the
email.

The design stage of the Copperfield Development project was concurrent with the Arden LAP
process. In the absence of the completed plan, the City applied the existing road cross-section
configuration for Cumberland Road {major collector road}, which includes sidewalks. This is also
reflective of the work completed by the developer at Cumberland/20™ Street and the existing plan
to eventually provide a sidewalk link along Cumberland from Willemar to the west. No road
improvements were requested on Arden Road as the Arden LAP process was to define cross-
section information for this road, which was not available for the developer or staff to implement
at that time.

Staff agree that speed is only one factor of concern with respect to the flow of traffic on Arden
Road. Another factor is motor vehicle accidents. Data does not show a history of incidents on
Arden Road over the-past 5 years, and this is an indicator of a safe road. The City will continue to
monitor traffic incidents. Speed, volume and vehicle classification assessment is planned to be
undertaken by staff in the next month.

Widening Arden Road would be as difficult as constructing a new sidewalk. Both suggestions
would include filling in an open ditch system at a very high cost.

The City’s engineering staff did physically attend and inspect the Arden Road field site several times
to visually review the area. Site attendance is fundamental element in making informed decisions.

The Arden LAP does incorporate some discussion in regards to multi-modal transportation;
however it also puts emphasis on the importance of the environment. "The objective of the LAP is
to protect and respond to anticipated growth in the Arden Corridor through regulation of land use
and servicing that is in keeping with the values of the community, the identity of the City and the
City's commitment to environmental protection. A foundational principle of the Plan is that
development must not be permitted to compromise environmental features of high ecological
value......... the goal of the Plan is to limit the extent that site disturbances have on:

= eeeens fish, the waters they inhabit and the riparian areas that support them
- hydrological features and function.....

While there is some discussion on transportation in the LAP, the overriding message from the plan is to
protect the environment. It will be challenging to install a sidewalk without negatively impacting a storm

system which leads to fish bearing streams. The following additional information is sourced from the
Arden LAP report:

The Environmental protection policy #4 (page 27 of the report), states: “Retain an open-channel
stormwater drainage system as the primary means of conveying water (rather than stormwater



Memorandum - May 30, 2014 Page 30of 3
Arden Road Sidewalk

infrastructure pipes). The open-channel stormwater drainage system envisioned for the area does
and will consist of natural watercourses and wetlands, ditches, and other water retention and
detention opportunities to enhance water quality and environmental features.”

2. Page 56 of the report states: “All of the roads west of and including Arden Road are currently of a
rural standard in that they do not contain curbs, gutters, sidewalks or street lights. Most of these
roads have narrow pavement widths, mature tree canopies and rougher road surfaces than urban
roads. The road characteristics play a significant role in typifying the rural character of the
neighbourhood, and care must be taken in designing new roads, or upgrading old roads, to ensure
that this character is not compromised.” The report, in fact, suggests a separated trail adjacent to
Arden Road rather than the construction of a sidewalk.

3. Maintaining the character of the rural roads is one of the objectives listed under Mobility
objectives (page 60). Two of the Mobility policies listed are:

e  “The rural road character will be maintained where feasible for collector and residential roads
within the study area. Variances to the engineering specifications for roads within the study
area will be supported where they are necessary to maintain the rural character.” The City is
willing to consider a variance to engineering specs in favour of the rural

characteristic. Cumberland Road has a “pre-planned” road cross-section which includes
sidewalks.

o Ensure that safe provisions for walking and cycling are provided on Cumberland Rd, Arden Rd,
and Lake Trail Rd, recognizing that the primary strategy for accommodating walking and
cycling in the Arden Corridor is through the development of a functional and safe greenway
network. A greenway network does not imply or advocate a sidewalk.

Staff agrees that the Arden LAP discusses multi-modal transportation, but also recognize that the LAP
prioritizes environmental considerations, and rural character over and above engineered solutions such as
sidewalks. Staff does advocate increased walkability in the Arden LAP area, as long as it is implemented in
accordance with the principles and policies of the Arden Local Area Plan.

The information provided above is based on a cursory review of the project objective and mobility sections
of the LAP and not a complete review.

Prepared by:

Sl

Lesley Hatch, P.Eng.

Senior Manager of Engineering
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Manthey, Tillie

From: Jangula, Larry

Sent: May-30-14 12:01 PM

To: Manthey, Tillie

Subject: : ' FW: Arden Road Sidewalk and Dishonesty and Misrepresentation of the Arden Corridor LAP
by the city engxneer

Attachments: sc00001e3e.jpg

From: jordan knox [mailto:jordknox@hotmail. com]
Sent: May-30-14 11:35 AM
To: Ambler, Jon; Hillian, Doug; Theos, Manno; Anglin, Bill; Jangula, Larry; Leonard Ronna-Rae; Wlnchester Starr;

EngineeringAlias; mbrlones@comoxvalleyecho com; dpenner@comoxvalleyecho com; pround@comoxvalleyecho.com;
Mark Allan

Subject: Arden Road Sidewalk and Dishonesty and Misrepresentation of the Arden Corridor LAP by the city engineer

Lesley Hatch, Courtenay City Council Members, and Mayor Larry Jangula,

Regarding the letter I received from Lesley Hatch dated May 21, 2014, I have some questions regarding your

~ responses as well as some clarifications too please. Please note that in my original letter, as well as the reply I
received from Lesley Hatch, I clearly requested a sidewalk, not sidewalks, singular, not plural. Never have I
requested a sidewalk on each side of the road on this Arden stretch. Yet, in your responses and and your
estimated costs, you did this for a sidewalk on each side of Arden Road. I have never requested that. I believe
only one side of Arden pays Courtenay City Taxes, as well as my road, Copperfield Road, which connects to
the stretch of Arden we have been discussing.
Does the Arden Local Area Plan include the side of Arden Road and Copperfield Road Wthh pays City taxes?
What about the new development that borders Arden Road and Cumberland, is that inclusive of the Arden

- LAP? If so, why do these restrictions or rules not apply to new developments? It seems that rules apply only
when it is convenient or doesn't infringe on the city making money or spending it where they don't want to.
Every time I read a reply or an article it seems that the City side keeps mentioning speed. As I've stated before,
speed is only one factor. This stretch of Arden Road is a busy thoroughfare, with no sidewalk, no white line,
and new developments which will make this stretch busier. There are constantly large dump trucks and work
trucks on this road. I had asked the councillors before if no sidewalk then why not make it a no truck route,
widen the road, put a white line so there is a visual for children who are walking to school?

Above all, it is a safety issue. Safety trumps the Arden LAP, the cost, and any other excuse the City seems to
come up with to not make this stretch of road safe for the children and people of our community. Although after
reading through the Arden LAP, I believe it supports the addiction of a sidewalk on Arden Rd. There is only
one side of this stretch of Arden Rd with a ditch. I would ask that all of you take a walk down this stretch of
road, rather than crunch numbers and come up with excuses from behind a desk and then I have no doubt you
will see my and many others points of view. Please do not make your decisions based on a review from an
obviously incompetant engineer who clearly did not take the time to read through the 84 pages of the Arden
Corridor Local Area Plan (of which I did read) to not construct a sidewalk on this stretch of Arden road. This
Engineer has simply taken the Vision Statement from the Arden LAP, and has not looked at everything else
within it which actually supports the construction of a sidewalk. She has oversimplified the view of the Arden
LAP so the city would not have to spend some of our tax dollars on something that may seem unimportant or
futile to the councillors or mayor perhaps because they, their children, or grandchildren do not live on this "less
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desirable" part of town. This letter looks to me a dishonest and calculated account of the Arden LAP by the
engineer to simply toss these concerns aside and once again, "pass the buck" so as to not spend the tax dollars
to make this a safe pedestrian route for all, but especially the children.

And since the focus of yoﬁr reply was regarding the wishes of the Arden Corridor Local Area
Plan (Reference Plan, December 2013), Itook the liberty of reading up on it.

http://www.courtenay.ca/planning/arden-local-area-plan.aspx -

If vou would take a look at page 10, Plan Design Principles, numbei 3, it states under

Design Principle - Multlple mobility modes are provided along major roads INCLUDING Arden Road,
Cumberland Road and Lake Trail Road.

How addressed in the Plan - Updated standards that provide provisions for WALKERS and cyclists are

identified as PRIORITIES in this Plan, and are being further explored in a City-wide Transportation Master
Plan. :

Furthermore if you would now refer to page 44 and of the Arden LAP,

Leverage development to pay for new sidewalks and environmental restoration through rezoning amenity
contributions.

Provide sidewalks or trails along side roads

Please now refer to page 47 of the Arden LAP, which talks about Higher Density Developments (which stated
on page 42 of the Arden LAP, under Housing, number 3, includes Arden Road at the intersection of Arden and
Cumberland) and as stated easier to serve the public with public transportation as more residents will be in
WALKING distance, and this promotes less greenhouse gas emissions which is a key point of design.

I will add to that, that obviously sidewalks for children to walk to school would also lessen greenhouse gas
emissions, as is part of the wishes of the Arden LAP.

Refer to page 56 of the Arden LAP where it states residents spoke frequently about their desire to use
alfernative forms of transportation to the automobile, but need the infrastructure to do so.

Page 57 speaks about accommodating the movements and cyclists safely.

Page 58 marks this stretch of Arden Road an "area of concern”, for cyclists, therefore we can deduct for
pedestrians as well if there is no space on the road for cyclists.

Page 60 once again states

- Contribute to a multi-modal regional transportation network with an explicit goal of increasing cycling,
WALKING, transit and carpooling mobility modes and decreasing single occupancy vehicle modes.
- Maintain safe mobility networks for all road users

-Ensure that safe provisions for walking and cycling are provided on Cumberland Rd, Arden Rd and Lake Trail
Rd

Page 67 Arden Area development checklist

14. Is there opportunity for road upgrades associated with development? If yes, have improvements that will
increase the pedestrian and cycling safety of the road including traffic calming been included?

Page 71 Opportunities Summary :
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1. Traffic calming on Arden Road
2. Supporting alternative modes of transport including an expanded multipurpose trail system

Page 71 Constraints Summary:

4. Car oriented community. Would like a range of transportatlon options including transit and roads allocated to
a range of users (known as 'complete streets’)

Page 73 Appendix B- Design Charette Workshops, 2nd Session

1. Arden school is likely to get busier with growth.

2. Maximum walking distances to plan for are :4km for high school, 1.6km for elementary. Family oriented
neighborhoods need safe walking paths (separated from traffic) to bus pick up points and a good 'wait' station.

Page 74, 3rd Session

Connectivity theme group :

- Traffic calming needed

- School Corridor needs to be connected. Connectivity between schools and trails.

Character Theme group :
- Safety
- Lack of sidewalks a concern

Land Use/Housing theme group:
-Traffic in adjacent area is a problem
- Crosswalks

-Traffic calm

Design with Nature theme group:
- Provide safe school crossings
. - Limit speeds
- Concern over existing roads being used as through roads
- Density and transit viability

Page 75, Fifth Session
5. Traffic Calming

Page 78, Question 16 and 19 (to support the concept of transit oriented streets)

Page 81, Question 35

70% of people polled strongly agreed that,

- Arden, Cumberland and Lake Trail road should be designed and rebuilt to an enhanced street cross
section to include safe, separated pathways for pedestrian and cyeling travel.

Page 81, Question 36

63% of people polled strongly agreed that,

- If a comprehensive system of trail networks was created as an outcome of this plan you use your car less and
bike/walk more often. : : -

T urge all of you to read through the Arden Corridor LAP (which is online) and see that what Ms Hatch has told
you is a Very narrow view of the Arden LAP, it in fact supports the construction of a sidewalk to make a safe
pedestrian walk way. I am disgusted that this is how this process has gone and I have no trust in the city's
ability to be fair and honest.
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Please reconsider and make this a safe route for our kids.

Sincerely, Jordan Huber
Concerned Parent
Citizen with the Arden Corridor LAP

250334 1843

250 650 7428
jordknox(@hotmail.com
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OFFICE OF THE MAYOR

" RECENVED™

MAY 20 2014 File No. 0540-20
May 13, 2014

Ty oF COURTENAY

Mayor and Council

City of Courtenay

830 Cliffe Avenue
Courtenay, BC VSN 2J7

Dear Mayor Jangula and Council members,

| am pleased to extend an invitation to Courtenay Council to select a Council
representative for Cumberland’s Maple Lake Fundraising Committee. The goal of the
Committee is to pursue grant funding and to regionally promote public donations
towards the purchase of the Maple Lake lands. The proposed acquisition is of 40 hectares
of land, including 20 hectares of lake-bottom, a 100 metre buffer around the lake,
adjacent wetlands, as well as Teal Lake and road access from Bevan Road. It is envisioned
that fundraising will also finance a Maple Lake park master plan to clearly identify future
use and development of the land. | have enclosed a revised Committee terms of
reference for your information. ’

Cumberland Council is encouraging wide regional representation on the Committee to
promote cooperation and collaboration of parties interested in the acquisition of the
property for public park. Please provide the name and contact information of Courtenay
Council’s representative to Ms. Jaclyn Casler, Deputy Corporate Officer, at
jcasler@cumberland.ca. The first Committee meeting is scheduled for June 6, 2014 at 10
a.m. in the Cumberland Council Chambers.

In addition to Council’s participation on the Committee, the Village would appreciate your
assistance with a general letter of support for any funding applications for the project.
Thank you for your consideration.

Yours sincerely,

-~
LR N

Leslie Baird
Mayor

PO Box 340, 2673 Dunsmuir Avenue, Cumberland, B.C. VOR 1S0  Tel (250) 336-2291  Fax (250) 336-2321
mayor.baird@cumberland.ca cumberland.ca
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Title: Maple Lake Fundraising Policy No. 1.5

Authority: Community Charter ' Section: Administration
Adopted Date: May 27, 2013 Motion No. 13-287
Amended Date: April 28, 2014

The acquisition of the Maple Lake lands for park is identified as a priority A area of interest -
Cumberland regional park in the 2010 Parks and Greenways Master Plan. lts acquisition is also
identified as one of Council’s 2014 strategic priorities. The proposed acquisition is of 40
hectares of land, including 20 hectares of lake-bottom, a 100 metre buffer around the lake, and
adjacent wetlands; as well as Teal Lake and road access from Bevan Road.

On August 20, 2012, the Village announced the start of a fundraising campaign to purchase the
Maple Lake lands. The goal to raise funds from throughout the region, rather than utilize
Cumberland property taxes, has been identified by members of Council.

Part A: Maple Lake Fundraising Select Committee - Terms of Reference

Purpose of the Committee

The role of the committee is to pursue grant funding either directly or through partnering
organizations, regionally promote public donations to the Village, and to raise funds towards
the purchase of the Maple Lake lands. '

Membership

The Council may appoint up to 12 individuals who are not council members to the
Committee. In appointing members, Council will strive to ensure a balance of knowledge,
abilities and interests. Preference will be given to individuals at large or individuals
representing regional organizations having experience with

o obtaining grant funding and other fundraising

o outdoor and recreational pursuits

e habitat and wildlife conservation
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Members of the committee do not have to be residents or electors of Cumberland.
Council will appoint one Council member to the Committee. The Council member will be a
voting member of the Committee and will represent the Council on the Committee. The
Council member will act as a liaison between Council and the Committee.

Elected officials representing the Town of Comox, the City of Courtenay and the Comox
Valley Regional District may be appointed as voting members of the Committee.

Members of Cumberland Council, elected officials representing the Town of Comoyx, the City
of Courtenay and the Comox Valley Regional District may not act as chair or vice-chair of the
committee.

The local member of parliament and member of the legislative assembly, and their staff
representatives, may attend Committee meetings as non-voting liaisons.

. Scope of Work

To prepare applications for grant funding for consideration by the Village.
To liaise with partnering organizations in the application of grant funding.
To promote opportunities for public financial donations to the Village.

To liaise with the public and organizations to raise funds.

To collect donations to the Village.

R W

Procedures and Administration

1. Regular meetings will take place quarterly, or as needed, or as called by the chair.

2. Achair, vice-chair, recording secretary, treasurer and vice-treasurer will be selected by
the members of the Committee.

3. Draft minutes will be provided to the Corporate Officer for receipt by the Council in a
public meeting.

4. The Committee and any of its subcommittees are subject to the rules of procedure set
out in the Council Procedure Bylaw and the open meeting-rules, conflict of interest -
rules, and council proceeding rules of the Community Charter.

5. The Committee will comment and make recommendations on matters referred to it by
Council or staff. ‘

6. The Chair may, through the Chief Administrative Officer, use staff members as
resources.

Duties and Responsibilities of the Chair/Vice-Chair

1. Preparation of meeting agendas.
2. Ensure order at committee meetings.
3. Lead the committee in carrying out its terms of reference.

Page 2 of 5
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When appropriate, delegate work to committee members and/or establish
subcommittees for specific tasks.

Sign minutes adopted by the committee.

Liaise with the deputy corporate officer to clarify questions that may arise at the
committee meetings; and advise of all fundraising and public events.

Duties and Respon‘sibilitiés of the Recording Secretary

1.

w

Distribution of meeting agendas to committee members and to the deputy corporate
officer,

Arrange for access to the council chamber on meeting nights.

Record minutes of committee meetings.

Liaise with the deputy corporate officer to

a. advise of every meeting called in advance of the meeting,

b. advise if a meeting is cancelled or rescheduled in advance of the meeting,

¢. submit original signed minutes.

Duties and Responsibilities of the Treasurer/Vice-Treasurer

N

oW

Responsible for all funds donated to the Village through the committee until deposited
to the designated bank account. ‘

Account for all funds donated to the Village through the committee with required
deposit slips and documentation. '

Liaise with Village Finance Department staff

Seek out all available grant opportunities.

Assist and liaise with partnering organizations applying for grant applications.

Ensure that partnering organizations provide copies of grant applications and funding .
agreements to the Village Finance Department at the time of submission or receipt.
Ensure that partnering organizations transfer grant funding to the Village or, if the grant
funding is not yet issued, provide a written funding commitment before the Village
enters into any agreements which include financial liabilities, e.g. request for proposals,
land transfer agreements.

* Deposit all-grants and donated funds to the designated bank account upon receipt.

Committee Budget

1.
2.

A budget has not been allocated for the Committee for 2014.
All requests for expenditures by the Committee must be submitted to the deputy
corporate officer for pre-approval. ‘

« Purchases for fundraising purposes, must be made by Village staff and paid for by the

fundraising account.

Advertising must be pre-approved and arranged by staff through the deputy corporate
officer.
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4. The Committee will develop an annual work plan by the second Monday in January each

year for consideration by Council. A request for an annual budget may accompany this
work plan. '

Maple Lake Park Master Plan
1. The Village will engage a consultant to develop a park master plan.
2. Funding for the master plan must be provided through the fundraising account.

3. The consultant will engage the Committee as a stakeholder for input into the master
plan.

Part B - Fundraising Procedures

Grant Applications

Grant applications prepared by the Committee must be submitted to Village staff for review
and submission. Grant applications must be approved by the chief administrative officer and
financial officer. The committee may not submit grant applications on behalf of the Village.

Donations

All funds must be donated to the Village of Cumberland directly at the Village office or
through the treasurer or vice-treasurer of the committee.

A bank account in the name of the Village has been established and all funds donated
through the committee must be deposited by the committee treasurer or vice-treasurer to

this bank account on the day the donation was made. Donations to this account will be
reconciled by Village staff.

Donations and deposits to the account must be accounted for separately for the following
purposes:

(a) donations requiring a receipt for income tax purposes

(b) donations not requiring a receipt for income tax purposes

Access to the account funds, for reasons other than deposit, is only availabie by the Village's
financial signing authorities through the accounts payable cheque system.

General Receipts

The Committee must provide all donors with a general numbered (duplicate) receipt at the
time of donation.

Donations Requiring a Receipt for Income Tax Purposes

Donations of $20 or more made through the committee are eligible for a receipt for income
tax purposes. Donations of less than $20 must be made at the Village office to be eligible for
a receipt for income tax purposes.
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Donations for which the donor requests a receipt for income tax purposes must be marked
by the committee on a spreadsheet provided by the Village. The total donations marked on
the spreadsheets for that day must equal the amount deposited to the Village’s bank
account for charitable receipts on that day. Spreadsheets and a copy of the deposit slip must
be submitted to the Village at the time of deposit of the funds.

Charitable receipts will be issued by the Village of Cumberland.

Fundraising Event Revenue and Donations Not Requiring Charitable Receipt
Funds collected through sales at fundraising events, along with donations, must be
deposited to the Village bank account on the day of collection.

Part C - Alternate Use of Fundé

1. Inthe event that the purchase of Maple Lake by the Village of Cumberland is not
possible, any grant funding received will be returned in full to the granting agency
unless the granting agency approves and the Council of the Village of Cumberland
approves of a suitable transfer of funds to another organization for the same purpose.

2. Inthe event that the purchase of Maple Lake by the Village of Cumberland is not
possible, donations will be used by the Village for the restoration and conservation of
fish habitat, including land acquisition for that purpose (50%) and community parks
capital projects {50%), unless the Village is directed by the donor that their donation
must be returned by mail to them at the address provided at the time of donation.

2. Individuals who donate $20 or more must declare that their donation may be used for
the alternate use set out in this policy or be returned to them at the address provided.

3. Ifanindividual indicates that their donation must be returned to them in this
circumstance, and that individual cannot be contacted by mail at the address provided
at the time of donation, the donation will be used for the alternate use set out in this

" ‘policy. ’
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