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CORPORATION OF THE CITY OF COURTENAY 
COUNCIL MEETING AGENDA 

 
DATE: November 17, 2014      
PLACE: City Hall Council Chambers 
TIME: 4:00 p.m.  
 
 
1.00 

 
ADOPTION OF MINUTES 
 

 1. Adopt November 10, 2014 Regular Council meeting minutes 
 

2.00 INTRODUCTION OF LATE ITEMS 
 

3.00 DELEGATIONS 
 

4.00 STAFF REPORTS/PRESENTATIONS 
Pg #   
 
 

(a) Community Services 
 

 
 

(b) CAO and Legislative Services 
 

 
 
1 

(c) Development Services 
 
1. Development Permit No. 1401 – 1970, 1950, 1930 Cliffe Avenue 
 

 
 

(d) Financial Services 
 

 
 

(e) Engineering and Operations 

5.00 EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 

39 
 
41 
 
43 

1. C.V. Child Development re:  Permissive Tax Exemption 
 
2. Letter from Ministry of Transportation re:  UBCM Convention 
 
3. Letter from Ministry of Health re:  UBCM Convention 
 

6.00 
 

INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 

7.00 REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS 
FROM COMMITTEES 
 

8.00 RESOLUTIONS OF COUNCIL 
 
1. In Camera Meeting 
 
Notice is hereby given that a Special In-Camera meeting closed to the public will be 
held at the conclusion of the November 17, 2014 regular Council meeting pursuant to 
the following sub-section of the Community Charter: 
 
90(1)(c) labour relations or other employee relations. 
 

9.00 UNFINISHED BUSINESS 
 

10.00 NOTICE OF MOTION 



2 
 

 
11.00 
 

NEW BUSINESS 
 

 BYLAWS 
 

 
 
46 
 
 
 
 
66 

For Final Adoption 
 
1. “Municipal Ticket Information Amendment Bylaw No. 2807, 2014” 
 (housekeeping amendment to align the MTI Bylaw with the Prevention of Public 
 Nuisances Bylaw) 
 
2. “Revenue Anticipation Borrowing Bylaw No. 2808, 2014” 
 (to provide for borrowing to meet current lawful expenditures of the City) 
 

13.00 ADJOURNMENT 
  
  
 
 



 
 
THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  3060-20-1401 
From: Chief Administrative Officer Date:   November 17, 2014 
Subject: Development Permit with Variances for 1970, 1950, 1930 Cliffe Avenue 

PURPOSE: 

The purpose of this report is for Council to consider a development permit for the form and character of an 
approximately 2,716 m2 (29,235 sq.ft) commercial building including variances to building setbacks, 
landscaping, building height, and vertical clearance of a parkade. 

CAO RECOMMENDATIONS: 

That based on the November 10th, 2014 staff report “Development Permit with Variances for 1970, 1950, 
1930 Cliffe Avenue”, Council support OPTION 1 and approve Development Permit with Variances No. 1401 
as attached subject to the registration of a subdivision plan consolidating those portions of Lot 1, Section 
68, Comox District, Plan VIP82794, and Lot 2 and Lot 3, Section 68, Comox District, Plan 2352 shown in bold 
in Attachment No. 1. 

 

Respectfully submitted, 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 

 

BACKGROUND: 

The proposed commercial development is part of a larger development concept that will result in the 
construction of a commercial building, a multi-residential project, and City acquisition of riverfront 
property for the Courtenay Riverway. A conceptual plan is shown in Figure 1.  As part of this development 
concept, Riverside Lane will be extended from 20th Street to 19th Street providing access for the proposed 
residential and commercial buildings. Council is currently only considering the development permit for the 
form and character of the proposed commercial building and associated variances to building setbacks, 
height, and landscaping. 

The overall development concept requires the reconfiguration of lot boundaries including the three lots 
that comprise the proposed commercial development site. A subdivision application has been made, 
however a number of items need to be resolved prior to subdivision approval. The applicant requested that 
this application for the form and character of the commercial building be brought forward for Council’s 
consideration in advance of subdivision approval despite the subdivision resulting in new lot boundaries.  
Should Council approve the development permit application, the development permit will be issued 
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conditional to the registration of a subdivision plan creating a new lot shown in bold in Attachment No 1. 
Staff has advised the applicant that changes to the proposed property lines as a result of the subdivision 
process may change the extent of the required variances to building and landscaping setbacks. If this 
occurs following approval of the commercial development permit, an application to amend the 
development permit and obtain approval of new variances will be required.  The applicant has been made 
aware of this risk. 

The proposed subdivision also requires an application to vary the Subdivision Control Bylaw related to road 
design was brought forward for Council’s consideration at the November 10, 2014 Council Meeting under a 
separate report from the Engineering department. Additionally, a variance to the Zoning Bylaw related to 
the front yard setback from the extension of Riverside Lane to the existing Canada Services building located 
on 19th Street is required. An application for this variance to the Zoning Bylaw has not been made.   

With regard to the multi-residential building, Council has previously issued a Development Permit in May 
2008 which expired in May 2010. Following the expiration of the multi-residential development permit, the 
developer applied for a zoning amendment to increase the permitted height of the proposed multi-
residential building. The rezoning application received third reading in April 2011 and remains active 
awaiting the registration of covenants securing environmental works, trail construction, City land 
acquisition, and works and services for the construction of Riverside Lane. As the applicant has now 
decided to move forward with subdivision approval in advance of final zoning approval some of these 
conditions will be addressed in covenants registered prior to subdivision approval.  
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Figure 1. Context map of the overall development concept. Commercial Development Permit with Variances No. 1401 applies to 
properties shown purple hatching. The exact boundary of land to be dedicated to the City for the Riverway has yet to be determined.  

Figure 2. Rendering of the proposed commercial development project from Cliffe Avenue and 20th Street.  
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DISCUSSION: 

OCP Review 

The proposed commercial development is located on vacant land in an area with a mix of commercial, 
residential and recreational uses. The building is designed to provide an active street frontage along Cliffe 
Avenue including the main pedestrian entrance and two storeys of office space. The lower level is accessed 
from Riverside Lane and consists of a parkade and two small retail units. A surface parking lot on the 
northern portion of the site provides additional parking capacity. In addition to accommodating private 
vehicles, the development is well situated to support a number of transportation options. Public transit is 
accessible via a bus stop located in front of the development on Cliffe Avenue and the close proximity to 
the Courtenay Riverway encourages active transportation modes as well as recreational opportunities for 
future tenants and their employees. This will assist in meeting many of the climate action policies of the 
OCP. 

The proposed development is also consistent with OCP policy supporting commercial development on land 
currently zoned commercial over the creation of new commercial property on the city’s periphery. In order 
to ensure high quality design, commercial areas are subject to Commercial Development Permit 
Guidelines. The proposed building relates to a pedestrian scale with prominent entrances, significant 
amounts of glazing, and weather protection along the front of the building. The building has been designed 
to step down towards 20th Street and provides visual interest through an articulated roofline and building 
facade and the incorporation of brick, stucco, and wood finishes. Staff is satisfied that the project generally 
meets the intent of the commercial DP guidelines including building scale and design, exterior materials, 
and landscaping quality. However, the proposed landscaping widths are considerably less than those 
required by the guidelines and the zoning bylaw. The DP guidelines require 7.5 m of landscaping along the 
inside of property lines adjacent to Cliff Avenue and 4.5 m of landscaping along all other street frontages. 
The applicants are proposing 4.5 m of landscaping along Cliffe Ave., 4.5 m of landscaping along 20th St, and 
a minimum of 2.1 m of landscaping along Riverside Lane. Despite the reduced landscaping widths, staff 
believes the proposed landscaping scheme will soften the street edge and provide an attractive streetscape 
thereby achieving the intent of the guidelines. The applicant has provided rationale for the reduced 
landscaping widths in Attachment No. 2. 

 

Zoning Bylaw 

The subject properties are zoned Multiple Use Two (MU-2) which permits the proposed office and retail 
uses however the development proposal includes a number of variances to the Zoning Bylaw listed below.  

Building Setbacks 

• Section 8.14.5 (1) – reduce the required front yard building setback from 7.5 m to 4.5m for the 
building face, and to 3.5m for the decorative wood supports; 

• Section 8.14.5 (2) – reduce the required side yard setback adjacent to Cliffe Avenue from 7.5 m to 
4.5m for the building face, to 3.9m for the canopy over the front entrance and awnings, and to 
0.0m for the underground parking structure; 

• Section 8.14.5 (2) – reduce the required side yard setback adjacent to Riverside Lane from 7.5m to 
3.5m for the building face and to 2.79 m for the entrance canopy and awnings; 

Building Height 

• Section 8.14.6 – increase the maximum building height from 10.0 m to 10.95 m to accommodate 
the rooftop service room; 
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Landscaping Widths 

• Section 8.14.10 (1) – to reduce the required landscaping width adjacent to Cliffe Avenue from 7.5m 
to 4.5 m at the front of the building and to 2.5 m adjacent to the below grade surface parking area; 

• Section 8.14.10 (1) – to reduce the required landscaping width along Riverside Lane from 4.5 m to a 
minimum of 2.1 m; 

Vertical Clearance of Parking Areas 

• Section 7.1.5 – to reduce the minimum vertical clearance of the parkade from 2.25 m to 2.20 m. 
 

While the applicant is proposing a significant number of variances, the variances are minor in nature and 
staff are satisfied that the proposed project will complement the surrounding area. The proposed project 
represents a more urban form of development with the building brought closer to the street and parking 
concealed beneath the building. The building placement and architectural treatment contribute to an 
active pedestrian realm which has been enhanced with landscaping around the perimeter. While the 
landscaping widths are less than what the zoning bylaw and DP guidelines require, the proposed 
landscaping is sufficient to soften the street edge and contribute to an attractive street appearance. Larger 
landscaping widths, such as the required 7.5m, are typically desired as buffers to screen surface parking 
areas located in front of buildings such as strip mall style development along commercial corridors or with 
large format retail to soften what are often imposing buildings with large uniform facades.  

With respect to the height variance, the variance is required for the roof top service room only. The height 
as measured to the top of the central parapet on the Cliffe Avenue elevation adheres to the requirements 
of the zoning bylaw.  Due to the topography of the site, the proposed project will appear as a two storey 
building on the Cliffe Avenue elevation and will result in a three storey appearance from Riverside Lane.   
The applicants presented drawing showing the siting and scale of the building at a public information 
meeting with one attendee inquiring about the height of the buiding. No comments have been received.   

 

Archaeological Assessment 

Baseline Archaeological Services Ltd. has done an archaeological assessment of the properties and 
concluded that there are minimal archaeological deposits present which have been highly disturbed by 
previous development activity. However, as the development is located within an identified archaeological 
site, the applicants have applied for and received a heritage site alteration permit from the Ministry of 
Forests, Lands and Natural Resource Operations which expires December 31, 2015.  

 

Traffic Impact 

As part of the subdivision application, the applicant provided a traffic study which concluded that the 
proposed development would have minimal impact on the traffic capacity for Cliffe Avenue. The traffic 
study supported the extension of Riverside Lane from 20th street to 19th street to improve traffic 
movements and safety by providing access to the signalized intersection at 19th Street. Through the 
development process, some local residents have expressed concern with the speed of traffic on Riverside 
lane using it as a short-cut to avoid the 17th Street intersection. This issue was looked at in the traffic study 
and the Engineering department is addressing the design of the lane through the subdivision application. 
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FINANCIAL IMPLICATIONS: 

The proposed commercial development will be required to pay approximately $293,890 in Development 
Cost Charges (DCCs) of which $169,797 is the City DCC and $124,093 is the Regional District charge. In 
terms of application fees, the applicant has paid $7,123.50 in application fees to-date including $4,873.50 
in Development Permit with Variance applications fees for the commercial building, $750 for the 
subdivision application, and $1,500 for the application to vary the Subdivision Control Bylaw. 

ADMINISTRATIVE IMPLICATIONS:   

The processing of development applications is included in the current work plan as a statutory component. 
Staff has spent approximately 140 or more hours on this application and the related subdivision since 
December 2013. This plan has been reviewed by staff in City Engineering departments and Parks 
departments. 

If approved, there will be one additional hour of staff time required to prepare the notice of permit, have it 
registered on title and close the file. Additional staff time is anticipated as part of the subdivision review 
process and subsequent building permit applications. 

STRATEGIC PLAN REFERENCE: 

The proposed development is consistent with Section 2 Goal 3 of the Strategic Plan to advocate high 
standards of design and community aesthetics.  

OFFICIAL COMMUNITY PLAN REFERENCE:  

The proposed project is consistent with OCP policy supporting the use of existing commercially zoned lands 
to develop a strong, diversified commercial base within municipal boundaries which will provide 
employment and service opportunities. As noted above, this development is also consistent with OCP goals 
aiming to reduce community greenhouse gas emissions. 

REGIONAL GROWTH STRATEGY REFERENCE: 

The subject property is located within a Core Settlement Area. As mandated by the Regional Growth 
Strategy, the majority of growth and development should be concentrated in these areas to provide the 
efficient use of land, provide alternative transportation choices and to limit encroachment into resource 
lands and rural areas on the fringes of the City. 

CITIZEN/PUBLIC ENGAGEMENT: 

The applicant held a public information meeting on October 14, 2014 at 7:00 pm at the Holiday Inn with 
respect to the proposed development. Approximately 13 people attended. Attendees raised concerns 
regarding increased traffic and activity in the area as a result of the development and nuisance from the 
construction phases. Attendees also expressed concern with potential habitat loss or changes to the 
Riverway. The Riverway will not be impacted by this proposed development however the applicant is 
undertaking environmental studies related to the future multi-residential development located to the east 
of Riverside Lane and adjacent to the Courtenay River. The minutes of the meeting are included with this 
report as Attachment No. 3.  

In accordance with the Local Government Act, the City has also notified property owners and occupants 
within 30 m of the subject property of the proposed project including the requested variances. To-date, 
one letter from a resident of the Tides has been received. 
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OPTIONS:   

OPTION 1:  Approve Development Permit with Variances No. 1401 as attached (Recommended). 

OPTION 2:  Defer consideration of Development Permit with Variances No. 1401 pending receipt of 
additional information. 

OPTION 3:  Do not approve Development Permit with Variances No. 1401. 

 

 

Prepared by:     Reviewed by: 

 

 

      ________________________ 

Erin Ferguson, MCP    Peter Crawford, MCIP, RPP 
Land Use Planner    Director of Development Services 
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 THE CORPORATION OF THE CITY OF COURTENAY 
 BYLAW NO. 2392 
 SCHEDULE "2E" 
 
Permit No. DPwV 1401  

DEVELOPMENT PERMIT with VARIANCES 

 
November 10, 2014 
 
To issue a Development Permit with Variances 
 
To: Name:  Riverfront Developments Ltd. (Inc #BC00820720) 

Address: 5162 Chute Lake Cres 
  Kelowna, BC 
  V1W 4L7   

 
Property to which permit refers: 

 Legal:  Lot 1, Section 68, Comox District, Plan VIP82794; 
   Lot 2 Section 68, Comox District, Plan 2352; and 
   Lot 3, Section 68, Comox District, Plan 2352. 

 Civic:  1970, 1950 and 1930 Cliffe Avenue 

 
Conditions of Permit:  

Permit issued to allow the development of an approximately 2,716 m2 (29,235 sq.ft) commercial building 
with the following variances to the City of Courtenay Zoning Bylaw No. 2500, 2007: 

• Section 8.14.5 (1) – reduce the required front yard building setback from 7.5 m to 4.5m for the 
building face, and to 3.5m for the decorative wood supports; 

• Section 8.14.5 (2) – reduce the required side yard setback adjacent to Cliffe Avenue from 7.5 m to 
4.5m for the building face, to 3.9m for the canopy over the front entrance and awnings, and to 
0.0m for the underground parking structure; 

• Section 8.14.5 (2) – reduce the required side yard setback adjacent to Riverside Lane from 7.5m to 
3.5m for the building face and to 2.79 m for the entrance canopy and awnings; 

• Section 8.14.6 – increase the maximum building height from 10.0 m to 10.95 m to accommodate 
the rooftop service room; 

• Section 8.14.10 (1) – to reduce the required landscaping width adjacent to Cliffe Avenue from 7.5m 
to 4.5 m at the front of the building and to 2.5 m adjacent to the below grade surface parking area; 

• Section 8.14.10 (1) – to reduce the required landscaping width along Riverside Lane from 4.5 m to a 

ATTACHMENT NO. 1 
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minimum of 2.1 m; 
• Section 7.1.5 – to reduce the minimum vertical clearance of the parkade from 2.25 m to 2.20 m. 

 

Development Permit with Variances No. 1401 is subject to the following conditions: 

a) Development must be in conformance with the plans and elevations contained in Schedule No. 1; 
b)  Consolidation of  Lot 1, Section 68, Comox District, Plan VIP82794; and those portions of Lot 2 

Section 68, Comox District, Plan 2352 and Lot 3, Section 68, Comox District, Plan 2352 shown in 
bold in Schedule No. 2; 

c)  The applicant is required to ensure the development meets applicable flood construction levels in 
effect at the time of building permit; 

d)  Adherence to Heritage Alteration Permit 2014-0236 issued by the Province of BC; 
e) Installation of landscaping in general conformance with the plans and specifications contained in 

Schedule No. 3; 
f) Minimum depth of topsoil or amended organic soil on all landscaped areas as follows: shrubs – 450 

mm, groundcover and grass – 300 mm, trees 300 mm around and below the root ball; 
g) Submission of landscape security in the amount of (125% x $51,954) $64,942.50; 
h) BC Society of Landscape Architects Schedules L-1 and L-2 must be submitted prior to issuance of a 

building permit; 
i) Mile of Flowers must be reinstated to its original condition including soil and irrigation; 
j) Installation of landscaping and irrigation in any City road right-of-way must be coordinated with City 

Parks Staff; 
k) Property owner is to maintain all landscaping within the City boulevard on 20th Street; 
l) Landscaping must be completed within six months of the date of issuance of the occupancy permit 

by the City; 
m) All exterior building and site lighting must be full cut-off, flat lens in accordance with the City’s Dark 

Skies Policy (#5240.00.01); 
n) Approval from Ministry of Transportation and Infrastructure, and the City of Courtenay Parks, 

Engineering, and Operations Departments for the proposed modifications to the retaining wall 
along Cliffe Avenue prior to issuance of Building Permit. 

 

Time Schedule of Development and Lapse of Permit 

That if the permit holder has not substantially commenced the construction authorized by this permit 
within (12) months after the date it was issued, the permit lapses. 

 

 

 

             

Date       Director of Legislative Services 
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Schedule No. 1 
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Schedule No. 1 

11



Staff Report - November 17, 2014  Page 12 of 32 
Development Permit with Variances for 1970, 1950, 1930 Cliffe Avenue 
 

\\Vesta\Public\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-11-17  Development Permit with Variances 
1401 (Riverwalk).docx 

  
Schedule No. 1 Schedule No. 1 
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Schedule No. 1 
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Schedule No. 1 
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Schedule No. 1 
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Schedule No. 2 
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Schedule No. 3 
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Schedule No. 3 
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Schedule No. 3 
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ATTACHMENT NO. 2 

20



Staff Report - November 17, 2014  Page 21 of 32 
Development Permit with Variances for 1970, 1950, 1930 Cliffe Avenue 
 

\\Vesta\Public\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2014-11-17  Development Permit with Variances 
1401 (Riverwalk).docx 

 

ATTACHMENT NO. 2 
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ATTACHMENT NO. 3 
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ATTACHMENT NO. 3 
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ATTACHMENT NO. 3 ATTACHMENT NO. 3 
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ATTACHMENT NO. 3 
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ATTACHMENT NO. 3 
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 CITY OF COURTENAY 
 
 BYLAW REFERENCE FORM 
 
 
 BYLAW TITLE 
 
Municipal Ticket Information Amendment Bylaw No. 2807, 2014 
 
 
 REASON FOR BYLAW 
 
Housekeeping amendment to align the MTI bylaw with the Prevention of Public Nuisances 
Bylaw 
 
 
 STATUTORY AUTHORITY FOR BYLAW 

 
Section 261 of the Community Charter 
 
 
 OTHER APPROVALS REQUIRED 
 
 
  

STAFF COMMENTS AND/OR REPORTS 
 
 
 
 
 OTHER PROCEDURES REQUIRED 
 
 
November 10, 2014 J. Ward 
 Director of Legislative Services         
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2807 
 

A bylaw to Amend Municipal Ticket Information Bylaw No. 2807, 2014 
 
 
The Council of the City of Courtenay in open meeting assembled, enacts as follows: 
 
1. This bylaw may be cited as “Municipal Ticket Information Amendment Bylaw No. 2807, 

2014”. 
 
2. That Schedule 1 and Appendices of “Municipal Ticket Information Bylaw No. 2435, 

2006” be hereby repealed and substituted therefore with Schedule 1 and Appendices 
attached hereto and forming part of this bylaw.  

 
3. This Bylaw shall take effect upon the date of its adoption. 
 
 
 
Read a first time this 10th day of November, 2014 
 
Read a second time this 10th day of November, 2014 
 
Read a third time this 10th day of November, 2014 
 
Finally passed and adopted this        day of               ,  
 
 
 
 
                                                              
Mayor      Director of Legislative Services 
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SCHEDULE 1 
 

Column 1 
 

Designated Bylaws 
 

Column 2 
 

Designated Bylaw Enforcement Officers 

 
1. Animal Control Bylaw No. 1897, 1996 

 
Bylaw Enforcement Officer, Corporate Officer, 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police and 
Building Inspectors, and employees of the 
Society for the Prevention of Cruelty to Animals 
 

 
2. Building Bylaw No. 2323, 2003 

 
Corporate Officer, Building Inspectors and 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police 
 

 
3. Business License Bylaw No. 2523, 2008 

 
Corporate Officer, Building Inspectors, Bylaw 
Enforcement Officer, Members of the Comox 
Valley Detachment of the Royal Canadian 
Mounted Police, Parking Control Officer 
 

 
4. Refuse Materials Collection, Removal and 
 Regulation Bylaw No. 2244, 2002 
 

 
Corporate Officer, Bylaw Enforcement Officer 
and Members of the Comox Valley Detachment 
of the Royal Canadian Mounted Police 
 

 
5. Prevention of Public Nuisances Bylaw No. 
 2804, 2014  

 
Corporate Officer, Bylaw Enforcement Officer, 
Parking Control Officer, Building Inspectors and 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police 
 

 
6. Parks Control Bylaw No. 1664, 1992 

 
Corporate Officer, Bylaw Enforcement Officer, 
Parking Control Officer and Members of the 
Comox Valley Detachment of the Royal 
Canadian Mounted Police 
 

 
7. Sign Bylaw No. 2042, 1998 

 
Corporate Officer, Bylaw Enforcement Officer, 
Parking Control Officer, Building Inspectors and 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police  
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8. Traffic Regulation Bylaw No. 1926, 1996 

 
Corporate Officer, Bylaw Enforcement Officer, 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police and Parking 
Control Officer 
 

 
9. Zoning Bylaw No. 2500, 2007 

 
Corporate Officer, Bylaw Enforcement Officers, 
Parking Control Officer, Building Inspectors and 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police 
 

 
10. Truck Route Bylaw No. 1988, 1997  

 
Corporate Officer, Bylaw Enforcement Officer, 
Parking Control Officer and Members of the 
Comox Valley Detachment of the Royal 
Canadian Mounted Police 
 

 
11. Fill Placement and Soil Removal Bylaw      

No. 2359, 2004 
 
 
 
 

 
Corporate Officer Bylaw Enforcement Officer, 
Parking Control Officer and Members of the 
Comox Valley Detachment of the Royal 
Canadian Mounted Police 
 

 
12. Tree Management and Protection Bylaw   

No. 2422, 2005 
 
 
 
 

 
Corporate Officer, Bylaw Enforcement Officer, 
Building Inspectors, Parking Control Officer and 
Members of the Comox Valley Detachment of 
the Royal Canadian Mounted Police 
 

 
13. Second-Hand Dealers Bylaw No. 2524, 

2008 
 
 
 
 

 
Corporate Officer, Bylaw Enforcement Officer, 
Building Inspectors and Members of the Comox 
Valley Detachment of the Royal Canadian 
Mounted Police 
 

 
14. Storm Sewer Bylaw No. 1402, 1986 
 
 
 

 
Corporate Officer, Bylaw Enforcement Officer, 
Building Inspectors and Members of the Comox 
Valley Detachment of the Royal Canadian 
Mounted Police 
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APPENDIX 1 TO SCHEDULE 1 
 
 
“Animal Control Bylaw No. 1897, 1996” 
 
Column 1           Column 2    Column 3 
 
OFFENCE          SECTION         FINE 
 
No dog license     III .4    $100.00 
 
Fail to affix licence tag    III .7    $100.00 
 
Remove licence tag     III .8    $100.00 
 
Unlawful keeping of animal    IV.12    $200.00 
 
Keeping more than 3 dogs    IV.14    $100.00 
 
Fail to have dog on leash no longer than 6’  IV.16    $100.00 
 
Dog at large      IV.16    $200.00 
 
Fail to remove excrement    IV.17    $100.00 
 
Fail to confine vicious dog    IV.19    $500.00 
 
Fail to muzzle vicious dog    IV.19    $500.00 
 
Obstruct Animal Control Officer   VII.41    $500.00 
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APPENDIX 2 TO SCHEDULE 1 
 

Building Bylaw No. 2323, 2003 
 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
No Building Permit     6.1    $500.00 
 
Occupy contrary to permit    6.2    $1000.00 
 
Tamper with notice, permit, certificate  6.4    $100.00 
 
Work contrary to permit    6.5    $200.00 
 
Obstruct Building Official    6.6    $500.00 
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APPENDIX 3 TO SCHEDULE 1 
 
 
Business Licence Bylaw No. 2523, 2008 
 
Column 1      Column 2  Column 3 
 
OFFENCE      BYLAW SECTION NO.      FINE 
 
No business licence     2.1    $500.00 
 
Fail to pay for separate licence   2.2    $100.00 
 
Fail to display licence     2.3    $100.00 
 
Fail to transfer licence     2.9    $100.00 
 
Fail to notify if change to licence   2.9    $100.00 
 
Selling of goods or merchandise on highway  2.10    $500.00 
 
Fail to issue auctioneer’s receipt   4.1    $100.00 
 
Fail to keep auctioneer’s records   4.2    $100.00 
 
Fail to permit inspection of records   4.3    $200.00 
 
Exotic Dancing outside maximum days permitted 5.2    $1000.00 
 
Fail to post list of subtrades    7.1    $100.00 
 
Fail to state name of business    8.1 (a)    $100.00 
 
Fail to state name     8.1 (b)    $100.00 
 
Fail to display identification    8.1 (c)    $100.00 
 
Fail to display business licence   8.1 (d)    $100.00 
 
Fail to obtain business licence for Escort  9.1 (a)    $500.00 
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APPENDIX 3 TO SCHEDULE 1 (CONTINUED) 
 
Business Licence Bylaw No. 1351, 1984 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE  
 
Mobile store fail to have sanitary interior  10.1     $100.00 
 
Fail to maintain mobile premises as required  10.2    $100.00 
 
Overtime parking of mobile premises   10.4    $100.00 
 
Mobile store without permit    10.4    $100.00 
 
Music or amplified device    10.5    $100.00 
 
Push cart in residential zone or park   10.6    $100.00 
 
Sale of improper goods    10.7    $100.00 
 
Waste receptacles not provided   10.8     $100.00 
 
Vending cart improper clearance on sidewalk 10.9    $100.00 
or boulevard 
 
Mobile operation later than 11:00 p.m.  10.10    $100.00 
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APPENDIX 4 TO SCHEDULE 1 
 

 
Refuse Materials Collection, Removal and Regulation Bylaw No. 2244, 2002 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.       FINE 
 
Fail to provide garbage receptacles   2.1    $200.00 
 
Fail to provide regulation garbage receptacle  2.2    $200.00 
 
Improper placing of garbage receptacle  2.4    $100.00 
 
Improper placing of recyclable materials  4.1 & 4.2   $200.00 
 
Improper placing of restricted materials  5.1    $200.00 
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APPENDIX 5 TO SCHEDULE 1 
 
Prevention of Public Nuisances Bylaw No. 2804, 2014 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
Noise Control  
 
Noise which disturbs     5 (a)    $500.00 
 
Construction outside of permitted hours  5 (b)    $500.00 
 
Operation of power gardening tool/power tool/ 5 (c)    $500.00   
machine outside of permitted hours    
 
Keeping of animal or bird which disturbs  5 (d)    $500.00 
 
Feeding or keeping of pigeons on private  
Property      5 (e)    $500.00 
 
Operate radio, stereophonic equipment 
or public address system which disturbs  5 (g)    $500.00 
 
Property Maintenance 
 
Unsightly property     3 (a)    $100.00 
 
Fail to remove graffiti     3 (b)    $200.00 
 
Fail to remove rubbish    3 (b)    $100.00 
 
Fail to clear vegetation    4 (i)    $100.00 
 
Fair to clear insects     4 (ii)    $100.00 
 
Accumulation of rubbish/stagnant water  2 (a)    $100.00 
 
Deposit rubbish     2 (b)    $100.00 
 
Place graffiti      2 (c)    $500.00 
 
Fail to keep sidewalk clean    9    $100.00 
 
Fail to remove snow from roof   10    $75.00 
 
Fail to keep overhanging trees/shrubs trimmed 13 (c)    $100.00 
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APPENDIX 6 TO SCHEDULE 1 
 
Parks Control Bylaw No. 1664, 1992 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
Damage park vegetation    1 (a)    $500.00 
 
Damage park improvement    1 (b)    $500.00 
 
Damage park building     1 (c)    $500.00 
 
Damage park equipment    1 (d)    $500.00 
 
Operate unauthorized loudspeaker   2 (a)    $200.00 
 
Unauthorized address/demonstration   2 (b)    $200.00 
 
Unauthorized gathering in park   2 (c)    $100.00 
 
Unleashed dog      3    $100.00 
 
Dog in a prohibited park    3    $100.00 
 
Unlawful use of animal in park   4    $100.00 
 
Unauthorized dumping of material   5 (a)    $500.00 
 
Deposit rubbish     5 (b)    $500.00 
 
Deposit household/trade waste in park receptacle 5 (c)    $200.00 
 
Unauthorized vehicle use    6    $100.00 
 
Unauthorized parking     6    $100.00 
 
Unauthorized camping    7    $100.00 
 
Dangerous activity     8    $100.00 
 
Unauthorized advertising    10    $100.00 
 
Unauthorized business    11    $100.00 
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APPENDIX 7 TO SCHEDULE 1 
 
Sign Bylaw No. 2042, 1998 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.       FINE 
 
No sign permit    3.1    $500.00 
 
Sign placement without permit   3.2    $500.00 
 
Fail to obtain inspection    3.5.2    $500.00 
 
Prohibited sign     4.1.1    $1000.00 
 
Unauthorized sign     4.1.2    $1000.00 
 
Unauthorized sign     7.1.1    $1000.00 
 
Sign causing obstruction    7.1.2    $500.00 
 
Sign causing obstruction    7.1.3    $500.00 
 
No encroachment agreement    7.1.4    $500.00 
 
Fail to maintain sign     7.2.1    $500.00 
 
Fail to remove abandoned sign   8.1    $200.00 
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APPENDIX 8 TO SCHEDULE 1 
 
Traffic Regulation Bylaw No. 1926, 1996 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.       FINE 
 
Stand or loiter to obstruct, impede   26(a)    $100.00 
  
Solicit to cause obstruction    26(b)    $100.00 
 
Cycle/skateboard on sidewalk    67    $100.00 
 
Cycle/skateboard in restricted area   67    $100.00 
 
Park cycle on sidewalk    68    $100.00 
 
Dig up highway     70(a)    $500.00 
 
Excavate under highway    70(a)    $500.00 
 
Cut down/remove trees    70(a)    $500.00 
 
Damage to City property    70(b)    $500.00 
 
Change highway level     70(c)    $100.00 
 
Stop flow of water     70(c)    $100.00 
 
Place device/structure on highway   70(d)    $500.00 
 
Construct/maintain ditch causing damage  70(e)    $500.00 
 
Deface highway/structure    70(f)    $500.00 
 
Erect sign on highway     70(g)    $200.00 
 
Remove/alter sign on highway   70(g)    $100.00 
 
Move vehicle/animal over boulevard   70(h)    $100.00 
 
Construct boulevard crossing    70(i)    $100.00 
 
Fail to place safety devices    78    $500.00 
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 APPENDIX 9 TO SCHEDULE 1 
 
Zoning Bylaw No. 2500, 2007 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.     FINE  
 
Obstruct vision at intersection   6.6.1    $500.00 
 
Overheight fence     6.7.1    $500.00 
 
Overheight fence     6.7.2    $500.00 
 
No fence around private swimming pool  6.7.6    $1000.00 
 
Improper maintenance of fence   6.7.9    $200.00 
 
Derelict vehicle storage    6.10.1    $500.00 
 
Storage of unauthorized vehicles   6.10.3    $500.00 
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APPENDIX 10 TO SCHEDULE 1 
 

 
 
Truck Route Bylaw No. 1988, 1997 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
Failure to remain on truck route   4    $200.00 
 
Failure to obtain a permit    6    $500.00 
 
Park truck off truck route    8    $500.00 
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APPENDIX 11 TO SCHEDULE 1 
 

 
 
Fill Placement and Soil Removal Bylaw No. 2359, 2004 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
 
Placement of fill or removal of soil   5.1   $1000.00 
without permit          
 
Placement of Other Material without permit  5.2   $1000.00 
 
Placement of fill or removal of soil in   5.3   $1000.00 
Agricultural Land Reserve without written 
approval of Agricultural Land Commission    
   
Failure to remove fill placed on land without  5.4   $1000.00 
permit or failure to replace soil removed  
without permit       
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APPENDIX 12 TO SCHEDULE 1 

 
 
 
Tree Management and Protection Bylaw No. 2422, 2005 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
  
  
Cutting or removal of tree without permit  4.1   $1000.00 
 
Carrying out tree damaging activities   4.2 (a) through (j) $1000.00 
       
Failure to comply with terms of permit  4.3   $1000.00 
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APPENDIX 13 TO SCHEDULE 1 
 

 
Second-Hand Dealers Bylaw No. 2524, 2008 

 
 
Column 1 Column 2 Column 3 

 
OFFENCE BYLAW SECTION NO. FINE 

 
Fail to establish/maintain register 2.1 $500.00 

 
Fail to record address 2.2(a) $200.00 

 
Fail to confirm identity 2.2(b) $200.00 

 
Fail to record description of goods 2.2(c) $200.00 

 
Fail to record price 2.2(e) $200.00 

 
Fail to record date  2.2(f) $200.00 

 
Fail to transmit 2.3 (b) $300.00 

 
Receive property from minor 2.9 $500.00 

 
Dispose of property within 30 days 2.11 (a) $500.00 

 
Allow disposal of property within 30 days 2.11(b) $500.00 
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APPENDIX 14 TO SCHEDULE 1 
 

 
Storm Sewer Bylaw No. 1402, 1986 
 
Column 1      Column 2  Column 3 
 
OFFENCE     BYLAW SECTION NO.      FINE 
 
  
  
Prohibited Discharges     2.8 (a) through (i)  $500.00 
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 CITY OF COURTENAY 
 
 BYLAW REFERENCE FORM 
 
 
 BYLAW TITLE 
 
 
“Revenue Anticipation Borrowing Bylaw No. 2808, 2014” 
 
 
 REASON FOR BYLAW 
 
To provide for borrowing to meet current lawful expenditures of the City. 
 
 
 STATUTORY AUTHORITY FOR BYLAW 
 
 
Section 177 of the Community Charter 
 
 
 OTHER APPROVALS REQUIRED 
 
None 
 
  

STAFF COMMENTS AND/OR REPORTS 
 
Required annually. 
 
 
 OTHER PROCEDURES REQUIRED 
 
 
 
November 10, 2014 T. Manthey 
 Staff Member         
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2808 
 

A bylaw authorizing the Corporation of the City of Courtenay to 
borrow the sum of Three Million, Five Hundred Thousand Dollars 

($3,500,000.00) to meet the current lawful expenditures of the Corporation 
 
WHEREAS, pursuant to Section 177 of the Community Charter, Council may by bylaw, provide 
for the borrowing of money that may be necessary to meet current lawful expenditures of the 
municipality; 
 
AND WHEREAS the debt outstanding under this section shall not exceed the sum of seventy-
five percent (75%) of all taxes levied for all purposes in the preceding year and the money 
remaining due from other governments; such sum being Thirty Eight Million, Forth Three 
Thousand Dollars ($38,043,000.00). 
 
AND WHEREAS in order to borrow the said sum, the Corporation shall set aside as security the 
unpaid taxes for the years 2013 and 2014 and the whole of the taxes for the current year, and the 
money borrowed shall be a first charge thereon. 
 
NOW THEREFORE, the Council of the Corporation of the City of Courtenay in open meeting 
assembled, enacts as follows: 
 
1. This bylaw may be cited as “Revenue Anticipation Borrowing Bylaw No. 2808, 2014" 
 
2. It shall be lawful for the Corporation to borrow the sum of Three Million Five Hundred 

Thousand Dollars ($3,500,000.00) in such amounts and at such times as may be so 
required. 

 
3. The monies so borrowed and the interest thereon shall be paid on or before the 31st of 

January, 2016. 
 
4. The form of obligation to be given as an acknowledgment of such liability shall be a 

promissory note or notes for sums as may be required and advanced from time to time, 
signed by the Mayor and Director of Financial Services and bearing the seal of the 
Corporation or other agreements as required by the lender.  These notes shall be payable 
with interest before the 31st of January, 2016. 

 
5. There shall be set aside as security for the payment of such money, the whole of the 

unpaid taxes for the years of 2013 and 2014 and the whole of the taxes for the current 
year. 

 
 

Read a first time this 10th day of November, 2014 
 
Read a second time this 10th day of November, 2014 
 
Read a third time this 10th day of November, 2014 

 
  Finally passed and adopted this   day of November, 2014  
 
 
 
             
 Mayor      Director of Legislative Services 
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