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CORPORATION OF THE CITY OF COURTENAY 

COUNCIL MEETING AGENDA 
 

 
DATE:  June 19, 2017  
PLACE: City Hall Council Chambers 
TIME:  4:00 p.m.  
 
 
1.00 

 
ADOPTION OF MINUTES 
 

  
1. Adopt June 12, 2017 Regular Council meeting minutes 
 

 
2.00 

 
INTRODUCTION OF LATE ITEMS 
 
 

3.00 
 
 

DELEGATIONS 
 
1. Heritage Advisory Commission - Annual Report 
 
 

 
4.00 

 
STAFF REPORTS/PRESENTATIONS 
 

 
 
 
1 
 
 
43 
 

 
(a)  Financial Services 
 
1. 2016 Audited Financial Statements - MNP Presentation by Cory Vanderhorst, 
 CPA, CA 
 
2. Financial Information Act – 2016 Statement of Financial Information (SOFI) 
 
 

 
5.00 
 
79 

 
EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
1. Comox Valley Air Quality – Corporation of the Village of Cumberland 
 
 

 
6.00 
 
 

 
INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
 

 
7.00 

 
REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS 
FROM COMMITTEES 
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8.00 RESOLUTIONS OF COUNCIL  
 
1. Councillor Hillian – Proposed Resolution following the June 12, 2017 Council 
 Meeting 
 
WHEREAS “Zoning Amendment Bylaw No. 2871, 2017” (308, 320 and 332 3rd 
Street) was adopted by Council on June 12, 2017; 
 
THEREFORE BE IT RESOLVED that Council direct staff to investigate, as part of 
the ongoing project planning process, the feasibility of an access to the subject 
properties from Duncan Avenue as opposed to 3rd Street. 
 
2. Councillor Lennox – Proposed Resolutions 
 
 1. Rain Barrels 
 
WHEREAS water prices are on the rise and bulk buying of rain barrels is an option 
available to the city where the benefits can be passed on to the residents;  
  
THEREFORE BE IT RESOLVED that staff report back with costs and implications 
of a rain barrel program.  
 
 2. Compost Containers 
 
WHEREAS rats are a considerable nuisance and are attracted to composting 
materials; 
 
THEREFORE BE IT RESOLVED that staff report back on costs and implications of 
implementing a rat proof compost container program. 
 
 3. North Island College Pay Parking 
 
WHEREAS the city has banned pay parking in the PA- 4 Zone for the betterment of 
the community; 
 
THEREFORE BE IT RESOLVED that the City send a letter to North Island College 
requesting the removal of pay parking at the Courtenay campus. 
 
3.  In Camera Meeting 
 
That notice is hereby given that a Special In-Camera meeting closed to the public will 
be held June 19th, 2017 at the conclusion of the Regular Council Meeting pursuant to 
the following sub-sections of the Community Charter: 
 

- 90 (1) (c) labour relations or other employee relations. 
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9.00 
 
81 
 
 

 
UNFINISHED BUSINESS 
 
1. Greenhouse Gas Emission Fuel Pump Labels Updated Information 
 
2. Delegation from the June 12, 2017 regular Council meeting 
 

- Gary Guthrie – Budget Process 
 

 
10.00 

 
NOTICE OF MOTION 
 
 

 
11.00 
 

 
NEW BUSINESS 
 
 

 
12.00 
 
 
 
97 
 
 
 
 
99 
 
 
 
101 
 

BYLAWS 
 
For Third Reading and Final Adoption 
  
1. “Zoning Amendment Bylaw No. 2872, 2017” 
 (To allow a secondary suite at 1986 4th Street East) 
 
For Final Adoption 
 
2.   “Water Efficiency Reserve Fund Bylaw No. 2885, 2017” 
      (To establish a water efficiency reserve fund) 
 
3. “Land Sales and Use Reserve Fund Bylaw No. 2886, 2017” 
 (To establish a land sales and use reserve fund) 
 

13.00 ADJOURNMENT 
  
 
 





 
 
THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  1870-02 [2016] 
From: Chief Administrative Officer Date:  June 19, 2017 
Subject: 2016 Audited Financial Statements 

 
PURPOSE: 
The purpose of this report is to request approval of the audited financial statements for the year ended 
December 31, 2016. 
 
POLICY ANALYSIS:  
Section 171 of the Community Charter requires that the municipal auditor report to Council on the annual 
financial statements.  Council is responsible for the review and approval of the financial statements. This is 
one of the key roles that Council fulfils to ensure that the City’s financial and organizational resources are 
sound. 
 
EXECUTIVE SUMMARY:  
The firm of MNP LLP was appointed by Council to undertake the independent audit for the 2016 year.  
Under the terms of their engagement, the interim audit work was performed in December 2016, and final 
audit work undertaken in March to early June 2017.   
 
CAO RECOMMENDATIONS: 
That based on the June 19, 2017 staff report “2016 Audited Financial Statements” Council approve OPTION 
1 which approves the Audited Financial Statements for the year ended December 31, 2016.  
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
Section 171 of the Community Charter requires that the municipal auditor report to Council on the annual 
financial statements.  
 
The auditor’s responsibility is to report on whether the annual consolidated statements present fairly, in all 
material respects, the financial position, results of operations, change in net financial assets and cash flows 
of the City in accordance with Canadian Public Sector Accounting Standards.   In addition, their role is to 
provide reasonable, but not absolute, assurance of detecting misstatements, fraud or non-compliance with 
laws and regulations having a material effect on the consolidated financial statements as a whole. 
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Staff Report - June 19, 2017  Page 2 of 3 
2016 Audited Financial Statements 
 
Council is responsible for the review and approval of the annual financial statements. 
 
DISCUSSION: 
The firm of MNP LLP was appointed by Council to undertake the annual independent financial audit of the 
City for the 2016 calendar year.  On December 19, 2016 Staff provided MNP’s Audit Service Plan to Council. 
Audit staff were on site to complete the 2016 audit procedures in the latter part of March and continued to 
interact with staff through to June 12, 2017.  The Audit work is now complete and MNP, in conjunction 
with this report, has prepared an overview of the City’s financial position as well as their opinion and 
approval of the 2016 consolidated financial statements.  
Attached are the following documents for Council’s reference: 
 

1. Audit Findings Report for the year ended December 31, 2016 including the Audit Independence 
Letter, MNP LLP 

2. City of Courtenay, Audited Financial Statements for the year ended December 31, 2016 
 
FINANCIAL IMPLICATIONS: 
Total fees of $32,130 charged to the City for audit services are as quoted in the Audit Service Plan 
presented to Council in December 2016.   
 
ADMINISTRATIVE IMPLICATIONS:    
Upon Council review and approval of the financial statements, staff will compile and distribute the 
statements as required to various authorities.  In addition, the financial statements will be made publically 
available via the City’s website and incorporated into the City’s 2016 Annual Report. 
 
STRATEGIC PLAN REFERENCE: 

We focus on organizational and governance excellence 

 We support meeting the fundamental corporate and statutory obligations 

 

  Area of Control 
The policy, works and programming matters that fall within 
Council’s jurisdictional authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between 
Council and another government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority to 
act. 

 

While the annual audit work and compilation of the consolidated financial statements are not specifically 
identified in the City’s strategic plan, staff resources are used to complete this annual statutory 
requirement. 
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Staff Report - June 19, 2017  Page 3 of 3 
2016 Audited Financial Statements 
 
OFFICIAL COMMUNITY PLAN REFERENCE:    
N/A 
 
REGIONAL GROWTH STRATEGY REFERENCE: 
N/A 
 
CITIZEN/PUBLIC ENGAGEMENT: 
The public will be informed of the outcome of Council’s consideration of the 2016 Audited Financial 
Statements based on level one of the IAP2 Spectrum of Public Participation. 

 

OPTIONS:    
OPTION 1: That Council approve the City of Courtenay Audited Financial Statements for the year 

ended December 31, 2016. (Recommended) 
 
OPTION 2: That staff provide a subsequent report for Council consideration.  
 
Prepared by:  

                                   
Brian Parschauer, BA, CPA-CMA 
Director, Financial Services 
 
Attachments : 
1. 2016 Audit Findings 
2. Consolidated Financial Statements for Year Ending December 31, 2016 
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City of Courtenay
Report to Council

For the Year Ending December 31, 2016
For presentation at the Council meeting June 19, 2017
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June 19, 2017

Mayor and Council of the City of Courtenay

Dear Sirs/Mesdames:

We are pleased to submit to you this report for discussion of our audit of the consolidated financial statements of
City of Courtenay (the “City") as at December 31, 2016 and for the year then ended. In this report we cover those
significant matters which, in our opinion, you should be aware of as Mayor and Council.

We have completed our audit of the consolidated financial statements of the City which has been carried out in
accordance with Canadian generally accepted auditing standards. 

Unless unforeseen complications arise, our Audit Report will provide an unqualified opinion to the Mayor and
Council of the City. A draft copy of our proposed Independent Auditors' Report is attached at the end of this
report. 

This report is intended solely for the information and use of Council and management and should not be
distributed to or used by any other parties than these specified parties.

The matters raised in this and other reports that will flow from the audit are only those which have come to our
attention arising from or relevant to our audit that we believe need to be brought to your attention. They are not a
comprehensive record of all the matters arising, and in particular we cannot be held responsible for reporting all
risks in your business or all control weaknesses. This report has been prepared solely for your use and should
not be quoted in whole or in part without our prior written consent. No responsibility to any third party is accepted
as the report has not been prepared for, and is not intended for, any other purpose.

We would like to express our appreciation for the excellent cooperation we have received from management and
employees with whom we worked.

We appreciate having the opportunity to meet with you and to respond to any questions you may have about our
audit, and to discuss any other matters that may be of interest to you. 

Sincerely,

MNP LLP
Chartered Professional Accountants

/jvo
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INTRODUCTION

As auditors, we report to the Mayor and Council on the results of our examination of the consolidated financial
statements of City of Courtenay (the “City”) as at and for the year ended December 31, 2016. The purpose of
this Audit Findings Report is to assist you, as Mayor and Council, in your review of the results of our audit. To
facilitate in your understanding of our findings, Appendix A to this report summarizes our audit process.

Our report will discuss the status of our engagement, as well as communicate to you significant audit, accounting
and reporting matters arising from our procedures. We hope that this report is of assistance to you, and we look
forward to discussing our findings and answering your questions.

ENGAGEMENT STATUS

We have completed our audit of the consolidated financial statements of the City and are prepared to sign our
Auditors' Report subsequent to completion of the following procedures:

 Receipt of the remaining outstanding legal confirmations;

 The Council's review and approval of the consolidated financial statements.

We expect to have the above procedures completed and to release our Audit Report on June 21, 2017. Our draft
report, which will provide an unqualified opinion, is attached at the end of this report. 

SIGNIFICANT AUDIT, ACCOUNTING AND REPORTING MATTERS

CHANGES FROM AUDIT SERVICE PLAN

There were no deviations from the Audit Service Plan previously presented to you.

AREAS OF AUDIT EMPHASIS

The following lists the key areas of our audit emphasis for your City:

 Contingencies, Lawsuits and Commitments;

 Financial Statement Presentation and Disclosure; and

 Fraud and Error.

Detailed information on Areas of Audit Emphasis is included as Appendix B to this report.

FINAL MATERIALITY

Materiality is a concept used to assess the significance of misstatements or omissions that are identified during
the audit and is used to determine the level of audit testing that is carried out. The scope of our audit work is
tailored to reflect the relative size of operations of the City, and is affected by our assessment of materiality and
audit risk. 

Final materiality used for our audit was $1,000,000 for December 31, 2016, calculated as approximately 2% of
annual revenues.

December 31, 2016 Audit Findings – City of Courtenay Page 1
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SIGNIFICANT DEFICIENCIES IN INTERNAL CONTROL

Our audit process focuses on understanding the controls utilized in management's reporting systems to the
extent necessary to identify overall and specific financial reporting risks. This risk assessment allows us to
concentrate our audit procedures on high risk areas and, where possible, place reliance on controls within the
financial reporting system to reduce the extent of our testing.

It is important to note that our assessment was not, nor was it intended to be, sufficient to comment or conclude
on the sufficiency of internal controls.

We are required under Canadian generally accepted auditing standards to communicate all significant
deficiencies identified during an audit to Council on a timely basis. However, we may not be aware of all
significant deficiencies that do, in fact, exist. 

While our review of controls was not sufficient to express an opinion as to their effectiveness or efficiency, no
significant deficiencies in internal control have come to our attention.

DIFFICULTIES ENCOUNTERED

No significant limitations were placed on the scope or timing of our audit.

IDENTIFIED OR SUSPECTED FRAUD

Due to the inherent limitations of an audit and the nature of fraud, including attempts at concealment through
forgery or collusion, an audit conducted in accordance with Canadian generally accepted auditing standards
cannot be relied upon to detect fraud.

While our audit cannot be relied upon to detect all instances of fraud, no incidents of fraud, or suspected fraud,
came to our attention in the course of our audit.

IDENTIFIED OR SUSPECTED NON-COMPLIANCE WITH LAWS AND REGULATIONS

Nothing has come to our attention that would suggest any non-compliance with laws and regulations that would
have a material effect on the consolidated financial statements.

MATTERS ARISING IN CONNECTION WITH RELATED PARTIES

No significant matters arose during the course of our audit in connection with related parties of the City.

GOING CONCERN

We have not identified any material uncertainties related to events or conditions that may cast significant doubt
on the City's ability to continue as a going concern.

We are of the opinion that the going concern assumption is appropriate in preparation of the consolidated
financial statements. 

December 31, 2016 Audit Findings – City of Courtenay Page 2
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AUDITORS’ VIEWS OF SIGNIFICANT ACCOUNTING PRACTICES

The application of Canadian public sector accounting standards allows and requires the City to make accounting
estimates and judgments regarding accounting policies and financial statement disclosures. 

As auditors, we are uniquely positioned to provide open and objective feedback regarding your City's accounting
practices, and have noted the following items during the course of our audit that we wish to bring to your
attention.

Accounting Policies

 The accounting policies used by the City are appropriate and have been consistently applied.

 No new accounting policies, or changes in accounting policies were applied.

Accounting Estimates

Employee future benefits

 Accrual made for expected future payments for employee sick leave and vacation pay.

Allowance for doubtful accounts

 Provision for the uncollectible accounts receivable.

Amortization period of tangible capital assets

 Amortized over the estimated useful life of the respective assets. All assets were amortized under the
straight-line method, over 5 to 80 years.

Financial Statement Disclosures

The disclosures made in the notes to the consolidated financial statements appear clear, neutral and consistent
with our understanding of the entity and the amounts presented in the consolidated financial statements.

MATTERS ARISING FROM DISCUSSIONS WITH MANAGEMENT

We would like to formally acknowledge the cooperation and assistance we received from the management and
staff of the City.

There were no significant matters discussed, or subject to correspondence, with management that in our
judgment need be brought to your attention.

MATTERS ARISING IN THE AUDIT OF COMPONENTS

 There were no significant matters that arose from the audit of components that in our judgment need
to be brought to your attention.

SIGNIFICANT DIFFERENCES

No significant differences were proposed to management with respect to the December 31, 2016 consolidated
financial statements. A summary of all differences is available on request.

December 31, 2016 Audit Findings – City of Courtenay Page 3
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MODIFICATIONS TO THE INDEPENDENT AUDITORS’ REPORT

As discussed earlier, our independent auditors' report will provide an unqualified opinion to the Mayor and
Council. 

MANAGEMENT REPRESENTATIONS

We have requested certain written representations from management, which represent a confirmation of certain
oral representations given to us during the course of our audit.

AUDITOR INDEPENDENCE

We confirm to Council that we are independent of the City. Our letter to Council discussing our independence is
included as part of the additional materials attached to this report. 

December 31, 2016 Audit Findings – City of Courtenay Page 4
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APPENDIX A – MNP Audit Process

Our audit was carried out in accordance with Canadian generally accepted auditing standards, and included a
review of all significant accounting and management reporting systems, with each material year end balance,
key transaction and other events considered significant to the consolidated financial statements considered
separately.

Our audit process focused on understanding the controls utilized in management's reporting systems to the
extent necessary to identify overall and specific financial reporting risks. This risk assessment enabled us to
concentrate our audit procedures on the areas where differences were most likely to arise. Our assessment was
not, nor was it intended to be, sufficient to conclude on the effectiveness or efficiency of internal controls. 

During the course of our audit, we have:

 Examined, on a test basis, evidence supporting the amounts and disclosures in the consolidated financial

statements;

 Assessed the accounting principles used and significant estimates made by management;

 Obtained an understanding of the City and its environment, including management's internal controls

(regardless of whether we relied on them for the purpose of the audit), sufficient to identify and assess

the risks of material misstatement of the consolidated financial statements and to design and perform

audit procedures;

 Reviewed and assessed those accounting systems deemed necessary to support our audit opinion;

 Evaluated the overall consolidated financial statement presentation;

 Performed a subsequent events review with management;

 Reviewed and assessed the status of contingencies, commitments and guarantees;

 Reviewed and assessed exposure to environmental liabilities.

We have obtained written representations from management, included as additional materials following this
report, in order to confirm oral representations given to us and reduce the possibility of misunderstanding.
Specifically, we have obtained written confirmation of significant representations provided on matters that are:

 Directly related to items that are material, either individually or in the aggregate, to the consolidated

financial statements;

 Not directly related to items that are material to the consolidated financial statements, but are significant,

either individually or in the aggregate, to the engagement; and

 Matters relevant to management judgments or estimates that are material, either individually or in the

aggregate, to the consolidated financial statements.

December 31, 2016 Audit Findings – City of Courtenay Page 5
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APPENDIX B – Areas of Audit Emphasis

FINANCIAL STATEMENT PRESENTATION AND DISCLOSURE

Audit Procedures:
•     We have reviewed the consolidated financial statements and concluded that the corresponding presentation
and disclosure is in accordance with Canadian Public Sector Accounting Standards.
•     We have participated in discussions with Management on all significant transactions during the course of the
past 12 months, and have assisted in ensuring appropriate treatment and disclosure.

We have concluded that the City’s consolidated financial statements have been appropriately presented and
appropriate disclosures have been made in accordance with Canadian Public Sector Accounting Standards.

CONTINGENCIES, LAWSUITS AND COMMITMENTS

Audit Procedures:
•     We made detailed inquiries of Management and reviewed both minute books and legal files to identify
contingencies, lawsuits and commitments. No items not already brought to our attention and/or disclosed in the
notes to the financial statements were noted.
•      We have received Management's representation letter attesting to the completeness of issues of this
nature.
•      We discussed claims with management and obtained legal responses with respect to likelihood of success
and potential for payouts. 

We have concluded that contingencies, lawsuits and commitments disclosed in the City’s consolidated financial
statements.

FRAUD AND ERROR

Audit Procedures:
•      Obtained from Management an assessment of the entity's susceptibility to material misstatements arising
from fraud or error.
•      Discussed with Management the entity's susceptibility to material misstatements arising from fraud or error.
•      Obtained Management representations concerning fraud and error.

We concur with Management’s assessment that the City’s susceptibility to material misstatements arising from
fraud or error is reasonably low.

December 31, 2016 Audit Findings – City of Courtenay Page 6
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Independent Auditors’ Report 
 
To the Mayor and Council of the City of Courtenay: 
 
We have audited the consolidated statement of financial position of The Corporation of the City of Courtenay as at 
December 31, 2016 and the consolidated statements of operations, change in net financial assets and cash flow, and 
related schedules 1, 3, 4 and 5 for the year then ended, and a summary of significant accounting policies and other 
explanatory notes.  
 
Management’s Responsibility for Consolidated Financial Statements 
Management is responsible for the preparation and fair presentation of these consolidated financial statements in 
accordance with Canadian public sector accounting standards, and for such internal control as management determines 
necessary to enable the preparation of consolidated financial statements that are free from material misstatement, 
whether due to fraud or error. 
 
Auditors’ Responsibility 
Our responsibility is to express an opinion on these consolidated financial statements based on our audit. We conducted 
our audit in accordance with Canadian generally accepted auditing standards. Those standards require that we comply 
with ethical requirements and plan and perform an audit to obtain reasonable assurance whether the consolidated 
financial statements are free of material misstatement.  
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the consolidated 
financial statements. The procedures selected depend on the auditors’ judgment including the assessment of the risks of 
material misstatement of the consolidated financial statements, whether due to fraud or error. In making those risk 
assessments, the auditor considers internal control relevant to the entity’s preparation and fair presentation of the 
consolidated financial statements in order to design audit procedures that are appropriate in the circumstances, but not for 
the purpose of expressing an opinion on the effectiveness of the entity’s internal control. An audit also includes assessing 
the accounting principles used and significant estimates made by management, as well as evaluating the overall 
consolidated financial statement presentation. 
 
We believe the audit evidence obtained is sufficient and appropriate to provide a basis for our audit opinion. 
 
Opinion 
In our opinion, these consolidated financial statements present fairly, in all material respects, the consolidated financial 
position of the City as at December 31, 2016 the results of its operations, changes in its net financial assets, and its cash 
flows for the year then ended in accordance with Canadian public sector accounting standards. 
 
Other Matters 
Our audit was performed for the purpose of forming an opinion on the consolidated financial statements taken as a whole.  
The current year’s supplementary information, including schedules 1 to 5, has been presented for purposes of additional 
analysis.  The supplementary information in Schedules 1, 3, 4 and 5 has been subjected to the auditing procedures 
applied in the consolidated financial statements and in our opinion, this supplementary information is presented fairly, in 
all material respects, in relation to the consolidated financial statements taken as a whole.  We do not express an opinion 
on Schedule 2 because our examination did not extend to the detailed information therein.   
 
 
 
 
 
Courtenay, British Columbia           
 
June 19, 2017         Chartered Professional Accountants 
 
 
 
 
467 Cumberland Road, Courtenay, British Columbia, V9N 2C5  Ph: 250-338-5464 
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June 19, 2017

Mayor and Council
City of Courtenay
830 Cliffe Avenue
Courtenay, BC  V9N 2J7

Dear Mayor and Council:

We have been engaged to audit the consolidated financial statements of City of Courtenay (the "City") as at
December 31, 2016 and for the year then ended.

CAS 260 Communication With Those Charged With Governance requires that we communicate with you matters
that are significant to our engagement. One such matter is relationships between the City and its related entities
or persons in financial reporting oversight roles at the City and MNP LLP and any affiliates (“MNP”) that, in our
professional judgment, may reasonably be thought to bear on our independence. In determining which
relationships to report, the Standard requires us to consider relevant rules and related interpretations prescribed
by the appropriate professional accounting body and applicable legislation, covering such matters as:

(a) Holding a financial interest, either directly or indirectly, in a client;
(b) Holding a position, either directly or indirectly, that gives the right or responsibility to exert significant

influence over the financial or accounting policies of a client or a related entity;
(c) Personal or business relationships of immediate family, close relatives, partners or retired partners,

either directly or indirectly, with a client or a related entity;
(d) Economic dependence on a client; and
(e) Provision of non-assurance services in addition to the audit engagement.

We are aware of the following relationships between the City and MNP that, in our professional judgment, may
reasonably be thought to bear on our independence. The following relationships represent matters that have
occurred from January 1, 2016 to the date of this letter.

MNP was engaged to provide consulting services for the Engineering Department. In order to mitigate the
independence risk, separate teams were used for the consulting engagement and the audit of the financial
statements.

This report is intended solely for the use of Mayor and Council, management and others within the City and
should not be used for any other purposes.

We look forward to discussing with you the matters addressed in this letter as well as other matters that may be
of interest to you. We will be prepared to answer any questions you may have regarding our independence as
well as other matters.

Sincerely,

MNP LLP
Chartered Professional Accountants

/jvo
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  1870-06 [2016] 
From: Chief Administrative Officer Date: June 19, 2017  
Subject: Financial Information Act – 2016 Statement of Financial Information (SOFI) 

 
PURPOSE: 
The purpose of this report is to request Council approval of the Statement of Financial Information for the 
year ended December 31, 2016. 
 
POLICY ANALYSIS:  
The Financial Information Act and the Financial Information Act Regulation 371/93 require local 
governments to prepare an annual statement of financial information.  In addition, Section 168 of the 
Community Charter requires the City to prepare an annual reporting of council remuneration, expenses 
and contracts.  Section 168 reporting is included in the City’s Annual Statement of Financial Information. 
 
CAO RECOMMENDATIONS: 
That based on the June 19, 2017 staff report “Financial Information Act – 2016 Statement of Financial 
Information”, Council approve OPTION 1 and approve the City of Courtenay Statement of Financial 
Information for the year ended December 31, 2016. 
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
Under the terms of Financial Information Act, each local government in British Columbia is deemed to be a 
“corporation” and must prepare an annual Statement of Financial Information (SOFI) for submission to the 
Province by June 30th each year. 
 
DISCUSSION: 
Attached for Council’s review and approval is the City of Courtenay Statement of Financial Information for 
the year ended December 31, 2016.  The attached report contains a draft Auditor’s Report (Page 3), which 
will be replaced with an approved version for final SOFI submission upon Council’s approval of the 2016 
Financial Statements.   
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Staff Report - June 19, 2017  Page 2 of 3 
Financial Information Act – 2016 Statement of Financial Information (SOFI) 
 
As prescribed by legislation, this annual report includes information on the City’s audited financial 
statements, a schedule of remuneration and expenses for both Council and City employees, a schedule of 
payments made for supplies and services used by the City, as well as information on any active guarantee 
and indemnity agreements in place for the 2016 operational year. 
In the schedules of remuneration and expenses, Total Remuneration includes salary, wages, and taxable 
benefits.  Taxable benefits include premiums paid by the employer for Medical Services Plan, group term 
life insurance, vehicle allowance, parking, contributions made to an employee’s RRSP, and may include 
housing or moving expenses paid by the employer.  Expenses include registration fees, travel expenses, 
memberships and certification fees, and tuition. 
 
FINANCIAL IMPLICATIONS: 

N/A 

ADMINISTRATIVE IMPLICATIONS:    

Preparing the annual SOFI report for submission to Council utilizes resources from both the Finance and 
the Human Resources departments. 

ASSET MANAGEMENT IMPLICATIONS: 

N/A 

STRATEGIC PRIORITIES REFERENCE: 

This matter is an annual statutory requirement that staff must comply with and is presented for Council to 
review and approve. 

We focus on organizational and governance excellence 

 We support meeting the fundamental corporate and statutory obligations 

 

  Area of Control 
The policy, works and programming matters that fall within 
Council’s jurisdictional authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between 
Council and another government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority to 
act. 

 

OFFICIAL COMMUNITY PLAN REFERENCE:    

N/A 

REGIONAL GROWTH STRATEGY REFERENCE: 

N/A 
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Staff Report - June 19, 2017  Page 3 of 3 
Financial Information Act – 2016 Statement of Financial Information (SOFI) 
 
CITIZEN/PUBLIC ENGAGEMENT: 

While public engagement is not required, the SOFI report must be approved by Council and submitted to 
the Province by June 30th.   

Staff will inform the public based on the IAP2 Spectrum of Public Participation as noted below. 

http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 
 

 

OPTIONS:    

1: That Council approves the City of Courtenay Statement of Financial Information for the year 
ended December 31, 2016. (Recommended) 

2: That Council request a subsequent report and not approve the 2016 Statement of Financial 
Information. 

 

Prepared by:   

 
Brian Parschauer, BA, CPA-CMA 
Director, Financial Services 
 

Attachments: City of Courtenay, Statement of Financial Information for the year ended December 
31, 2016 
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2673 Dunsmuir Avenue
P.O. Box 340

Cumberland, BC VOR 1 SO
Telephone: 250-336-2291

Fax: 250-336-2321
cumberland.ca

File No. 0400-60

June 14, 2017

Mayor Paul Ives and Council
Town of Comox

Sent via email only: council@comox.ca

bjolliffe@comoxvalleyrd.ca

ljangula@courtenay.ca

Chair Bruce Jolliffe and Board of Directors

Comox Valley Regional District

Mayor LarryJangula and Council
CityofCourtenay

Dear Comox Council, CVRD Board of Directors and Courtenay Council:

Re: Comox Valley Air Quality

In response to concerns raised by residents and Island Health, the Village of Cumberland has

prioritized investigating the issue of wood smoke and air quality in 2017.

At the June 12 Village Council meeting, Council considered a number of steps to improve air

quality in Cumberland and the Comox Valley. Council determined to implement the following

steps, in this order:

. Amend the Village s Fire Protection Services and Regulation Bylaw to prohibit all land-
clearing burns that are not forestry-related

. Undertake an air quality education and/or incentive campaign
* Enact a bylaw regulating solid fuel-burning appliances, to include the following

regulations:

o That non-certified wood-burning appliances and pellet stoves be removed upon
sale or transfer of any real property

o That wood-burning appliances and pellet stoves not be used during Air Quality

advisories unless the appliance is the only heating appliance, and

o That all new construction include a second form of space heating

This is in addition to prohibiting yard waste fires as of February 2017, and installing "No
Smoking Area" signs at playgrounds and trail kiosks. Cumberland still permits recreational fires,

which have a number of restrictions, including size.
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Council believes that air quality is a regional issue, and while the Village is moving forward with
these steps. Council is interested in working with Comox, the CVRD and Courtenay to improve
air quality and the health of our residents. Moving forward, Cumberland staff will coordinate
with your staff to share information and ensure that there is no duplication of effort. Please do
not hesitate to contact the Village of Cumberland to discuss air quality data or initiatives.

Yours sincerely,

Leslie Baird

Mayor

Cc: SundanceTopham, Chief Administrative Officer

Adriana Proton, Deputy Corporate Officer

Richard Kanigan, Chief Administrative Officer, Town ofComox
Shelly Russwurm, Deputy Corporate Administrator, Town of Comox
Russell Dyson, Chief Administrative Officer, Comox Valley Regional District
Vince Van Tongeren, Policy and Sustainability Analyst, Comox Valley Regionai District
David Alien, Chief Administrative Officer, City of Courtenay
John Ward, Director of Legislative Services, City of Courtenay

Page 2 of 2
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  650-20 
From: Chief Administrative Officer Date:  June 19, 2017 
Subject: Greenhouse Gas Emission Fuel Pump Labels Updated Information 

 
PURPOSE: 
The purpose of the report is to provide Council with updated information regarding Greenhouse Gas 
Emission labels on fuel pumps at gas stations. 
 
CAO RECOMMENDATIONS: No recommendation 
 
Option1: That Council direct staff to draft amendments to the Business Licence Bylaw No. 2523, 

2008 requiring gas stations to place Greenhouse Gas Emission information labels on all fuel 
pumps.  

Option 2: That Council not take any action at this time regarding fuel pump Greenhouse Gas  
  Emission information labels and allow the marketplace to evolve. 
 
Option 3: That Council direct staff to seek other options or conditions regarding Greenhouse Gas 

Emission fuel pump information labels. 

 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
 

BACKGROUND: 

On September 14, 2015, Matt Hulse, Campaign Director for “Our Horizon” made a presentation regarding 
gas pump information labels. He requested that Council support the resolution at the upcoming UBCM and 
implement the labels in the City of Courtenay. 
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Staff Report - June 19, 2017  Page 2 of 4 
Gas Pump Environmental Information Labels 
 
At the UBCM Convention held in September 2015, the following resolution was endorsed: 

B112 Warning Labels for all Fossil Based Liquid Fuels 
Endorsed as Amended 
 
Therefore be it resolved that UBCM support, and that member local governments will implement, where 
possible, legislation to require retailers of petroleum products to provide plastic sleeves (nozzle toppers) 
with warning labels on pump handles for all fossil based liquid fuels. 
 
At its regular meeting held October 13, 2015 Council passed the following resolution: 
 

“That Council request a report from staff on the costs and options and implications of implementing 
gas pump information labels in the City of Courtenay.” 

 
At its regular meeting held February 1st, 2016 Council passed the following resolution: 
 

“That Council postpone the February 1, 2016 staff report “Greenhouse Gas Emission Fuel Pump 
Labels” for a 3 month period.” 

 
At its regular meeting held August 2nd, 2016 Council passed the following resolution: 
 

“That the staff report regarding greenhouse gas fuel pump labels be postponed to January 1, 
2017.” 

 
DISCUSSION: 
 
The City of North Vancouver (CNV) has implementing a Greenhouse Gas Fuel pump label program for its 6 
gas stations. For comparison, the City of Courtenay has 13 gas stations within its boundaries. 

City of Courtenay staff have recently been in contact with CNV staff and have determined that its program 
is now in place. The CNV staff worked closely with the Smart Fuelling campaign 
http://www.smartfuelling.ca/ to get Chevron, Esso and Husky on board, and in the end used their graphic 
design people to develop some consistency in the label design.  

The CNV then provided initial prototypes for all companies to use. 

Petro Canada already had an initiative underway, and has now introduced its own labels Canada wide. 
City of Courtenay staff have confirmed that the Petro Canada in Courtenay has installed the labels. 

FINANCIAL IMPLICATIONS: 
 
Financial implications to the City for development and purchase of the labels are not known at this time; 
however they are estimated to cost approximately $1,000. Ongoing costs for maintenance and 
replacement are not known. 

ADMINISTRATIVE IMPLICATIONS:    

Development and/or purchase of the labels would be coordinated through the City’s Communications staff 
in the Legislative Services Department.  Administrative implications are not expected to be significant. 

Administration of the Business Licence Bylaw is included in the general statutory duties of the Legislative 
Services Department (Bylaw Enforcement) work plan.   
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Staff Report - June 19, 2017  Page 3 of 4 
Gas Pump Environmental Information Labels 
 
ASSET MANAGEMENT IMPLICATIONS: 

None. 

STRATEGIC PRIORITIES REFERENCE:   

We proactively plan and invest in our natural and built environment 

 Continued focus on asset management for sustainable service delivery 

 

  Area of Control 
The policy, works and programming matters that fall within Council’s jurisdictional 
authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between Council and another 
government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority to act. 

 

OFFICIAL COMMUNITY PLAN REFERENCE:   

Section 10 of the Official Community Plan contains goals and objectives towards reduced community 
greenhouse gases. The addition of climate change labels on gas pumps fits with the overarching goals to 
address climate change and energy efficiency.  

REGIONAL GROWTH STRATEGY REFERENCE:  

The Regional Growth Strategy contains the following objective - Objective 8-B: Reduce GHG emissions 
created by the on-road transportation sector. The addition of climate change labels on gas pumps is 
consistent with this objective. 

CITIZEN/PUBLIC ENGAGEMENT:  

Public notice is required for changes to the Business Licence Bylaw pursuant to section 59 of the 
Community Charter: 

59 (2)  Before adopting a bylaw under subsection (1) or section 8 (6) [business regulation], a council must 

(a) give notice of its intention in accordance with subsection (3), and 

(b) provide an opportunity for persons who consider they are affected by the bylaw to make     

representations to council. 

(3)  Notice required under subsection (2) (a) may be provided in the form and manner, at the times and 

 as often as the council considers reasonable. 
 
Council would consult the public based on the IAP2 Spectrum of Public Participation:  
 
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 
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Staff Report - June 19, 2017  Page 4 of 4 
Gas Pump Environmental Information Labels 
 

 

 

OPTIONS:    

Option 1: That Council direct staff to draft amendments to the Business Licence Bylaw No. 2523, 
2008 requiring gas stations to place Greenhouse Gas Emission information labels on all fuel 
pumps.     

Option 2: That Council not take any action at this time regarding fuel pump Greenhouse Gas  
  Emission information labels and allow the marketplace to evolve. 
 
Option 3: That Council direct staff to seek other options or conditions regarding Greenhouse Gas 

Emission fuel pump information labels. 

 

 

Prepared by: 

 
John Ward, CMC 
Director of Legislative Services 
 
Attachments: 

1. Gas Pump Label Examples 
2. February 2016 Staff Report 
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w PETROCANADA d 

Play your part in helping to 
reduce climate change by 
using our products responsibly. 
For more information visit 

pumptalk.ca 
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Idling more than 10 seconds uses 
more gas than restarting

REDUCING EMISSIONS HELPS 
FIGHT CLIMATE CHANGE

www.smartfuelling.ca

As required by bylaw 8437
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www.smartfuelling.ca

REDUCING EMISSIONS HELPS 
FIGHT CLIMATE CHANGE

As required by bylaw 8437
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Regular vehicle maintenance helps 
reduce emissions

www.smartfuelling.ca

REDUCING EMISSIONS HELPS 
FIGHT CLIMATE CHANGE

As required by bylaw 8437
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Chevron and Husky Labels 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

rzeduct ewctsslowi 
save Mo»^y SMART FUELLING 

www.smartfuelling.ca 

SWITCH 
IT OFF 

rzeduct ewctsslowi 
save Mo»^y SMART FUELLING 

www.smartfuelling.ca 

A WELL-OILED 
MACHINE Idling more than 10 seconds uses 

more gas than restarting 

ET— BURNING FOSSIL FUELS 
CONTRIBUTES TO CLIMATE CHANGE Bf 

Regular vehicle maintenance helps 
reduce emissions rzeduct ewcteslowi 

save Mo»^y SMART FUELLING 
www.smartfuelling.ca 

BURNING FOSSIL FUELS 
CONTRIBUTES TO CLIMATE CHANGE KEEPTHE 

PRESSURE 

Properly inflated tires increases fuel efficiency 

BURNING FOSSIL FUELS 
CONTRIBUTES TO CLIMATE CHANGE 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  650-20 
From: Chief Administrative Officer Date:  February 1, 2016 
Subject: Greenhouse Gas Emission Fuel Pump Labels 

 
PURPOSE: 
The purpose of the report is to provide Council with options and implications of implementing Greenhouse 
Gas Emission labels on fuel pumps at gas stations in the City of Courtenay. 
 
CAO RECOMMENDATIONS: 
That, based on the February 1, 2016 staff report, “Greenhouse Gas Emission Fuel Pump Labels”, Council 
provide direction to staff regarding the implementation of Greenhouse Gas Emission fuel pump labels and 
associated amendments to the City’s Business Licence Bylaw based on options provided in this report. 
 
Respectfully submitted, 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 

On September 14, 2015, Matt Hulse, Campaign Director for “Our Horizon” made a presentation regarding 
gas pump information labels. He requested that Council support the resolution at the upcoming UBCM and 
implement the labels in the City of Courtenay. 

At the UBCM Convention held in September 2015, the following resolution was endorsed: 

B112 Warning Labels for all Fossil Based Liquid Fuels 
Endorsed as Amended 
 
Therefore be it resolved that UBCM support, and that member local governments will implement, where 
possible, legislation to require retailers of petroleum products to provide plastic sleeves (nozzle toppers) 
with warning labels on pump handles for all fossil based liquid fuels. 
 
At its regular meeting held October 13, 2015 Council passed the following resolution: 
 

“That Council request a report from staff on the costs and options and implications of implementing 
gas pump information labels in the City of Courtenay.” 
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Staff Report - February 1, 2016  Page 2 of 4 
Gas Pump Environmental Information Labels 
 
DISCUSSION: 
 
The City of North Vancouver (CNV) is implementing a Greenhouse Gas Fuel pump label program for its 6 
gas stations. For comparison, the City of Courtenay has 13 gas stations within its boundaries. 

City of Courtenay staff have recently been in contact with CNV staff in attempt to gather information on 
the costs, implications and procedures for the program. The CNV will be developing its own labels in house 
to provide to the gas stations, and cover the cost of the labels and staff time to implement. Costs to 
implement the program have not been determined; but costs are estimated to be a few hundred dollars 
per year for maintenance and replacement.  

If Council resolves to proceed with the bylaw amendment, staff are suggesting following wording similar to 
the City of North Vancouver (reflecting the appropriate City position) as follows: 
 

 “Greenhouse Gas Emissions Labels for Gas Pumps” means a legible and conspicuous label affixed to 
each pump or pump nozzle used to dispense gasoline or other motor fuel to the public. The 
Greenhouse Gas Emissions Labels will contain a statement, approved by the Director, Community 
Development, to encourage the public to make choices that reduce greenhouse gas emissions and to 
increase general awareness of climate change. 
 
Every operator of a Gasoline Station is required to post or cause to be posted on each pump or pump 
nozzle used to dispense gasoline or other motor fuel to the public, a legible and conspicuous 
Greenhouse Gas Emissions Label that has been approved by the Director, Community Development.” 

 
In addition, if the initiative proceeds, staff would recommend an amendment to the Municipal Ticket 
Information Bylaw No. 2435, 2008 to allow the issuance of fines for failing to comply with the gas pump 
information bylaw. 
 
Staff believe it would be most cost effective for the City of Courtenay to create and provide the labels; 
rather than requiring  gas stations to purchase them. This will hopefully require less enforcement effort in 
the future.  

Another option would be to simply purchase the labels from “Our Horizon” and provide them to the gas 
stations. 

FINANCIAL IMPLICATIONS: 
 
Financial implications to the City for development and purchase of the labels are not known at this time; 
however they are estimated to cost approximately $1000. Ongoing costs for maintenance and replacement 
are not anticipated to be significant. 

ADMINISTRATIVE IMPLICATIONS:    

Development and/or purchase of the labels would be coordinated through the City’s Communications staff 
in the Legislative Services Department.  Administrative implications are not expected to be significant. 

Administration of the Business Licence Bylaw is included in the general statutory duties of the Legislative 
Services Department (Bylaw Enforcement) work plan.   

ASSET MANAGEMENT IMPLICATIONS: 

None. 

 

91
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Gas Pump Environmental Information Labels 
 
STRATEGIC PRIORITIES REFERENCE:   

Not referenced. 

OFFICIAL COMMUNITY PLAN REFERENCE:   

Section 10 of the Official Community Plan contains goals and objectives towards reduced community 
greenhouse gases. The addition of climate change labels on gas pumps fits with the overarching goals to 
address climate change and energy efficiency.  

REGIONAL GROWTH STRATEGY REFERENCE:  

The Regional Growth Strategy contains the following objective - Objective 8-B: Reduce GHG emissions 
created by the on-road transportation sector. The addition of climate change labels on gas pumps is 
consistent with this objective. 

CITIZEN/PUBLIC ENGAGEMENT:  

Public notice is required for changes to the Business Licence Bylaw pursuant to section 59 of the 
Community Charter: 

59 (2)  Before adopting a bylaw under subsection (1) or section 8 (6) [business regulation], a council must 

(a) give notice of its intention in accordance with subsection (3), and 

(b) provide an opportunity for persons who consider they are affected by the bylaw to make     

representations to council. 

(3)  Notice required under subsection (2) (a) may be provided in the form and manner, at the times and 

 as often as the council considers reasonable. 
 
Council would consult the public based on the IAP2 Spectrum of Public Participation:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 
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Staff Report - February 1, 2016  Page 4 of 4 
Gas Pump Environmental Information Labels 
 
OPTIONS:    

Option 1: That Council direct staff to draft amendments to the Business Licence Bylaw No. 2523, 
2008 requiring gas stations to place Greenhouse Gas Emission information labels on all fuel 
pumps.     

Option 2: That Council not take any action at this time regarding fuel pump Greenhouse Gas  
  Emission information labels. 
 
Option 3: That Council direct staff to seek other options or conditions regarding Greenhouse Gas 

Emission fuel pump information labels. 

 

 

Prepared by: 

 
John Ward, CMC 
Director of Legislative Services 
 
Attachments: 

1. City of North Vancouver Bylaw No. 8437. 
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The Corporation of the City of North Vancouver Page 1 
Bylaw, 2015, No. 8437 Document: 1298229-v1 

THE CORPORATION OF THE CITY OF NORTH VANCOUVER 

BYLAW NO. 8437 

A Bylaw to amend “Business Licence Bylaw, 2004, No. 7584” 

The Council of The Corporation of the City of North Vancouver, in open meeting assembled, 
enacts as follows: 
 
1. This Bylaw shall be known and cited for all purposes as “Business Licence Bylaw, 2004, 

No. 7584, Amendment Bylaw, 2015, No. 8437” (Greenhouse Gas Emissions Labels 
for Gas Pumps). 

 
2. “Business Licence Bylaw, 2004, No. 7584”, is hereby amended as follows: 
 

A. In PART 3. INTERPRETATION, add the following: 
 

“335A  Gasoline Station 
 

“Gasoline Station” means a premise where gasoline, diesel fuel or other motor fuels 
derived from petroleum are sold to the public. 

 
335B  Greenhouse Gas Emissions Labels for Gas Pumps  

 
 “Greenhouse Gas Emissions Labels for Gas Pumps” means a legible and 
conspicuous label affixed to each pump or pump nozzle used to dispense gasoline or 
other motor fuel to the public.  The Greenhouse Gas Emissions Labels will contain a 
statement, approved by the Director, Community Development, to encourage the 
public to make choices that reduce greenhouse gas emissions and to increase 
general awareness of climate change.” 
 

B. In PART 3. INTERPRETATION, renumber as follows: 
 

“335A  Group Child Care Facility to 335C  Group Child Care Facility” 
 

C. In PART 5. GENERAL REGULATIONS, add the following: 
 

“511.1  Greenhouse Gas Emissions Labels for Gas Pumps 
 

 Every operator of a Gasoline Station is required to post or cause to be posted on 
each pump or pump nozzle used to dispense gasoline or other motor fuel to the 
public, a legible and conspicuous Greenhouse Gas Emissions Label that has been 
approved by the Director, Community Development.” 

  

94



The Corporation of the City of North Vancouver Page 2 
Bylaw, 2015, No. 8437 Document: 1298229-v1 

D. In PART 5. GENERAL REGULATIONS, renumber as follows: 
 

“511.1  Group Child Care Facility to 511.2  Group Child Care Facility” 
 
 

READ a first time by the Council on the 20th day 
of July, 2015. 

READ a second time by the Council on the 16th 
day of November, 2015. 

READ a third time and passed by the Council 
on the 16th day of November, 2015. 

ADOPTED by the Council, signed by the Mayor 
and City Clerk and affixed with the Corporate 
Seal on the 23rd day of November, 2015. 

“Darrell R. Mussatto” 

MAYOR 

“Karla D. Graham” 

CITY CLERK 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2872 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2872, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

(a)  by rezoning Lot 23, District Lot 159, Comox District, Plan 30920 (1986 4th Street East), 
as shown in bold outline on Attachment A which is attached hereto and forms part of 
this bylaw, from Residential One Zone (R-1) to Residential One S Zone (R-1S); and 

 
(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 15th day of May , 2017 
 
Read a second time this 15th day of May, 2017 
 
Considered at a Public Hearing this 12th day of June, 2017 
 
Read a third time this    day of  , 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
             
Mayor       Director of Legislative Services 
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 2 

 

  
 

 
 
 
 
 
 

 
 
 

THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2872, 2017 
Amendment to the  

Zoning Bylaw No. 2500, 2007 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2885 
 

A Bylaw to establish Water Efficiency Reserve Fund to improve water efficiencies 
 
The Municipal Council of the Corporation of the City of Courtenay in open meeting assembled, 
enacts as follows: 
  
CITATION 
 

1. This Bylaw may be cited for all purposes as the "Water Efficiency Reserve Fund 
Bylaw No. 2885, 2017.” 

 
ESTABLISHMENT 
 

2. Subject to section 188 of the Community Charter, this bylaw establishes a reserve fund 
for a specified purpose and directs that money be placed to the credit of the reserve fund. 
 

3. Funds reserved under the “Courtenay Utilities Reserve Fund Bylaw No. 365 of 1939” 
shall be deemed to be reserves under this Bylaw. 
 

4. Monies in this reserve fund and interest earned on it must be used only for the purposes 
for which the reserve fund was established. 
 

5. Monies are to be received through budget transfers or other Council approved allocations 
as authorized by the Community Charter and other applicable legislation and regulations. 
 

6. From time to time as deemed appropriate a portion of any surplus monies generated by 
the provision of water services to customers of the City of Courtenay may be contributed 
to this reserve fund.  
 

7. Amounts included in the Financial Plan adopted under Section 165 of the Community 
Charter for the purpose of undertaking water efficiency programs, or other allocations 
approved by Council, may from time to time be paid into this reserve fund. 

 
ADMINISTRATION 

 
8. The accumulated funds in the Water Efficiency Reserve Fund will be used to promote the 

operational improvements to the City’s water distribution system and/or to promote and 
implement programs that encourage residents to use water more efficiently. 
 

9. All expenditures of money from the Water Efficiency Reserve shall be provided for in the 
annual Financial Plan or approved by Council amendment thereto. 
 

10. Council hereby authorizes the Director of Finance as responsible for the administration of 
this bylaw. 
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SEVERANCE 
 

11. If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the 
invalid portion must be severed and the remainder of this bylaw is deemed to have been 
adopted without the severed portion. 

 
EFFECTIVE DATE 
 

12. This Bylaw will come into force on the date of its adoption. 
 
REPEAL 
 

13. “Courtenay Utilities Reserve Fund Bylaw No. 365, 1939” is hereby repealed. 
 
 
 
 
Read a first time this 12th day of June, 2017 
 
Read a second time this 12th day of June, 2017 
 
Read a third time this 12th day of June, 2017 
 
Finally passed and adopted this      day of June, 2017 
 
 
 
 
_____________________________       ___________________________________ 
Mayor           Director of Legislative Services 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2886 
 

A Bylaw to establish a Land Sales and Use Reserve 
 
The Municipal Council of the Corporation of the City of Courtenay in open meeting assembled 
enacts as follows: 
  
CITATION 
 

1. This Bylaw may be cited for all purposes as the "Land Sales and Use Reserve Bylaw 
No. 2886, 2017.” 

 
ESTABLISHMENT 
 

2. Subject to section 188 of the Community Charter, this bylaw establishes a reserve for a 
specified purpose and directs that money be placed to the credit of the reserve. 
 

3. Funds reserved under the “Land Sale Reserve Fund Bylaw No. 1911 of 1996” shall be 
deemed to be reserves under this Bylaw. 
 

4. Monies in this reserve and interest earned on it must be used only for the purposes for 
which the reserve was established. 
 

5. Monies are to be received through budget transfers or other Council approved allocations 
as authorized by the Community Charter and other applicable legislation and regulations. 
 

6. Monies generated by the sale of land, improvements, and/or land and improvements shall 
be contributed to this reserve.  
 

7. Amounts included in the Financial Plan adopted under Section 165 of the Community 
Charter or other allocations approved by Council, may from time to time be paid into this 
reserve. 

 
ADMINISTRATION 

 
8. The accumulated funds in the Land Sales and Use Reserve shall be used only for capital 

expenditures. 
 

9. All expenditures of money from the Land Sales and Use Reserve shall be provided for in 
the annual Financial Plan or approved by Council amendment thereto. 
 

10. Council hereby authorizes the Director of Finance as responsible for the administration of 
this bylaw. 
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SEVERANCE 
 

11. If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the 
invalid portion must be severed and the remainder of this bylaw is deemed to have been 
adopted without the severed portion. 

 
EFFECTIVE DATE 
 

12. This Bylaw will come into force on the date of its adoption. 
 
REPEAL 
 

13. “Land Sale Reserve Fund Bylaw No. 1911, 1996” is hereby repealed. 
 
 
 
 
Read a first time this 12th day of June, 2017 
 
Read a second time this 12th day of June, 2017 
 
Read a third time this 12th day of June, 2017 
 
Finally passed and adopted this      day of June, 2017 
 
 
 
 
 
_____________________________       ___________________________________ 
Mayor           Director of Legislative Services 
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