CORPORATION OF THE CITY OF COURTENAY
COUNCIL MEETING AGENDA

DATE: Monday, July 7, 2014
PLACE: City Hall Council Chambers
TIME: 4:00 p.m.

1.00 ADOPTION OF MINUTES

1. Adopt June 16, 2014 Regular Council meeting minutes and June 30, 2014 Committee of
the Whole meeting minutes

2.00 INTRODUCTION OF LATE ITEMS
3.00 DELEGATIONS
4.00 STAFFREPORTS
Pg #
(a) Community Services
1 1. Courtenay Train Station Restoration Feasibility Assessment
(b) CAO and Legislative Services
7 2. Locals - Liquor Licence Amendment
(c) Development Services
27 3. Zoning Amendment — 531 12™ Street
39 4. OCP and Zoning Amendment — 907 5" Street
(d) Financial Services
63 5. AHRT - CVEDS 2014 Destination Marketing Budget and Tactics
85 6. Waste and Recyclables Collection Contract
89 7. Fire Protection Agreement Renewals
(e) Engineering and Operations
107 8. Headquarters/Vanier Sewer Project — Capital Budget Amendment
5.0 EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION
113 1. Heritage Advisory Committee May 28, 2014 minutes

115 2. 19 Wing Comox and CVAC — Aerodrome approaches




119

6.00

7.00

8.00

9.00

10.00

11.00

12.00

121

123

125

161

13.00

3. Response from AHERO regarding shipping containers

INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION

REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS
FROM COMMITTEES

RESOLUTIONS OF COUNCIL
UNFINISHED BUSINESS
NOTICE OF MOTION

NEW BUSINESS

BYLAWS

For First and Second Reading

1. Official Community Plan Amendment Bylaw No. 2794, 2014
(To change land use designation at 907 5™ Street)

2. Zoning Amendment Bylaw No. 2795, 2014
(To rezone the property located at 907 5™ Street from R-2 to R-4B)

For Third Reading

3. “Development Application Procedures Bylaw No. 2790, 2014”

For Final Adoption

4. “Financial Plan Amendment Bylaw No. 2791, 2014 to the 2014-2018 Financial Plan
Bylaw No. 2785, 2014”

ADJOURNMENT
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\F7) STAFF REPORT
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To: Council File No.: 6140-221
From: Chief Administrative Officer Date: July 7, 2014
Subject: Courtenay Train Station Restoration Feasibility Assessment

PURPOSE:
This report is provided in response to the May 5, 2014 Council resolution:

“That the request from the Courtenay Rotary Club for a City partnership in restoring the train station and a
long term lease with the Island Corridor Foundation for the building be referred to staff for a report to
Council”.

CAO RECOMMENDATIONS:

That based on the July 7, 2014 staff report “Courtenay Train Station Restoration Feasibility Assessment”,
Council approve OPTION 1 and provide funding of $5,000 plus a maximum of $1,500 in disbursements for a
train station restoration project feasibility assessment from the “City Gaming Funds- Council Initiatives”
category.

Respectfully submitted,

N7/

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer

BACKGROUND:

The Courtenay Train Station has been a part of Courtenay’s history and an integral part of the E&N rail
system since 1914. The building is currently owned and operated by the Island Corridor Foundation. Since
the stoppage of train service to Courtenay, the train station has gone into disrepair and the only users are a
group of non —profit organizations. The City is not currently involved with the operation of the building in
any way.

In 2013, the Courtenay Rotary Club approached the Island Corridor Foundation with a concept of restoring
the train station with the idea that it could be the home or headquarters for Rotary. Both parties were
amicable in terms of the potential of the building, but no firm decision was made. However both groups
did agree that before any further long term discussions were to be advanced, the short term problem of a
leaky roof needed to be addressed before the roof structure were to collapse. Rotary felt the building was
worth saving and agreed to repair the roof and contributed close to $30,000 towards the project.

Courtenay Rotary has also contributed $100,000 over the past 4 years for the development of the Rotary
Trail which currently runs adjacent to the train station and connects 5™ Street - 21% Street












Box 20003 RPO Downtown Courtenay, B.C.

www.courtenayrotary.com

To: Mayor and Council

The Rotary Club of Courtenay was established in Courtenay in 1936 and since that time
the club has been involved in numerous community projects for the people of the Comox Valley
not limited to Simms Millennium Park, Lewis Park water playground and more recently the
Rotary Trail (Rails to Trails).

Our club has initiated another project which we feel will enhance our community. With
the support in principle of the Mayor and Council, the Rotary Club of Courtenay would like to be
a major driving force in the restoration of the heritage designated Courtenay train station. In fact
we have already started. This year with monies donated mostly by our Rotary Club but also
from the Strathcona Sunrise Rotary Club and the Young Professionals of the Comox Valley, we
have had a new roof, new facia and new gutters installed to see the building make it through
this past winter.

Now the effort must continue, as 2014 is the 100'th anniversary of the train station and
2015 being the 100'th anniversary of the City of Courtenay now is a wonderful time to make this
areality. Our Rotary club leaders recently met with Graham Bruce, Chief Executive Officer of
the Island Corridor Foundation and we have a very clear understanding of the issues involved.
ICF is excited at the potential of Rotary wanting to restore the train station in Courtenay, but
also has made it clear that they do not have any funding.

Rotary is committed to raising funds and spearheading the project, but requires an
~ entity such as the City of Courtenay to partner with and enter into a long term lease with ICF for
the building. Rotary is requesting that the City look into the feasibility of such a partnership.

It is most important to understand that the Rotary Club of Courtenay wants to be
involved in the restoration of the train station whether the train runs or not. This building and its
location in conjunction with the Rotary Trail has the opportunity to be a real hub in reinvigorating
this area and a great focal point for all of the citizens of the Comox Valley.

The Rotary Club of Courtenay wants to help to make this happen but we cannot do this
without the support of the City of Courtenay. We look forward to hearing from you and hope that
together we can make this happen.

Respectully,

5

Dave White
President
Rotary Club of Courtenay

Rotary Club

of Courtenay






THE CORPORATION OF THE CITY OF COURTENAY

STAFF REPORT

To: Council File No.: 4320-20
From: Chief Administrative Officer Date: July 7, 2014
Subject: Locals — Liquor Licence Amendment Recommendation

PURPOSE:

The purpose of the report is to provide a Council resolution to the Liquor Control and Licencing Branch
(LCLB) relating to the application by “Locals- Food from the Heart of the Island” restaurant for a permanent
change to its liquor licence.

CAO RECOMMENDATIONS:

That, based on the July 7, 2014 staff report, “Locals — Liquor Licence Amendment”, that Council of the City
recommends the amendment of the Old House restaurant Food Primary Liquor Licence to allow for patron
participation for a one year trial period;

And that Council forward the resolution to the Liquor Control and Licencing Branch as recommended in
Option 1 of this report.

Respectfully submitted,

b TP

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer

BACKGROUND:

As per the attached request, “Locals — Food from the Heart of the Island” restaurant is requesting a
permanent change to its liquor licence to allow the hosting of special dinner evenings with the possibility of
dancing.

At its regular meeting held June 9, 2014 Council passed the following resolution:

“That based on the June 9, 2014 staff report, “Locals — Liquor Licence Amendment”, Council approve Option
1 and direct staff to publish notice for two consecutive weeks in a local newspaper and posted on the City’s
website requesting input on the proposed licence change for Council consideration at the Council meeting
scheduled for July 7, 2014.”
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Locals — Liquor Licence Amendment Recommendation

DISCUSSION:

Notice was published as directed by Council. Three submissions were received and are attached for
Council’s reference.

Locals restaurant held a special event (wedding) on June 29" 2014. This wedding was permitted under a
special event permit issued by LCLB to allow the extension of the licenced area outside the building.

As outlined in two of the submissions, the wedding resulted in complaints regarding excessive noise from
some area residents.

Although the request for a permanent change to the liquor licence for “patron participation” does not
permit events outside the building, the recent wedding is an indication that the permanent change could
potentially affect the surrounding neighbours if the events are not managed well. '

Based on these facts, staff are recommending a one year trial period for the “patron participation”
endorsement. This trial period will give the restaurant an opportunity to prove to the neighbours that the
special events will be managed well in the future. Once the trial period is over, Council can then consider
the permanent change based on input from the neighbourhood.

Staff believe this is a fair compromise to balance the legitimate concerns of the neighbourhood with the
equally legitimate business concerns of the restaurant, and do not feel it is reasonable to deny the
application based on one, hopefully isolated, incident.

A detailed resolution in the specific format outlined in Option 1 is required by legislation. Alternatively,
Council may choose not to comment on the application provided reasons are given for this decision.

FINANCIAL IMPLICATIONS:
No further costs are anticipated.
ADMINISTRATIVE IMPLICATIONS:

Administration of liquor licence amendments is included in the general statutory duties of the Legislative
Services Department work plan.

STRATEGIC PLAN & PRIORITIES REFERENCE:

Statutory in nature.

OFFICIAL COMMUNITY PLAN REFERENCE:

Not referenced.

REGIONAL GROWTH STRATEGY REFERENCE:

Not referenced.

CITIZEN/PUBLIC ENGAGEMENT:

Public notice was published, and submissions are attached.

OPTIONS:
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Locals — Liquor Licence Amendment Recommendation
Option 1: 1 “Be it resolved that the Council of the City of Courtenay recommends the

amendment of the Old House restaurant Food Primary Liquor Licence to allow for
patron participation for a one year trial period for the following reason:

(a)

The amendment to allow patron participation (dance floor) has the
potential to have a negative impact on the community based on the
submissions received from the public regarding the application.”

2. Council’s comments on the prescribed considerations are as follows:

(a)

(b)

(c)

(d)

If the Old House Restaurant application were approved, it could potentially
result in an increase of noise in the area if events are permitted to be held
outside the building;

If the application were approved, it could have a negative impact on the
community based on the submissions received from the public;

The amendment would not result in the establishment being operated in a
manner that is contrary to its primary purpose; and

In order to gather the views of residents, the City of Courtenay posted a
notice in two consecutive issues of a newspaper and on the City’s website
outlining the “Locals” application and accepting written submissions
concerning the application. Three submissions were received, with two
expressing concerns regarding the application.” (recommended).

Option 2: Not recommend approval of the liquor licence amendment.

Option 3: Provide no comment with reasons.

Prepared by:

John Ward, CMC
Director of Legislative Services



Ward, John

From: bill heidrick <T.W.H@shaw.ca>

Sent: June-23-14 3:44 PM

To: Ward, John

Subject: Fwd: Locals Restaurant - liquor license amendment
-------- Original Message --------

Subject:Locals Restaurant - liquor license amendment
Date:Mon, 23 Jun 2014 15:41:42 -0700
From:bill heidrick <T.W.H@shaw.ca>
To:info@courtenay.ca
CC:cheflwlocalscomoxvalley.com

Attention John Ward:

As some of the closest residents to Locals Restaurant we wish to lend
our support for an amendment to their liguor license to allow occasional
music and dancing INSIDE until 11PM as stated by Ronald St-Pierre in his
application.

Our neighborhood is very fortunate to have such a quality operator
reactivate this exceptional heritage site and we wish the family all
best wishes for their future success. If this change in their license
will help them achieve that we are all for it.

Bill Heidrick and Kathie Woodley
104-1836 Riverside Lane
Courtenay, BC VONEBCT

“If there is magic on this planet, it is contained in water”
Loren Eiseley



Resident of Strata Corporation VIS 3297/1830 Riverside Lane, Courtenay, B.C.

Date: June 30th/2014 (Monday)

Re: Report To Courtenay Council /Locals Liquor License Application .June 8th/2014

Attention: JOHN WARD

On this date: June 29".2014 (Sunday Evening) It is noted that a booking/party took place at
Locals/1760 Riverside Lane, Courtenay, B.C. VON 8C7. Music started at 7.p.m. Right from
the start the music was POUNDING and Over The Top Extremely Ear-Aching Loud.

With Windows completely closed and having to resort to ear -plugs I was unable to retire and
sleep. The POUNDING of Music continued to 12:45, then the SCREAMING/ YELLING/

SHOUTING till after 1 p.m.
Violating/Abuse of a priviledge and the laxity and unrestrained liberty of the requlations of

quiet time 11 pm. was not complied,endorsed or followed at all.

It is noted that Chef Ronald St-Pierre/ Executive Chef/Owners has apialied for a Permanent
change to their present liquor license/changing the intentions of Locals structure of the Food

/R.estaurant Business.

This was a week day night that many people still have responsibiltes, and had to be at work
the next day. Personally there will be no hesitating to call the police if this occurs again.

It does not say /copy of application that bookings are not restricted to week-ends, and

would council reconsider and revaluate this Food Primary License/Patron Participation
Entertainment Endorsement /which may have huge negative impact on surrounding residential
privacy and rights

This application is for Permanent change /, all intentions are just not acceptable, if the rules and
regulations are not complied, and residential rights are dismissed and disregarded.

Repeated violation of reasonable quiet time would give council reasoning to re-think
examine /regard the effects and think carefully about passing a permanent changegtq Bechls

R.S. Williams/Resident 1830 Riverside Lane, Coutenay, B.C.



Resident of Strata Corporation /1830 Riverside Lane,Courtenay. B.C.
To : Old House Hotel & Suites/1730 Riverside Lane , Courtenay. B.C.

Date:June 30th/2014
Attention: Roger McKinnon:
On June 29th/30th2014 (Sunday evening/Monday Morning)

It is to inform the Management & Staff of Old House Hotel & Suites that a private function
completely got out of control and is unacceptable to the residence surrounding our environment.
The Music was so loud that my windows were vibrating and I had to use ear-plugs to retire.

The Music started at 7p.m. Running till 12:45 . Pounding /Ear Aching Loud for hours non-stop

is not acceptable in this residential area. Then the SCREAMING/ YELLING and SHOUTING
started and was not stopped till after 1 in the morning. This is not the first/ second or third time
this has happened/it is escalating. You leave us with no choices /but the police will be called next
time and a report is going to city Council.

We have been tolerant and very forgiving/‘ but to disregard and dismiss our residential rights
constantly says something about the intergrity of your business.
. This has been going on since last YEAR . Why can't your staff & mangement

We are informing Locals of Last nights violations.............. Having a copy from Locals that they
are in agreement with your business that quiet time is 11 p.m

There will be a copy of this letter going to Courtenay / City Council.

Sincerely with Due Respect

R. S. Williams/1830 Riverside Lane, Courtenay, B.C.



Ward, John

From: SPRTGRPBAM@aol.com

Sent; July-02-14 5:17 PM

To: Ward, John

Subject: Locals Restaurant/City of Courtenay Special Event Permit

John... further to our telephone conversation of Monday June 30, 2014 regarding the Sunday evening event at locals
restaurant:

My name is Brian McMahon and [ live at 201 1830 Riverside Lane, Courtenay. We are the condo building just to the
south of The Old House Suites Hotel. Our unit faces the river on the north east corner of the complex.

The City issued a special event permit to the Locals Restaurant for a wedding on Sunday June 30, 2014. From the onset
the Band set up in the gazebo on the river side of the property adjacent to the walkway. Amps were turned up and we
immediately were blasted with their music in our home. The music continued throughout dinner as we tried to BBQ on our
deck... we could hardly talk to one another on our deck above the blasting music. We have two decks... a north facing
deck and an east facing deck on the river... we couldn't go out on either one. Later that evening with all windows and
doors closed tight we attempted to watch a little TV... couldn't above the music. Giving up about 10 PM... we tried going
to bed but the sound of the base was even in our pillows which we tried to burry our heads into.

As a dry run for the proposed change of the licensing for Locals... it was a failure.

Having said this and as a businessman myself | don't want to throw Ronald St Pierre and Locals "under the bus". We
don't oppose his application for live music as long as it is contained within the restaurant and not allowed to flow out into
the garden area and become a nuisance to the area residents. Soft dining music would be enjoyed by all and special
events within the restaurant would be appreciated by all those who attend but not a free for all blast in the garden.

| appreciate that the restaurant was surprised by the level of music and attempted to tone it down several times but didn't
want to ruin the wedding by shutting it down completely.

Unfortunately the buck stops at the restaurants door and that of City Hall for future Special Event Permits.
We definitely do not want to experience another outdoor event such as the Locals June 30 wedding event.

Brian A. McMahon and Debora E. McMahon

Confidentiality Notice

This communication and any attachment(s) contains information which is confidential and may also be legally privileged.
It is intended for the exclusive use of the recipient(s) to whom it is addressed. If you have received this communication in
error please E-mail us by return mail and then delete the E-mail from your system together with any copies of it. Thank
you.
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PUBLIC NOTICE

Locals - Food from the Heart of the Island
Permanent Change to Liquor Licence

Locals - Food from the Heart of the Get more information:
Island restaurant located at 1760
Riverside Lane, Courtenay B.C. is
requesting a permanent change to its
quuc‘)r.lice.nce, specif[cally a"Patron through Friday, excluding holidays,
participation entertainment until july 7, 2014,

endorsement” to allow private o T .
functions and dancing. This information is also available on
our website at www.courtenay.ca

View a copy of the application and
relevant documents at City Hall
from 8:30 am to 4:30 pm Monday

The City of Courtenay is now
requesting the views of area residents
and businesses on this request.

Written comments on this application
must be received by the undersigned John Ward, CMC
by 4:00 p.m., Thursday July 3, 2014. Director of Legislative Services

This notice is pursuant to the provisions of sections 11.3 and 53 of the Liquor Control
and Licensing Act (RSBC 1996)
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THE CORPORATION OF THE CITY OF COURTENAY

STAFF REPORT

To: Council File No.: 4320-20
From: Chief Administrative Officer Date: June9, 2014
Subject: Locals — Liquor Licence Amendment

PURPOSE:

The purpose of the report is to respond to the application by “Locals- Food from the Heart of the Island”
restaurant for a permanent change to its liquor licence.

CAO RECOMMENDATIONS:

That, based on the June 9, 2014 staff report, “Locals — Liquor Licence Amendment”, Council approve
Option 1 and direct staff to publish notice for two consecutive weeks in a local newspaper and posted on
the City’s website requesting input on the proposed licence change for Council consideration at the Council
meeting scheduled for July 7, 2014. ‘

Respectfully submitted,

Deputy CAQ for:

David Allen
Chief Administrative Officer

BACKGROUND:

As per the attached request, “Locals — Food from the Heart of the Island” restaurant is requesting a
permanent change to its liquor licence to allow the hosting of special dinner evenings with the possibility of
dancing.

DISCUSSION:

The Liquor Control and Licencing Regulations require a local government resolution for amendments to
food-primary establishments requesting “patron participation”. In addition, prior to recommending
approval of an application, the local government must gather the views of residents if it considers the
amendment may affect nearby residents and businesses.

With these types of applications, Council has resolved to publish a notice in a newspaper and on the City’s
website. Given the very minor nature of this liquor licence change, staff are of the opinion that notices in a
local newspaper and on the City’s website will satisfy the requirements of the Liquor Control and Licencing
Branch.

Once Council receives public input on the applications, resolutions addressing the following points must be
forwarded to the Liquor Control and Licencing Branch:



Staff Report - June 9, 2014 Page 2 of 2
Locals — Liquor Licence Amendment

1. The potential for noise if the application is approved,
2. The impact on the community if the application is approved;
3. Whether the amendment may result in the establishment being operated in a manner that is

contrary to its primary purpose.

4, The views of the residents if the licence may affect nearby residents(a description of the views
and the method used to gather the views is required)

Once the views of the residents have been gathered, a proposed resolution will be presented to Council for
consideration at the regular meeting scheduled for July 7, 2014.

Council may choose not to comment on the application provided reasons are given for this decision.
FINANCIAL IMPLICATIONS:

Cost of advertising is anticipated to be in the range of $250.00.

ADMINISTRATIVE IMPLICATIONS:

Administration of liquor licence amendments is included in the general statutory duties of the Legislative
Services Department work plan.

STRATEGIC PLAN & PRIORITIES REFERENCE:
Statutory in nature.

OFFICIAL COMMUNITY PLAN REFERENCE:
Not referenced.

REGIONAL GROWTH STRATEGY REFERENCE:
Not referenced.

CITIZEN/PUBLIC ENGAGEMENT:

Public notice recommended in Option 1.

OPTIONS:

Option 1: Direct staff to publish notice for two consecutive weeks in a local newspaper and posted
on the City’s website requesting input on the proposed licence change for Council
consideration at the Council meeting scheduled for July 7, 2014 (recommended).

Option 2: Direct staff to obtain public input through an alternative method.

Option 3: Provide no comment with reasons.

Prepared by:

O ed

John Ward, CMC
Director of Legislative Services



Food from the Heart of the Istand

From: Chef Ronald St-Pierre
pate: 5/9/2014 |
re: Application for a permanent change to a Liquor License

To whom it may concern,

Locals-Food from the Heart of the Island is applying for a change to our liquor license
#301604 so we may comply with the Liquor Control and Licensing regulation regarding; Food
Primary Licenses — Patron Participation Entertainment Endorsement.

The reason for Locals to request this change is to be able us to host special dinner
evenings (weddings, special parties, and Christmas parties) when a group wishes buy out our
entire restaurant location for the evening, and possibly have some dancing as well. Many of these
guests often have large bookings with the Old House Hotel, and wish to have the evening hosted
at the Restaurant.

There is no intent from Locals-Food from the Heart of the Island to host dinner dance
evenings on a regular base, nor to do so with our regular customers on a typical evening. We
would have this option for rare special occasions only.

There is no defined dance floor area in our licensed area, so its location would be variable
depending upon the seating arrangement. We would create a small dance floor to meet the
guests’ needs, and our flooring is the same throughout the restaurant.

We are in agreement with our neighbor, the Old House Hotel, that the quiet time is 11 pm
and that there will be no more dancing after 11pm.

If you wish additional information, please contact me by phone at 250-338-6493, or at
chefi@localscomoxvallev.com and I would be pleased to be of further assistance.

Sincerely, & T 4

U S8
T R T et D

Ronald St-Pierre CCC
Executive Chef / Owner

www.localscomoxvalley.com
1760 Riverside Lane, Courtenay, BC VON 8C7
Ph 250-338-6493




 Application for a Permanent

BRITISH Change to a Liquor Licence

COLUMBIA All Licence Types
— Liguor Controf and Licensing Form LCLBO0BL

FILLING QUT THIS FORM: .
Complete all applicable fields then submit with payment as outlined in Part 9 of this application form.

«  Ifyou have any questions about this application, call Liquor Control and Licensing Branch (LCLB) toll-free at: 1 866 209-2111.
¢ LCLB forms and supporting materials referfed fo in this dociment can be found at: www.pssg.gov.be.callcib

Application Contact Information The applicant authorizes the person below to be the primary
i contact for the duration of the application process only.

Name: {Ronald St Pierre

Phone nurhber: 1250 338 6493

Fax number: {N/A E-mail addreSSIlchef@localscomoxvalley.com

Licensee Information

Licensee name [as shown on licence]: lLocaIS—Food from the Heart of the Island

Establishment name [as shown on licence]: ]LocalsfFood from the Heart of the Island

Establishment

Location address {1760 Riverside Lane Courtenay !BC - [voN 8C7

(as shown on licence): ™~ ﬂSNtrveet e e e e R e C]ty B LR T I TP e - Post;[wCode
Mailing address: . . :

(All corrgspondence ! 760 Riverside Lane, LowerLeveI o (;ourtenay o o !B(_:« o VON 8C7

will go to this address) Street ’ City C  Brevines T T Bostal Gode T

Business Tel with area code: [250 338 6493

_ Business Fax with area code: iN/A

Business e-mail: jchef@localscomoxvalley.com

Contact Name:{Ronald St Pierre ' Title/Position: iOwner

last / first / middle o e
Type of Change Requested
Please check () appropriate box(es) below and provide licence numbers affected for each requested change. You may complete

more than one change section on this form. An incomplete application will be held for a maximum of thirty (30) days.
If still incomplete after the thirty (30) day period, the application may be terminated.

Type of change requested Licenc&:;gziros;;fected (;ﬁ?che Tl‘ljl.slzﬂgll\ilfy
| 1. Establishment/business or licence name change (p.2) ’ _|c2Lie) (suv)
X2 Food—prihwary entertainment endorsement (p.2) i 3{_’3 J &C ‘.,7! (C2-LIC) (sub)
{1 3. Request for change in terms and conditions (p.2) ‘ (C3-LIC) (sub)
[ 4. Live theatres requesting liquor service (p. 2) o (esLIo) (sub)
i1 5. Request for tied house restrictions exemption (p. 3) } o S (C3-LIC) (sub)
[T 6. Change to hours of sale (p.3) (C3-LIC) (sub)
[T 7. Catering encorsement (p.4) ' ' (C3-LIC) (sub)

REFER TO PART 12 TO SEE THE APPROVAL PROCESS FOR THE TYPE OF CHANGE YOU HAVE REQUESTED

Applying for other permanent changes to your licence?

e To apply for alterations or additions to a licensed establishment (structural changes), use an Application for a Structural Change.
For Liquor Primary and Liquor Primary Club, use form LCLB012a; for Food Primary, use LCLB012b; for Manufacturer and Winery
Endorsements, use LCLB013; for Wine Store and Licensee Retail Store, use LCLB0O12c.

e To apply to have a third party management firm or lessee operate your licensed establishment, use the Application to Add or
Change a Licensee’s Third Party Operator (LCLB026) or to apply for a resident manager to operate your establishment, use the
Application to Add or Change a Licensee’s Resident Manager (LCLB025).

e To apply for a change to the shareholders, directors, licensee name or to add a receiver or executor, use the Application for a
Permanent Change to a Licensee (LCLB005a).

LCLB005b (Last updated 28 April 2014) 10f 7 Application for Permanent Change to Liquor Licence




PART 1: Establishment or Business Name Change and/or Licence Name Change|C2-LiC
To be completed when the licensee wishes to change the name of an establishment or business and/or licence.
Note: If a name change results in a change in exterior signs, the signs are subject to branch approval.

Fee: $220 per licence xl licences = $

Establishment or business name change:

Current establishment or business name as shown on licence:

} Proposed name: ;
Licence name changes: e e e e e e

Licence #: . Current licence name:

Proposed licence name: |

Licence #: Current licence name:

X Proposed licence name:
Attach the following: L.

[} Sketch or picture of the proposed establishment or business signage. Also complete Parts 8 and 9
PART 2. Entertainment Endorsement (Food Primary licenses only) C2-LIC

- According to the type of entertainment being applied for, complete either (A) or (B) below and attach required documents:
A) Patron non-participation entertainment endorsement (e.g., musicians) ’

Note: Patron non-participation entertainment must end by 1:00 a.m., Fee: $220 per licence xi licences = §

[ Submit a letter of intent describing, in detail, the form of patron non-participation entertainment propoééd and where it W}II také

place in your restaurant.

B) Patron participation entertainment endorsement (e.g., dance floor):
Note: Patron participation entertainment must end by midnight. Fee: $330 per licence x|1

‘licences = $/330 :

[X| Submit a letter of intent describing, in detail, the form of patron participation entertainment proposéd and where it will tal;éw

_ place in your restaurant.
X! Request a local government/First Nation resolution commenting on the application (local government must complete Part 11 of

this form. For further information on local government resolutions, read Part 10).

There are restrictions related to forms of entertainment, sound systems, etc. If you are uncertain about any of the details

of your proposal, consult with licensing staff at LCLB in Victoria (see contact information on page 5 of this form),

NOTE — When relocating a Food-Primary establishment: An endorsement for patron participation entertainment cannot transfer
location without local government/First Nations comment and LCLB approval. This is required because the local government/First
Nation must be provided an opportunity to reconsider the impact of the endorsement on the community given the establishment’s new
location. Use this form to reapply for the endorsement but do not pay the application-fee(s).

Are you submitting an application to transfer the location of a Food Primary licence with this application? | Yes X No

Also complet;Parts 8and9
PART 3. Request of Change in Terms and Conditions ‘ C3-LiC|

~This section'may be used for requests to change the terms-and conditions on-a'liquor licence including requests to the general manager
for an exercise of discretion. Depending on the nature of the licence change requested, local goverment and public input may be required.

‘ Fee: $220 per licence xl licences = $
Attach: et

"1 Aletter of intent describing, in detail, the proposed change to your licence and compelling reasons for your request. To request
discretion, provide a written submission detailing why a request for discretion should be approved. All documentation to support
your request for discretion must be submitted together in one package; the branch will not consider additional materials submitted
after a completed application is received. If a staff report is prepared in regards to your request, you will be provided with a copy
and will have two weeks to provide any comment before the request for discretion is considered by the General Manager. For more
information on requests for discretion, see section 4.1.2 of the Licensing Policy Manual (http://www.pssg.gov.be.ca/icib/docs-forms/
lelb207-policy-licensing.pdf)

Also complete Parts 8 and 9
PART 4. Live theatres requesting liquor service in conjunction with |C3-LIC |Fee: $330]

films/broadcasts

Licensed live event theatres may apply for permission to serve liquor in conjunction with films and broadcasts. Please provide a written
proposal detailing your request.

See Policy Directive 12-02 for the conditions that apply to liquor service at live theatres during films and broadcasts.

LCLB will forward your application to your local government/first nation for comment. Consideration will also be given to the compliance
history of the establishment.

Also complete Parts 8 and 9
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PART 5. Request for Exemption from Tied House Restrictions (Manufacturers only)

C3-LiC
Fee:; $220 per licence x] licences = $ !

As of March 1, 2013, licensed manufacturers may own or have an association with up to 3 licensed establishments (LP, LRS FP,
Catering) that are not located on the same site as the manufacturer and where the manufacturer's products may be sold.

Attach a signed letter for each manufacturing licence that you are applying for above, stating the following:

[ Identify the manufacturer (by licence name and licence number) applying for the exemption. If the manufacturer is not yet licensed,
provide the proposed ficence name, location address and the job number assigned to your fi fle

For more information on requests for exemption, see Policy Directive 13-03.

PART 6. Change to Hours of Sale

(Liquor Primary, Liquor Primary Club, Food Primary & Manufacturer endorsements)
Pursuant to Section 12(3) of the Liquor Control and Licensing Act, the general manager may limit the days and hours that an
establishment is permitted to be open for the sale of liquor.

Hours of liquor sales for Food Primary establishments must meet with the dining habits of the clientele expected. Liquor must not be
served unless the establishment is open for the service of a varied selection of menu items.

Licensees may apply to revise hours of sale, subject to any restrictions within the Liquor Control and Licensing Act, Regulations, branch
policies and/or original terms and conditions of licensing. In some instances, the general manager of the Liquor Control and Licensing
Branch mayrequire the licensee to post public notices before a decision to alter licence hours is considered.

Check () the appropriate change, and provide the requested information and documents:
A) Food Primary

Also complete Parts 8 and 9

ICS -LIC

[ (i) Request to change hours of liquor sales before midnight ~ Fee: $220 per licence x ‘licences = $
+ complete proposed hours of sale table below . T T
[ (i) Request to extend hours of liquor sales later than midnight Fee: $330 per licence x dicences=$§ :

« complete proposed hours of liquor sale table below, and

s request a local government/First Nation resolution commenting on the application (local government must complete
Part 11 of this form; for further information on local government/First Nations resolutions, read Part 10).

Note: if you have patron participation entertainment, it must end by midnight

B) Liquor-Primary, Liquor-Primary Club, Manufacturer Special Event Area or Manufacturer Lounge

''''' . complete proposed hours of sale table below Fee: $220 per Ilcence X licences=$
f (i) Request to change the hours of liquor sales outside the hours currently approved: e
» complete proposed hours of liquor sale table below, and Fee: $330 per licence x licences = §

» request a local government/First Nation resolution commenting on the application (local

government must

complete Part 11 of this form; for further information on focal government/First Nation resolutions, read Part 10).

Complete the table below, indicating proposed hours of liquor sales:
Current Hours of Liquor Sale:

N |- Monday ) Tuesday....|. Wednesday.| . Thursday -~ Friday ... |... Saturday.. Sunday
OPEN
CLOSED
Proposed Hours of Liguor Sale:
Monday Tuesday | Wednesday | Thursday Friday Saturday Sunday
OPEN
CLOSED

NOTE — When relocating a Food-Primary establishment: An endorsement for hours of liquor service after midnight cannot
transfer location without local government/First Nations comment and LCLB approval. Use this form to reapply for

the endorsement but do not pay the application fee(s).

Are you submitting an application to transfer the location of a Food Primary licence with this application? | Yes

™ No

Also complete Parts 8 and 9
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PART 7. Request for Catering Endorsement (Food Primary and Liquor Primary licences only)

- Food primary and liguor primary licensees (excluding liquor primary club licensees) may apply for a catering endorsement if they wish
to be licensed to transport and sell liquor at catered events where they have been hired to provide food service. The catered events
must be hosted by other people and must take place outside the ‘red-lined area' (the area where liquor is sold, served and consumed)
and generally away from the establishment. The caterer must be present for the duration of a catered event. Licences with a catering
endorsement are subject to an annual licensing fee of $100 in addition to the annual renewal fees.

Fee: $330 per licence x]1 licences = ${330
To qualify for an endorsement the applicant must demonstrate at the time of inspection: A
e Catering service is focused on the preparation and serving of food.
e The applicant has the personnel and infrastructure necessary to prepare and serve food at events hosted by others. This
includes a requirement to have a full commercial kitchen at the applicant's existing licensed establishment.

NOTE: If a licence is approved with a catering endorsement, the licensee must notify LCL.B of all catered events (except in private
residences) using OneStop (www.bcbusinessregistry.ca). Some events may require approval from LCLB before the catered event can
take place. Further information about how to notify LCLB will be provided by your local liquor inspector when they complete their final
inspection. '

LCLB will review your application and if approved you will be required to arrange a final inspection. If the liquor inspector is not satisfied
with your kitchen equipment, food selection, advertising and staffing, you may be required to make changes and schedule a second
(2" inspection to confirm you meet the requirements of a catering endorsement. A fee of $200 will be charged if a second (2%)
inspection is required. ’

Also complete Parts 8 and 9
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PART 8: Declaration

My signature (the licensee’s) below indicates that | understand and acknowledge:
All of the information given is true and complete to the best of my knowledge. Section 15(2) of the Liquor Control and Licensing
Act states, "A person applying for the issue, renewal, transfer or amendment of a licence who fails to disclose a material fact
required by the form of application or makes a false or misleading statement in the form of application, commits an offence”.
Signature of any shareholder of a private corporation, signing officer of a public corporation or society, sole proprietor or all individuals
in a partnership is required below:
Note: An agent, lawyer, resident manager or third party operator may not sign the declaration on behalf of the applicant.

(last/ﬁrst/middle) s s e e (\

Name of Official: {Ronald St Pierre

Position: Pre51dent/0vyp_er ' Date i’May92914  Signature:
o (Day/MonthiYear)
Name of Official: | N
’ T (last T first / middie ) oo .
Position: Date: !  signature:
. o (Day/Month/Year)
Name of Official: I
Position ] ~~~~ . signature:
) (Day/Monih/Year)
Name of Official:
(last/first/ middle ) -
Position: ( Date 1 Signature:

" (Day/Month/Year)

PART 9: Application Fees TOTAL FEE Submitted: $ |660

Payment is by (check () one):

CCheque, payable to Minister of Finance (if cheque is returned as non-sufficient funds, a $30 fee will be charged)
GMoney order, payable'to Minister of Finance

() Credit card: (€ VISA (/MasterCard (" AMEX

‘1 am submitting my application by email and I will call with my credit card information. | will call Victoria Head Office at 250-952-5787 or
1-866-209-2111 and understand that no action can proceed with my application until the application fee is paid in full.

@ I am submitting my application by fax or mail and have given my credit information in the space provided at the bottom of the page.

Liquor Control and Licensing Branch
Location: 4th Floor, 3350 Douglas St., Victoria BC V8Z 3L1
For Mail Only: PO Box 9292 Stn Prov Govt Victoria, BC V8W 9J8
Phone: 250 952-5787 Fax: 250 952-7066 Web: www.pssg.gov.bc.caflclb  E-mail: liquor.licensing@gov.bc.ca
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Credit Card Information (To be submitted by fax or mail only)

Name of cardholder (as it appears on card):

Credit card number: L ' Expiry date: /;

Signature:




PART 10: Local Government/First Nation Resolutions: (Information for the Applicant)

For the following changes a resolution from your local government or First Nation, commenting on the application is required:

e Part 2(B): Food-primary patron participation entertainment endorsement and

e Parts 5(A)ii) and 8(B)(ii): Change to hours of sale

Licensee responsibilities:

e Fill out appropriate change application sections in this form.

e Request your local government/First Nation to sign and date Part 11 of this form. .

e Provide a photocopy of this form to the locai government/First Nation and request that a resolution be provided within 80 days and
sent directly to the Liquor Control and Licensing Branch, Victoria Head Office.
Send the original form and application fees to the branch.

The Liguor Control and Licensing Branch will follow up with the local government/First Nation if a resolution has not been received
by the Branch within 90 days of the local government's receipt of your request.

Your local government/First Nation may decide that it does not wish to provide comment on your change request. However, they must
still provide a resolution stating this decision and this resolution must be submitted to the Liguor Control and Licensing Branch.

For more information on resolutions regarding B.C. liquor licences, please visit the LCLB website publication index to consult
the guide Role of Local Government and First Nation at http:/lwww.pssg.gov.bc.callclb.

PART 11: Local Government/First Nation Confirmation of Receipt of Application

This application serves as notice from the Liquor Control and Licensing Branch (LCLB) that an application for one or more of the
following changes to a liquor licence has been made within your community:

e Hours of liquor service past midnight for a food primary licence.

e Change to hours of liquor service for a liquor primary, liquor primary club, winery lounge or winery special event endorsement
e Addition of patron participation entertainment endorsement for a food primary licence.

Local government/First Nation (name): Q a7 ﬁ/i @ «Jf‘*&f
el .
Name of Official: &\& W/J A/M : Title/Position: ﬂ/? ﬁd Z@ gf@@i/léff

(last/ first / middle )

Date of receipt of application: /éﬁ? 7//)?.}/%‘ Phone Number: 5)9/} ” 7@5 Fﬁg

(Day/Month/Year)

Signature of Official:

The Liquor Control and LlcenSWh (LCLB) requests that a resolution commenting on the appilication be sent to the LCLB Victoria
Head Office within 90 days of theabove date of receipt.

To comply with section 53 of the Liquor Control and Llcensmg Regulation, this resolution must:
e Comment on the following regulatory criteria:
- the potential for noise if the application is approved;
- the impact on the community if the application is approved; and
- whether the amendment may result in the establishment being operated in a manner that is contrary to the primary purpose

(provide.comments.only.if the application.is from. a food-primary.licence for an extension of hours of liquor.service past.....—....
midnight or the addition of patron participation entertainment).
o Indicate whether or not the views of residents were gathered and if not, provide reasons why they were not gathered (residents
include residents and business owners)
e If the views of residents were gathered explain:
- the views of the residents;
- the method used to gather the views of the residents; and
- comments and recommendations with respect to the views of residents.

o Provide recommendation as to whether the amendment should be approved.
You must refer to and attach any report presented by an advisory body or sub-committee to the council or board.

If more than 90 days is required to provide a resolution, please contact the branch to make a request to the general manager for an
extension. If the local government/First Nation decides not to provide comment, a resolution indicating this decision must be provided
to the branch. Please be advised that if the LCLB does not receive a resolution or a request for an extension within 90 days, the
general manager is authorized to review the application without a resolution and make a decision about the application.

For more information on resolutions regarding B.C. liquor licences, please visit the LCLB website publication index to consuit
the guide Role of Local Government and First Nation at http:/lwww.pssg.gov.bc.callclb.
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PART 12: Application and Approval Process What happens next?

For the followmg change requests (all C2):
@ Part 1 Establishment or Licence Name Change

® Part 2 Food-Primary Entertainment Endorsement (may require local government/First Nations resolution).
The process is: . ‘
1. Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor Controf and Licensing Branch.
3. Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the

applicant of any information/documentation required before the application can be processed. If a complete application is not

received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4, LCLB staff will advise the applicant ahd the liquor inspector when the application is approved.
For the following change requests:
Part 3 Change to Terms and Conditions (all C2)
Part 4 Live theatres requesting liquor service (all C2)
Part 5 Request for exemption from tied house restrictions (all C3)

Part 6 Change to Hours of Sale (may require local government/First Nations resolution) (all C3)

The process is:

1. Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.

2. " Applicant must submit a eomplete application package and fee to the Liquor Control and Licensing Branch.

3. ' Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the
applicant of any information/documentation required before the application can be processed. If a complete application is not

received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4. LCLB staff may request your local liquor inspector to provide comments régarding your application.
5. LCLB staff will advise the applicant and the liquor inspector when the application is approved.

® & 6 ©

For the following change request:
e Part 7 Catering Endorsement (all C1)
The process is:
1. Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor Control and Licensing Branch.
3. Liquor Controf and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the

applicant of any information/documentation required before the application can be processed. if a complete application is not
received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4. If the application requirements have been met, the applicant will be asked to contact the inspector for an interview/final

inspection. Before contacting the inspector for the interview/final inspection, the applicant must have the inspector interview
letter.

Note: The applicant must contact the local area inspector to arrange for a final inspection by the date noted on the letter (30

-..days.from.the date on the. letter)..If the.inspector is.not contacted to arrange for a final inspection.or. for an-extended-time, the—— -

application will be terminated.

5. Atyour final inspection, the inspector will verify that your business location meets the requirements for a catering licence by
reviewing the food selection, the kitchen equipment, advertising and staffing resources. If the inspector is not satisfied you
business location meets the requirements of a catering licence you may be asked to makes changes and schedule a second

(2™) inspection to confirm you meet the requirements of a catering licence. A fee $200 will be charged if a second (Z"d)
inspection is required

6. LCLB staff will advise the applicant and the liquor inspector when the application is approved.

Freedom of Information and Privacy Act - The information requested on this form is collected for the purpose of obtaining or making
changes to a liquor licence. All personal information is collected under the authority of Section 15 of the Liquor Control and Licensing
Act (RSBC 1996, ¢.267). Questions should be directed to: Liquor Control and Licensing Branch, Freedom of Information Officer, PO

Box 9292 STN PROV GOVT, Victoria, BC V8W 9J8. Phone - Victoria: 250 952-5787. Outside Victoria: 1-866 209-2111. Fax: 250
952-7066
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Staff Report - July 7, 2014 . Page 3 of 11
Zoning Amendment Bylaw 2792, 2014 -531 12" Street

four large mature fir trees adjacent to Fitzgerald Avenue. One of the trees is located on the subject
property while the remainder straddle the property line between the subject property and the City owned
land. All of the trees have previously been topped and are now showing signs of decay. The applicants
retained the services of a professional Arborist to assess these trees. The Arborists’ recommendation is
that the trees should be removed but states that the large tree on the corner might be viable for retention
with mitigation efforts and carefully monitoring the health of the tree. Based on the Arborists’ report, City
staff would prefer to see the trees removed and replaced with street trees to complement the Oak trees
located on the east side of Fitzgerald (Figure 2).

FINANCIAL IMPLICATIONS:

There are no direct financial implications related to the processing of development applications as the fees
are designed to offset the administrative costs. However, at the time of subdivision the applicant will be
required to pay Development Cost Charges (DCC’s) and service connection fees for the new lot. Current
DCC charges amount to $16,417 for a new single family lot, the City portion of which is $6,735. Building
Permit fees will be calculated at time of building permit application, the present fee is $7.50 per $1000 of
construction value. Ongoing costs associated with development include operating and maintenance costs
for municipal infrastructure, and the provision of protective services and recreational programs.

ADMINISTRATIVE IMPLICATIONS:

The processing of development applications is included in the current work plan as a statutory component.

STRATEGIC PLAN REFERENCE:

This proposal aligns with Council’s Strategic Plan goal to support community initiatives and distinct
neighbourhoods including the priority to strengthen Downtown Courtenay by maintaining the heritage
character of the area and by adding additional residential units in close proximity to the downtown.

OFFICIAL COMMUNITY PLAN REFERENCE:

The proposed zoning amendment is consistent with the urban residential land use designation, the
heritage conservation policies and the climate change policies of the Official Community Plan. It represents
infill residential development near the downtown that retains the heritage character of the area, makes
use of existing municipal infrastructure and services, and supports active transportation options.

REGIONAL GROWTH STRATEGY REFERENCE:

The proposed development is consistent with the RGS objective to ensure a diversity of housing options to
meet evolving demographics and needs, and to locate housing in core settlement areas close to existing
services.

CITIZEN/PUBLIC ENGAGEMENT:

The applicants held a neighbourhood information meeting at the subject property on May 23" 2014. The
meeting was attended by 6 residents and the applicants spoke with additional residents while hand
delivering the meeting notifications. Feedback on the proposed subdivision was positive with the main
concern related to the retention of the trees. Many residents wished to see the trees retained while others
expressed concern with the stability of the trees. At the public information meeting, local residents were
made aware that the trees would need to be assessed as part of the application process. The minutes of
the meeting are attached for information (Attachment No. 3).
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Zoning Amendment Bylaw 2792, 2014 - 531 12" Street

OPTIONS:

OPTION 1(Recommended): Give Bylaw 2792 First and Second Readings and proceed to Public Hearing.

OPTION 2: Defer consideration of Bylaws 2792 with a request for more information.

OPTION 3: Defeat Bylaws 2792.

Prepared by:

"

Erin Ferguson, MCP Peter Crawford, MCIP, RPP
Land Use Planner Director of Development Services
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ATTACHMENT NO. 1
Page 1 of 2

Proposed Site Plan

PLAN 480

BLOCK 8
SECTION 69
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Zoning Amendment Bylaw 2792, 2014 - 531 12" Street

Zoning Compliance

Page 6 of 11

ATTACHMENT NO. 1
Page 2 of 2

R-2B Zone Requirements Proposed Lot A Proposed Lot B
Max. Density 0.45 0.21 0.31
Max. Lot Coverage 40% 24% 33%
Min. Lot Sizes 365 m? 575 m’ 480 m?
Min. Frontage 12.0m 15.2m 12.7m
Min. Front Yard Setback 7.5 8.7m 7.5m
Min. Rear Yard Setback 7.5 9.4m 9.1m
Min. Side Yard Setback 4.5 m total 6.9 m 45m
- internal lot line 15m 1.6 m,5.3m 1.5m
- external lot line 45m NA 3.0m*
Max. Height 8.0m <80m unknown
Accessory Structure
- max. floor area 48 m* 52m’* 32.5m?’
- max. height 45m <45m <45m
- min. rear & side sethack 1.5m 1.8m,1.05m* 1.5m, 1.5m

! House plan has not been finalized for proposed Lot B, all parameters will be confirmed at time of

Building Permit

* variance required
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ATTACHMENT NO. 2
Page 1 of 4

Proposal Summary for the Rezoning of 531-12"" St.

We are hoping to rezone our property at 531-12" St. from its current zoning of R-2 to R-2B.
We realize that the R-2B zoning was initially introduced to subdivide the larger land lots in the
Old Orchard area of Courtenay. We feel that our property on 12" St. complies with the intent
of the R-2B zoning.

“This zone is intended to provide appropriate zoning for low density residential in a heritage
character neighbourhood.”

Our area on 12™ St. contains many heritage-style homes and there is a distinctive character
to this part of downtown. Our property is one of the largest in the area and rezoning from R-2
to R-2B would allow us to build a new heritage-style craftsman home on the new lot. The
friends and neighbours we've spoken to about the proposal in the area were all very
supportive. The proposed rezoning and subdivision of the lot would tie in seamlessly with the
current lot sizes that surround 531-12" St.

We believe that the current duplex zoning does not provide a realistic zoning model to expand
development on our site. We have no desire to alter or tear down the original character house
to make way for a duplex. The R-2B zoning is the perfect solution for building a modern
character home that would be a more desirable detached, single-family home. The building
plans we have would enhance the overall aesthetic of the area.

As demonstrated by our site sketch, we have the total land area, size and frontages/setbacks
to make the R-2B rezoning viable. :

We are requesting one exception, which is a variance to the side yard setback along
Fitzgerald Ave. Instead of 4.5m from the property line to the side of the proposed house, we
are looking to make the setback 2.9m. It is important to note that there is an additional 2+m of
easement (grass strip) between the property line along Fitzgerald and the sidewalk. This
gives us a total of at least 4.9m from the proposed side of our house to the sidewalk on
Fitzgerald Ave. We've measured less setback in recent developments in the Old Orchard
area.

Our proposed house and accessory buildings take up 33% of the total area of the proposed
lot. Details are provided on an additional site coverage map in this application package.

The driveway entrance for the new property would be located on 12" St., 8m from the
sidewalk at the comer of Fitzgerald Ave. and 12™. This provides enough space, with room to
spare, for a 3m wide driveway that would not interfere with the BC Hydro pole (with deadman
anchor) located in front of the property on 12" St.

There is a small grove of older-growth Grand Fir trees located along the property line on the
Fitzgerald Ave. side. Our plan is to retain ail trees with the exception of one. Upon inspection,
the tree that would need to be removed due to some decay at the point where it was topped
decades ago. We feel that keeping the trees is essential to the overall value of the property
and feel of the neighbourhood.
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ATTACHMENT NO. 2
‘ : Page 2 of 4

When evaluating this project, we feel that 531-12" St. conforms well with the R-2B zoning. In
addition, this development also satisfies many components of the Affordable Housing Policy
and the Sustainability Evaluation Checklist.

We appreciate your time and the opportunity!
Sincerely,

Brent and Helena Curtain
Owners
531-12™ St., Courtenay
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ATTACHMENT NO. 2

Page 3 of 4
Statement of Conformance- Sustainability Checklist

Our proposal for rezoning our lot from R-2 to R-2B conforms with a number of points from the
City of Courtenay Sustainability Evaluation Checklist. We feel the following points apply in our
rezoning application with regards to Sustainability:

-benefits the City of Courtenay by providing additional tax revenue by developing an
additional property

-the majority of properties surrounding 531-12" St. have smaller lots and the proposed
rezoning and subdivision would seamlessly tie into the overall look of the neighbourhood

-creating an infill lot and new house close to the downtown core brings another family closer
to the activities and opportunities that are available within walking distance of the proposed
subdivision

-this proposal satisfies a range of incomes and would create an affordable detached single
family home in the downtown area

-the proposal would retain the grove of grand fir trees lining the property along Fitzgerald
Avenue so there would be no degradation of greenspace

-we have a builder lined up to construct a heritage style craftsman bungalow which would
further enhance the look and appeal of homes in the area

-the new property aligns with access to the downtown core, public transit and proximity to
major destinations in the Comox Valley
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ATTACHMENT NO. 2
Page 4 of 4

Statement of Conformance- Affordable Housing Policy

Our proposal for rezoning our lot from R-2 to R-2B conforms with a number of points from the
City of Courtenay Affordable Housing Policy. We feel the following points should be
considered in our rezoning application:

-overall, the City of Courtenay is looking to create greater housing densities close to the
downtown core, our proposal provides that

-this plan satisfies Section 2, A, 3; to create an affordable, heritage style house on a prbposed
infill ot, which are a rarity in the downtown area

-our rezoning application makes practical use of the vacant land beside our existing house
without having to tear down our older character home which satisfies two points under
Section 2, A, 7 and 11
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ATTACHMENT NO. 3

Meeting Summary Report for §31-12" St.

We held a public meeting regarding our zoning amendment on Friday, May 23 from 4:30 to
6:00pm under blue skies at the site of the proposed amendment on 531-12™" St..

The meeting was an informal question and answer session, where we had a table and tent
set-up in front of our rezoning sign, for anybody in the neighbourhood that was interested in
the proposal. By meetings end, we had 6 individuals from the neighbourhood attend and ask
questions. 3 people signed our attendance list:

Lynn Joseph from 532 11" st.
Bobby Boyd from 579 12" St.
Amy Wells from 579 12" St.

We notified our local neighbours (all within the 100m radius as per the list provided by the City
of Courtenay) by hand-delivering a two-page notification at least 10 days before the actual
meeting day on the 23™. For those further afield, we placed their notifications in the mail. The
notification (file is attached in the email with this summary) explained the rezoning proposal
and included contact information, maps and a basic site plan to give people an idea of what
we're trying to accomplish.

During the delivery of the notifications, we met with a few of our closest neighbours to say hi
and explain the proposal. All were in favour and thought the proposal would benefit the
neighbourhood. We chatted to Patrick Parrish of 1125 Fitzgerald Ave., Kathleen Flint of 448
12" St. and Helen and Richard Pidcock of 539 12" st..

Pre-meeting, Lynn Joseph from 532 11" St. and Wendy and Chris from 13" St. (no last name
provided) emailed us after receiving the notification to voice support and provide feedback on
the fir trees.

The trees received the most comments as we expected. Most would like to see the trees
retained, as we do, but understand that we must now consult a certified arborist to determine
viability. Some neighbours voiced concerns about the height and stabifity of some of the
larger trees and are pleased we are having somebody look at them. We already notified the
neighbours that one tree has to come down regardless after receiving word from a faller that
there is rot at the site of where one tree was topped years ago. Our hope is to retain the
majority of the small grove.

Other than the trees, comments and questions were directed at lot size in general and what
our plan was for building. All of the feedback regarding the subdivision was very positive and
all were extremely pleased that were were retaining the original house and planning to build a
newer A-frame heritage-style house if the rezoning is successful. Neighbours thanked us for
trying to improve the quality of homes in the neighbourhood.

The neighbours we heard from were the ones we expected to hear from. We know the
neighbourhood well and lived in the area 10 out of the last 12 years. Apart from that, we found
most in the area to be apathetic to the proposal.
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zone in relation to the proposed development. Requirements of the R-2 zone have been included with this
table to provide context of the surrounding neighbourhood.

Table 1. Zoning Requirements

Zoning Parameter

R-2 Requirements

R-4B Requirements

Proposed Development

Use Single residential dwelling, | Single residential Multi residential
duplex, secondary suite, dwellings, duplex, multi | dwellings
home occupation, residential dwellings,

secondary suites, home
occupation, day care

Max. Floor Area Ratio Not applicable 1.0 0.76

Max. Lot Coverage 40% Not applicable ~52%

Max. Height 8.0m 10.0m 73m

Min. Front Yard Setback 7.5m 35m 26m*

Min. Rear Yard Setback 9.0m 6.0m 33m*

Min. Internal Side Yard Setback | 1.5m 20m 1.75m *

Min. External Side Yard Setback | 4.5m 35m 13m*

Min. Useable Open Space Not applicable 60 m” (20 m® per unit) 20 m’ total*

Min. Off-street Parking Spaces | 2 per dwelling unit 3 (1 per dwelling unit) 2*

Max. Parking Area No more than 50% of yard | Not applicable ~57%

area or street frontage
may be used for parking

Min. Landscaping

Not applicable

4.5 minside all property
lines adjacentto a
street

Varies from about 1m to
6 m but typically less
than4.5m

* variance is required

As illustrated in the above table, the proposed development meets the use, density and height
requirements of the R-4B zone but requires variances for siting, parking, landscaping and useable open
space requirements. These elements often contribute to creating successful infill development by
establishing consistent development patterns.

With respect to the siting of the building, the applicants are requesting variances to each of the front, rear
and side yard setbacks. The project has been designed to present attractive building facades along 5% and
Menzies Avenue. This is a prominent corner and the proposed development will have a positive visual
impact travelling up 5 Street, a designated heritage corridor. The proposed development has reduced
setbacks compared with other properties in the neighbourhood, which vary from about 5.0 m to more than
8.0 m for front and rear yards, but the proposed building has a slightly smaller footprint and greater
building setbacks than the original warehouse(Attachment No.4). Staff would prefer to see a greater
separation between the building and Menzies Ave but recognize that the incorporation of a landscaped

strip and an articulated building fagade soften the street presence of the building.

As indicated in the comments from the public information meeting, the primary concern from local
residents is the lack of on-site parking. The applicant is proposing to have 2 off-street parking stalls
accessed from 4™ street and are seeking a 1 stall variance. Recent road improvements have reduced the
availability of on-street parking immediately adjacent to the subject property however there appears to be
adequate parking available in the surrounding neighbourhood to accommodate future residents.
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Landscaping requirements for this site present a unique challenge with three sides of the property active
street frontage requiring a minimum of 4.5 m of landscaping inside of the property lines. Adhering to
landscaping and building setbacks reduces the buildable area to less than 90 m? for the lot. Landscaping
has been proposed along each of the street edges but varies in width from less than 1.0 m to about 6.0 m.
Landscaping along 5" street is the most extensive, generally 3.5 m. Landscaping beds along Menzies
Avenue are generally about 1.0 m in width but increase to larger notes the corners while much of the 4t
street frontage is surface parking with landscaping either side.

Reductions to landscaping requirements and useable open space are not uncommon requests for small lot
infill. The proposed development provides private open space areas for two of the units but not the smaller
second storey unit. Staff recognize that current open space requirements are difficult to accommodate
with small lot infill development and will revisit these requirements as part of a future work program.
Alternatives to providing useable open space for each of the units is to provide common openspace
accessible to all of the units or to ensure the development is located in an area that is readily accessible to
good quality public open space. While minimal private useable openspace is provided with the proposed
development, the development is within close proximity to Puntledge Elementary, the Rotary Trail, and
Harmston Park.

Overall, staff have some reservations with the scale and massing of the proposed triplex however in
recognition of the history of the site and as it aligns with broader objectives of the OCP staff suggest that
this application proceed to public hearing to receive broader neighbourhood input.

FINANCIAL IMPLICATIONS:

At the time of building permit the applicant will be required to pay Development Cost Charges (DCC’s) and
service connection fees for the new lot. Current DCC charges amount to $12,205 for each multi residential
unit, the City portion of which is $4,135. Building Permit fees will be calculated at time of building permit
application, the present fee is $7.50 per $1000 of construction value. Ongoing costs associated with
development include operating and maintenance costs for municipal infrastructure, and the provision of
protective services and recreational programs.

ADMINISTRATIVE IMPLICATIONS:

The processing of development applications is included in the current work plan as a statutory component.

STRATEGIC PLAN REFERENCE:

This proposal aligns with Council’s Strategic Plan goal to support community initiatives and distinct
neighbourhoods including the priority to strengthen Downtown Courtenay through the addition of
additional residential units in close proximity to the downtown.

OFFICIAL COMMUNITY PLAN REFERENCE:

The OCP and zoning amendment application is consistent with the proposed multi residential designation,
policies supporting the downtown, and the climate change policies of the Official Community Plan. The
proposed project is also consistent with the multi residential development permit guidelines for the most
part; however, the small site represents challenges in successfully integrating this project with the
surrounding neighbourhood.
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REGIONAL GROWTH STRATEGY REFERENCE:

The proposed development is consistent with the RGS goals and objectives to ensure a diversity of housing
options to meet evolving demographics and needs, and to locate housing in core settlement areas close to
existing services.

CITIZEN/PUBLIC ENGAGEMENT:

The applicant held a public information meeting on April 11, 2014. Six people attended the meeting and
the primary concern was the lack of parking provided with the development. Other concerns related to the
overall density of the site and the interface with the neighbouring single residential dwelling.
Correspondence received by the applicant and the City has been included with a summary of the public
information meeting as Attachment No. 3.

OPTIONS:

OPTION 1{Recommended): Give Bylaws 2794 and 2795 First and Second Readings and proceed to Public
Hearing.

OPTION 2:Defer consideration of Bylaws 2794 and 2795 with a request for more information.

OPTION 3:Defeat Bylaws 2794 and 2795.

Prepared by:

i

Erin Ferguson, MCP PeterCrawford, MCIP, RPP
Land Use Planner Director of Development Services
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Feb.-25-14

Summary of Proposal for 907 5" Street:

In September of 2008 a fire partially destroyed the 1800 square foot warehouse
located at the subject property. The owner wishes to rebuild and replace the
warehouse with a small 3 unit multi-family development. The two larger units are
two bedrooms, 1 bath, with 1097 square feet of well designed interior space. The
3™ unit is a one bedroom, one bath at 530 square feet.

The proposal is consistent is with the current OCP, however the R2 zoning only
permits a duplex on the land. The owner is seeking a site specific zoning
amendment along with setback and parking variances.

For over 50 years a warehouse was located on the subject property and as such, no
geotechnical report or drainage study should be required.

The building will be constructed in a heritage style, reminiscent of homes built in
1920's or 30's (shingles, board and batten, differing roof lines) and will easily fit in
alongside the other homes in the neighbourhood. A drive around the area
indicated a preference for strong, historic colours (like beautiful deep blues and
warm greens) on the other neighbouring homes. Our heritage colour inspiration for
this project is the Courtenay train station with its Country Red siding, dark
charcoal roof and white trim. It is our feeling that this particular colour palette
will be pleasing alongside the other richly coloured homes in the area.
Architecturally, the entrances to the individual units of the development are
located on different sides of the building, fo give a look and feel more like a si ngle
family home. The roof is stepped down on 5™ Street. The location of the building
on the lot will improve the site line down 5™ Street compared to the warehouse.

The front, rear and side yard setbacks will all require variances. The lot is very
small and presents challenges when trying to place the building. Tt should be noted
that while variances are required, the old warehouse was built virtually to the
property lines on both 5™ and Menzies, and the placement of this new building will
be a vast improvement over what was.
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The development has two designated parking stalls. Many nearby properties have
only one parking spot, so what is offered here is consistent with the
neighbourhood. The smallest 530 square foot unit would not have a parking spot as
the target market is a fixed income earner, who does not own a vehicle. The area
does allow for visitor street parking. Additionally, this project has incorporated
motorized scooter and bicycle storage for each of the 3 units to allow for changing
transportation needs.

The custom desighed landscape plan specifies low maintenance plantings with lower
watering requirements as well as an underground drip watering system. The goal is
to have an attractive and environmentally friendly xeriscape that complements the
building and is easy for future owners to maintain.

To conclude, the three unit development is located within walking distance of
downtown, is located on a public transit route and will be marketed for sale at
affordable price points. With well designed layouts and a pleasing exterior, this
project will be an asset to the neighbourhood. We feel there is a greater public
need for an attractive and affordable 3 unit multi- development over the rebuilding
another warehouse on the subject property and will be a win-win for all.
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907-5th Street
Affordable Housing Statement

The project redevelops an unsuitable industrial property into a pleasing
residential infill that fits in well with the neighbourhood. By taking a
small lot and densifying it into three affordable units close to all
amenities should help to ease the housing crisis at the low end of the
housing continuim.
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907-5th Street

Sustainability Statement

The site in question was once the location of ak warehouse that was
built on or very close to the property lines on both Fifth Street and
Menzies Avenue. The fire that partially destroyed the building has
presented an opportunity to create a residential infill project close to the
downtown area, increasing the density of the neighbourhood, utilizing
existing city infrastructure, and improving site lines on both Fifth Street
and Menzies Avenue.

The project consists of three strata units, maximizing the density in a
building that is respectful to the neighbourhood both in character and
design. Informal discussions with the neighbours indicated a strong
preference for a residential development as opposed to replacing the
warehouse. The central location to downtown, as well as the Rotary
Trail across the street, promotes walking to daily activities and
recreation.

The project is targeted towards low income individuals and in fact the
small unit on the second floor is spoken for by a person on a disability
pension.

The design of the building fits in well with the neighbourhood. Dutch
hips and gable roof lines, bump out windows, a balcony, a patio, and a
pleasing color scheme are featured. The use of hardiplank, board and
batten, and shingles enhances articulation of the building faces. Suite
entrances are strategically placed to leave the impression the building is
a single family dwelling.

Kokomo Investments Ltd., the builder, uses green building practices,

and in the past have used an architect to certify that the building meets
Built Green standards.
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The landscaping is professionally designed to create an interesting and
appealing outdoor environment, requiring little maintenance and low use
of our scarce water resources.

The project is easily accessible to both downtown and transit. Our
engineers have indicated that the project can use existing infrastructure
and should not require any major upgrades.

Re-purposing the land use from industrial storage to low cost, high

density, attractive residential infill is a 21st Century solution for positive
community development.
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ATTACHMENT No.2
Staff Comment

1. | The design of buildings shall reflect the heritage of the | The proposed exterior materials consist of
City of Courtenay and the use of materials such as hardi board & batten on the upper storey
stone, brick, ornamental work and wood with varied and hardi plank on the lower level. Gable
details and columns is required. ends have hardi shake detail.

2. | All multi residential projects shall front or appear to Building has been designed with integrated
front onto abutting roadways. This may be achieved primary entrances on both 5™ street and
through appropriate treatment of the building Menzies. The facade facing 4™ has less
exteriors and through the provision of pedestrian detail and contains an external staircase to
entranceways and walkways directly to the street. the smaller upper unit.

3. Buildings located on corner lots, lots adjacent to a The building is two storeys with the highest
single residential building, and lots next to public open | vertical wall next the adjacent residence.
spaces shall be stepped down toward the flanking Massing on 5" and Menzies has been
street, adjacent building, or public open spaces. softened with the addition of lower gables.

4. | The design and introduction of a new building type to | Some of the building details reflect the
a residential neighbourhood shall provide harmony heritage character of the area although the
and lend continuity to the neighbourhood and should | massing is much larger than surrounding
not create excessive disruption of the visual character | properties and the overall architectural
of the neighbourhood. style is more contemporary.

5. | The design of a new project or an addition to an Design of the building provides interest
existing project shall be based on a comprehensive along 5 and Menzies frontages, different
design concept and shall give adequate attention to materials help to add interest on 4™ street
the general architectural style, detailing, scale, but 4™ street still appears as a rear building
materials, character of fenestration, character and facade. Entrances to all units are separated
materials of roofs, treatment of entrances, gradation and well connected to street frontage.
of heights, relationship of indoor and outdoor spaces, | Parking configuration is adequate for 2
design and placement of play areas, access parking cars. Landscaping is less than guidelines
arrangement and circulation, and landscape character | require but has been provided along 3 of
and design. Plans submitted with Development Permit | the street frontages.
applications shall illustrate the aforementioned
points

6. | Nomore than four townhouse units shall be linkedin | Not Apphcable
arow unless warranted by specral des1gn treatment , .

7. | Where townhouse units have attached garages or Not App cable -

jcarports, the units shaII be w1de enough toallowthe | .

"creatlon of attractive entrances to the mdnv;dual units

between garages Where lane access is ava:lable, -

_parking entrances shall be limited to lane access. - - .-~ == = =<«

8. | Where individual townhouse or multi-family units The two parking spaces provided share
have vehicular access via public street, combined access from 4™,
driveway access points are required.

9. | The design and siting of buildings and individual units | Each of the units has adequate exposure to
shall take advantage of views, natural amenities and natural light with the larger units have
adjacent open spaces and shall provide the maximum | large south and eastern facing windows
of units with good sun exposure to enhance the and views of the adjacent private open
liveability of units. space.

10. | Stepped or alternating massing shall be used in the The proposed building contains sufficient

design of buildings in order to break up the volume of

articulation to avoid box-like appearance
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the building(s) and to avoid a box like appearance.

along the street frontages.

11. | Sloped roofs shall be encouraged to harmonize with The proposed building has a 7:12 pitched
surrounding residential areas. roofline. Roof pitches vary throughout the
neighbourhood.
12. | Building shall ensure visual privacy between units and | The entrances to each unit is on a different

also between private amenity spaces such as
balconies or patios.

side of the building and private amenity
space is separated.

‘ ‘Where a development is to be constructed in several ‘

“ phases the proposed phasmg plan mdlcatmg the

, and timing of constructlon shall be mcluded'

as part'of the development permit application.

ing, Landscaping and Screening

kNot‘kAppli‘cable.f ~

Staff Commen

residences and adjoining properties, retain view
amenities, and minimize the impact of noise or other
off-site effects. Noise attenuation fencing will be
required adjacent to arterial and collector roads.

1. | A Landscape Architect or registered professional shall | Completed.
prepare a plan which will incorporate plant species,
guantities and installation suitable for the project.

2. | Adetailed landscaping and screening plan, drawn to Completed.
scale and showing the type, size and location of
proposed landscaping, shall be submitted with the
development permit application. '

3. Recreation and play areas shall be provided within Limited recreational space has been
each project and shall be sensitive to the needs of the | provided. No play areas are included
all age groups likely to reside in the development. however the development is in close

proximity to school grounds and
recreational trails.

4, | Care will be taken in developments intended for A small storage room has been provided
family living to ensure that the fundamental needs of | for each of the units in addition to in-suite
family living are not compromised. This includes storage. See comments above related to
adequate storage, places for outdoor play, attention sight separation and play space. Parking for
to sound and sight separation, and safe convenient two of the units is provided onsite the
parking. other is expected to be street parking.

5. | A continuous landscaped buffer area of at least 7.5 Landscaping has been provided along each
metres in width shall be provided along the inside of of the street edges but much less than the
all property lines adjacent to Cumberland Road, 17th required 4.5 m. Along 5" landscaping
Street, 29th Street, Island Highway, Cliffe Avenue, widths vary from about 6 m to 3 m, along
Ryan Road and Lerwick Road. A perimeter landscaped | Menzies the landscaping is only about 1 m
buffer area of at least 4.5 metres in width shall be to 1.5 m, and along 4" the landscaping
provided along the inside of all property lines adjacent | width is about 2 m inside of the property
to all other roads and at approved access points. lines with additional landscaping on City

boulevard.

6. |lIfa property is adJacent to the Agncultural land ‘NOthpplicable; -

| Reserve boundary, a fence and landscaped bufferarea | -

. of at least 10 metres in wndth shall be provrded along

| theinside of the property line. . ... _=___=_ .

7. Buildings shall be sited to ensure the privacy of Entrances and private outdoor space have

been located away from adjacent single
family home however the wall facing the
adjacent single family home is quite
imposing in size.
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1 No exrstmg vegetation on site but large
~ "comfers are located on the ad Jacent srte

‘Buildings shall be srted to retain exrsting tree stands
and terrain as much as possrble Protective barriers‘ o
such as snow fencmg, shall be installed around alt
;exrstmg plantlngs which will be retarned atthedrip |
'line for the duration of constructron No material or |

'Gradmg requrrements of & development shall be | NotApplicable.
resolved within the property boundary. Cut and fl”S | . .
‘kshall be mmrmized and blended mto the exrsting
possmle Stepped foundation walls and floor levels for
buildings shall be used on sloped srtes Slopes shall be
determined to promote opportunity for re- -planting.

10.

Buildings shall locate refuse containers, utility No bins are required. Fencing will be solid
services, etc. to minimize visibility and they shali be wood along internal lot line.

screened by landscaping and fencing to a minimum
height of 2 metres. In general, chain link fencing shatl
be used only when screened by landscaping. Similarly,
utilities, meters, exhaust elements, satellite dishes,
etc., shall be screened by landscaping, fencing or roof
elements

11.

To separate internal roads, parking, service or storage | Parking is separated from adjacent
areas from adjacent properties, a landscaped buffer residence by a solid wood fence and
area of at least 3.0 metres in width is required. approximately 2.0 m wide landscape bed.

12.

Development shall include installation of street trees Street trees have been provided along
and sidewalks along all adjacent streets. Boulevards of | Menzies but landscaping width is very
adjacent streets shall be landscaped, irrigated and restrictive. Parks to comment.

maintained by adjacent developments

' lvegetation control wrthin 6 months of burldrng
| otcupancy satisfactory to the City
14. | N

Undeveloped areas of the srte shall be leftinits
natural state fthere is substantral existing natlve
vegetation. Otherwrse the owner will undertake ~

L

ot Applicable.

NOTE: ITEMS 14 through 20 pertain to development in enwronmentally sensrtive areas so are not .

to 'applicable to the proposed development srte
21. | The City will require the following minimum depth of | Conforms as stated on landscape plan.

topsoil or amended organic soils on all landscaped
areas of a property:
shrubs —450 mm
groundcover & grass — 300 mm
trees — 300 mm around and below the root ball

22. | All landscape areas shall be serviced by an Irrigation has been provided in landscape
underground irrigation system. quote but planting scheme designed to be

drought tolerant and low maintenance
where feasible

Lighting . Staff Comments
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existing and proposed developments will be Full-Cut
Off/Flat Lens {(FCO/FL) luminaries to light roads,
parking, loading and pedestrian areas. Exterior
building lighting will also be required to have FCO
lighting fixtures

' ace parking areas should be broken down

1. Lighting should be designated for security and safety. | Lighting will be limited to exterior building
However, there should not be glare on neighbouring or landscaping lighting.
properties, adjacent roads or the sky.

2. All new, replacement and upgraded street lighting in This will be a condition of the DP,

Staff Comments

Not Applicable
to smaller parking. lots evenly: dlspersed throughout*;;, .
'the development and integrated with planted -
,landscaped areas. Visitor parkmg spaces ¢ shall be
k'clearly identified w1thm each development. Tree
Planting is requnred in parking areas.

Parking areas shall be screened from adjacent

Parking areas are partially screened by the

building entrances to parking areas and sidewalks of
the abutting streets shall be provided. Installation of
features such as distinct paving, special landscaping
with trees and benches, and overhead weather
protection on exterior building walls where
appropriate is required.

properties and from direct views of parking vehicles building and a solid wood fence will run the

from the street. The screening should consist of tength of the internal property line.

landscaping and fencing. Landscape beds have been provided on
either side of the parking areas.

3. Outdoor parking and loading areas should be located 5t appears as the front yard with 4™ acting
to the sides and rear of buildings. Parking areas shall as the rear yard. Parking access is from 4™
include landscaped areas, defined by concrete curbs, Only 2 stalls are provided.
to provide visual breaks between clusters of
approximately ten stalls.

4. Direct and functiona! pedestrian pathways to connect | All building entrances are connected to

abutting streets and offer weather
protection.

S:\PLANNING\Development Applications\Zoning\2014\1406-907 Sth St (Oceanview Ent)\Report to Council




Staff Report - July 7, 2014 Page 17 of 24

OCP Amendment Bylaw 2794 and Zoning Amendment Bylaw 2795 — 907 5% Street
ATTACHMENT No.3

Page 1 of 7

April 21%, 2014

Results of Public Meeting
To: Tan Buck

From: Noel Chaboteaux
Subject: Public Meeting re: file #3360-20-1406

In accordance with the Development Procedures Bylaw #2699, 2012 a Public
Meeting was held April 11, 2014. The meeting was held in a wheelchair accessible room at
the Best Western Hotel, from 4:00 pm to 6:00pm. A total of six people attended the
meeting, with five people signing the sign-in sheet. We have received a total of three
responses which have been attached. The meeting was advertised through sixty hand
delivered notifications, and fifteen mailed to those not living the immediate area (see
attached).

At the meeting the attendees were able to view a coloured rendering of the
building, elevation drawings, landscape plans, as well as colour samples of buildings
materials.

The discussion points centered mainly around offsite parking. The heighbours are
of the view that all on street parking spaces are presently subscribed for and therefore
there are no visitor parking spaces available for this project. Our project does have two
of f street visitor parking spaces in as much as visitors can park behind the car of people
they are visiting. Another solution would be the restoration of parking on the west side of
5th Street. Our property is zoned for a duplex, and we are asking for an additional 530
square foot suite over what is allowed. It is not anticipated that the owner of the small
suite would drive a vehicle, and therefore we don't feel our project would exacerbate the
parking problems that exist. We do have storage lockers on site for both bikes and
scooters. The adjacent homeowner is concerned about how close the house will be to her
house. This is largely a function of the fact that her house is built to the property line.
There is little we can do to alleviate this concern.

Your early consideration of our request would be appreciated.

Yours Truly, ...

S
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PUBLIC INFORMATION MEETING
. (Aprii11,2014)
(File #3360-20-1406 Oceanview Enterprisés: 907. 5" Street)
COMMENT SHEET orelarzin e
y . £
Name.__ /L /% A4 g /A1 Email: [1s hvpluswlw)‘hﬁﬁf/‘ o
Address: 3?7/ MOENEAES  LInlTEn A Q/ Phone: 280 - g} -3¢ 2]

Oceanview Enterprises has applied to the City of Courtenay for a Zoning Text Amendment. The
owner is sesking a site specific zoning amendment along with setback and parking variances to allow
for a third suite in an R2 zons. This project is under review by staff in the Planning Department of the
City.

Given the information you have received regarding this project do you have any comments or
questions?

L My RSt (QNCERNS  _aRou NN  TIRACEIC.

(THE ExrrA /EunchES) 7 SPAEC/ Fle acey FLARKING

CARS oN 4TH aye?

THe 20/VING -~ DL PLEY THAT HAS ALSO EBELN.

UPED _TD A TRI-PLEY - HDw (s FEHS
L5150 (£ 2

Please return your comments by April 18", 2014.
Comment sheets can be submitted by one of the following methods:
1. Hand your comment sheet in tonight.

2. Drop your comment sheet off at 1460 Valleyview Drive, Courtenay.
3. Email your comment sheet to: tomfgrant@hotmail.com
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From: rob austin [mailto:wayout49@yahoo.ca]
Sent: Thursday, May 01, 2014 2:53 PM

To: PlanningAlias

Subject: Rezoning application # 3360-20-1406

To Courtenay planning Staff,

[ write this letter to oppose the possible zoning
ammendment at the corner of 5th and Menzies, in Courtenay. I
understand this property is zoned R-2. The applicant Oceanview
Ent., has asked for allowance to build 3 residences.

Why have an OCP?

The lot itself is relatively small. By my rough estimate,
66 x 45, ( +/ - ). On the corner of 2 busy streets. Building a
single family home on this small lot wouldn't be considered
overindulgent. But 3 residences!

With the possibility of 6, or more ,vehicles! To be parked where?
The possible setback to the neighboring property is
4.9',but the plan on the proposed building shows a staircase on

the building's exterior ,which could be as close as 18" to the
property line.

Is this progress? Are people no longer able to afford a
yard?

Please reject this application.,
Sincerely,
Robert & Barbara Austin,
Courtenay
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Blamire, Susan .
From: Carol Nielsen [cnielsen1956@gmail.com]
Sent: ) Wednesday, April 23, 2014 2:37 PM ;
To: PlanningAlias . ) : o
Subject: 900 block 5th |

« |
Hello, l

My name is Carol Nielsen and I own and live in my home at 931 5th St. I have been away 5o was unable to
attend the public information meeting regarding the proposed 3-plex development at 907 5th Street.

I understand that Oceanview Ehterprises Ltd. is seeking an amendment to the City of Courtenay by-laws to
allow a 3-plex residential development. I think supporting this amendment would be a mistake and [ 'hope this
opinion will be taken into consideration. My opposition is for two main reasons:

1. a3-Plex development is inconsistent with the character and scale of the adjacent single family
neigbourhhood. [ moved here last September and chose this neighbourhood because it was comprised of
older, single family character homes with space to garden and enjoy the outdoors. The people who live here
have gardens, dogs, children play in their yards, etc. A 3-plex on two or more levels will not enable this kind
of living. Also, the lot size for this development is very very small, in my opinion. A 3-Plex would certainly
dominate and take away from my small, uncongested neighbourhood flavour.

2. Parking

The neighbourhood has just undergone traffic calming on 4th St. and as a result, there are fewer parking places.
In addition, parking in front of my house on 5th is now not an option due to a new bike lane. My concern is,
where will new residents from the proposed 3-Plex park? And will I and my current neighbours and their
guests be able to park given the additional demand for parking spaces from new neighbours in a 3-Plex?

Thank you very much.

Carol Nielsen. 250 871-2542
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Blamire, Susan

From: ) Gloria Ellefson [glodget@yahoo.ca]

Sent: Thursday, April 17, 2014 2:46 PM

To: PlanningAlias

Subject: ZONING TEXT AMENDMENT RE: 907 §TH Street, Courtenay, B.C.
Fotlow Up Flag: Follow up

Flag Status: Filagged

My name is Gloria Ellefson, | am the owner/occupier of 819 5th Street, Courtenay, B.C. Although my
address is 5th Street, my entrance and living accommodation is on 4th Street and | live next door to
the above-named property requesting the variance. | have lived on this property since 1987.

1) After leaving the meeting between Ocean View Enterprises and owners of property on 4th Street,
held April 11,2014 | came home to 4th Street, a street of 10 single family households and counted the
cars parked on 4th, there were 12 cars.

2) Homeowners on 4th amount to 10 (3 with driveways), plus several are two car families Outside
my home 919 5th, (entrance and living on 4th) facing onto 4th were three cars, possibly visitors

of neighbours. This situation is very difficult for people with families who cannot park, sometimes, in
front of their own home.

3) The house on the end of 4th and Menzies has "bulbs" in front of the home, therefore any visitors
to this house, with vehicles, have also to park on 4th.

4) Homes that go from 5th to 4th who own cars have to now park on 4th, as that side of 5th street
has 'no parking' and this includes any visitors of course.

5) Plus there is a constant flow of cars moving on to Menzies and this would just add more vehicles
to a so called "traffic calming neighbourhood”.

6) A property with three residences could possibly add a further 3/5 cars to this parking problem, as
many people now own two cars, without including visitors parking.

7) Some days there are no parking spots available on 4th Street. A multi-family building could only
complicate this parking problem. We are not in a big city, this is not how we wish to live when
choosing an area to settle in.

Therefore, | do not approve of the variance, as | feel this would be adding to an already busy road
with vehicles and this would just add to a so called "traffic calming neighbourhood”.

| would like to add that | really liked the changes made to the area by the City, creating a one way o
system on 4th and a TRAFFIC CALMING NEIGHBOURHOOD, which will be completely affected by
more cars backmg up and parking on this street. It is also surpnsmg ‘how mariy vehicles still come
on to 4th from Menzies, even though it is marked ‘one way'.

Gloria Ellefson
919 th Street,
Courtenay, B.C. VON 1L2.
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. city hall letter
To: Erin Ferguson, MCP

From: Gloria Ellefson of 919 5th Street, Courtenay, B.C. V9N 1L2

re: Plans for 907 5th street, Courtenay, B.C. to be a triplex.

I am the owner/occupier of 919 5th Street, cCourtenay, B.C. and have been since 1987.

I chose to purchase the above pro?ert and renovate to create the home I have and
lTove, because of the area, a small block with single fami1¥ homes .

My property goes from 5th to 4th with the entrance and the living area mainly on
4th, the only house on 4th that is built this way. :

My Tiving area and windows (with picture window) and kitchen are along the side of
mﬁ house that faces out onto Menzies and directly into
the planned new building.

I wish to make the following comments on this plan and how it affects my living.

1) on the plan this is a two storey building édupTex) with another building
attached (creating a triplex). The duplex would run alongside
the whole of my home and 1iving area.

2) . The distance between my property line to the commencement of the duplex is
4'9"; within this 4'9" there is an outside staircase and the

distance between my property line and the staircase then becomes 1'6". 1Is
this permissable?

3) _ The distance between the sidewalk, on the Menzies side and the new building is
8.45 and on the 5th st. side 7.42, why is this, when the
distance from my home is only 4'.9"?

4) To have an outside staircase and two store¥ building this clese, and much
higher than my house, would mean the following for my future 1iving.

I would lose all privacy with a staircase that would look directly into my
living area, being 1'6" away and high, up to two storeys.

5) - I would lose 1ight, sunshine, and a sense of security. I would have no view,
my view would be a solid barn red wall.

6) I will also have 2/3 vehicles coming and ?oing that would be very close to my
Tiving area. Plus,of course, this triplex could possibly

increase the car situation by 3/5 vehicles.
7). I have lived here for 30 years and I would very much like my state of well
being, comfort, privacy and happiness to be taken into

consideration. .
9) ‘For the above reasons I am opposed to a triplex being built on this small lot.

I thank you for your consideration and understanding on my comments as to the
negative change this would create in my tife.

Page 1
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To: Mayor and Council File No.: 1890-20 [2014]
From: Chief Administrative Officer Date: July 07,2014
Subject: AHRT - CVEDS 2014 Destination Marketing Budget and Tactics

PURPOSE:

The purpose of this report is to request Council approval of the 2014 Destination Marketing Budget and
Tactics reports submitted by the Comox Valley Economic Development Society (CVEDS).

POLICY ANALYSIS:

The Hotel Room Tax Regulation 321/2012 for the City of Courtenay requires hotels within the City of
Courtenay service area to collect an additional 2% tax on accommodation sales effective March 1, 2013.

The City of Courtenay entered into a service agreement with the CVEDS on April 19, 2013 to provide
specific marketing services using the funds generated from the Additional Hotel Room Tax (AHRT).

EXECUTIVE SUMMARY:

The service agreement between the City of Courtenay and CVEDS requires submission of an annual budget
and destination marketing plan, to be approved by Council each year and to be included in the City’s
operating budget. These reports were not available during the City’s 2014 budgeting process, therefore
staff provided estimates based on the first year of revenues generated and included those in the City’s
2014 operating budget. As these funds are transferred to the CVEDS, they have a net effect of zero on the
City’s financial statements and the City’s budget.

City staff are proactively working with CVEDS staff to streamline the reporting process, and to ensure in
future years that Council has the opportunity to review them during the annual budgeting process.

CAO RECOMMENDATIONS:

That Council approve the Comox Valley Economic Development Society 2014 Destination Marketing
Budget and Tactics.

Respectfully submitted,

Ll

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer
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BACKGROUND:

The Hotel Room Tax Regulation 321/2012 for the City of Courtenay came into effect on March 1, 2013, at
which time hotels within the City of Courtenay service area began collecting and remitting an additional 2%
on accommodation sales. The regulation requires that the revenue generated from the AHRT be spent by
the City of Courtenay for tourism marketing, programs and projects.

The City of Courtenay entered into a service agreement with the CVEDS on April 19™ 2013 to provide
tourism marketing, programs and projects on behalf of the City using the revenue generated by the AHRT.
item 4.3 of the service agreement requires the CVEDS to submit an annual budget, approved by the AHRT
Committee and CVEDS Board, to the City of Courtenay for approval.

DISCUSSION:

in 2013 the City of Courtenay received $191,638 of AHRT funds which were transferred to the CVEDS to
use towards tourism marketing, programs and projects. The CVEDS provided the required reporting for the
year ended 2013, which staff have reviewed. Staff have reported to the Minister of Finance that all funds
received were used for the purpose for which they were intended and that the use is consistent with the
business plan submitted to the Province.

The attached 2014 Destination Marketing Budget and Tactics reports have been approved by the AHRT
committee and CVEDS Board, and outline the planned use of the AHRT revenues and tactics for the coming
year.

FINANCIAL IMPLICATIONS:

All funds received from the AHRT are transferred to the CVEDS and therefore have a net effect of zero on
the City’s financial statements and budget.

ADMINISTRATIVE IMPLICATIONS:

Subsequent to Council approval of the CVEDS 2014 Destination Marketing Budget and Tactics, staff will
notify the CVEDS in writing of Council’s approval in accordance with Section 4.6 of the service agreement.

STRATEGIC PLAN REFERENCE:

Goal 2: A progressive, diverse and sustainable City
OFFICIAL COMMUNITY PLAN REFERENCE:

Not applicable.

REGIONAL GROWTH STRATEGY REFERENCE:

Not applicable.

CITIZEN/PUBLIC ENGAGEMENT:

While public engagement is not required, copies of the report can be viewed online as part of the Council
agenda.
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OPTIONS:

OPTION 1: That Council approves the CVEDS 2014 Destination Marketing Budget and Tactics.
(Recommended)

OPTION 2: That Council defer approval of the CVEDS 2014 Destination Marketing Budget and Tactics for
further discussion.

Prepared by: Concurrence:

P

ISRV

Jennifer Nelson, CPA, CGA Tillie Manthey, BA, CPA, CGA

Manager of Financial Planning Director, Financial Services/Deputy CAO

Attch: CVEDS — 2014 Destination Marketing Budget
CVEDS — Comox Valley 2014 Destination Marketing Tactics
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To: Council File No.: 5360-02
From: Chief Administrative Officer Date: July 7,2014
Subject: Waste and Recyclables Collection Contract

PURPOSE:

The purpose of this report is to consider entering into a new contract with Emterra Environmental for the
collection of solid waste, yard waste, and recyclables to align the contract with the requirements set out
Multi-Material BC—Master Services Agreement, as well as to incorporate rates language for services
currently provided by Emterra but not addressed in their contract with the City.

POLICY ANALYSIS:

Section 8 of the Community Charter empowers a municipality to provide any service that Council considers
necessary or desirable, and may do this directly or through another public authority or another person or
organization.

Section 175 of the Community Charter limits the term of agreements to five years or less. Agreement may
be made for terms exceeding five years, but only with the approval of the electors.

The City’s Purchasing Policy allows for Sole Source purchasing exceptions with written approval from the
Director of Financial Services or the Chief Administrative Officer. Sole Source purchasing considers
whether compatibility with existing equipment, facilities or services is paramount to the provision of
continued effective and efficient delivery of a City service.

Effective November 30, 2013, the City entered into a contract with Multi-Material BC which will provide
funding for the residential recyclables program. There are language gaps, resulting in risk to the City,
between the current Waste and Recyclables Collection contract with Emterra Environmental, and the
recently signed agreement with Muiti-Material BC.

CAO RECOMMENDATIONS:

That based on the July 7, 2014 staff report “Waste and Recyclables Collection Contract” Council approve
OPTION 1 as follows:

a. That the City enter into a new contract with Emterra Environmental for the collection of
solid waste, yard waste, and recyclables within the City of Courtenay conditional on an
expiry date of November 30, 2018.

b. That the draft contract be returned to Council for approval.

Respectfully submitted,

7 /A

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer
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BACKGROUND:

The City and Emterra Environmental first entered into a contractual agreement for the collection of solid
waste, recyclables and yard waste in March 2005. This contract included a renewal provision which was
exercised by Council and Emterra in 2010.

The current waste collection contract will expire in eleven months, on March 31, 2015. In order to ensure
uninterrupted quality service to customers, consideration for continued delivery of these services must be
considered well in advance of that expiry date.

DISCUSSION:

Over the term of the contract relationship with Emterra Environmental, the contractor has consistently
provided exceptional and reliable service. The City has received positive feedback from customers in
regards to the service provided by Emterra Environmental. They have worked proactively with the City to
both identify and to implement new services which have lead to increased recycling opportunities for
customers, and a decrease in waste disposal at the landfill. Significant initiatives to-date include:

Residential yard waste program

Downtown Courtenay — waste and recyclables program and pickup schedule solutions

Downtown Courtenay — implementation of toters for recyclables

Multi-Family and Apartments — implementation of toters (front load bins for larger complexes) for
the pickup up recyclables

Implementation of recycling options for City facilities

Full cooperation in the implementation of the MMBC program for the residential sector

AR NI NI

ANERN

In November 2013, the City entered into a five year agreement with Multi-Material BC (MMBC), and in May
2014 have re-aligned the collection of residential recyclables to conform to the provisions set out in that
agreement. The MMBC program will provide funding sufficient to cover the cost of Courtenay’s residential

recyclables program, and as a result, the residential garbage user fees were decreased in May 2014 to
reflect this new revenue stream.

Gaps between the current Emterra contract and the new MMBC contract exist, and most notably are the
following:

1. The MMBC contract contains prescriptive language in regards to the list of “in-scope” recyclables
permitted in the program and provides for penalties when the recyclables delivered to the sorting
facility are contaminated with non-recyclable items. This is an area of significant potential risk as
the City’s current contract with Emterra does not provide language in regards to responsibility for
contamination or the resulting penalties for non-compliance with the MMBC requirements.

While their contract with the City is silent on the MMBC requirements, Staff report that Emterra
has proactively added capacity to provide for the additional scrutiny needed at the curbside level,
and has tasked their drivers to leave educational materials for property owners where non-
compliance is noted in the recycle bins.

2. The MMBC contract and the Emterra contract contain language around the “ownership” of the
recyclables collected. Emterra has, under their current contract provisions, owned the recyclables
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collected and has been granted the rights to retain any resale revenues from these items. Under
the new agreement with MMBC, ownership of the residential recyclables resides with MMBC.

3. The MMBC program requires detailed documentation and reporting, and while the Emterra
contract does not contain language which mandates Emterra to play a part in meeting the new
reporting requirement, they have voluntarily and proactively participated in meeting the reporting
requirements at no additional cost to the City.

Staff believes that the City is best served at this time in continuing to contract the collection of waste and
recyclables with Emterra Environmental, with an expiry of November 2018. This expiry date is aligned with
the expiry of the MMBC contract, for the following reasons:

1. Ensures that the gaps and resulting areas of risk between the MMBC Contract and the Emterra
Environmental Contract can be resolved now, ahead of the March 31, 2015 expiry of the Emterra
Contract.

2. Secures the competitive pricing currently provided by Emterra Environmental remains in place until
the expiry date of November 2018.

3. Ensures that waste and recyclables collection service to residential units remains streamlined and
uninterrupted while the logistics of the MMBC program are worked through.

4. Allows City staff to work efficiently and effectively within a known contract relationship to navigate
the logistics and regulations of the new MMBC program.

Staff recommends that the City enter into a new agreement with Emterra Environmental with a contract

expiry date of November 30, 2018. This expiry date is aligned with the expiry of the City’s contract with
MMBC.

ADMINISTRATIVE IMPLICATIONS:

On Council’s endorsement, Staff will draft a new contract between the City and Emterra Environmental,
which will be returned to Council for approval. The drafting of a new contract is estimated to have minimal
impact to Staff work load.

STRATEGIC PLAN REFERENCE:

While waste and recyclables collection is not specifically referred to in the City’s Strategic Plan, the
provision of this service to residential and commercial properties is considered to be an essential service.
Additionally, the program of recycling and yard waste removal assists in diverting significant waste product
away from the landfill.

OFFICIAL COMMUNITY PLAN REFERENCE:

Section 6.5 Solid Waste

The disposal of refuse is handled at the Pigeon Lake Landfill site which is operated by the Regional District
of Comox-Strathcona. The City has and will continue to lead in efforts to reduce the amount of solid waste
going to the landfill. There is mandatory garbage collection for all lands within the City.

REGIONAL GROWTH STRATEGY REFERENCE:

Objective 5-E: Reduce regional solid waste and improve landfill performance.
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CITIZEN/PUBLIC ENGAGEMENT:
Citizen and public engagement is not required.

OPTIONS:

OPTION 1: That Council approves entering into a new contract with Emterra Environmental for the pickup
of solid waste, yard waste, and recyclables within the City of Courtenay, conditional on an
expiry date of November 30, 2018. {Recommended)

OPTION 2: That Council does not approve entering into a new contract with Emterra Environmental, and
instructs staff to conduct a formal competitive bidding process for the provision of waste and
recyclable collection services beyond March 31, 2015.

Prepared by:

Tillie Manthey, BA, CPA, CGA
Director, Financial Services/Deputy CAO
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To: Council File No.: 2240-20
From: Chief Administrative Officer Date: July 7,2014
Subject: Fire Protection Agreement Renewals — Merville Fire Protection/Tsolum Farnham Fire Protection

PURPOSE:

The purpose of this report is to request Council approval to enter into a renewed fire protection
agreements with the Merville Fire Protection District Agreement and the Comox Valley Regional District —
Tsolum Farnham Fire Protection Area.

POLICY ANALYSIS:

The Fire Protective Services Bylaw No. 2556, 2008 authorizes the Courtenay Fire Department to provide
services beyond the municipal boundaries, subject to an in force agreement between the City and the
benefiting fire protection area.

EXECUTIVE SUMMARY:

The City’s current fire protection agreements with the Merville Fire Protection District (MFPD) and the
Tsolum Farnham Fire Protection Area date back to 2001. The updated agreements have been prepared in
collaboration with the protection areas, and provide for greater definition, clarity, and liability protection
for both the City and the fire protection areas.

CAO RECOMMENDATIONS:

That based on the July 7, 2014 staff report “Agreement for Fire Protection Services” Council approves
OPTION 1 as follows:

That Council approves entering into renewed agreements with the Merville Fire Protection District
and the Comox Valley Regional District- Tsolum Farnham Fire Protection Area for the provision fire
protection services by the City.

Respectfully submitted,

Lanb T

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer
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BACKGROUND:

The City has provided fire protection services to the Merville Fire Protection District and the Tsolum
Farnham Fire Protection area for over 15 years. The present version of the agreements date back to
November 2001.

DISCUSSION:

In coliaboration with the fire protection areas, City staff have reviewed and updated the fire protection
agreement. The revised agreement provides for the following changes and clarification:
1. Greater definition with respect to the fire protection services and resources to be
provided.
2. Definition of the role and powers of the Fire Chief.

3. Potential limitations on the deployment of resources or fire suppression capacity at an
event site.

4. Responsibility for the issuance of open burning permits.

5. Indemnification and insurance language.

6. Greater detail around the payment for services calculation.

The updated agreement will provide greater liability protection for both the City and the protection area
authorities.

FINANCIAL IMPLICATIONS:

The payment for services calculation remains unchanged from the formula previously utilized. However,
Section 6 (d) and (e) provide for notification of five year financial estimates, as well as provides for budget
discussion with the District. This affords greater transparency and accountability for the protection areas.

ADMINISTRATIVE IMPLICATIONS:

On Council’s consent, the renew agreements between the City and the protection areas will be executed,
and are estimated to add approximately 0.5 staff days per year to the annual work plan.

STRATEGIC PLAN REFERENCE:

While the provision of fire protection services outside of the City’s boundaries is not a statutory
requirement, the City of Courtenay has historically worked with the regional protection areas to cost-
effectively provide this service. The fire protection relationships benefit both the protection areas and the
City of Courtenay.

OFFICIAL COMMUNITY PLAN REFERENCE:
4.11.3 Fire and Rescue

The City currently operates one fire hall located on Cumberland Road and serves the areas from Royston to
the south to Merville to the North.

REGIONAL GROWTH STRATEGY REFERENCE:
Goal 7: Public Health and Safety

The regional district operates five volunteer fire departments and has working arrangements with member
municipalities and improvement districts within the regional district to provide fire service.
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CITIZEN/PUBLIC ENGAGEMENT:

Public engagement is not required prior to considering or approving these agreements.

OPTIONS:

OPTION 1: That Council approves entering into renewed agreements with the Merville Fire Protection
District and the Comox Valley Regional District — Tsolum Farnham Fire Protection Area for
the provision of fire protection services by the City.

OPTION 2: That Council does not approve entering into renewed agreements with the Fire Protection

Areas for the provision of fire protection services.

Prepared by:

Tillie Manthey, BA, CPA, CGA
Director, Financial Services/Deputy CAO

Attachment:  Agreement for Fire Protection Service — Merville Fire Protection District
Agreement for Fire Protection Services — Comox Valley Regional District — Tsolum Farnham

Fire Protection Service Area



AGREEMENT FOR FIRE PROTECTION SERVICE

BETWEEN:
CITY OF COURTENAY
830 Cliffe Avenue
Courtenay, British Columbia, VON 2J7
(hereafter called the “city”)
OF THE FIRST PART
AND:
COMOX VALLEY REGIONAL DISTRICT
600 Comox Road
Courtenay, British Columbia, VOIN 3P6
(hereafter called the “regional district”)
OF THE SECOND PART

WHERTEAS:

A. Pursuant to section 176(1) of the Local Government Act, the regional district
desires to enter into an agreement with the city for the provision of fire
protection services in the service area;

B. The regional district has requested that the city provide municipal fire
protection services for land and improvements within a service area of the
regional district;

C. The city is authorized to enter into an agreement with the regional district to

provide municipal fire protection setvices pursuant to section 13(1) of the
Community Charter, and,

D. The regional district and the city have resolved to enter into this agreement
believing it to be mutually beneficial.

NOW THEREFORE THIS AGREEMENT WITNESSETH that in consideration of the
promises and the mutual covenants and agreements hereinafter set forth in this agreement,
the parties agree as follows:

DEFINITIONS

1. (a) “Extraordinary fire” means a fire response call that, in the opinion of the fire
chief, acting reasonably, requires any of the following:
i) use of foam or fire retardant gels
i) fire crew and fire truck
iii) specialized machinery costs
iv) mutual aid costs

materially beyond what is typically required to respond to a fire in the city.
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SERVICES
2.

(®)

©

@

©

®
®

(B

@)

(b)
©

@

“Bxtraordinary fite costs” means costs, over and above those costs associated
with a fite that is not an extraordinary fire.

“Fire chief” means the person appointed from time to time as the chief of
the fire department of the city or designate authorized by the fire chief to act
on his behalf, or the seniot ranking member of the fire department of the city
present at the fire.

“Fire protection services” means fire services comparable to the fire services
provided by the fire department within the boundaries of the city and
includes but is not limited to response to and attendance at all dispatched fire
alarms, fire suppression, fire investigation and reporting, hazardous material
handling, fire prevention activities, vehicle extrication, first responder
medical services, and related activities.

“Net cost” for the putpose of calculating the cost to the regional district shall
mean the city's budgeted expenditures for the fire protection service for the
fiscal year, which for certainty may include any capital costs, debt service
costs, ot capital reserve funds for capital assets, less any expected revenues
and contributions from the capital reserve fund to the fire department.

“Scene security costs” means costs associated with securing a fire-damaged
premise from unauthotized entry.

“Service area” means the setvice atea established by “I'solum Farnham Fire
Protection Local Service Conversion Bylaw No. 2069, 1998, as amended.

“Term” means the petiod of time commencing January 1, 2013 and expiring
on December 31, 2017 subject to an annual appropriation of funds as set out
in section 6.

The fire protection setvice shall be provided within the service area on a 24-
hour basis from the city.

The fire department resources in the setvice area under this agreement will
be under the sole direction of the fire chief.

The number of firefighters and type of apparatus and equipment deemed
necessaty to provide adequate fire protection setvices are to be dispatched at
the sole discretion of the fire chief or designate and such fire fighting
petsonnel, equipment and apparatus may vary depending on the
citcumstances of each emergency.

The fire chief will have control, ditection and management of all fire fighting
petsonnel and apparatus and of all fire suppression and safety measures at a
fire in the service area. Without limiting the generality of the foregoing, the
fire chief may otder the evacuation of the premises in the service area i an
emergency atising from a fire or risk of explosion, where in the fire chief’s
sole discretion thete is a danger to life or property, and may order the
demolition of any building or part of a building in order to prevent the
spread of fire or damage to persons or propetty.

The fire chief may order the suspension of the use of water in the service
area for purposes other than firefighting during an emergency.
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®

(®

(h)

In the event of simultaneous fite emergencies, the fire chief will have sole

discretion as to the deployment of personnel and apparatus of the city fire
department. The city shall not be held liable in any manner whatsoever for
the decision of the fire chief concerning this provision.

The fire suppression service provided by the city will be dependent on the
water available at the site of the fire.

As part of the setvices provided under this agteement, the city shall ensure
that the fire chief, or his or her designate, provide advice and make
recommendations to the regional district’s manager of fire services and other
officers and employees of the regional district in relation to:

@ the establishment and administration of fire brigades and
departments;

(1) the provision of adequate water supply and pressure;

(i)  the installation and maintenance of fire protection equipment;

(iv) the enforcement of measures for the prevention or

suppression of fire and the protection of life and property;
) fire prevention generally;

The fire chief shall administer the system for issuing permits for open
butning under Bylaw No. 261 being “Tsolum Farnham Fire Protection
Setvice Regulations Bylaw No. 261, 20137, as amended from time to time,
including the collection of any permit fees. To ensure that the fire chief 1s
able to propetly administer this system the fire chief shall be consulted for
input prior to the creation of any bylaw.

CONDITIONS OF SERVICE

3. (a)

(®)

The regional district agrees that it:

@ shall provide accutate mapping that shows locations of homes,
structures and roads within the service area and the regional district
shall be responsible to ensute the accuracy of the mappings and to
provide updates to the city as new developments or changes occur;

(1) shall recognize the fire chief as the local assistant to the fire
commissioner (LAFC) for the setvice atea pursuant to the Fire Services
At of British Columbia;

(i1) shall advise the city in writing of any proposed changes to ot
amendments of the Tsolum Farnham fire protection service
establishment bylaw or Tsolum Farnham fire service tegulations
bylaw;

(iv)  shall be responsible for the mutually agreed upon costs associated
with an extraordinary fire.

The city agrees that it:

@ shall use its best efforts to respond to calls in the service area but may
choose not to tespond to locations where the fire chief deems the

access routes to be unsafe or inadequate for fire department
equipment;
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(1) shall maintain at all times accurate records, books and accounts
respecting the provision of the fire protection services;

(itd) shall submit any fire incident reports to the office of the fire
commissioner (OFC) that are required by the OFC and that the fire
chief will report all fire department activity in the service area to the
manager of fire protection services at the regional district by letter,
fax or email, for review and statistical tracking purposes;

@) shall advise the regional district as soon as possible when an
extraordinaty fire takes place in the service area and advise if
extraordinaty fire costs were incurred that will be invoiced to the
regional district;

\2) shall make evety effort to mitigate the costs associated with an
extraordinary fire.

INDEMNIFICATION AND INSURANCE

4.

@)

(®)

©

The regional district will indemnify and save harmless the city, employees,
officers, agents, elected officials and members of the fire department from
and against all manner of actions, causes of actions, suits, claims, demands,
costs (including legal fees), expenses, or liabilities of any nature whatsoever
and by whosoever brought, made or suffered, for which the city shall or may
become liable, incur or suffer, any way associated or connected with the
provision or failure to provide the fire protection services, whether arising
out of injury to petson (including death), loss or damage, save and except to
the extent that such injuties, loss or damage are caused or contributed to by
the negligence of the city, employees, officers, agents or members of the fire
department.

The city and regional district shall maintain general Liability insurance policies
in good standing during each year of the term of the agreement in an amount
not less than $5,000,000.00 per occurrence, and shall provide copies of all
insurance policies to the other party.

The city shall take out and maintain automotive liability insurance on all
vehicles used ditectly or inditectly in the performance of the fire suppression
services under this agreement, protecting against damages arising from bodily
injury (including death) and from claims of property damage, n an amount
of not less than $2,000,000.00

RENEWAL AND CANCELLATION

5.

@)
(®)

©

This agreement may be terminated by either party provided notice of
termination Is given in writing twelve (12) months prior to termimation date.
Either party wishing to renew this agreement will advise the other in writing
at least six (6) months in advance of the intended date of renewal, and the
terms on which such renewal is sought.

This agreement may be amended with the mutual consent of both parties.
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PAYMENT FOR SERVICES

6.

@)

(b)
©

@

©

The annual cost to the regional district for the provision of fire protection
services under this agreement shall be calculated by apportioning the net cost
to the city of operating the fire department less the costs of extraordinary fire
supptession and scene security costs in either the service area or the city to
the total net taxable value of land and improvements for general taxation
purposes within the service area divided by the sum of total net taxable value
of land and improvements for general taxation purposes within the city and
the service area.

In 2013 and any subsequent year of the term, the regional district shall pay
the city the regional distict's share of the city's net cost as follows:

The calculated amount due for the year following shall be based on the City’s
approved cutrent year budget plus an adjustment to actual for the year prior.
‘The city shall submit notice of the calculated amount due for the year
following by May 31st of each year. Such amount shall be paid in full not
later than May 31st in the year following an invoice for payment

For clarity:

® 2014 Amount Due is based on the approved 2013 budget, plus an
adjustment to actual for the 2012 calendar year; Notice of the 2014
amount due would be provided by May 317, 2013.

® 2015 Amount Due is based on the approved 2014 budget, plus an
adjustment to actual for the 2013 calendar year; Notice of the 2015
amount due will be provided by May 31, 2014.

On ot before November 15th of each year, further to the May advice to the
regional district of the net cost of the service for the upcoming year, the city
shall further provide the regional district with its estimated five-year financial
plan to anticipate budget variations and proposed capital improvements.

Where the city's net cost for an upcoming years’ service (as per the letter of
notification provided by May 31%) exceeds the net cost for the preceding year
by mote than five percent (5%), the city's fire department budget will be
discussed with the regional district, who will make recommendations no later
than December 31 to the city . The city will advise the regional district of
their decision on any recommendations on or before January 31.

PAYMENT FOR EXTRAORDINARY FIRE COSTS AND SCENE SECURITY
COSTS

7.

@)

()

When the city has incurted extraordinary fire costs and / ot scene security
costs, the city shall provide to the regional district an invoice for the
proposed charge calculated in accordance with schedule A.

If the regional district objects to any amount included as an extraordinary fire
cost or scene security cost under section 7(a), it shall within ten (10) business
days advise the fire chief in writing of its objection to the invoice and the
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©

NOTICE

basis for the objection. The fire chief and the regional district’s manager of
fire services shall attempt in good faith to resolve the regional district’s
objections and if they are unable to do so, the matter shall be referred to the
respective chief administrative officers.

If the chief administrative officers cannot resolve the dispute within 30

(thitty) days of the dispute being referred, the dispute shall be referred for
resolution under section 10(b).

8. Wherever in this agreement it is required ot permitted that notice, demand or other
communication will be given and served by either party to the other, such notice or
demand will be given and setved in writing and forwarded to the respective party at
the address given in this agteement, provided that either party may change its address
by giving the other prior notice of a change in address.

EFFECTIVE DATE

9. (a)

®)

GENERAL
10. (a)

(®)

©

Notwithstanding the date of executing or date of reference of this agreement,
the effective date of this agreement is January 1st, 2013.

This agreement replaces any previous agreement between the parties dealing
with the provision of fire fighting, fire protection or fire prevention services
to the service area or any part of it.

This agreement shall be governed by the laws of British Columbia and is the
entire agreement between the parties regarding this subject matter.

In the event of a dispute between the patties regarding this agreement that
the parties cannot resolve otherwise, the dispute shall be submitted to
arbitration under the Commercial Arbitration Act for determination by a single
arbitrator mutually acceptable to the parties.

Time is of the essence of this agreement.
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IN WITNESS WHEREOF the parties heteto have duly executed this agteement as of the
day and year first above written.

The corporate seal of the CITY OF
COURTENAY was hereunto affixed in the

presence of:

c/s

Mayor

N N N N N S N A

Corporate Officer

The cotporate seal of the COMOX VALLEY
REGIONAL DISTRICT was heteunto affixed
in the presence of:

c/s

)

)

)

)

' )

Chair )
)

)

)

)

Corporate Legislative Officer
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SCHEDULE A

Charges for Extraordinary Fire Costs and Scene Security Costs

Houtly cost of each fire crew and fire
truck (1 hour minimum)

Costs are in accordance with the
provincially established rental rates for
fire apparatus and personnel identified in
the Inter-Agency Working Group report
as revised from time to time.

Scene security costs Actual cost
Houtly cost of specialized machinery Actual cost
e (includes heavy machinery required

in combating the fire)
Fite retardant gel/per unit cost Actual cost
Fire retardant foam/ per unit cost Actual cost
Mutual aid costs Actual cost




AGREEMENT FOR FIRE PROTECTION SERVICE

BETWEEN:
CITY OF COURTENAY
830 Cliffe Avenue
Couttenay, British Columbia, VON 2J7
(heteafter called the “city”)

OF THE FIRST PART
AND:

MERVILLE FIRE PROTECTION DISTRICT
Box 133
Merville |, British Columbia, VOR 2M0
(hereafter called the  district”)

OF THE SECOND PART
WHEREAS:

A. The district is outside the City of Courtenay, British Columbia;

B. The district desites to enter into an agteement with the city for the provision
of fite protection services in the service atea;

B. The disttict has requested that the city provide municipal fire protection
services for land and improvements within the Merville Fire Protection
District;

C. The district and the city have resolved to enter into this agreement believing

it to be mutually beneficial.

NOW THEREFORE THIS AGREEMENT WITNESSETH that in consideration of the
promises and the mutual covenants and agreements hereinafter set forth in this agreement,
the parties agree as follows:

DEFINITIONS

1. (a) “Fire chief” means the person appointed from time to time as the chief of
the fire department of the city or designate authorized by the fire chief to act
on his behalf, or the senior ranking member of the fire department of the city
present at the fire.

(b) “Fire protection services” means fire services comparable to the fire services
provided by the fire department within the boundaries of the city and
includes but is not limited to response to and attendance at all dispatched fire
alarms, fire suppression, fire investigation and reporting, hazardous material
tesponse, fire prevention activities, vehicle extrication, first responder
medical services, and related activities.
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(©)

“Service Area” means the area of land within the District that 1s covered
under this Agreement.

TERM AND RENEWAL

2. (

SERVICES
3. (a)
@

()

®

®

(B
@)

This Agreement Commences on , 2014 and will continue for a
term of five (5) years with the rights for renew for a further five (5) year term,
upon wtitten notice from either party and otherwise shall be in force unless
terminated or not renewed in accordance with this Agreement.

The fire protection service shall be provided within the service area on a 24-
hour basis from the city.

The fite department resources in the service area under this agreement will
be under the sole direction of the fire chief.

The number of firefighters and type of apparatus and equipment deemed
necessaty to provide adequate fire protection services are to be dispatched at
the sole discretion of the fire chief or designate and such fire fighting
personnel, equipment and apparatus may vary depending on the
circumstances of each emergency.

The fire chief will have control, direction and management of all fire fighting
petsonnel and apparatus and of all fire suppression and safety measures at a
fire in the setvice area. Without limiting the generality of the foregoing, the
fire chief may order the evacuation of the premises in the service area in an
emetgency atising from a fire or risk of explosion, where in the fire chief’s
sole discretion there is a danger to life or property, and may order the
demolition of any building or part of a building in order to prevent the
spread of fire or damage to persons ot property.

In the event of simultaneous fire emergencies, the fire chief will have sole

discretion as to the deployment of personnel and apparatus of the city fire
department. The city shall not be held liable in any manner whatsoever for
the decision of the fire chief concerning this provision.

The fire suppression service provided by the city will be dependent on the
water available at the site of the fire.

The fite chief shall administer the system for issuing permits for open
burning under Bylaw No. 41 being “Merville Fire Protection District Bylaw
No. 41 19967, as amended from time to time. To ensure that the fite chief is
able to propetly administer this system the fire chief shall be consulted for
input prior to the creation of any bylaw.

CONDITIONS OF SERVICE

3. (a)

The District agrees that it:

®) shall recognize the fire chief as the local assistant to the fire
commissioner (LAFC) for the service area pursuant to the Fire Services
Act of British Columbia;
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The city agrees that it:
6] shall use its best efforts to respond to calls in the service area but may

choose not to respond to locations where the fire chief deems the
access routes to be unsafe or inadequate for fire department
equipment;

(1) shall maintain at all times accurate records, books and accounts
respecting the provision of the fire protection services; and

(it1) shall submit any fire incident reports to the office of the fire
commissioner (OFC) that are required by the OFC.

INDEMNIFICATION AND INSURANCE

4.

@)

(®)

©

The district will indemnify and save harmless the city, employees, officers,
agents, elected officials and members of the fire department from and against
all manner of actions, causes of actions, suits, claims, demands, costs
(including legal fees), expenses, or liabilities of any nature whatsoever and by
whosoever brought, made or suffered, for which the city shall or may
become liable, incur or suffer, any way associated or connected with the
provision or failure to provide the fire protection services, whether arising
out of injury to person (including death), loss or damage, save and except to
the extent that such injuries, loss or damage are caused or contributed to by
the negligence of the city, employees, officers, agents or members of the fire
department.

The city and district shall maintain general liability insurance policies in good
standing during each year of the term of the agreement in an amount not less
than $5,000,000.00 pet occurrence, and shall provide copies of all insurance
policies to the other party.

The city shall take out and maintain automotive liability insurance on all
vehicles used directly or indirectly in the performance of the fire suppression
setvices under this agreement, protecting against damages arising from bodily
injuty (including death) and from claims of property damage, in an amount
of not less than $2,000,000.00

RENEWAL AND CANCELLATION

5.

52

@)
(®)

©

(@)

This agteement may be terminated by either party provided notice of
termination is given in writing twelve (12) months prior to termination date.
Either party wishing to renew this agreement will advise the other in writing
at least six (6) months in advance of the intended date of renewal, and the
terms on which such renewal is sought.

This agreement may be amended with the mutual consent of both parties.
The City may also terminate this Agreement:

if conditions within the District exist which, in the opinion of the Fire
Chief, or a designated member of his staff, are hazardous to the delivery or
maintenance of fire protection services within the District and that those
‘conditions are not tectified by the District withmn 180 days of the
receipt of reasonable written notice of the hazards, or
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if the District is in default in the performance of any of its covenants
putsuant to this Agteement, and that default continues subsequent to the
provision of 180 days' written notice by the City, the City may forthwith
terminate this -Agteement by deliveting written notice of termination to
the District, or

if the District is in default in the performance of any of its covenants
pursuant to this Agreement, and that default continues subsequent to the
provision of 180 days' written notice by the City, the City may forthwith
terminate this -Agteement by delivering written notice of termination to
the District.

53 Should this Agreement be cancelled, and payments have been made by
the District in advance of the provision of service, the City will refund the
advance payment to the District.

PAYMENT FOR SERVICES

6. (2) The annual cost to the District for the provision of fire protection services

()

- undet this agreement shall be calculated by apportioning the net cost to the

city of operating the fire department to the total net taxable value of land and
improvements for general taxation purposes within the service area divided
by the sum of total net taxable value of land and improvements for general
taxation purposes within the city and the service area.

In 2013 and any subsequent year of the term, the District shall pay the city
the District's share of the city's net cost as follows:

() The calculated amount due for the year following shall be based on the City’s
approved current year budget plus an adjustment to actual for the year prior. The
city shall submit notice of the calculated amount due for the year following by May
31st of each year. Such amount shall be paid in full not later than May 31st in the
year following an invoice for payment

d

(©

For clarity:

e 2014 Amount Due is based on the approved 2013 budget, plus an
adjustment to actual for the 2012 calendar year; Notice of the 2014
amount due would be provided by May 31, 2013.

e 2015 Amount Due is based on the approved 2014 budget, plus an
adjustment to actual for the 2013 calendar year; Notice of the 2015
amount due will be provided by May 31, 2014.

On or before November 15th of each year, further to the May advice to the
District of the net cost of the service for the upcoming year, the city shall
further provide the District with its estimated five-year financial plan to
anticipate budget variations and proposed capital improvements.

Where the city's net cost for an upcoming years’ service (as per the letter of
notification provided by May 31%) exceeds the net cost for the preceding year
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by more than five percent (5%), the city's fire department budget will be
discussed with the District, who will make recommendations no later than
December 31 to the city. The city will advise the District of their decision on
any recommendations on or before January 31.

7. Wherever in this agreement it is required or permitted that notice, demand or othet
communication will be given and setved by either party to the other, such notice or
demand will be given and served in writing and forwarded to the respective patty at
the address given in this agreement, provided that either party may change its address
by giving the other prior notice of a change in address.

EFFECTIVE DATE

8. (a)

(b)

©

Notwithstanding the date of executing or date of reference of this agreement,
the effective date of this agreement is , 2014.

This agteement replaces any previous agreement between the parties dealing
with the provision of fire fighting, fire protection or fire prevention services
to the setvice area or any part of it.

This agreement shall be governed by the laws of British Columbia and is the
entire agreement between the parties regarding this subject matter.

In the event of a dispute between the parties regarding this agreement that
the parties cannot resolve otherwise, the dispute shall be submitted to
arbitration under the Commercial Arbitration Act for determination by a single
arbitrator mutually acceptable to the parties.

Time 1s of the essence of this agreement.
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IN WITNESS WHEREOF the parties hereto have duly executed this agreement as of the

day and year first above written.

SIGN, SEALED AND DELIVERED by )
THE CORPORATION OF )
THE CITY OF COURTENAY )
in the presence of: )
)
)
Name ) Mayor
)
)
Addtress ) Corporate Officer
)
)
Occupation )
SIGN, SEALED AND DELIVERED by )
THE MERVILLE FIRE PROTECTION )
DISTRICT )
in the presence of: )
)
)
Name ) Chair of the Trustees
)
)
Address ) Officer
)
)
Occupation )






THE CORPORATION OF THE CITY OF COURTENAY

STAFF REPORT

To: Council File No.: 5340-20 88052
From: Chief Administrative Officer Date: July7,2014

Subject: Headquarters Vanier Sewer Project — Request for Sewer Capital Budget Amendment

PURPOSE:

For Council to consider a budget amendment to the Sewer Capital Budget to permit staff to advance 2015
Capital work and take advantage of the lower than anticipated tendered unit rates received for the 2014
project limits.

CAO RECOMMENDATIONS:

That based on the July 7™ 2014 staff report “Headquarters Vanier Sewer Project — Request for Sewer
Capital Budget Amendment”, Council approve the proposed Sewer Capital Budget Amendment to
reallocate $150,000 from within the existing budget to the Headquarters Vanier Sewer Project.

Respectfully submitted,

N7 /A

David Allen, BES, CLGEM, SCLGM
Chief Administrative Officer

BACKGROUND:

On February 11, 2014 Council resolved “that based on the February 11, 2014 staff report, “2014-2018
Sewer Fund Financial Plan and 204 User Fee Revenue” Council approve OPTION 1, and proceed with
recommended 2014-2018 Sewer Fund Financial Plan”. Contained with the Sewer Capital Budget is the
project entitled: “Headquarters Road from Glacier to Vanier, replacement/design”. The project was
originally planned to be completed in two phases over two consecutive years as the engineered cost
estimate for construction was $1.6 million. Therefore, based on an approved budget of $900,000 for 2014,
staff issued a tender for phase one of the project construction.

The purpose of this first phase of the project is to replace 470 meters of old asbestos cement concrete
sewer main and add 345 meters of new sewer main. This work also includes sanitary sewer service
replacement to property line, adding new services to several lots and replacement of storm culverts on
Headquarters Road where the existing condition has reached end of pipe lifecycle. The second phase of the
project, proposed for 2015, includes the addition of another 540 metres of sanitary sewer to close an
existing gap in the system at Headquarters Road and Vanier Drive to connect with the existing network
from Veteran’s Memorial Parkway, 210 meters of new sewer service extension to Perbernat Road and 350
meters of watermain replacement on Vanier Drive.
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Today the sewer flows from the Vanier Drive area are conveyed under agreement with the School District
through the Vanier High School site to Headquarters Road. This sewer system conveys flows from east
Courtenay and the Sandwick area to the Courtenay lift station and onto the regional sewage treatment
plant.

DISCUSSION:

On May 1, 2014 the City awarded a contract to Knapett Industries for construction of phase one of the
Headquarters/Vanier sewer project. The value for the tendered works was $468,057 plus an estimate for
the repaving and line painting of $135,000 for a total construction cost of approximately $603,057
(engineer’s estimate: $799,000 excluding a contingency amount). This represents approximately 800
meters of pipe construction within the project limits of Glacier Road to Vanier Drive.

With most of the project costs now known, staff revisited the project budget to determine if any additional
work could be undertaken as part of this contract. The budget reflected approximately $200,000 in
uncommitted funds available. With this in mind, staff issued a contemplated change order to Knapett
Industries to determine the amount of additional cost and time to complete the sewer pipe installation
from the intersection of Headquarters Road and Vanier Drive to the eastern limits of design at the entrance
to Vanier School. The contractor returned a quote of approximately $200,000. Staff added to this price the
additional cost of asphalt replacement, line painting, engineering fees and an 8% contingency amount. This
additional scope of work will increase the project budget for 2014 from $900,000 to approximately $1.05
million.

Table 1 (attached) provides a summary of the project budget and committed costs.

Staff proposes to reallocate funds from within the Sewer Capital Budget in order to achieve the proposed
budget amendment of $150,000. This would result in a net zero change to the Sewer Capital Budget
amount for 2014. Table 2 below demonstrates the proposed reallocation of funds:

Table 2 — Proposed Sewer Capital Budget Amendment

Project Description 2014 Budget Revised 2014 Proposed Budget
Amount Budget Amount Change
Headquarters/Vanier Sewer (Ph 1) $900,000 $1,050,000 $150,000
Scada System (Design Assessment) $75,000 $5,000 (§75,000)
1% Street Lift Station Design $85,000 $50,000 (35,000)
Anderton Lift Station Design $100,000 $60,000 ($40,000)
Total $0

The Scada and lift station projects have not yet proceeded in design for 2014 and have no funds committed
against the existing budget. Staff proposes to group the three projects together as a single design package
for consulting services later this summer or fall in order to obtain more completive pricing and more
efficient project delivery. Given that the project start date is anticipated to be later in the year, the budget
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is not likely to be spent in 2014. For this reason, staff recommends that Council approve Option 1 to
proceed with the proposed budget amendment.

FINANCIAL IMPLICATIONS:

As shown in Table 2, above. The budget reallocation request can be accommodated within the capital
sewer project funds for 2014 previously approved by Council.

ADMINISTRATIVE IMPLICATIONS:

The 2014 engineering work plan includes the allocation of staff time to complete phase one of this project.
The proposed increase in construction work will increase the project schedule by four weeks. This will
require that staff continue to allocate time to the project for construction site inspections and contract
administration support (approximately four to eight hours per week). This additional time can be
reallocated within the existing staff work load.

STRATEGIC PLAN REFERENCE:

None.

OFFICIAL COMMUNITY PLAN REFERENCE;
None.

REGIONAL GROWTH STRATEGY REFERENCE:
None.

CITIZEN/PUBLIC ENGAGEMENT:

Construction notices to the affected residents and businesses have been circulated. Project signs have
been installed along the roadway. Construction is scheduled to start on July 14, after the Comox Valley
Music Festival.

OPTIONS

OPTION 1: That Council approve the proposed Sewer Capital Budget Amendment to reallocate $150,000
from within the existing budget to the Headquarters Vanier Sewer Project (Recommended).

OPTION 2: That Council deny the proposed budget amendment and staff proceeds with Headquarters
Vanier Sewer Project within the existing budget allocation.

Respectfully submitted;
Prepared by:
y [
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Lesley Hatch, P.Eng.
Senior Manager of Engineering













Minutes of a City of Courtenay Heritage Advisory Commission meeting held May 28, 2014 at 10:00

a.m. in the City Hall Council Chambers

Present:

L.Fortin C. Piercy R. Smith E. Ferguson, staff

Absent:
INTRODUCTION
TREE BYLAW

UPDATE

MINUTES

40 HOUSES

MILES TITUS
HEADSTONE

CENTENNIAL
COMMITTEE
MEETING

LETTERS OF
APPRECIATION

NEW BUSINESS

CORRESPONDENCE

L.Burns  J. Hagen D. Griffiths

L. Grant H. Squires D. Levett
Ann Tarves & Nancy Hofer (Environmental Planner with City of Courtenay)

N. Hofer gave an overview of the tree bylaw update and the possibility of including
heritage or significant trees within the bylaw as well as any interest that the HAC may
have in being involved in this process. HAC to discuss at future meeting.

Moved by R. Smith and séconded by C. Piercy that the minutes of the April 28, 2014

meeting be adoptéd as circulated.

Carried -

E. Ferguson to draft letter to property owners of the 40 houses informing them
of the intent to add this neighbourhood to the heritage register.

L. Burns provided an account of the unveiling and dedication ceremony held at
the St. Andrew’s cemetery which was well attended by members of the HAC,
City Council and City staff, : ‘

Letters of thanks to be sent to St. Andrew’s Anglican Church, Father Anthony, Bob
Ogilvie, Stewart Monumental Works, and C. Piercy.

L. Burns reports on the May 6 meeting of the City Centennial Committee and
the possible role of the HAC in centennial activities.

Cards have been printed. L. Fortin to write the message, L. Burns to sign as the

" Chair.

Cumberland has established a Heritage Advisory Commission. To get up and
running, Cumberland brought in Heritage BC to conduct a “Heritage Basics”
workshop with the group. '

In order to start creating Centennial displays a series of workshops will be held
over the summer. The first workshop will be held on Wednesday June 4 from 1

. —3 pm at the museum.

The City received a call from Linda Matthews offering to donate items to the
City including yearbooks, newspaper article indicating who the policemen in
the photo of the old city hall were, and a picture of her father who served as
Courtenay’s police chief. It was felt that the Museum would be the most
appropriate place for these items. A copy of the newspaper article will be
placed in the back pocket of the framed photo hanging in the lobby at City
Hall. ' ‘



FOR YOUR L. Burns reviewed the May Heritage BC Update.

INFORMATION . o .
L. Burns received an inquiry looking for descendants of Bob Cliffe.

R. Smith circulated obituaries of former Courtenay citizens.

Next Meeting: June 25,2014 at 10 a.m.
The meeting adjourned at 12:00 pm.

e H Lo

Chair










Ward, John

From: Marilyn Jorgensen <Marilyn@comoxairport.com>
Sent: June-23-14 12:09 PM
To: InfoAlias; Allen, David; djoakman@comoxvalleyrd.ca; Ward, John;

jwarren@comoxvalleyrd.ca; llockhard@comox.ca; administration@comoxvalleyrd.ca;
rparker@cumberland.ca; operations@comoxvalleychamber.com;
geoff@investcomoxvalley.com; richhardy@shaw.ca; edwingrieve@shaw.ca,
mayor.baird@cumberlandbc.net; pives@comox.ca; Jangula, Larry;
chair@comoxvalleychamber.com; dhawkins@comoxvalleychamber.com

Cc: Frank (vangis@shaw.ca); Fred Bigelow; Christianne Wile

Subject: Landing limits lowered at the Comox Valley Airport

Sent by Marilyn Jorgensen on behalf of Frank van Gisbergen.
Colleagues,

| am extremely pleased to confirm that landing limits have been brought back to normal at the Comox Valley Airport
following a move by the Department of National Defence to adopt Transport Canada’s new standards this summer. This
has ended the need for the restrictions imposed on YQQ nearly three years ago and we can once again offer the kind of
all-weather capability that travellers expect. With a minimum instrument approach height of 250 feet, we are pleased to
report that YQQ is now one of the most reliable and capable airports in BC. | have attached a press release explaining
more about the decision and how it affects our airport.

I would like to take this opportunity express the sincere gratitude of the Comox Valley Airport Commission for the
continuous support your organizations provided us during this ordeal. As our press release states, it was the outcome of
many parties working together which finally brought about the resolution of this issue. Your commitment and support
throughout this process was integral.

Please share this news within your own networks as we are looking to spread the message far and wide! Should you
have any questions about the announcement, please do not hesitate to contact me.

Sincerely,

Frank
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News Release
June 23,2014

Landing limits lowered at the Comox Valley Airport
YQQ is once again one of the most reliable airports in the province

Landing limits have been brought back to normal at the Comox Valley Airport following a move by the
Department of National Defence to adopt Transport Canada’s new standards.

“We are absolutely thrilled with this decision,” said Comox Valley Airport CEO Fred Bigelow. “The Comox
Valley Airport can once again offer the kind of all-weather capability that travellers expect. With a minimum
instrument approach height of 250 feet, YQQ is now one of the most reliable and capable airports in BC.”

1



“We would like to thank all of the passengers that stood by us and continued to use our services while we
worked to find a solution to restore landing limits at YQQ,” said Frank van Gisbergen, Chair of the Comox
Valley Airport Commission. “We would also like to acknowledge our airline partners, who remained
committed to doing business at our airport while actively working with us on finding solutions.”

The new TP312 Transport Canada standards, which are slated to come into effect at airports across the country later this
year, were adopted early by the Department of National Defence in order to prevent unnecessary cancellations and
diversions during poor weather conditions. Obstacles which previously penetrated the limitation surfaces around the
Comox aerodrome are no longer an issue under the new standards.

“By implementing the new standards this summer, the Department of National Defence has ended the need for
the restrictions imposed on the Comox Valley Airport nearly three years ago,” explained John Duncan, Member
of Parliament for Vancouver Island North. “YQQ is an essential economic driver in this community and I
couldn’t be more pleased for my constituents, many of whom depend on the airport to access their place of
employment.”

“The provincial government was engaged early on in this process, in particular working with BC Hydro to eliminate any
barriers to achieving full operational capability at the airport,” said Comox Valley MLA Don McRae. “I am delighted the
situation has been resolved and Comox Valley and area residents can once again have the pleasure of utilizing one of the
most reliable airports in the province.”

Following dialogue with the Comox Valley Airport and the MLA, BC Hydro expedited its plans.to lower
power lines around YQQ last year, directly supporting the return to lower landing limits.

“The completion of this work ensured there were no additional barriers once the new federal standards were
adopted,” explained Comox Valley Airport CEO Fred Bigelow.

“Working with 19 Wing, the RCAF headquarters in Winnipeg, Transport Canada officials, our airlines and with
the full support of our MP, MLA and local governments, we rallied support to restore our operational
capability,” concluded Bigelow. “All of these parties working together resulted in DND’s decision to adopt the
new standards early. We are extremely grateful for the support of all involved.”

About the Comox Valley Airport

The Comox Valley Airport (YQQ) is an economic driver for Northern Vancouver Island, supporting about 193
direct jobs including airlines, airport management, security, food and beverage, retail and ground
transportation. The airport and tourism business community together generate $367 million in Gross Domestic
Product and $701 million in direct economic output for the community. YQQ is operated by the Comox Valley
Airport Commission, which was established in 1996 as a non-share capital and not-for-profit organization to
operate the civil aviation facilities, including the terminal and apron. The airfield and its associated systems,
including air traffic control, are operated by the Royal Canadian Air Force at 19 Wing Comox on a continuous
24-hour basis.

Media Contact
Christianne Wile

Comox Valley Airport
250-218-9856 (cell)
cwile@comoxairport.com










THE CORPORATION OF THE CITY OF COURTENAY

BYLAW NO. 2794
A bylaw to amend Official Community Plan Bylaw No. 2387, 2005

WHEREAS the Council has adopted an Official Community Plan and a Zoning Bylaw;

AND WHEREAS, pursuant to Section 895 of the Local Government Act, the Council shall, by
bylaw, establish procedures to amend a plan or bylaw or issue a permit;

NOW THEREFORE the Council of the Corporation of the City of Courtenay in open meeting
assembled enacts as follows:

1. This bylaw may be cited for all purposes as “Official Community Plan Amendment Bylaw
No. 2794, 2014”.
2. That Official Community Plan Bylaw No. 2387, 2005 be amended as follows:

a) By changing the land use designation of part of Lot 1, Block A, District Lot 127,
Comox District, Plan 1447 from Urban Residential to Multi Residential as shown
on Attachment A; and

b) That Map #2, Land Use Plan be amended accordingly;
3. This bylaw shall come into effect upon final adoption hereof.
Read a first time this 7™ day of July , 2014

Read a second time this 7™ day of July, 2014

Considered at a Public Hearing this  day of , 2014

Read a third time this day of ,2014

Finally passed and adopted this day of , 2014

Mayor Director of Legislative Services
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ATTACHMENT “4”
Part of Bylaw No. 2794, 2014
Amendment to the
Official Community Plan Bylaw No. 2387, 2005




THE CORPORATION OF THE CITY OF COURTENAY
BYLAW NO. 2795

A bylaw to amend Zoning Bylaw No. 2500, 2007

The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as
follows:

1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2795, 2014”.

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows:

(a) by rezoning Lot 1, Block A, District Lot 127, Comox District, Plan 1447, as shown in
bold outline on Attachment A which is attached hereto and forming part of this bylaw,
from Residential Two Zone (R-2) to Residential Four B Zone (R-4B);

(b) That Schedule No. 8 be amended accordingly.
3. This bylaw shall come into effect upon final adoption hereof.

Read a first time this 7" day of July, 2014

Read a second time this 7™ day of July, 2014

Considered at a Public Hearing this day of ,2014
Read a third time this  day of ,2014

Finally passed and adopted this day of  , 2014

Mayor Director of Legislative Services
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THE CITY OF COURTENAY
ATTACHMENT “A”
Part of Bylaw No. 2795, 2014
Amendment to the
Zoning Bylaw No. 2500, 2007




THE CORPORATION OF THE CITY OF COURTENAY
BYLAW NO. 2790

A bylaw to establish procedures to amend an Official Community Plan, a Zoning
Bylaw or a Land Use Contract or to issue a permit and to designate the form of
permits issued pursuant to Part 26 of the Local Government Act

WHEREAS the Council has adopted an Official Community Plan and a Zoning Bylaw;

AND WHEREAS the Council may designated areas within which Temporary Use Permits may be
issued and within which Development Permits are required;

AND WHEREAS the Council must by bylaw, define procedures to amend an Official Community
Plan or Zoning Bylaw or issue a permit under Part 26 of the Local Government Act;

NOW THEREFORE, the Council of the Corporation of the City of Courtenay, in open meeting
assembled, enacts as follows:

1. Title ,

This bylaw may be cited as “Development Application Procedures Bylaw No. 2790, 2014”.

2. Definitions

“Applicant” — means any person who makes application for development under the provisions of this
bylaw as authorized by the owner(s) of the parcel(s) of land subject to the application.

“City” — means the City of Courtenay.
“Council” — means the Council of the City of Courtenay.

3. Interpretation

3.1 A reference in this bylaw to any enactment of British Columbia is a reference to the
enactment as amended, revised, consolidated or replaced from time to time.

3.2 A reference in this bylaw to any bylaw, policy or form of the City of Courtenay is a
reference to the bylaw, policy or form as amended, revised, consolidated or replaced
from time to time.

4. Scope
This bylaw shall apply to the following applications for all lands within the boundaries
of the City of Courtenay:
4.1 An application for amendments to:
a) Official Community Plan;

'b) Zoning Bylaw, including the establishment of Phased Development Agreements
(PDAs); and



4.2

4.3
4.4

c)

a)
b)

©)

a)
b)

©)

Land Use Contract.
The issuance, amendment and review of:

Development Permit

Development Variance Permits

Temporary Use Permits
An application to the City as required by the Agricultural Land Commission Act.
Guidelines for:

Architectural Submissions

Landscape Submissions

Notice of Application Sign Submissions

General Provisions

5.1

5.2

5.3

5.4

g)

Schedules

For the purpose of this bylaw, Schedules 1 to 10 inclusive are attached hereto and form
an integral part of this bylaw.

Application Fees

At the time of application for an amendment or a permit, the applicant shall pay to the
Corporation of the City of Courtenay, the applicable application fee in the amount set
out in the City of Courtenay Fees and Charges Bylaw and all amendments thereto.

Agent Authorisation

Written authorization for an agent to act on behalf of the registered owner(s) is required.
If the owner changes their agent for an application, the owner must notify the City of

the change in writing.

Application Requirements and Processing Procedure

An application for an amendment to an Official Community Plan Bylaw, Zoning
Bylaw (including establishment of a Phased Development Agreement) or a Land Use
Contract will be made and processed substantially as outlined in Schedule 1 of this
bylaw.

An application for a Development Permit will be made and processed substantially as
outlined in Schedule 2 or Schedule 3 of this bylaw, as applicable.

An application for an Environmental Development Permit will be made and processed
substantially as outlined in Schedule 4 of this bylaw.

An application for a Development Variance Permit will be made and processed
substantially as outlined in Schedule 5 of this bylaw.

An application for a Temporary Commercial or Industrial Use Permit will be made
and processed substantially as outlined in Schedule 6 of this bylaw.

An application in respect of land within the Agricultural Land Reserve will be made
and processed substantially as outlined in Schedule 7 of this bylaw.

All architectural submissions must be in accordance with Schedule 8 of this bylaw.



All landscape submissions must be in accordance with Schedule 9 of this bylaw.

i) Applications requiring a Notice of Application Sign shall be posted in accordance
with Section 10 and Schedule 10 of this bylaw.
5.5 Combined Development Permits

a)  If land is subject to more than one Development Permit Area designation, the City
will accept a single development permit application that combines the requirements
of each Development Permit Area. The application will be assessed in accordance
with the individual development permit guidelines for each applicable Development
Permit Area. Additional application fees may be required in accordance with the City
of Courtenay Fees and Charges Bylaw.

b)  Where a development is proposed by a single applicant for multiple adjoining
properties, at the sole discretion of the Director of Development Services the City
may accept a single development permit application instead of one application per
property.

6. Development Approval Information
6.1 Type of Information Requested

Pursuant to Section 920.1 of the Local Government Act, the City may require an
applicant to provide at the applicant’s expense, reports and impact studies including but
not limited to the following topic areas:

a) Environmental Impact Assessment including Environmentally Sensitive Features

Inventory

b) Construction and Environmental Management Plan

¢) Tree Assessment Study including Wind Study

d) Geotechnical Study

¢) Transportation and Traffic Impact Study

f)  Site access and Servicing Study, including Municipal Infrastructure Impacts

g) Demand for Local Community Service Study

h) Visual Impact Study

i) Acoustical Impact Study

j)  Hydrological Study including Groundwater Management Assessment

k) Stormwater Management and Drainage Study

) Soil Agrology Study

m) Greenhouse Gas Emission Profile

n) Wildfire Hazard Assessment

0) Archaeological Assessment

p) Other studies as deemed necessary



6.2

6.3

6.4

6.5

Preparation of Terms of Reference

The applicant will be required to work with staff to review and confirm the Terms of
Reference for the report or impact study.

Selection of Personnel

The applicant will be required to provide the reports and impact studies prepared by
Qualified Registered Professionals at the applicant’s expense. The City may require an
independent review of the study results in certain circumstances including but not
limited to: staff capacity and to ensure the timely review of the study results. The
applicant will be notified if an independent review of the study results is required. Costs
for independent review studies will be borne by the applicant.

Incomplete or Deficient Reports

a) If it is deemed by the Director of Development Services that a report containing
development approval information is incomplete or deficient, the applicant will be
notified in writing of the nature of deficiencies and the timeframe to resubmit the
corrected report.

b) The City will not accept studies or reports older than one year without a covering letter
from the author certifying that the conditions and findings of the study have not
changed.

Presentation of Reports or Impact Studies

The City may request, at the applicant’s expense, the presentation of the report or impact study
to Council, the Community or Staff by the Qualified Registered Professional(s) that prepared
the document.

6.6

Publication of Information

The City may distribute and publicize a report containing development approval information
requested under this bylaw.

Requirement for Professional Services.

7.1

7.2

7.3

7.4

Where required by the Architects Act, all building design submissions must be signed and
sealed by an Architect licensed to work in the province of British Columbia pursuant to the
requirements of the Architects Act.

All applications for residential developments in excess of seven (7) units on a property and
commercial or industrial developments in excess of 470 square metres aggregate floor area
require the services of a licensed Landscape Architect qualified by the British Columbia
Society of Landscape Architects (BCSLA) to plan and design, prepare drawings, oversee
construction and provide post development monitoring, All landscape design submissions
must be signed and sealed by the Landscape Architect. The City will require BCSLA
Schedules L-1 and L-2 at the time of building permit.

All applications for Environmental Development Permits require the services of a
Registered Professional Biologist to prepare an Environmental Impact Assessment.

All applications for Development Permit and Development Variance permit will require a
site plan prepared by a British Columbia Land Surveyor.



7.5

It is strongly suggested that the applicant retain the services of a building code consultant
or Architect to ensure any proposed buildings, or additions/alterations to existing
buildings, comply with the relevant provisions of the British Columbia Building Code.

Public Information Meetings

8.1

8.2

83

8.4

8.5

Applicants for Official Community Plan Amendments, Zoning Bylaw Amendments,
Temporary Use Permits or Development Variance Permits are required to hold a Public
Information Meeting prior to the application being considered by Council. The purpose of
the meeting is to provide an additional opportunity for the public to access information and
to inquire about the proposal beyond that available through the standard application
referral, and public hearing process. The applicant is responsible for all costs associated
with the meeting.

The Public Information Meeting is held by the applicant, and may be attended by City
Staff at the discretion of the City.

It is the responsibility of the applicant to arrange and conduct the meeting at their expense.
The venue and meeting format shall be discussed with the City prior to the meeting. The
use of professional facilitation or consulting services is strongly encouraged to conduct the
meeting and may be required by the City in case of sensitive applications. Applicants are
required to submit a report to the City summarizing the meeting. The report must include
the following information:

a) Location and duration of the meeting;

b) Number of attendees;

c) How the meeting was advertised and how surrounding property owners were
notified;

d) Information provided at the meeting; and

€) A summation of questions raised and major discussion points.

The applicant must mail, or otherwise deliver, notification of the Public Information
Meeting to owners and occupiers of properties within a radius of 100 m from the subject
property for OCP, Zoning and Temporary Use Permits, or 30m for Development Variance
Permits. The Director of Development Services is authorized at his discretion to waive the
requirement to hold, or modify the notification distance required for, a Public Information
Meeting based on the nature of the proposal.

The public input received at the Public Information Meeting will be included in a staff
report for Council’s consideration of a permit, or prior to consideration of 1st and 2nd
reading of a bylaw amendment.

Agency Referral Process

9.1

Development Services staff may refer applications to other City departments, external
agencies, organisations or levels of government (including local First Nations) for review
and comment. The referral list will be prepared by staff and will vary depending on the
nature of the application. Where applications are sent for review and comment, a



10.

11.

9.2

9.3

maximum of three (3) calendar weeks are provided for return of comments or for a request
of additional time. If a response is not received within this three (3) week period the City
will assume the interests of that department, agency, organisation or government are
unaffected.

At the discretion of the Director of Development Services development permit applications
for duplexes, fagade improvements, additions or amendments, in addition to sign variance
and secondary suite rezoning applications are exempt from the formal referral process
outlined in section 9.1.

Following receipt of comments or requests for additional time, the City may defer
consideration of any application and request additional information from the applicant.

Notice of Application Sign

Applicants proposing an amendment to the Official Community Plan, Zoning Bylaw, or
requesting a Temporary Use Permit are required to post a Notice of Application Sign in
accordance with Schedule 10 of this bylaw.

Public Notification and Public Hearings

11.1

11.2
11.3

11.4

11.5

In accordance with the provisions of the Local Government Act, the City will mail or
otherwise deliver individual notices to all owners and occupiers of properties within a
100m radius of the subject property for OCP, Zoning, Land Use Contract Amendment,
Phased Development Agreement and Temporary Use Permits, or 30m for Development
Variance Permits, advising of:

a) A scheduled public hearing for an Official Community Plan Amendment, Zoning
Bylaw Amendment, Land Use Contract Amendment, or a Phased Development
Agreement;

b) A scheduled Council meeting for a Development Variance Permit;
¢) A scheduled Council meeting for a Temporary Use Permit;

d) A scheduled public hearing for an application to exclude land from the
Agricultural Land Reserve.

Public hearings are subject to the Fees and Charges bylaw.

All correspondence in response to the notifications regarding 11.1 (b) or (c) must be
received by the City prior to the start of the Council meeting where final consideration
of an application is to be given.

Correspondence in response to 11.1 (a) or (d) will be accepted until the close the Public
Hearing.

In the case of an application to amend the Zoning Bylaw, Council may waive the
requirement to hold a public hearing pursuant to Section 890(4) of the Local
Government Act where:

a) the proposed bylaw is consistent with the Official Community Plan; and



b)  no significant issues or objections were received at the Public Information
Meeting as determined by Council. The Public Hearing may not be waived for a
Phased Development Agreement.

12. Security

12.1 Security may be required as a condition of permit issuance for the following:

a)

b)

d)

12.2

12.3

Landscaping (both ‘hard’ and ‘soft’) including re-vegetation works to restore degraded
natural environments (“Landscape Security”). Hard landscaping includes such items as
paved pathways, walls, railings, fences, retaining structures and landscape furnishings
such as lighting and benches. The ’soft’ landscape includes water features, earth
contouring and vegetation such as trees, plants and grass and irrigation systems;

Environmental monitoring (“Monitoring Security”), may be required for Environmental
Development Permits and Sediment and Erosion Control Permits to ensure that all
required mitigation measures will be completed and furthermore continue to function
properly as described in the Permit;

An unsafe condition or damage to the natural environment that may result as a
consequence or a contravention of a condition in a permit (“Remediation Security”);

To guarantee the performance of the terms of a Temporary Use Permit (“Performance
Security™).

Form of Security

Security will be provided in the form of an automatically renewing irrevocable letter of
credit, bank draft or in a form satisfactory to the Director of Development Services.

Amount of Security

The amount of security will be calculated using the following:

a)

b)

d)

For Landscape Security, the amount of security will be 125% of an estimate or quote of
the cost of works, including but not limited to: inspections, supervision, monitoring,
maintenance, irrigation, labour, hard infrastructure and planting materials. The estimate
or quote must be submitted by a Landscape Architect and/or other Professional
approved by the Director of Development Services. The estimate or quote will be
provided by the applicant at the applicant’s expense;

Phased Landscape Plans may be approved for large-scale developments at the discretion
of the Director of Development Services to enable the completion of the landscape
works in phases. The applicant is required to request approval of a phased landscape
plan at the time of Development Permit application, clearly identifying on the submitted
landscape plan the proposed phases and the related cost estimates for each phase.
Security of 125% of the cost estimate for the entire project is required prior to issuance
of the first building permit for the development;

For Monitoring Security, the amount of security will be 125% of an estimate or quote of
the cost of monitoring works required to ensure that the mitigation conditions of the
permit are completed;

For Remediation Security, the amount of security will be 125% of an estimate or quote
of the cost of works, including but not limited to: inspections, supervision, monitoring,
maintenance, irrigation, labour and planting materials. The estimate must be submitted



by a Qualified Environmental Professional who will be expected to undertake or
supervise the works. The estimate or quote will be provided by the applicant at the
applicant’s expense;

e) Where security is required in the case of an unsafe condition that may result from a
contravention of a permit condition, or in the case of damage to the natural
environment, the amount of security shall reflect:

i. The nature of the permit condition
ii. The nature of the unsafe condition
iii. The cost to the City of entering the land to undertake the work to correct the

unsafe condition, including the cost of repairing any damage to land and
improvements that may have been caused by the contravention of that
permit condition or work to correct the damage to the natural environment,
and restore or enhance the natural environment to compensate for damage
caused by the contravention of that permit;

f) For Performance Security, the amount of security will be 125% of an estimate or quote
of the cost of works to guarantee the performance of the terms of the permit. Such
works may include but are not limited to: inspections, monitoring, maintenance,
irrigation, labour, planting materials and works required to restore the land or remove
any temporary structures. The estimate or quote must be submitted by a Professional
approved by the Director of Development Services. The estimate or quote will be
provided by the applicant at the applicant’s expense;

g) In extraordinary circumstances, alternate methodologies to calculate the amount of
security may be approved by the Director of Development Services.

12.4 General Conditions of Security

At the expense of the permit holder, the City may undertake the works, construction,
monitoring or other activities required to satisfy the landscaping condition, to monitor the
environmental mitigation works, to correct the unsafe condition, to correct the damage to the
environment or to ensure the performance of the terms of the permit. The City may apply the
security in payment of the cost of works, construction, monitoring or other activities if any of
the following occur:

a) The works are not completed within a defined time period as specified by the Director
of Development Services or within the time period identified in an approved Permit;

b) An unsafe condition has resulted as a consequence of a contravention of a condition in a
permit;
¢) Damage to the natural environment has resulted as a consequence of a contravention of
a condition in the permit;
d) A contravention in relation to the performance of the terms of a Temporary Use Permit.
12.5 Return of Security

12.5.1 If a permit is cancelled by the applicant and no work has occurred related to the security
deposit, the security deposit will be returned to the applicant at the approval of the
Director of Development Services.



12.5.2

a)

b)

12.5.3

Unless otherwise stated in this bylaw, the City will return the security (or portion
thereof) when written request has been submitted by the applicant and includes a
satisfactory report by the appropriately Qualified Professional depending on the nature
of the permit conditions, or other Professional approved by the Director of
Developmental Services, or his/her designate, certifying that:

The works have been completed in substantial compliance with the approved
plan(s); and/or

The unsafe condition or damage to the natural environment has been corrected.

The report must be signed and sealed by a Landscape Architect, Qualified
Environmental Professional or other Professional approved by the Director of
Development Services and include the following at a minimum:

The date and drawing number (where applicable) of the plan reviewed by the
Landscape Architect, Qualified Environmental Professional or other Professional
approved by the Director of Development Services;

b) Date(s) of supervision and inspections by the Landscape Architect, Qualified

Environmental Professional or other Professional approved by the Director of
Development Services;

c) A statement from the Landscape Architect, Qualified Environmental Professional or

other Professional approved by the Director of Development Services, that the
completed works substantially comply with the approved plan;

d)  For landscape reports, identification of conformance to approved species, quantity

of materials, scale and number of plants, irrigation systems and features (including
hard landscaping) as shown on approved drawing(s) and installation to
BCSLA/BCLNA standards. A completed BCSLA Schedule L-3 must be included
with the report when a project requires the services of a Landscape Architect;

e) A description of all deviations from the approved plan(s) with a rationale for the

changes and whether the changes meet the intent of the approved plan(s);

f)  The request of the amount of funds to be released. The City will withhold 20% of

12.5.4

12.5.5

12.5.6

the original security deposit as a maintenance bond in accordance with Section
12.5.7.

Upon receipt of a professional report requesting release of security, the City may
conduct a site inspection to verify that the works are installed in accordance with the
approved plans.

Should there be any deficiencies identified in the professional report, or should the City
find any discrepancies and/or deficiencies during an inspection, an inspection report
will be issued to the applicant and the security will be retained until the deficiencies
have been addressed. Any changes to the approved plans will require approval of the
City prior to installation of any works. Depending on the level of non-conformance with
the approved plans, and at the discretion of the Director of Development Services,
Council approval of the revised plan(s) may be required through an amended
development permit application prior to the release of the security.

Upon completion of any items outlined in an inspection report, the applicant shall notify
the City for further inspection in order to obtain a final release of the security.



12.5.7 For Landscape and/or Remediation Securities, upon substantial completion, as approved

by the City, the City will return 80% of the original security deposit. The City will
withhold the remaining 20% as a maintenance bond for up to three years to ensure that
the work has been fully implemented and demonstrated to function (ecologically or as
designed). A final inspection by City staff must occur before the remaining 20% of
securities is released.

12.6 Partial Return of Landscape Securities

The City may return a portion of the Landscape Security upon receipt of a report from a
Landscape Architect or other Professional approved by the Director of Development Services
that the remaining works cannot be completed due to seasonal considerations. The report must
include the following:

12.6.1

12.6.2

a)

b)

g)

h)

Evidence that the total landscaping is 50% complete and substantially complies
with the approved landscape plan;

Evidence that the perimeter landscaping is 100% complete as per the approved
landscape plan for any portion of the subject property that includes street
frontage;

The date and drawing number of the landscape plan reviewed by the Landscape
Architect or other Professional approved by the Director of Development
Services;

Date(s) of inspection by the Landscape Architect or other Professional approved
by the Director of Development Services;

Evidence of conformance to approved species, quantity of materials, scale and
number of plants, irrigation systems and features (including hard landscaping) as
shown on approved drawing(s) and installation to BCSLA/BCNTA standards. A
completed BCSLA Schedule L-3 must be included with the report when a
project requires a Landscape Architect;

Identification of all deviations from the approved landscape plan;

The submission of a revised landscape plan and cost estimate for the remainder
of the works to be completed for the approval of the Director of Development
Services; and

The request for the amount of the funds to be released. The City will withhold
20% of the original security deposit as a maintenance bond in accordance with
Section 12.5.7.

When considering a request for partial release, Staff will consider the visual impact and
safety of the remainder of the site as well as the public interface areas prior to approving
a partial return request.

The partial return of the landscape security will occur only once per security deposit
unless otherwise approved by the Director of Development Services.
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13.

Application Lapses, Renewals, Extensions, and Re-applications

13.1

13.2

13.3

13.4

13.5

13.6

13.7

If staff determines that an application is incomplete during the initial review, the
application will be placed on hold and the applicant will be requested to provide the
required information. If an applicant does not provide the required information within
three (3) months of the request, the application and fee will be returned in accordance
with the City of Courtenay Fees and Charges Bylaw.

Where an application has not been considered by Council within one (1) year after a
written request to submit any outstanding items, the application will be deemed to be
abandoned and will be closed. No fee shall be returned in this circumstance.

In the event that an application made pursuant to this bylaw has not been given final
adoption by Council within one (1) year after the date it was given third reading or one
(1) year after the date of last consideration by Council:

a) The application will be deemed to be abandoned and will be closed; and

b) In the case of an amendment application, -Staff will prepare a motion for
Council’s consideration to rescind all readings of the bylaw associated with the
amendment application;

c) No fee shall be returned in this circumstance.

In the case of applications that have been delegated to the Director of Development
Services, if final approval of the application is not granted within one (1) year after a
written request from the Director of Development Services to submit any outstanding
items, the application will be deemed to be abandoned and will be closed. No fee shall
be returned in this circumstance.

If an application has lapsed, a new application complete with fees will be required. The
new application will be considered in accordance with bylaws and guidelines in effect
at the time of the new application.

Upon written request from the applicant prior to the lapse of the application, Council
may extend the deadline for a period of one (1) year by passing a resolution to that
effect to enable the applicant to complete the requirements for final adoption. A
maximum of two (2) one-year time extensions may be granted by Council. If Council
decides to deny an extension request or the applicant has received two (2) one-year time
extensions or there have been changes to policies, bylaws or development permit
guidelines affecting the application and the applicant still has not met the requirements
for final adoption and wishes to proceed with the application, a new application and fee
will be required as per the City of Courtenay Fees and Charges Bylaw.

Subject to Section 895 (3) of the Local Government Act, where an application made
under this bylaw has been refused by Council, re-application for the same amendment
or permit will not be accepted for a one (1) year period immediately following the date
of refusal. This limit may be varied in relation to a specific reapplication by an
affirmative vote of at least 2/3 of the local government members eligible to vote on the
reapplication.
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14.  Changes to the Land Title Certificate -

14.1

14.2

Change of Ownership

If there is a change in ownership of a parcel(s) of land that is the subject of an
application under this bylaw, the City will require updated Land Title Certificate(s) for
the parcel(s) of land and written authorization from the new owner(s) prior to
proceeding with the application.

Other Changes

For all other changes to the Land Title Certificate(s) for the parcel(s) of land that is
subject to an application under this bylaw, the City will require updated Land Title
Certificate(s) for the parcel(s) of land and copies of any encumbrances as required by
the City.

15.  Delegation of Authority

15.1

15.2

Council herein delegates the following to the Director of Development Services:
a) The power to require Development Approval Information;

b) The power to require security for works described in Section 12;

¢) The power to designate the form of any permit issued under this bylaw;

d) The power to designate the form and content of application forms;

e) The power to issue or amend all permits created under Section 919.1(1)(f) of the Local
Government Act (Form and Character of Commercial, Industrial or Multi-Family
Residential Development) where variances are not requested;

f) The power to issue or amend all development permits within Development Permit
Areas created under Section 919.1(1)(a) of the Local Government Act for protection of
the natural environment;

g) The power to issue or amend all development permits within Development Permit
Areas created under Section 919.1(1)(e) of the Local Government Act (Intensive
Residential Development) where variances are not requested;

h) The power to renew all Development Permits that have been issued and lapsed provided
there are no variances.

Pursuant to Section 154(1) (b) of the Community Charter, Council herin delegates to the
Mayor and the Director of Legislative Services the power to sign and deliver on behalf of
the City, as the authorized signatories of the City, the following agreements related to the
development of land in relation to applications under this bylaw.

a) section 219 Land Title Act covenants outlining amenity contributions and development
conditions agreed to at the time of rezoning;

b) phased development agreements entered into pursuant to Section 905.1 of the Local
Government Act;

¢) housing agreements entered into pursuant to Section 905 of the Local Government Act;

d) geotechnical section 219 covenants;

12



e) flood section 219 covenants;

f) statutory rights of way for municipal services (water, sewage and storm sewer),
municipal street trees, City Staff and/or access/egress;

g) section 219 covenants that form part of an easement between owners, intended to
prevent release of the easement without the City’s consent;

h) releases and modifications of agreements referred to in clauses (a) through (g) provided
there is no liability on the part of the City within any agreement (or its modification)
other than liabilities which do not extend beyond 5 years (including by exercising rights
of renewal or extension) and other than liabilities authorized by the Counter Petition
Exemption Regulation.

16.  Council Reconsideration of a Staff Decision

16.1 Within 30 days of being notified in writing of the decision of Staff under this bylaw, the
applicant may, at no charge, request Council to reconsider the decision.

16.2 The applicant must give written notice to the Director of Legislative Services and include
the following information:

a) the applicant’s address for receiving correspondence related to the request for
reconsideration;

b) acopy of the written specific decision;
¢) reasons why the applicant wishes the specific decision to be reconsidered by Council;

d) the decision which the applicant requests be made by Council as a substitute to staff
decision;

e) reasons in support of the decision requested from Council; and

f) a copy of any documents which support the applicant’s request for reconsideration by
Council

16.3 The Director of Legislative Services will notify the Director of Development Services of
the request(s) for reconsideration and the Staff will, prior to the date of the meeting at
which the reconsideration will occur provide a written report to Council setting out the
rationale for their decision.

16.4 The Director of Legislative Services will place the request(s) for reconsideration on the
agenda of a meeting of Council to be held as soon as reasonably possible.

16.5 The Director of Legislative Services will notify the applicant of the date of the meeting at
which reconsideration will occur.

16.6 Council will review the information provided by the applicant and Staff, and either
confirm the decision made by Staff, or substitute its own decision including Development
Permit conditions.

17.  Pre-application Meetings with Staff

Upon request, Development Services Staff will arrange a pre-application meeting with the
applicant and staff from the Development Services and other affected City departments to conduct
a preliminary review of the proposal.
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18.

19.

20.

21.

The pre-application meeting will provide the applicant with the opportunity to provide staff with a
brief overview of their proposal and receive preliminary feedback on conformance with bylaws,
development permit guidelines, amenity requirements, and application process. Formal feedback
will be provided upon receipt of a complete application in accordance with this bylaw. The City
will require a preliminary concept plan one (1) week prior to the meeting. Applicants are limited to
two (2) pre-application meetings per proposal.

Legal Fees
All legal fees incurred by the City for preparation, review and registration of legal documents
including but not limited to covenants, statutory rights of way, phased development agreements,
and development agreements shall be reimbursed by the applicant prior to final consideration of the
associated amending bylaw or permit.

Severability
If any section, subsection, séntence, clause or phrase forming part of this Bylaw is for any reason
held to be invalid by the decision of any Court or competent jurisdiction, the invalid portion shall
be severed from the Bylaw without affecting the validity of the Bylaw or any remaining portions of
the Bylaw.

Repeal of Previous Bylaw

The “Development Application Procedures Bylaw No. 2699, 2012” and amendments thereto is
hereby repealed.

Adoption

This bylaw shall come into effect upon final adoption hereof.

Read a first time this 16" day of June, 2014
Read a second time this 16th day of June, 2014
Read a third time this 7" day of July, 2014

Finally passed and adopted this day of, 2014

Mayor

Director of Legislative Services
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Schedule

1

10

Title

Application to amend the Official Community Plan, Zoning
Bylaw, or Land Use Contract

Application for a Development Permit approved by Council

Application for a Development Permit approved by Director of
Development Services

Application for an Environmental Development Permit
Application for a Development Variance Permit
Application for a Temporary Use Permit

Applications to the Agricultural Land Commission
Guidelines for Architectural Submissions

Guidelines for Landscape Submissions

Notice of Application Sign Requirements
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 1

APPLICATION TO AMEND THE CITY OF COURTENAY
OFFICIAL COMMUNITY PLAN, ZONING BYLAW (INCLUDING THE
ESTABLISHMENT OF A PHASED DEVELOPMENT AGREEMENT) OR
LAND USE CONTRACT

This information is meant as a general guide to the processing procedure and should not be interpreted
as the right to development approval if the steps indicated are followed. Final approval of all
applications outlined in this section shall be at the discretion of Council.

1. Application Requirements »
Application requirements are specified in the City of Courtenay Development Application Form.

2. Processing Procedure
An amendment application submitted in accordance with this bylaw will be processed in
substantial accordance with the following:

2.1 The applicant is encouraged to arrange for a pre-application meeting pursuant to Section
17 of this bylaw.

2.2 Following receipt of a satisfactory application and payment of the necessary fees, a file
will be created and the applicant will be issued a receipt. A letter will be sent
acknowledging receipt of the application.

2.3 The applicant will post a Notice of Application sign in accordance with Schedule 10 of
this bylaw.

2.4  Staff will review the proposal for compliance with relevant City bylaws and policies, and
may meet with the applicant and/or conduct a site visit(s) as part of the evaluation
process. If there are outstanding items Staff will advise the applicant in writing.

2.5  Staff will refer the application to all applicable City departments, Council Committees,
Senior Governments, First Nations, and external agencies and organizations in
accordance with Section 9 of the Bylaw.

2.6 The applicant will conduct a Public Information Meeting in accordance with Section 8 of
this bylaw.

2.7  Following the Public Information Meeting, should the applicant wish to withdraw their
application prior to Council consideration, the application fees are refunded at the rates
prescribed in the City of Courtenay Fee and Charges bylaw.

2.8 Staff may send a letter(s) to the applicant incorporating feedback from the referral
process to identify preliminary development conditions/requirements that need to be
addressed prior to proceeding to Council. It will be the responsibility of the applicant to:

a) Resolve conditions/requirements identified in the letter(s);

b) Submit any necessary reports/studies; and
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2.9

2.10

2.11

2.12

2.13

2.14

2.15

2.16

2.17

2.18

2.19

2.20

2.21

c) Complete any required approvals.

Staff will prepare a technical report for Council’s consideration, incorporating feedback
received from the referral process, the community and any recommendations from
Council committees.

In the case of a Phased Development Agreement, staff will work with the applicant to
prepare the terms of the agreement. The draft terms will be presented to Council for
consideration with the staff report.

The applicant is strongly encouraged to attend the Council meeting at which the
application will be considered to answer any questions Council may have and to listen to
the proceedings.

Council will receive the technical staff report, and if Council decides to proceed with the
amendment application, the amending bylaw may be given first and second readings.
Council may alternatively decide to postpone or deny the application. In some cases,
Council may pass first reading only and then refer the proposal back to staff for
amendments. :

In the case of a phased development agreement, following approval of 1* and 2" reading
of the amending bylaw, staff will work with the applicant to draft the agreement. The
agreement will be reviewed by City solicitors at the expense of the applicant.

If an application for an amendment is denied prior to public hearing, a refund as outlined
in the City of Courtenay Fees and Charges Bylaw shall be returned to the applicant.

Staff may include in the technical report a request to consider waiving the public hearing
pursuant to Section 11.6 of this bylaw. The public hearing may not be waived if the
application includes consideration of a phased development agreement.

Where a public hearing is required, Council sets the date of the hearing and surrounding
property owners are notified in writing by the City in accordance with Section 11.1 of
this bylaw.

Following the close of the public hearing, Council may proceed with third reading of the
amending bylaw (including the imposition of conditions), defer the third reading or deny
the application. If applicable, Council will authorise entering into the phased
development agreement. The phased development agreement must be entered into prior
to final consideration of the amending bylaw. Notice will be placed on the title of the
properties subject to the agreement.

Following third reading of the bylaw, where applicable, any legal documents such as
covenants and statutory rights of way shall be registered on title, and if applicable
subdivision agreements completed, and final technical documents submitted for review
and consideration.

When the applicant has adequately addressed all the conditions identified at third reading
(if any), Council will consider adoption of the bylaw(s) at the fourth and final reading of
the proposed bylaw.

If defeated, reapplication of a similar amendment will only be considered in accordance
with Section 13.6 of this bylaw.

When the minutes of the Council resolution have been prepared, the applicant will be
notified of the outcome.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 2

APPLICATION FOR A DEVELOPMENT PERMIT THAT MUST BE
APPROVED BY COUNCIL

This information is meant as a general guide to the processing procedure and should not be interpreted
as the right to development approval if the steps indicated are followed. Final approval of all
applications outlined in this section shall be at the discretion of Council.

1. Application Requirements

Application requirements are specified in the City of Courtenay Development Application
Form.

2. Processing Procedure
A Development Permit application submitted in accordance with this bylaw will be processed
in substantial accordance with the following:

2.1 The applicant is encouraged to arrange for a pre-application meeting pursuant to Section 17 of
this bylaw.

2.2 Following receipt of a satisfactory application and payment of the necessary fees, a file will be
created and the applicant will be issued a receipt. A letter will be sent acknowledging receipt of
the application.

2.3 Staff will review the proposal for compliance with relevant City bylaws and policies, and may
meet with the applicant and/or conduct a site visit(s) as part of the evaluation process. If there
are outstanding items Staff will advise the applicant in writing.

2.4 Staff will refer the application to all applicable City departments, Council Committees, Senior
Governments, First Nations, and external agencies and organizations in accordance with
Section 8 of the bylaw. If the application includes variances that are not supported by the
Development Permit Guidelines outlined in the Official Community Plan a Public Information
Meeting in accordance with Section 8 of the bylaw is mandatory.

2.5 Following the Public Information Meeting, should the applicant wish to withdraw their
application prior to Council considering the application, the application fees are refunded at the
rates prescribed in the City of Courtenay Fee and Charges bylaw.

2.6 Staff may send a letter(s) to the applicant incorporating feedback from the referral process to
identify preliminary development conditions/requirements that need to be addressed prior to
proceeding to Council. It will be the responsibility of the applicant to:

a)  Resolve conditions/requirements identified in the letter(s);
b)  Submit any necessary reports/studies; and

¢) Complete any required approvals.
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2.7 Staff will prepare a technical report for Council’s consideration, incorporating feedback
received from the referral process, the community and any recommendations from Council
committees.

2.8 The applicant is strongly encouraged to attend the Council meeting at which the application
will be considered to answer any questions Council may have and to listen to the proceedings.

2.9 Council will receive the technical staff report, and if Council decides to proceed with the
development permit application, Council may authorize the issuance of the development permit
or authorize the issuance of the development permit with conditions. Council may alternatively
decide to postpone or deny the application.

2.10 If the development permit application includes a request for a development variance(s),
the request may be considered by Council in conjunction with the development permit
application pursuant to requirements of this bylaw. In this case, additional fees will be required
in accordance with the City of Courtenay Fees and Charges Bylaw and public notice will be
required pursuant to Section 11 of this bylaw. Final consideration will follow the public
notification process.

2.11 Applications for permit renewal, extension or re-application will be processed in
substantial accordance with the process outlined above.

2.12 When the minutes of the Council resolution have been prepared, the applicant will be
notified of the outcome.

2.13 If a Development Permit is granted, a Notice of Permit will be registered against the
title of the property at the Land Title Office by Staff.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 3

APPLICATION FOR A DEVELOPMENT PERMIT THAT MUST BE
APPROVED BY THE DIRECTOR OF DEVELOPMENT SERVICES

This information is meant as a general guide to the processing procedure and should not be interpreted
as the right to development approval if the steps indicated are followed. Final approval of all

applications outlined in this section shall be at the discretion of the Director of Development Services.

1. Application Requirements

Application requirements are specified in the City of Courtenay Development Application
Form.

2. Processing Procedure
A Development Permit application submitted in accordance with this bylaw will be processed in
substantial accordance with the following:

2.1 The applicant is encouraged to arrange for a pre-application meeting pursuant to Section 17
of this bylaw.

2.2 Following receipt of a satisfactory application and payment of the necessary fees, a file will
be created and the applicant will be issued a receipt. A letter will be sent acknowledging
receipt of the application.

2.3 Staff will review proposal for compliance with relevant City bylaws and policies, and may
meet with the applicant and/or conduct a site visit(s) as part of the evaluation process. If
there are outstanding items Staff will advise the applicant in writing.

2.4 Staff will refer the application to all applicable City departments, Council Committees,
Senior Governments, First Nations, and external agencies and organizations in accordance
with Section 8 of the bylaw.

2.5 Following the Public Information Meeting, should the applicant wish to withdraw their
application prior to the Director of Development Services considering the application, the
application fees are refunded at the rates prescribed in the City of Courtenay Fee and
Charges bylaw.

2.6 Staff may send a letter(s) to the applicant incorporating feedback from the referral process
to identify preliminary development conditions/requirements that need to be addressed prior
to proceeding to the Director of Development Services for consideration. It will be the
responsibility of the applicant to:

a) Resolve conditions/requirements identified in the letter(s);
b) Submit any necessary reports/studies; and
c) Complete any required approvals.
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2.7 Staff will prepare a technical report for the Director of Development Services
consideration, incorporating feedback received from the referral process, the community
and any recommendations from Council committees.

2.8 The Director of Development Services (Director) will receive the technical staff report, and
if the Director decides to proceed with the development permit application the Director may
authorize the issuance of the development permit or authorize the issuance of the
development permit with conditions. The Director may alternatively decide to postpone or
deny the application.

2.9 Applications for permit renewal, extension or re-application will be processed in substantial
accordance with the process outlined above.

2.10 If a Development Permit is granted, a Notice of Permit will be registered against the
title of the property at the Land Title Office by Staff.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 4

APPLICATION FOR AN ENVIRONMENTAL DEVELOPMENT PERMIT

This information is meant as a general guide to the processing procedure and should not be interpreted
as the right to development approval if the steps indicated are followed. Final approval of all
applications outlined in this section shall be at the discretion of the Director of Development Services.

1. Application Requirements

Application requirements are specified in the City of Courtenay Development Application
- Form.

2. Processing Procedure
An Environmental Development Permit application submitted in accordance with this bylaw
will be processed in substantial accordance with the following:

2.1 The applicant is encouraged to arrange for a pre-application meeting pursuant to Section 17
of this bylaw. At this meeting the terms of reference will be set for the preparation of an
Environmental Impact Assessment pursuant to Section 8.7(5)(1) of the Official Community
Plan.

2.2 For developments of brownfield sites where there is significant existing disturbance or in
cases which only involve an assessment pursuant to the Riparian Areas Regulation, at the
discretion of staff, the application may be treated as a Minor Environmental Development
Permit.

2.3 Following receipt of a satisfactory application and payment of the necessary fees, a file will
be created and the applicant will be issued a receipt. A letter will be sent acknowledging
receipt of the application.

2.4 Staff will review the proposal for compliance with relevant City bylaws and policies, and
may meet with the applicant and/or conduct a site visit(s) as part of the evaluation process.
If there are outstanding items Staff will advise the applicant in writing.

2.5 Staff will refer the application to all applicable City departments, Council Committees,
Senior Governments, First Nations, and external agencies and organizations in accordance
with Section 8 of the Bylaw.

2.6 Staff may prepare a letter(s), incorporating feedback from the referral process to identify
preliminary development conditions/requirements that need to be addressed prior to
proceeding to approval. It will be the responsibility of the applicant to:

a) Resolve conditions/requirements identified in the letter(s);
b)  Submit any necessary reports/studies; and
¢) Complete any required approvals.

2.7 Staff will prepare a technical report to the Director of Development Services who will
receive and review the technical report. The Director of Development Services may
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authorize the issuance of the Development Permit or authorize the issuance of the
Development Permit with conditions. The Director of Development Services may
alternatively decide to deny the application or refer it back to Staff for further information.

2.8 Where a letter has been sent to the applicant in which further requirements are outlined,
Staff will prepare the technical report to the Director of Development Services after
receiving the required information.

2.9 If a Development Permit is granted, a Notice of Permit will be registered against the title of
the property at the Land Title Office by Staff.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 5
APPLICATION FOR A DEVELOPMENT VARIANCE PERMIT
This information is meant as a general guide to the processing procedure and should not be interpreted

as the right to development approval if the steps indicated are followed. Final approval of all
applications outlined in this section shall be at the discretion of Council.

If compliance with a zoning bylaw provision such as setback or building height would cause
undue hardship and the variance is minor in nature, the applicant could consider applying to the
Board of Variance, instead of applying for a Development Variance Permit.

1. Application Requirements

Application requirements are specified in the City of Courtenay Development Application Form.

2. Processing Procedure
Development Variance Permit applications submitted in accordance with this bylaw will be
processed in substantial accordance with the following:

2.1 The applicant is encouraged to arrange for a pre-application meeting pursuant to Section 17 of
this bylaw.

2.2 Following receipt of a satisfactory application and payment of the necessary fees, a file will be
created and the applicant will be issued a receipt. A letter will be sent acknowledging receipt of
the application.

2.3 Staff will review the proposal for compliance with relevant City bylaws and policies, and may
meet with the applicant and/or conduct a site visit(s) as part of the evaluation process. If there
are outstanding items Staff will advise the applicant in writing.

2.4 Staff will refer the application to all applicable City departments, Council Committees, Senior
Governments, First Nations, and external agencies and organizations in accordance with
Section 8 of the Bylaw.

2.5 The applicant will conduct a Public Information Meeting in accordance with Section 8 of this
bylaw.

2.6 Following the Public Information Meeting, should the applicant wish to withdraw their
application prior to Council considering the application, the application fees are refunded at the
rates prescribed in the City of Courtenay Fee and Charges bylaw.

2.7 Staff may send a letter(s) to the applicant incorporating feedback from the referral process to
identify preliminary development conditions/requirements that need to be addressed prior to
proceeding to Council. It will be the responsibility of the applicant to:

a)  Resolve conditions/requirements identified in the letter(s);
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b)  Submit any necessary reports/studies; and
c¢) Complete any required approvals.

2.8 Staff will mail or otherwise deliver notices to adjacent property owners in accordance with
Section 11 of this bylaw.

2.9 Staff will prepare a technical report for Council’s consideration, incorporating feedback
received from the referral process, the community and any recommendations from Council
committees.

2.10 The applicant is strongly encouraged to attend the Council meeting at which the
application will be considered to answer any questions Council may have and to listen to the
proceedings.

2.11 Council will receive the technical staff report, and if Council decides to proceed with
the development variance permit application, Council may authorize the issuance of the
development variance permit or authorize the issuance of the development variance permit with
conditions. Council may alternatively decide to postpone or deny the application.

2.12 Applications for permit renewal, extension or re-application will be processed in
substantial accordance with the process outlined above.

2.13 When the minutes of the Council resolution have been prepared, the applicant will be
notified of the outcome.

2.14 If a Development Variance Permit is granted, a Notice of Permit will be registered
against the title of the property at the Land Title Office by Staff and a copy is sent to the
Building Inspector.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 6
APPLICATION FOR A TEMPORARY USE PERMIT
This information is meant as a general guide to the processing procedure and should not be interpreted

as the right to development approval if the steps indicated are followed. Final approval of all
applications outlined in this section shall be at the discretion of Council.

If the Official Community Plans does not designate an area for temporary uses, then an Official
Community Plan amendment must be adopted prior to issuance of a Temporary Use Permit,
although both processes may proceed concurrently.

1. Application Requirements

Application requirements are specified in the City of Courtenay Development Application
Form.

2. Processing Procedure
A Temporary Commercial or Industrial Use Permit application submitted in accordance with
this bylaw will be processed in substantial accordance with the following:

2.1 The applicant is encouraged to arrange for a pre-application meeting pursuant to Section 17
of this bylaw. '

2.2 Following receipt of a satisfactory application and payment of the necessary fees, a file will
be created and the applicant will be issued a receipt. A letter will be sent acknowledging
receipt of the application.

2.3 The applicant will post a Notice of Application sign in accordance with Schedule 10 of this
bylaw.

2.4 Staff will review the proposal for compliance with relevant City bylaws and policies, and
may meet with the applicant (as required). Staff may conduct a site visit(s) as part of the
evaluation process. If there are outstanding items Staff will advise the applicant in writing.

2.5 Staff will refer the application to all applicable City departments, Council Committees,
Senior Governments, First Nations, and external agencies and organizations in accordance
with Section 9 of the Bylaw.

2.6 The applicant will conduct a Public Information Meeting in accordance with Section 8 of
this bylaw

2.7 Following the Public Information Meeting, should the applicant wish to withdraw their
application prior to Council consideration, the application fees are refunded at the rates
prescribed in the City of Courtenay Fees and Charges bylaw.

26



2.8 Staff may send a letter(s) to the applicant incorporating feedback from the referral process
to identify preliminary development conditions/requirements that need to be addressed prior
to proceeding to Council. It will be the responsibility of the applicant to:

a)  Resolve conditions/requirements identified in the letter(s);
b)  Submit any necessary reports/studies; and
¢) Complete any required approvals.

2.9 Staff will mail or otherwise deliver notices to adjacent property owners in accordance with
Section 11 of this bylaw.

2.10  Staff will prepare a technical report for Council’s consideration, incorporating feedback
received from the referral process, the community and any recommendations from Council
committees.

2.11 The applicant is strongly encouraged to attend the Council meeting at which the
application will be considered to answer any questions Council may have and to listen to
the proceedings.

2.12  Council will receive the technical staff report and will either adopt a resolution to issue
a permit, refer the proposal to the Development Services Department for further review or
information, or refuse the application.

2.13 The City may, as a condition precedent to the issue of the permit, require that the owner
of the land give an undertaking as part of the permit to:

a) demolish or remove a building or structure; and

b)  restore land described in the permit to a condition specified in the permit by a
date specified in the permit.

¢) require that the applicant for the permit provide security by the irrevocable
letter of credit or the deposit of securities in a form satisfactory to the City in an
amount stated in the permit to guarantee the performance of the terms of the
permit.

2.14  Applications for permit renewal, extension or re-application will be processed in
substantial accordance with the process outlined above.

2.15 When the minutes of the Council resolution have been prepared, the applicant will be
notified of the outcome.

2.16 Ifa Temporary Use Permit is granted, a Notice of Permit will be registered against the
title of the property at the Land Title Office by Staff.

2.17 When the owner of land fails to comply with all the undertakings given under
the permit, the City may enter on the land and carry out the demolition, removal or
restoration at the expense of the owner.
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3.6 A Public Information Meeting to discuss the proposal may be required in accordance with
Section 8§ of this bylaw.

3.7 Following the Public Information Meeting, should the applicant wish to withdraw their
application prior to Council consideration, the application fees are refunded at the rates
prescribed in the City of Courtenay Fee and Charges bylaw.

3.8 Staff may send a letter(s) to the applicant incorporating feedback from the referral process
to identify preliminary development conditions/requirements that need to be addressed prior
to proceeding to the Director of Development Services for consideration. It will be the
responsibility of the applicant to:

a)  Resolve conditions/requirements identified in the comprehensive letter(s);
b)  Submit any necessary reports/studies; and
¢) Complete any required approvals.

3.9 Staff will prepare a technical report for Council’s consideration, incorporating feedback
received from the referral process, the community and any recommendations from Council
committees.

3.10 The applicant is strongly encouraged to attend the Council meeting at which the
application will be considered to answer any questions Council may have and to listen to
the proceedings.

3.11 In cases of application to exclude land from the ALR a public hearing is set by Council
in accordance with Section 11.

3.12 The applicant has an opportunity at the Public Hearing to make a presentation to
Council and the public. Following the hearing, Council may:

(a) direct a further Public Hearing be held;
(b) amend the application;

(c) approve the application; or

(d) refuse the application.

If Council approves the application, a recommendation is sent to the ALC and the ALC
makes the final decision.

3.13  Once the minutes of the Council resolution have been prepared, the applicant will be
notified of the outcome.
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6.7.1

THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 8
GUIDELINES FOR ARCHITECTURAL SUBMISSIONS

All applications as required by the Architects Act require the services of an Architect licensed

to work in the province of British Columbia to plan, design and supervise the erection or alteration of
“the building(s). Architectural submissions are to be prepared in accordance with the Architects Act of
BC and are required to be signed and sealed. The City requires printed and digital copies of all
submissions. The minimum acceptable scale for all submission is 1: 200 and all plans are required to
include the following information:

(@)
(b)

(©)
()
(e)
®
(8
(h)

)
(k)
)
(m)
(n)

(0)
()

(@

Location Map;

Site plan prepared by a British Columbia Land Surveyor, including any existing buildings on the
property in relation to legal property boundaries;

Elevations, sections, floor plans (and roof plans where requested);

North arrow and drawing scales;

Dimensions, in metric or metric conversions, for all elevations and site plans;
Geodetic elevation;

Comprehensive building site layout;

Exterior building materials and colours (where requested);

Zoning bylaw compliance;

Parking lot layout in accordance with City standards, including bicycle parking;

Waste and recycling storage and pick up areas, for commercial, institutional, industrial and
multi-residential buildings;

Vehicle/pedestrian circulation and turning radius for delivery and emergency vehicles, including
waste and recycling pick up services. Please contact the City Engineering Division for details on
acceptable truck templates;

Road widening;
Fire hydrant locations;
Open space;

All watercourses, riparian areas, trees to be retained and any other sensitive environmental
features including required setback areas;

For applications within a Tree Management and Protection area, location of all existing trees
greater than 20cm Diameter at Breast Height (DBH) shall also be included.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2699, 2006

SCHEDULE 9

GUIDELINES FOR LANDSCAPE SUBMISSIONS

Landscape submissions are to be prepared in accordance with the most recent B.C.S.L.A/B.C.N.T.A
standards. For projects with eight (8) or more proposed residential units, or commercial and industrial
projects with a gross floor area greater than 470m?, a Landscape Architect is required to oversee,
monitor and sign and seal all landscaping plans and works. The City requires printed and digital copies
of all submissions. All plans are required to include the following information:

1. Grading Plan
The grading plan is to show both existing and proposed grades.

2. Landscape Plan

The landscape plan is to include:

(a)

(b)

©
(d)
(©)
®

(@
(h)
()
6);
(k)

M

Location of existing trees 20cm calliper (DBH) and greater. For trees that are to be
retained, Root Protection Zones and proposed methods of preservation shall also be
included. Smaller trees are encouraged to be retained where possible. Where smaller
plants are to be retained, they shall also be included in the Plan.

All watercourses, riparian areas and any other sensitive environmental features including
required setback areas.

Property lines, surrounding streets, limit of contract lines, setbacks, easements.
Existing site features, retention/preservation areas.
Vehicular and pedestrian paving, planting, fencing and other hard landscape structures.

Location of all engineering services (overhead, underground, light standards, etc.) which
may affect landscaping.

Adjacent landscape/development features, where applicable, as context information.

Indication of all plant material and landscaping features at installed sizes, accurate
location and spacing and dimensions of planting areas in metric.

Plant list naming all recommended plant material and size specification.
Area of site, in square metres, to be landscaped.

Include references to the most recent B.C.S.L.A./B.C.N.T.A. landscape standard for all
landscape construction.

Minimum soil depths for planting.

(m) Detailed landscape and maintenance specifications.
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Underground Irrigation System Plan

Plan showing water source, type of system, details of system.

Detailed Cost Estimate

The landscape cost estimate must provide detailed information itemizing quantities, areas,
sizes, equipment, and labour costs, including supervision, monitoring and approvals, required
for the total cost of the construction of the plan, including fencing, sidewalks, decorative
paving areas, retaining walls, recreation equipment, and irrigation system where applicable.
For phased projects, a detailed landscape cost estimate which indicates the area and work to be
undertaken for each phase must be provided.

Security Deposit

(a) To ensure that the proposed landscaping is undertaken and the approved landscape plan is

complied with, the City requires a landscape security deposit in accordance with Section
12 of this bylaw.
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THE CORPORATION OF THE CITY OF COURTENAY
DEVELOPMENT APPLICATION PROCEDURES BYLAW NO. 2790, 2014

SCHEDULE 10

NOTICE OF APPLICATION SIGN REQUIREMENTS

1. Installation

For applications to amend the Official Community Plan, Zoning Bylaw and for Temporary Use
Permits an applicant under this bylaw must, at his/her cost, install a City of Courtenay Notice of
Application Sign in accordance with this bylaw. Applications with respect of land under the
Agricultural Land Reserve must consult the Agricultural Land Commission’s Application Information
Package for notification requirements.

2. Timing
The Notice of Application sign must be posted by the applicant within 10 days of submitting a formal
application to the City.

3. Preparation of Sign

The preparation and posting of the Notice of Application sign is the responsibility of the applicant and
must be undertaken as specified in this bylaw The applicant will provide a mock-up of the sign to the
Development Services Department for review and approval prior to final printing. Once the sign is
posted, the applicant shall demonstrate proof to the Development Services Department of the posted
sign.

4. Siting of Sign

All Notice of Application Signs shall be placed on the property at a setback of three metres from the
front property line as demonstrated in the below diagram. The sign must face the street and be clearly
visible. All proposed sign locations must be verified by the Development Services Department prior to
installation. The sign must be located so as not to interfere with pedestrian or vehicular traffic, or
obstruct visibility from streets, lanes, walkways or driveways so as to create a hazard. The Notice of
Application Sign must be installed in a sound workmanlike manner and must be capable of
withstanding wind and weather.

TYPICAL SIGN SITING

LOT LINES

SIGN TOFACE
OQUTWARDS

ANT 101
INOLOY

avoy
avoy

SIGN IN CENTRE OF L

o]

T

- SIGN
3m

CORNER LOT INTERIOR LOT

SANT L0
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5. Number of Signs

The applicant shall post a minimum of one Notice of Application Sign. For large parcels with over
200m of street frontage, one Notice of Application Sign shall be required for each 200 m of street
frontage, to the maximum of three signs.

6. Maintenance of Sign
It is the responsibility of the applicant to ensure the sign(s) remain intact and visible as per the sign
siting specifications until such time the sign can be removed, in accordance with Section 8 below.

7. Amendments to Application

[f any significant amendments are made to the application, the applicant will be required to install new
sign(s) reflecting the change in application. The applicant will provide a mock-up of the sign to the
Development Services Department for review and approval prior to final printing.

8. Sign Removal
The Notice of Application Sign shall be removed by the applicant within seven days following:

8.1 The conclusion of the public hearing or adoption of the amending bylaw if the public
hearing has been waived; or

8.2 The final consideration of an application by Council; or

8.3 The abandonment of the application.

9. Failure to Post and Maintain

Failure to post and maintain the required Notice of Application Sign(s) in accordance with this bylaw
shall result in the postponement of any Council/committee meeting and any costs associated with the
postponement will be borne by the applicant. Non-compliance with this section due to the removal,
destruction, or alternation of the sign by vandalism or natural occurance shall not affect the validity of
the application or postpone a Council/Committee meeting as long as reasonable efforts have been
taken by the applicant to maintain the sign.

10. Required Format —

(a) Minimum size: 1.8 m width, 1.2 m height.

(b) For OCP or Zoning Amendments and Temporary Use Permits, signs should have dark blue
background with white lettering and maps should have a white background with dark blue
highlights.

(c) Lettering: block capitals, with:

- headings not less than 20 cm in height;
- notice copy not less than 13 cm in height;
- map lettering not less than 8 cm in height.
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CITY OF COURTENAY

BYLAW REFERENCE FORM

BYLAW TITLE

Financial Plan Amendment Bylaw No. 2791, 2014 to the 2014-2018 Financial Plan Bylaw No.
2785,2014

REASON FOR BYLAW

STATUTORY AUTHORITY FOR BYLAW

Section 165(2) of the Community Charter

OTHER APPROVALS REQUIRED

STAFF COMMENTS AND/OR REPORTS

Further to Council’s resolution of June 9, 2014, the accompanying bylaw amends the 2014-2018
Financial Plan Bylaw to include a capital budget of $2.48M for site preparation and construction
of training grounds in East Courtenay.

OTHER PROCEDURES REQUIRED

June 11,2014 T. Manthey
‘ Staff Member







THE CORPORATION OF THE CITY OF COURTENAY
BYLAW NO. 2791
A bylaw to amend The 2014-2018 Five Year Financial Plan Bylaw No.2785, 2014

WHEREAS the Community Charter, being SBC Chapter 26, 2003, requires a financial plan that
is adopted annually;

AND WHEREAS the Community Charter, being SBC Chapter 26, 2003, Section 173, requires
that a municipality must not make an expenditure other than one authorized and provided for in
the financial plan;

AND WHEREAS the financial plan may amended by bylaw at any time;

NOW THEREFORE the Council of the Corporation of the City of Courtenay, in open meeting
assembled, enacts as follows:

1. This bylaw may be cited for all purposes as “Financial Plan Amendment Bylaw No.
2791, 2014 to the 2014 — 2018 Financial Plan Bylaw No. 2785, 2014”.

2. That “The 2014 — 2018 Financial Plan Bylaw No. 2785, 2014” be amended as follows:

(a) That Schedule “C” be deleted and replaced with Schedule “C” attached hereto and
forming part of this bylaw; and

(b) That Schedule “F” be deleted and replaced with Schedule “F” attached hereto and
forming part of this bylaw.

3. This bylaw shall come into effect upon final adoption.

Read a first time this 16th day of June, 2014
Read a second time this 16™ day of June, 2014
Read a third time this 16th day of June, 2014

Finally passed and adopted this day of ,2014

Mayor Director of Legislative Services



City of Courtenay

GENERAL OPERATING FUND SCHEDULE C
2014 - 2018 FINANCIAL PLAN
2014 2014 2015 2016 2017 2018
FINAL REVISED PROJECTED PROJECTED PROJECTED PROJECTED
DESC BUDGET AMEND No.1 BUDGET BUDGET BUDGET BUDGET
Proposed Municipal Property Tax Increase
Policing - RCMP Contract 0.00% 2.07% 1.33% 0.65% 1.77%
General and Debt 1.70% 2.00% 2.00% 2.50% 2.50%
1.70% 4.07% 3.15% 4.27% 4.27%
REVENUES
Taxes
Real Property - General/Debt Purposes 18,823,788 18,823,788 20,292,160 20,706,036 21,610,604 23,662,773
New Construction Estimate 244,945 244,945 250,000 300,000 300,000 300,000
Boundary Extension Phased Tax 147,158 147,158
Library Levy 1,085,184 1,085,184 1,096,036 1,106,996 1,118,066 1,129,247
Utility 1% Revenue Tax 385,251 385,251 389,104 392,995 396,924 400,894
20,686,326 20,686,326 22,027,299 22,506,027 23,425,595 25,492,914
Grants in Place of Taxes )
Federal Government and agencies 118,719 118,719 119,906 121,105 122,316 123,539
Provincial Government and agencies 290,309 290,309 293,212 296,144 299,106 302,097
409,028 409,028 413,118 417,249 421,422 425,636
Collections for other Governments and Authorities
Downtown Courtenay B.L.A 60,000 60,000 60,000 60,000 60,000 60,000
School Taxes 11,710,922 11,710,922 0 0 0 0
Comox Valley Regional District 3,871,682 3,871,682 3,910,399 3,949,503 3,988,998 4,028,888
Comox-Strathcona RHD 4,050,023 4,050,023 4,090,523 4,131,428 4,172,743 4,214,470
Municipal Finance Authority 972 972 982 992 1,001 1,011
BC Assessment Authority 320,222 320,222 323,424 326,659 329,925 333,225
20,013,821 20,013,821 8,385,328 8,468,582 8,552,667 8,637,594
Total Taxation, Grants in Place 41,109,175 41,109,175 30,825,746 31,391,858 32,399,684 34,556,144
Sale of Services
Protective Services 841,534 841,534 851,792 853,265 854,752 856,254
Envir Health Services (solid waste, recycling) 2,840,744 2,840,744 3,051,945 3,232,883 3,441,230 3,679,910
3,682,278 3,682,278 3,903,737 4,086,148 4,295,982 4,536,164
Revenue from own Sources
Recreation Program Fees 1,335,200 1,335,200 1,335,200 1,335,200 1,335,200 1,335,200
Business Licenses 272,000 272,000 272,000 272,000 272,000 272,000
Commercial Vehicle Licenses 6,200 6,200 6,200 6,200 6,200 6,200
Building/Plumbing Permits & Misc Fees 346,000 346,000 346,000 346,000 346,000 346,000
Parking , Fines and permits 36,301 36,301 36,301 36,301 36,301 36,301
Dog Licenses and fees 9,400 9,400 9,400 9,400 9,400 9,400
Rezoning, Subdivision and variance fees 111,000 111,000 111,000 111,000 111,000 111,000
Engineering and public works 201,000 201,000 201,000 201,000 201,000 201,000
Rentals 924,000 924,000 924,000 924,000 924,000 924,000
Parks (recoveries) 18,300 18,300 18,300 18,300 18,300 18,300
Hotel Room Tax 276,000 276,000 276,000 276,000 276,000 276,000
3,535,401 3,535,401 3,535,401 3,535,401 3,535,401 3,535,401
Interest Income /Taxation & Utility Penalties 814,500 814,500 814,500 814,500 814,500 814,500
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Other

Insurance Recoveries
Cemeteries

Sundry

Unconditional Grants from Other Governments

City of Courtenay

>>Provincial Government
Traffic Fine Revenue Sharing
Climate Action
BC Hydro - Graffitti Action
BC Hydro - Power Smart Partner Projects

Conditional Grants from Other Governments
>> Provincial Government
Ministry of Transportation and Highways
Mature-Driver Education
MOT Cost Share
YOUTH
Healthy Comm Capacity Fund (Housing)
Healthy Comm Capacity Fund (Food Secur)

>> Local Government
Rescue 71
Memorial Pool
Cemetery
CVRD Housing Task Force
CVRD Cycling Task Froce

Transfers from Other Funds and Reserves
Reserve for Future Expenditures
New Works Reserve
Cemetery Perpetual Care Fund
Traffic Fine / Gas Tax Reserves
Gaming Fund
Reserve Contributions
Sewer Frontage Tax
Water Frontage Tax
Prior Years Surplus

TOTAL REVENUES

GENERAL OPERATING FUND SCHEDULE C
2014 - 2018 FINANCIAL PLAN
2014 2014 2015 2016 2017 2018
FINAL REVISED PROJECTED PROIJECTED PROJECTED PROJECTED
BUDGET AMEND No.1 BUDGET BUDGET BUDGET BUDGET

15,000 15,000 10,000 10,000 10,000 10,000
137,200 137,200 137,200 137,200 137,200 137,200
70,858 70,858 62,858 62,858 62,858 62,858
223,058 223,058 210,058 210,058 210,058 210,058
198,024 198,024 0 0 0 0
20,000 20,000 20,000 20,000 20,000 20,000
4,800 4,800 4,800 4,800 4,800 4,800
5,000 5,000 5,000 5,000 5,000 5,000
227,824 227,824 29,800 29,800 29,800 29,800
700 700 700 700 700 700
1,635 1,635 0 0 0 0
0 0 0 0 0 0
3,000 3,000 3,000 3,000 3,000 3,000
1,000 1,000 0 0 0 0
1,000 1,000 0 0 0 0
7,335 7,335 3,700 3,700 3,700 3,700
16,750 16,750 16,750 16,750 16,750 16,750
62,000 62,000 62,000 62,000 62,000 62,000
0 0 0 0 0 0
18,073 18,073 0 0 0 0
10,000 10,000 10,000 10,000 10,000 10,000
106,823 106,823 88,750 88,750 88,750 88,750
1,147,787 2,480,000 3,627,787 0 0 0 0
0 0 0 0 0 0
3,000 3,000 3,000 3,000 3,000 3,000
533,204 533,204 324,135 337,802 330,986 349,875
315,204 315,204 324,135 337,802 330,986 349,875
650,000 650,000 650,000 650,000 650,000 650,000
1,835,000 1,835,000 1,835,000 1,835,000 1,835,000 1,835,000
688,322 688,322 708,827 709,827 709,827 709,827
670,000 670,000 360,912 137,917 0 0
5,842,517 2,480,000 8,322,517 4,207,009 4,011,34‘8 3,859,799 3,897,577
55,548,911 2,480,000 58,028,911 43,618,701 44,171,563 45,237,673 47,672,094
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EXPENDITURE

General Government Services
Legislative

Corporate Services

Other (election costs, claims, risk mngt)

Protective Services

Police Protection

Fire Protection

Emergency Measures

Inspections

Animal Control/Bylaw Enforcement

Transportation Services
Net Common Services
>> Road Transport
Engineering
Asset Management Planning
Roads and Streets
Street Lighting
Traffic Services
Parking Control
Air Transport

Environmental Health Services (solid waste, recycl
Public Health and Welfare Services (cemetery, oth
Planning & Development Services

Hotel Tax - Transfer to EDS

Recreation and Cultural Services

>>Administration and Recreation Programs

>>Recreation Facilities
Lewis Centre
Florence Filberg Centre
Linc Youth Centre
Pool and Marina
Parks and Playgrounds
Cuitural Buildings and Facilities
Requisition - Vanc Isi Reg Libr
Other Buildings

City of Courtenay

GENERAL OPERATING FUND SCHEDULE C
2014 - 2018 FINANCIAL PLAN
2014 2014 2015 2016 2017 2018
FINAL REVISED PROJECTED PROJECTED PROJECTED PROJECTED
BUDGET AMEND No.1 BUDGET BUDGET BUDGET BUDGET

322,849 322,849 337,611 290,415 293,261 296,150
2,336,095 2,336,095 2,358,728 2,388,711 2,413,201 2,438,057
85,300 85,300 75,300 75,700 130,700 100,700
2,744,244 2,744,244 2,771,639 2,754,826 2,837,162 2,834,907
6,217,834 6,217,834 6,571,372 6,801,981 6,876,192 7,198,650
1,727,442 1,727,442 1,764,469 1,791,808 1,813,387 1,862,729
48,000 48,000 48,000 48,000 48,000 48,000
517,108 517,108 522,789 528,554 534,406 540,344
140,852 140,852 141,973 143,111 144,266 145,438
8,651,236 8,651,236 9,048,603 9,313,455 9,416,250 9,795,160
538,891 538,891 541,967 545,087 548,252 551,462
1,143,462 1,143,462 899,250 910,200 921,314 932,595
142,000 142,000 108,000 108,000 108,000 108,000
1,757,600 1,757,600 1,777,577 1,797,850 1,818,425 1,839,305
603,000 603,000 620,820 633,999 657,548 671,478
82,500 82,500 72,500 72,500 72,500 72,500
44,250 44,250 44,310 44,371 44,433 44,495
3,800 3,800 4,333 4,366 4,400 4,434
4,315,503 4,315,503 4,068,757 4,116,374 4,174,872 4,224,269
2,686,243 2,686,243 2,896,681 3,066,635 3,272,473 3,497,033
224,673 224,673 209,009 211,454 213,936 216,455
645,156 645,156 651,443 655,152 663,688 672,350
276,000 276,000 276,000 276,000 276,000 276,000
3,053,851 3,053,851 3,090,829 3,128,199 3,165,964 3,204,296
214,000 214,000 215,140 216,291 217,454 218,629
141,500 141,500 142,240 142,987 143,742 144,505
33,500 33,500 33,620 33,741 33,864 33,987
84,100 84,100 84,391 84,685 84,982 85,282
2,069,424 2,069,424 2,086,870 2,104,565 2,122,514 2,140,718
640,450 640,450 646,266 652,162 658,139 664,199
1,085,183 1,085,184 1,096,036 1,106,996 1,118,066 1,129,247
54,300 54,300 54,583 54,869 55,158 55,449
7,376,309 7,376,309 7,449,974 7,524,496 7,599,883 7,676,312

PAGE 3 OF 4



DESC

Transfer of Taxes Collected for Other Authorities
School Taxes

Regional Hospital District

Municipal Finance Authority

Comox Strathcona Regional District

Business improvement Area

BC Assessment

Fiscal Services
Principal Repaid
Interest Charges
MFA Debt Reserve Fund

Transfers to Other Governments
Share of Prov/Fed Grants in Place of Taxes

Transfers to Reserves and Other Funds
Reserve for Future Expenditures
Reserve - South Boundary Extension Tax
Machinery and Equipment Reserve Fund
Cemetery Perpetual Care Fund
New Works and Equipment Reserve Fund
Public Parking Reserve Fund
General Capital Fund
Water Utility Operating Fund (frontage Tax)
Sewer Operating Fund {frontage tax)

TOTAL EXPENDITURE

INCREASE (DECREASE) IN FUND

City of Courtenay

GENERAL OPERATING FUND SCHEDULE C
2014 - 2018 FINANCIAL PLAN
2014 2014 2015 2016 2017 2018
FINAL REVISED PROJECTED  PROJECTED  PROJECTED  PROJECTED
BUDGET AMEND No.1  BUDGET BUDGET BUDGET BUDGET
11,710,922 11,710,922 0 0 0 , 0
4,050,023 4,050,023 4,090,523 4,131,428 4,172,743 4,214,470
972 972 982 992 1,001 1,011
3,871,682 3,871,682 3,910,399 3,949,503 3,988,998 4,028,888
60,000 60,000 60,000 60,000 60,000 60,000
320,222 320,222 323,424 326,659 329,925 333,225
20,013,821 20,013,821 8,385,328 8,468,582 8,552,667 8,637,594
1,119,208 1,119,208 1,299,298 1,034,074 1,034,074 1,846,788
939,372 939,372 1,239,372 1,071,635 1,071,635 2,596,635
15,000 15,000 15,000 15,000 15,000 15,000
2,073,580 2,073,580 2,553,670 2,120,709 2,120,709 4,458,423
127,000 127,000 128,270 129,553 130,848 132,157
127,000 127,000 128,270 129,553 130,848 132,157
0 0 0 0 0 0
147,158 147,158
555,000 555,000 560,000 565,000 570,000 575,000
10,000 10,000 10,000 10,000 10,000 10,000
1,173,024 1,173,024 960,000 960,000 1,249,859 967,107
4,500 4,500 4,500 4,500 4,500 4,500
2,002,142 2,480,000 4,482,142 1,100,000 1,450,000 1,600,000 1,150,000
688,322 688,322 709,827 709,827 709,827 709,827
1,835,000 1,835,000 1,835,000 1,835,000 1,835,000 1,835,000
6,415,146 8,895,146 5,179,327 5,534,327 5,979,186 5,251,434
55,548,911 58,028,911 43,618,701 44,171,563 45,237,674 47,672,094
0 0 () 0 (0) 0
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	July 7, 2014 Council Agenda

	Staff Reports

	Courtenay Train Station Restoration Feasibility Assessment

	Locals - Liquor Licence Amendment

	Zoning Amendment Bylaw 2792, 2014 - 531 12th Street

	OCP Amendment Bylaw 2794 and Zoning Amendment Bylaw 2795 - 907 5th Street

	AHRT - CVEDS 2014 Destination Marketing Budget and Tactics

	Waste and Recyclables Collection Contract

	Fire Protection Agreement Renewals - Merville Fire Protection / Tsolum Farnham Fire Protection

	Headquarters/Vanier Sewer Project - Capital Budget Amendment�

	External Reports and Correspondence

	Heritage Advisory Committee May 28, 2014 Minutes

	19 Wing Comox and CVAC - Aerodrome Approaches

	Response from AHERO regarding shipping containers


	Bylaws

	OCP Amendment Bylaw 2794, 2014 (907 5th Street)

	Zoning Amendment Bylaw 2795, 2014 (907 5th Street)

	Development Application Procedures Bylaw No. 2790, 2014

	Financial Plan Amendment Bylaw 2791, 2014 to 2014-2018 Financial Plan Bylaw 2785, 2014



