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CORPORATION OF THE CITY OF COURTENAY 

COUNCIL MEETING AGENDA 
 

DATE: October 17, 2016      
PLACE: City Hall Council Chambers 
TIME: 4:00 p.m.  
 
 
1.00 

 
ADOPTION OF MINUTES 
 

 1. Adopt October 3,  2016  Regular Council meeting minutes  
 

2.00 INTRODUCTION OF LATE ITEMS 
 

3.00 
Pg # 
 

DELEGATIONS 
 
 

4.00 STAFF REPORTS/PRESENTATIONS 
 
 
 
1 
 
 
 
5 
 
19 

 
(a) Development Services 
 
1. Appointment of Approving Officer and Deputy Approving Officer 
 
(b) Engineering Services 
 
2. Acadia on the Walk Development – Latecomer Agreement 
 
3. Project Watershed Simms Millennial Park Fish Habitat Enhancement 
 

5.00 
 
23 
 
27          

EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
1. Green Communities Committee re:  Corporate Greenhouse Gas Emissions 
 
2. Heritage Advisory Commission Minutes 
 

6.00 
 
29 

INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
1. Memorandum re:  Annual Volunteer Appreciation Dinner 
 

7.00 REPORTS FROM COUNCIL MEMBERS REGARDING CITY RELATED 
ACTIVITIES INCLUDING REPORTS FROM COUNCIL AND 
EXTERNAL COMMITTEES 
 

8.00 
 

RESOLUTIONS OF COUNCIL  
 
In Camera Meeting: 
 
That notice is hereby given that a Special In-Camera meeting closed to the public 
will be held October 17, 2016 at the conclusion of the Regular Council Meeting 
pursuant to the following sub-sections of the Community Charter: 
 

- 90(1)(i) the receipt of advice that is subject to solicitor-client privilege,  
   including communications necessary for that purpose. 
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9.00 UNFINISHED BUSINESS 
 

10.00 NOTICE OF MOTION 
 

11.00 
 
31 
 
33 

NEW BUSINESS 
 
1. The Salvation Army request to waive DCC’s 
 
2. CVRD-Utility collaboration report – standing committee on potable water, 
 wastewater, rainwater and drainage 
 
 Recommendation:  That Council direct staff to prepare a discussion paper, 
 for consideration at the October 31, 2016 Committee of the Whole meeting 
 
 

12.00 
 
 
 
37 
 
 
 
39 

BYLAWS 
 
For Third Reading and Final Adoption 
 
1. “Official Community Plan Amendment Bylaw No. 2856, 2016” 
 (change land use at 963 Webb Road from Suburban Residential to 
 Commercial) 
 
2. “Zoning Amendment Bylaw No. 2857, 2016” 
 (rezone 963 Webb Road from Residential One A to Multiple Use One Zone) 
 

13.00 ADJOURNMENT 
 
 



 
 
THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  3000-01 
From: Chief Administrative Officer Date: October 17, 2016  
Subject: Appointment of Approving Officer and Deputy Approving Officer 

 
PURPOSE: 
The purpose of this report is to rescind the appointments of the current Approving Officer and Deputy 
Approving Officer and appoint a new Approving Officer and Deputy Approving Officer.  
 
CAO RECOMMENDATIONS: 
That based on the October 3, 2016 staff report “Appointment of Approving Officer and Deputy Approving 
Officer” Council approve Option 1 and: 
1.  Rescind the appointment of Graham Savage as the City’s Approving Officer and Rich Feucht as the 
 City’s Deputy Approving Officer; and 
2.  Appoint Rich Feucht as the City’s Approving Officer and Ian Buck as the City’s Deputy Approving 
 Officer.  
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
Section 77 of the Land Title Act states: 
(1) For land within a municipality, the municipal council must appoint a person as an approving officer. 
(2) An approving officer appointed under this section must be 

(a) the municipal engineer, 
(b) the chief planning officer, 
(c) some other employee of the municipality appointed by the municipal council, or 
(d) a person who is under contract with the municipality. 
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Staff Report - October 17, 2016  Page 2 of 3 
Appointment of Approving Officer and Deputy Approving Officer 
 

\\Vesta\Public\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2016-10-17 Appointment of Approving Officer.docx 

DISCUSSION: 
Mr. Rich Feucht, P.Eng was hired by the City as Development Engineer in October 2015 following the 
restructure of the Development Services Department to include the Subdivision and Development 
Servicing function. At that time Mr. Feucht completed the School for Statutory Approving Officers course 
through the Municipal Administration Training Institute (MATI) and has spent the last year gaining a solid 
understanding of the legislative and administrative requirements required for subdivision approval. During 
the past year Mr. Graham Savage has been in the role of Approving Officer with Mr. Feucht acting as the 
Deputy. Over that last few months however, the City’s reliance on Mr. Savage has diminished substantially 
and Mr. Feucht has all but in title taken on the role of Approving Officer. 

Mr. Ian Buck, Director of Development Services completed the MATI Approving Officer course in 2010 and 
has previously acted in both the Deputy and Approving Officer role for the City of Campbell River.  

Staff is confident the in house expertise exists and that contracting the Approving Officer position to an 
external contractor is no longer necessary. It is recommended that Mr. Feucht be appointed Approving 
Officer and Mr. Buck be appointed Deputy Approving Officer. 

   
FINANCIAL IMPLICATIONS: 

In 2016 the City budgeted $12,000 for the contract Approving Officer function. With Mr. Feucht taking on 
the majority of the work only $1,855 has been spent to date. With the appointment of Mr. Feucht and Mr. 
Buck to the Approving Officer and Deputy positions there will no longer be a need to contract out this 
function. However, with the added responsibilities there will be slight wage increases which have yet to be 
determined.  

ADMINISTRATIVE IMPLICATIONS:    

The role of Approving Officer is statutory in nature. The time commitment associated with this role is 
proportional to the quantity of subdivision applications received and is incorporated into the duties of the 
Development Engineer. 

ASSET MANAGEMENT IMPLICATIONS: 

The approving officer role is responsible for accepting new City infrastructure through the approval of new 
development. Once approved these assets are turned over to Public Works and Services as in-service 
assets that require ongoing maintenance and repair.  

STRATEGIC PRIORITIES REFERENCE: 

Appointment of the Approving Officer Function to in-house staff aligns with Council’s Strategic Priority to 
focus on organizational and governance excellence. This is within Council’s area of control and will support 
improving efficiencies in the subdivision approval process in addition to meeting the fundamental statutory 
obligations of the Land Title Act.  
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Staff Report - October 17, 2016  Page 3 of 3 
Appointment of Approving Officer and Deputy Approving Officer 
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OFFICIAL COMMUNITY PLAN REFERENCE:    

Not specifically referenced.   

REGIONAL GROWTH STRATEGY REFERENCE: 

Not specifically referenced.  

CITIZEN/PUBLIC ENGAGEMENT: 

Staff will inform the public based on the IAP2 Spectrum of Public Participation:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

 

OPTIONS:    

Option 1:  Rescind the appointment of Graham Savage as the City’s Approving Officer and Rich Feucht 
as the City’s Deputy Approving Officer; and 

Appoint Rich Feucht as the City’s Approving Officer and Ian Buck as the City’s Deputy 
Approving Officer. (recommended) 

Option 2: Maintain the current contracted Approving Officer and Deputy Approving Officer 

Option 3: Request staff report back with alternative options for the Statutory Approving Officer 
function.  

 

Prepared by: 

 

Ian Buck, MCIP, RPP 
Director of Development Services 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Mayor and Council  File No.:   3320-30-LA1501 
From: Chief Administrative Officer Date:  October 17, 2016 
Subject: Acadia on the Walk Development – Latecomer Agreement LA1501 (Sewer Service) 

 
PURPOSE: 
The purpose of this report is for Council to consider a latecomer agreement with the developer of Acadia 
on the Walk apartment (Anfield Road) for the cost recovery of upgrading a portion of the sewer 
improvements constructed as part of the servicing requirements for this development. 
 
CAO RECOMMENDATIONS: 
That based on the October 17th, 2016 staff report entitled, “Acadia on the Walk Development – Latecomer 
Agreement LA1501 (Sewer Service)” Council approve option 1 authorizing the Mayor and Director of 
Legislative Services to sign all documentation relating this latecomer agreement.  
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
In 2015, Veyron Properties Group Ltd. (Inc. No. BC0924064) constructed the Acadia on the Walk apartment 
complex on the corner of Cliffe Avenue and Anfield Road. The building permit requirements for servicing 
this development included upgrading a portion (98 metres) of the City’s existing sanitary sewer system 
between the development and the Mansfield Drive sewage lift station. This utility improvement included 
sufficient capacity for future development in the south Courtenay area. Therefore, under Division 11 
section 508 of the Local Government Act, the developer is entitled to enter into a Latecomer Agreement 
with the municipality to recover the costs incurred for the excess or extended services.  
 
DISCUSSION: 
The additional sewer capacity installed through the Veyron Properties’ development will benefit 
approximately eight parcels of land in South Courtenay, including lands along Christie Parkway and future 
phases of the Ridge Development. Through the Latecomer Agreement, those parcels that develop over the 
next 15 years will pay their proportionate share of the initial sewer installation cost to the City. The City will 
transfer these sums back to Veyron Properties. 
The Latecomer Agreement has a term of 15 years. Development that occurs after this period will no longer 
be subject to the latercomer fee.   
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Staff Report - October 17, 2016  Page 2 of 3 
Acadia on the Walk Development – Latecomer Agreement LA1501 (Sewer Service) 
 
FINANCIAL IMPLICATIONS: 

All costs incurred to establish the agreement have been paid by the developer.   

ADMINISTRATIVE IMPLICATIONS:   

City staff will administer this latecomer agreement and are responsible for collecting and remitting the fees 
to the developer in accordance with the terms of the agreement.  Staff’ time to undertake this work is part 
of the City’s regular course of business and is considered statutory.  
 
STRATEGIC PLAN REFERENCE: 

None. 

OFFICIAL COMMUNITY PLAN REFERENCE:  

None. 

REGIONAL GROWTH STRATEGY REFERENCE: 

None. 

CITIZEN/PUBLIC ENGAGEMENT: 

Through a Notice on Title, staff will inform those land owners affected by the established latecomer 
agreement. The inform level of engagement is based on the IAP2 Spectrum of Public Participation:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 
 

 

OPTIONS:   

Option 1 Council authorize the Mayor and the Director of Legislative Service to sign the 
documentation relating to the Latecomer Agreement LA1501 (Recommended) 

Option 2 Council does not authorize the Mayor and the Director of Legislative Service to sign the 
documentation relating to the Latecomer Agreement LA1501 
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Staff Report - October 17, 2016  Page 3 of 3 
Acadia on the Walk Development – Latecomer Agreement LA1501 (Sewer Service) 
 
Prepared by: 

 

     

Lesley Hatch, P.Eng. 
Director of Engineering Services 

Attachment(s): 
1. Attachment No. 1 : Latecomer Agreement LA1501 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Mayor and Council  File No.:   0400-90-01 
From: Chief Administrative Officer Date:  October 17, 2016 
Subject: Project Watershed Simms Millennial Park Fish Habitat Enhancement – Request for Support 

 
PURPOSE: 
The purpose of this report is for Council to consider Project Watershed’s request for support in advancing 
the Simms Millennial Park Fish Habitat Enhancement project as presented by the Project Watershed 
delegation on October 3, 2016.  
 
CAO RECOMMENDATIONS: 
That based on the October 17th, 2016 staff report entitled, “Project Watershed Simms Millennial Park Fish 
Habitat Enhancement – Request for Support” Council approve option 1 and direct staff to prepare a letter 
of support from Council endorsing the project AND 
That Council authorizes in-kind staff support for communications, design coordination and construction 
fencing to an upset limit of $3,500 in staff time and supplies.  
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
Since 2010, Project Watershed has been working on a project to enhance salmon habitat in the Courtenay 
River Estuary. This project was originally supported by Courtenay City Council in 2011, but experienced 
funding challenges in progressing in the 4 years subsequent. In 2015, Project Watershed received grant 
funding to refocus the project to improve water quality specifically in the Courtenay river channels that 
pass through Simms Millennial Park for the purpose enhancing refuge areas for fish passage.  
 
DISCUSSION: 
At the October 3, 2016 Council meeting, Project Watershed attended as a delegation to re-introduce the 
salmon habitat enhancement project to Council. The project includes improvements to channel crossings 
on the Simms Park trail network including a larger culvert crossing and a new pedestrian bridge crossing, 
removing sediment from the throat of the channel inlet, creating some new water pools within the channel 
and planting shrubs and trees to diversify shoreline vegetation. 
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Staff Report - October 17, 2016  Page 2 of 3 
Project Watershed Simms Millennial Park Fish Habitat Enhancement – Request for Support 
 
Project Watershed is preparing to apply for a grant to fund the project construction at the end of October. 
They have requested a letter of support for the project from Council to accompany their application. In 
addition, they ask for the in-kind support of City staff for: 

• Preparation of public notifications 
• Project coordination 
• Supply and installation of temporary fencing or barriers to delineate the construction area and 

separate the area from the public 
• Design review  

 
Staff has attended a preliminary meeting with the Project Watershed team to understand the project and 
provided cursory comments.  
 
FINANCIAL IMPLICATIONS: 

The financial implications of in-kind staff support for this project are based on an estimated number of 
hours required to support the request and amounts to approximately $1,500. This cost would be covered 
by the City’s operating budget.  
Materials such as road side barriers are readily available at the Public Works yard for loan at no cost. If 
fencing is required to section off areas of the park, orange snow fencing would cost approximately $2,000. 
This cost would be allocated to the Simms Park operating budget. 
 
ADMINISTRATIVE IMPLICATIONS:   

Estimated staff time to support the in-kind request is demonstrated in the table below: 
 

Description Department No. of Hours 

Council Report Preparation Engineering, CAO office 2 hours 

Public notification and 
communications support 

Legislative Services 2 hours 

Fence/barrier set up and take down Public Works 4 hours 

Meetings and design review Engineering, Public Works, Rec 
& Culture  

6 hours 

Total: 14 hours 
 
STRATEGIC PLAN REFERENCE: 
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Staff Report - October 17, 2016  Page 3 of 3 
Project Watershed Simms Millennial Park Fish Habitat Enhancement – Request for Support 
 
OFFICIAL COMMUNITY PLAN REFERENCE:  

None. 

REGIONAL GROWTH STRATEGY REFERENCE: 

None. 

CITIZEN/PUBLIC ENGAGEMENT: 

The project notices and other communications materials produced for the project will inform the public of 
construction. Inform is described in the IAP2 Spectrum of Public Participation as:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

OPTIONS:   

Option 1 Council directs staff to prepare a letter of support for the Project Watershed Simms 
Millennial Park fish habitat enhancement project AND 

 Council authorizes the in-kind support of staff time and materials to advance the 
construction of the project to the upset limit of $3,500 in staff time and supplies. 

Option 2 That Council direct staff to not spend any more time on this initiative. 

Prepared by: 

 

     

Lesley Hatch, P.Eng. 
Director of Engineering Services 
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THE CORPORATION OF THE CITY OF COURTENAY 

MEMORANDUM 
 

 

 

To:  Council  File No.: 7710-01 

From: Chief Administrative Officer Date:  September 26, 2016 

Subject:  Annual Volunteer Appreciation Dinner 

 

ISSUE: 

The volunteer appreciation dinner that is often scheduled in the fall has been postponed.  Staff will consult 
with elected officials to determine a new time for the event as well as consider an approach and invitation 
list that would effectively acknowledge volunteers.   

 

BACKGROUND: 

A volunteer appreciation dinner is held annually as an opportunity for Mayor and Council to show that they 
value the community volunteers.   The event has evolved several times in the past, and may be due for 
another structural change.  Over time this event has grown in scope and the invitation list now regularly 
includes organization heads rather than volunteers. In the summer of 2016 the Mayor asked staff to 
consider changes to the event approach so that it is more effective in recognizing volunteers. 

 

KEY CONSIDERATIONS: 

- The event has been postponed for 2016 pending a staff report to council and a discussion on the 
best approach to acknowledging Courtenay’s volunteers.   

 

 

 

Respectfully submitted,     Prepared by, 

 
David Allen, BES, CLGEM, SCLGM   Dave Snider, MBCSLA 
Chief Administrative Officer    Director of Recreation and Cultural Services 
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1580 Fitzgerald Ave 
Courtenay, BC 
Phone 250.338.8221 
Fax 250.338.8209 
 
Attention Mayor and Council; 
 
 The Salvation Army’s mission is to meet human needs and be a transforming 
influence here in the Comox Valley.  A large part of fulfilling this mission lies within the 
operations of the Pidcock Shelter, housing those experiencing homelessness.  You may be 
aware that we are currently in the process of renovating the shelter to better serve our 
people. We are inviting you to join us in a financial way: 
 
We received this letter from the City of Courtenay; 
 
 
Please see below for the cost estimate sheet from our Development Engineering department. 
  
Your project is just large enough to require the 8” storm service due to the amount of impermeable 
surface on your lot. As this size is not dictated by a predetermined rate and is based on the actual 
costs of the installation, it was felt that this may serve as the more economical option. If the 
installation is less than the $3000.00 the difference will be refunded. 
  
As for the DCC’s under the City’s bylaw No 2840, only places of worship and renovations under 
$50,000 are exempted from DCC’s. 
 
We are requesting these fees be waived to help us serve the community most efficiently. If 
there are other related fees, we would ask that they be waived as well. 
 
 
Thank you for considering our request. 
   
Kevin Elsasser (Captain)  
Co-Executive Director 
Comox Valley Ministries 
Kevin_Elsasser@can.salvationarmy.org 
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Office of the Chief Administrative OfficerOffice of the Chief Administrative OfficerOffice of the Chief Administrative OfficerOffice of the Chief Administrative Officer    
 
600 Comox Road, Courtenay, BC V9N 3P6 
Tel: 250-334-6000     Fax: 250-334-4358 
Toll free:  1-800-331-6007 
www.comoxvalleyrd.ca 

File: 0540.01 
July 27, 2016 

Sent via email only: dallen@courtenay.ca 
David Allen  
Chief Administrative Officer 
City of Courtenay 
830 Cliffe Avenue 
Courtenay, BC  V9N 2J7 
 
Dear David: 
 
Re: Utility collaboration report –  

standing committee on potable water, wastewater, rainwater and drainage 

 
Please find attached Comox Valley Regional District (CVRD) staff report titled “Utility collaboration report 
- standing committee on potable water, wastewater, rainwater and drainage”. The report was prepared in 
response to a request from the board for information regarding the possible creation of a standing 
committee to consider matters relating to potable water, wastewater, rainwater and drainage across the entire 
Comox Valley. 
 
The CVRD committee of the whole received this report at its July 12, 2016 meeting and subsequently 
directed that staff forward the report to the chief administrative officers of the Village of Cumberland, the 
Town of Comox, the City of Courtenay and to the K’ómoks First Nation, for review, comments and 
constructive input. 

 

The committee has directed that it would like to consider the matter further at the October 18, 2016 
committee of the whole meeting. If you could please review the attached report, consider constructive input 
at both the operational and policy levels, and provide any comments or feedback by October 7, 2016 it 
would be appreciated. 
 
The resolution approved by the CVRD board is as follows: 

THAT staff forward the report dated July 6, 2016 titled “Utility collaboration report - standing 
committee on potable water, wastewater, rainwater and drainage” to the chief administrative officers 
of the Village of Cumberland, the Town of Comox, the City of Courtenay and to the K’ómoks First 
Nation, for review, comments and constructive input to be brought back for consideration at the 
October 18, 2016 committee of the whole meeting. 

 
Sincerely, 
 
 
 
T. Ian Smith  
Acting Chief Administrative Officer 
 
Enclosure:  Correspondence dated March 24, 2016 from Director Rod Nichol 

CVRD staff report dated July 6, 2016 “Utility collaboration report - standing committee on 
potable water, wastewater, rainwater and drainage” 
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Rod NicholRod NicholRod NicholRod Nichol, Director, Lazo North , Director, Lazo North , Director, Lazo North , Director, Lazo North ––––    Electoral AreaElectoral AreaElectoral AreaElectoral Area    ‘B’‘B’‘B’‘B’    
Tel:  250-898-8873   E-mail: rodnichol@shaw.ca 

 
 

The views expressed in this letter are those of the director and do not necessarily reflect those of the corporation or the full board of directors. 

File: 540-01 
March 24, 2016 
 
Chair and Directors 
Committee of the whole 
 
In recognizing the importance of projects like the south sewer initiate and water filtration, 
that have a significant effect on life in the Comox Valley, I respectfully request the 
committee’s consideration of the following: 
 

THAT staff prepare a report on the creation of a standing committee to consider 
matters relating to potable water, waste water, rain water and drainage across the 
entire Comox Valley with the objective to coordinate servicing needs and collaborate 
on long term solutions; 
 
AND FURTHER THAT the membership include a representative from the City of 
Courtenay, Town of Comox, Village of Cumberland, K’ómoks First Nation, and 
Electoral Area ‘A’ (Baynes Sound – Denman/Hornby Islands), Electoral Area ‘B’ 
(Lazo North) and Electoral Area ‘C’ (Puntledge – Black Creek). 

 

Sincerely, 
 

 

 
Rod Nichol  
Director  
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Staff report 
 
 
DATE: July 6, 2016 

FILE: 5600-01 
TO:  Chair and directors 
  Committee of the whole 
 
FROM: Debra Oakman, CPA, CMA 

Chief Administrative Officer 
 
RE: Utility collaboration report - Standing committee on potable water, wastewater, 

rainwater and drainage 
 
Purpose 
The purpose of this report is to provide information on the creation of a standing committee to 
consider matters relating to potable water, wastewater, rainwater and drainage across the entire 
Comox Valley as directed by the Comox Valley Regional District (CVRD) board of directors. 
 
Policy analysis 
The CVRD currently delivers more than 90 services and under section 332 of the Local Government 
Act (RSBC, 2015, c. 1) (LGA) a regional district may operate any service that the board considers 
necessary or desirable for all or part of the regional district.  
 
At its April 26, 2016 meeting, the CVRD board deferred consideration of the following resolution to 
the July 2016 committee of the whole meeting to enable further discussions and background 
materials preparation on a potential standing committee: 

 
THAT staff prepare a report on the creation of a standing committee to consider matters 
relating to potable water, wastewater, rainwater and drainage across the entire Comox Valley 
with the objective to coordinate servicing needs and collaborate on long term solutions;  
 
AND FURTHER THAT the membership include a representative from the City of 
Courtenay, Town of Comox, Village of Cumberland, K’ómoks First Nation, and Electoral 
Area ‘A’ (Baynes Sound – Denman/Hornby Islands), Electoral Area ‘B’ (Lazo North) and 
Electoral Area ‘C’ (Puntledge – Black Creek). 

 
Standing committees may only be established by the chair of the board “for matters the chair 
considers would be better dealt with by committee” whereas select committees are appointed by the 
board “to consider or inquire into any matter and report its findings and opinion to the board” 
(LGA, s. 218).  
 
The CVRD board strategic priorities contain numerous references to the many services that relate to 
potable water, wastewater, rainwater and drainage; however no specific references are made in the 
strategic priorities chart or workplan to an overarching service or committee to manage all of the 
utilities identified in the April 2016 resolution, noted above.  
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Staff Report – Utility collaboration report  Page 2 
 

 
Comox Valley Regional District 

 
Executive summary 
The April 2016 resolution describes a standing committee to address matters relating to potable 
water, wastewater, rainwater and drainage across the entire Comox Valley.  Generally, standing 
committees have been established to consider policy matters relating specifically to the services 
established by CVRD board.  Alternatively the board may wish to consider developing terms of 
reference for a select committee with the purpose of discussing coordination of service needs and 
making a recommendation with regard to how to facilitate coordination over the long term.   
 
Consideration and understanding of the current services established by at the CVRD that relate to 
potable water, wastewater, rainwater and drainage and the governing legislation for each of these 
services including committee structure is important in order to recognize the participants involved 
and acknowledge the process if change is required.  Many assets and liabilities are associated with 
each service and careful consideration of the disposition or transfer of the assets and liabilities would 
be required before committing to any governance changes. As a first step it may be useful to prepare 
a report that identifies the current status including listing the relevant CVRD services, participants 
and governing documents associated with these topics as well as listing the services and utilities 
delivered directly by the City of Courtenay, Town of Comox, Village of Cumberland and K’ómoks 
First Nations.    
 
Options: 

1. The board chair could consider creating a standing committee, however a terms of reference 
would need to be developed to clearing articulate the purpose of the committee.   

2. The CVRD board could consider hosting meetings to share information on water, 
wastewater, rain water and drainage information to enhance collaboration and 
communication between Comox Valley jurisdictions having authority on these matters. 

3. The CVRD board could consider establishing a select committee, however a terms of 
reference would need to be developed to clearly articulate the purpose, objective and term of 
the committee.   

4. The CVRD board could develop a draft terms of reference and forward to the member 
municipalities and K’ómoks First Nations for comment before considering the 
establishment of a select committee.  

5. The CVRD board could consider sending a letter to member municipality councils and 
senior administration encouraging further collaboration on these important topics.  

 
Recommendation from the chief administrative officer: 
The report is for information purposes. 
 
Respectfully:   Concurrence: 
    
D. Oakman   J. Warren 
    
Debra Oakman, CPA, CMA 
Chief Administrative Officer 

  James Warren 
General Manager of 
Corporate Services 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2856 
 

A bylaw to amend Official Community Plan Bylaw No. 2387, 2005 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Official Community Plan Amendment Bylaw 

No. 2856, 2016”. 

2. That Official Community Plan Bylaw No. 2387, 2005 be amended as follows: 

a) By changing the land use designation of Lot 21, District Lot 134, Comox District, 
Plan 1705, Except Part in Plan 1966 (963 Webb Road) from Suburban Residential 
to Commercial  as  shown in bold outline on Attachment A which is attached 
hereto and forms part of this bylaw; and 

b) That Map #2, Land Use Plan be amended accordingly; 
 

3. This bylaw shall come into effect upon final adoption hereof. 
 
Read a first time this 19th day of September, 2016 
 
Read a second time this 19th day of September, 2016 
 
Considered at a Public Hearing this 3rd day of October, 2016 
 
Read a third time this    day of  , 2016 
 
Finally passed and adopted this  day of  , 2016 
 
 
             
Mayor       Director of Legislative Services 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2856, 2016 
Amendment to the  

Official Community Plan Bylaw No. 2387, 2005 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2857 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2857, 2016”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

(a)  by rezoning Lot 21, District Lot 134, Comox District, Plan 1705, Except Part in Plan 
1966 (963 Webb Road), as shown in bold outline on Attachment A which is attached 
hereto and forms part of this bylaw, from Residential One A Zone (R-1A) to Multiple 
Use One Zone (MU-1); and 

 
(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 19th day of September, 2016 
 
Read a second time this 19th day of September, 2016 
 
Considered at a Public Hearing this 3rd day of October, 2016 
 
Read a third time this    day of  , 2016 
 
Finally passed and adopted this  day of  , 2016 
 
 
             
Mayor       Director of Legislative Services 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2857, 2016 
Amendment to the  

Zoning Bylaw No. 2500, 2007 
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