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CORPORATION OF THE CITY OF COURTENAY 

COUNCIL MEETING AGENDA 
 

 
DATE:  October 02, 2017 
PLACE: City Hall Council Chambers 
TIME:  4:00 p.m.  
 
 
1.00 

 
ADOPTION OF MINUTES 
 

  
1. Adopt September 18th, 2017 Regular Council meeting minutes 
 
 

 
2.00 

 
INTRODUCTION OF LATE ITEMS 
 
 

 
3.00 
 
 
 

 
DELEGATIONS 
 
1. Comox Valley Economic Development and Tourism, Geoff Crawford and Lara 
 Greasley 
 
2. Comox Valley Community Health Network (CHN) Planning Committee, Megan 
 Tomlinson and Betty Tate 
 

 
4.00 
 
 
 
1 
 
35 
 
 
 
 
 
71 
 
 
 
97 

 
STAFF REPORTS/PRESENTATIONS 
 
(a)  Development Services 
 
1. Development Permit with Variances No. 1717 - 308, 320 and 332 3rd Street 
 
2. Zoning Amendment Bylaw No. 2895 to Allow for a Secondary Suite at  
 1290 10th Street East 
 
(b)  Financial Services 
 
3. Ranking of 2018 Grant-in-Aid Requests 
 
(c)  Public Works Services 
 
4. DCBIA Proposal - Downtown Pride Diversity Crosswalk 
 

 
5.00 
 

 
EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
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6.00 
 
101 

 
INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
1. Briefing Note - Parks and Recreation Master Plan Consultation Update 
 

 
7.00 

 
REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS 
FROM COMMITTEES 
 
 

 
8.00 

 
RESOLUTIONS OF COUNCIL  
 
 

 
9.00 
 

 
UNFINISHED BUSINESS 
 
1. Delegation from September 18, 2017 Regular Council Meeting - Project 
 Watershed Re: Kus Kus Sum (Fields Sawmill Site) 
 
Request for support from staff and Council to aid in the negotiation of a purchase and 
sale contract with Interfor and consider an exemption from property taxes for the 2 
year period of the net lease agreement. 
 

 
10.00 

 
NOTICE OF MOTION 
 
 

 
11.00 
 

 
NEW BUSINESS 
 
 

 
12.00 
 
 
 
103 
 
 
 
105 
 
 
 
111 
 
 
 
 
 
 
 
 

 
BYLAWS 
 
For First and Second Reading 
 
1. “Zoning Amendment Bylaw No. 2895, 2017” 
 (Rezoning from (R-1) to (R-1S), 1290 – 10th Street East)  
 
2. "Tax Exemption 2018 Bylaw No. 2901, 2017"  
 (To exempt from taxation for 2018, 356 – 3rd St., 280 - 2nd St. #4 – 204 Island 
 Hwy N.) 
 
3. "Churches Tax Exemption 2018 Bylaw No. 2902, 2017" 
 (To exempt from taxation for 2018, the land surrounding the church building and 
 building footprint, except for that portion of lands used in residential or 
 commercial use) 
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115 
 
 
 
 
 
127 
 
 
 
129 
 

For Third Reading 
 
1. “Zoning Amendment Bylaw No. 2868, 2017” 
 (for a Mixed Use CD Zone (CD-26), 3040 & 3070 Kilpatrick Avenue) 
 
For Third Reading and Final Adoption 
 
1. “Official Community Plan Amendment Bylaw No. 2881, 2017” 
 (To change land use designation from Urban Residential to Multi Residential, 
 1330 Lake Trail Road - Habitat for Humanity) 
 
2. “Zoning Amendment Bylaw No. 2892, 2017” 
 (To rezone from Residential Two Zone (R-2) to Residential Three Zone (R-3), 
 1330 Lake Trail Road – Habitat for Humanity) 
 

 
13.00 

 
ADJOURNMENT 
 
 

 





 
 
THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

Figure No. 1: Subject Properties (outlined in red) 

3rd Street 

To:  Council  File No.:  3060-20-1717 

From: Chief Administrative Officer Date: October 2, 2017 

Subject: Development Permit with Variances No. 1717-308, 320 and 332 3rd Street 

PURPOSE: 

The purpose of this report is for Council to consider a Development Permit with Variance to permit the 
construction of a medical clinic including a variance to the required width of the landscaped area inside the 
site’s property lines.  

CAO RECOMMENDATIONS: 

That based on the October 2, 2017 staff report “Development Permit with Variance No. 1717 – 308, 320 
and 332 3rd Street”, Council approve OPTION 1 and proceed with issuing Development Permit with 
Variances No. 1717.   

 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND:  

The subject properties are located at 
308, 320 and 332 3rd Street in three 
legal lots as shown in Figure No. 1. 
They are designated as commercial 
within the Official Community Plan 
(OCP) and zoned Commercial Five Zone 
(C-5). The site is currently occupied by a 
dwelling that is being used as a 
professional office and associated 
parking. The site is 1,320 m² in size and 
has connections to City services for 
water, sewer and storm services.  
 
The site is occupied by an existing 
building located on the northwest 
portion of the site. Adjacent to the  
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building is a 20 to 25 stall parking lot. The site features small landscaped areas along portions of the 
northern, western and eastern property lines and a mature horse chestnut tree is located within a 
landscaped area along Duncan Avenue.  
 
The site is primarily accessed off of third street by a one-way access into the parking lot. A secondary 
access exists off of the laneway which provides two-way traffic flow for vehicles entering and exiting the 
site. 
 
Land uses surrounding the site include residential uses to the north along 3rd Street, commercial uses to 
the east and south along Duncan Avenue and 4th Street and multiple family residential uses to the west.  
 
The applicant acquired the three properties in the spring of 2016 with the intention of developing a clinic 
and wellness centre in the Old Orchard area. The applicant has applied to demolish the existing building to 
facilitate the construction of the new clinic. As part of the overall development plan two of the parcels will 
be consolidated creating two legal parcels fronting 3rd Street (Attachment No. 2).  
 
In June 2017 the owner was successful in amending the zoning of the property to permit a medical clinic. 
Upon completion of the development the clinic will have a gross floor area of 397.7 m² and will employ two 
full time chiropractors and two full time family doctors.  
 
During the rezoning process concerns were raised by adjacent neighbours regarding increases in traffic 
resulting from the proposed use due to the existing access located off of 3rd Street.  Because of these 
concerns, Council requested that development service staff investigate the possibility of having the site 
primarily accessed off of Duncan Avenue.  
 
Development Services staff met with engineering staff to discuss the possibility of having the development 
accessed primarily off of Duncan Avenue. Following this review, and taking into consideration the arborist 
analysis (Attachment No. 2) of likely impacts to the mature chestnut tree staff opinion remains that 
maintaining the driveway at the existing location is a better option. 
 

DISCUSSION: 

The primary purpose of this report is to evaluate form and character of the proposed development based 
on the guidelines in the OCP and whether the variance requested is acceptable based on the conditions of 
the site and neighbourhood interests. In this project, the applicant is requesting a variance to the Zoning 
Bylaw requirement for the required width of the landscaped area inside the site’s property lines: 
 

 Reducing the required width of the landscaped area extending along the frontage of the property 
on a street from 4.5 metres to 1.5 metres.  

 
OCP Old Orchard and Commercial Development Permit Guidelines 

 Form and Character 
The proposed plan is generally consistent with the form and character guidelines. The building façade 
represents a heritage design with earth tone colours of greens and browns. Design components include: 
dormers, multiple gables, hip roofs, knee braces, covered entryways, cedar shingles and timber accents. 
All windows and doorways will be treated with wood trim and windows have been divided into smaller 
paned sections. 
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The building has been designed to reflect a heritage residence with all four sides of the building finished 
to the same standard and articulated with durable finishes: cedar shingles; wood trim; fibre cement 
horizontal siding and stone masonry accents.  
 
The building steps down towards both flanking streets and adjacent properties. The first floor’s finished 
elevation sits at a level below the sidewalk elevation along 3rd Street. The height of the building is similar 
in height to buildings on adjacent properties. The building’s second storey steps away from the street 
level at all four elevations to emphasize the pedestrian scale, to provide continuity on the ground level 
and to promote visual interest.  
 
The building contains articulated rooflines with deep overhangs providing continuous weather protection 
on all exterior building walls.  
 
Staff evaluation on the design is that it lends continuity to adjacent properties and it maintains the visual 
character of the Old Orchard neighbourhood. The site will be landscaped around all property lines.  
 

 Siting, Landscape & Screening  

A landscape plan was provided with the application detailing the type, size and location of proposed 
landscaping. The landscape plan features: landscaped areas with widths ranging from 1.5 metres to 7.0 
metres inside the western, northern and eastern property lines; planting beds to accommodate 
foundation landscaping adjacent to sidewalks and building façades; an irrigation system; the retention of 
a mature horse chestnut tree in an expanded landscaped area along Duncan Avenue and a gated and 
landscaped garbage and recycling container in the southwest corner of the site.  
 

  Parking 

The existing parking lot is asphalt and is accessed by a one-way “entry only” off of 3rd Street and a two-
way secondary access “entry and exit” off the laneway accessed from Duncan Avenue. Patient parking 
will be made available at the front of the building with one disabled parking stall directly adjacent to the 
building’s front entrance. Staff parking is being provided adjacent to the laneway at the rear of the 
building. A majority of the parking stalls will be screened with landscaping with the exception of the staff 
parking stalls at the rear of the building. The development offers bicycle parking at the public entrance to 
the clinic. Dimensions and location of the parking spaces meets the City’s parking regulations. 

 

Zoning Review 

The proposed development meets all zoning regulations in the C-5 zone for density, lot coverage, building 
setbacks and building height. 

 

A medical clinic is a permitted use on this property. However, as mentioned earlier, the project requires a 
variance to the width of the landscaped area required inside the site’s property lines. In particular the 
bylaw requires that where a property adjoins a street, a landscaped area of at least 4.5 metres in width 
must be provided and the applicant is proposing 1.5 metres. 
 
Landscape buffering in commercial zones separates land uses, enhances the aesthetics of the site and 
addresses visual, light and sound impacts of a development. The applicant is proposing a landscaped area 
of 6.0 metres in width along 3rd Street with the exception of the northeast corner where a landscape buffer 
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of 1.5 metres is being provided. Along Duncan Avenue a landscaped area 1.5 metres wide is proposed and 
the existing landscaped area where the horse chestnut tree is located will be expanded to 7.0 m in width. 
Smaller foundation landscaping is being proposed along the internal sidewalk and around the perimeter of 
the building. 

 

Staff  believe that reducing the width of the landscape buffer from 4.5 metres to 1.5 metres at the corner 
of the site and along Duncan Avenue will have minimal impact on privacy as there are no neighbours 
immediately adjacent to the areas where the reduced setback is requested. With this variance request, 
visual impact and aesthetics are the main considerations.  Currently the east side of the development site 
contains a parking lot with sparse landscaping around its perimeter. Staff believes that implementing the 
proposed landscaping would provide a net visual benefit to the site from what exists today.  

 

OCP policy 8.2(3) (C) (6) encourages a landscaped buffer of 7.5 metres along adjacent residential property 
boundaries, in this case, the property to the west that is zoned Residential Four B Zone (R-4B).  

 

Staff believe that sufficient landscaping is being provided along the western property line to maintain 
privacy for the adjacent residential units. In order to maximize privacy the applicant has proposed 
approximately a 2.0 metre wide landscape area within the property line, minimizing the number of 
windows on the first floor of the building,  the size of the windows and, fitting the windows on the first 
floor with obscured glass.  Staff believe that this would satisfy the intention of the Bylaw and reduce the 
impacts on adjacent residential property to the west would. 

 

FINANCIAL IMPLICATIONS: 

The application fee for this Development Permit with Variance is $ 4,000. Should Development Permit No. 
3060-20-1717 be approved, the applicant would be required to apply for a building permit and subsequent 
inspections as well as a sign permit. Building permit fees are $7.50 for every $1000.00 of construction 
value.  

If the value of construction exceeds $50,000 Development Cost Charges will apply. Development Cost 
Charges will be collected for the commercial development at a current rate of $47.51 per m² of total floor 
area. The Regional District’s DCC's are collected at rates of $34.90 per square metre of gross floor area 
(sewer) and $10.80 per square metre of gross building area (water). 

ADMINISTRATIVE IMPLICATIONS:   

The processing of development applications is included in the current work plan as a statutory component. 
Staff has spent 12 hours reviewing the application, conducting a site visit and meeting with the applicant to 
request additional information.  

If approved, there will be approximately one additional hour of staff time required to prepare the notice of 
permit, have it registered on title and close the file. Additional staff time will be required for processing 
and issuing a sign and a building permit, and related inspections.  

ASSET MANAGEMENT IMPLICATIONS: 

There are no direct asset management implications related to this application. This is an infill development 
that will utilize existing City infrastructure. 
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STRATEGIC PRIORITIES REFERENCE: 

Development applications fall within Council’s area of control and specifically align with the strategic 
priority to support meeting the fundamental corporate and statutory obligations of the City.   

  

 

 

 

 

 

 
OFFICIAL COMMUNITY PLAN AND LOCAL AERA PLAN  
 
The OCP encourages infill development prior to consideration of development of new commercial areas 
(Policy 4.2.2(1)) and supports a strong, diversified commercial base that provides employment and service 
opportunities (Policy 4.2.2(4)). OCP Policy 4.2.3 supports the utilization of serviced land and commercial 
space prior to outward expansion.   
 
The Old Orchard Local Area Plan (LAP) supports commercial uses on properties zoned for commercial use 
and contains policies on commercial development including: ensuring commercial developments 
compliment the residential character of the neighborhood, preserving existing vegetation and providing a 
landscaped streetscape and strengthening  the heritage character of the neighborhood. The LAP 
encourages smaller commercial developments on separate parcels rather than the consolidation of 
properties into larger sites. While the proposed development consolidates two parcels staff believe the 
proposed form and character of the building will maintain a residential heritage character.   
 

REGIONAL GROWTH STRATEGY REFERENCE: 

The Regional Growth Strategy supports mixed-use office and other commercial activities within Core 
Settlement Areas (Policy 3B-1). 

CITIZEN/PUBLIC ENGAGEMENT:  

As per Council’s direction, under the IAP2 Spectrum of Public Participation the level of public input that has 
been undertaken is “Consult”. In accordance with the Local Government Act, the City has notified property 
owners and occupants within 30m of the subject property with regard to the proposed amendment.  
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The applicant held a public information meeting on August 21, 2017 and 2 people attended. The applicant 
made a presentation on the proposal. To date, 5 written emails have been directly sent to planning staff. 
Responses from the neighbours suggest that residents are not supportive of increases in traffic in their 
neighbourhood, parking enforcement, parcel lot consolidation, the orientation of the building towards 
Duncan Avenue and the location of the access of the parking lot entrance off of 3rd street. These concerns 
were echoed during the public hearing process in the Spring of 2017. 

OPTIONS:   

OPTION 1: (Recommended): Approve Development Permit with Variances No. 1717. 

OPTION 2: Defer issuance of Development Permit with Variances No. 1717 pending receipt of further 
information. 

OPTION 3: Not approve Development Permit with Variances No. 1717. 

 

 

Prepared by:      Reviewed by: 

 

 

________________     _______________________ 
Dana Beatson, MCIP, RPP    Ian Buck, MCIP, RPP 
Planner 1      Director of Development Services 
 

Attachments: 

1. Attachment No. 1: Draft Development Permit No. 1717 with Associated Schedules 
2. Attachment No. 2: Arborist Report   
3. Attachment No. 3: Applicant’s Submissions 
4. Attachment No. 4: Written comments from residents 
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THE CORPORATION OF THE CITY OF COURTENAY 

 

Permit No. 3060-20-1717 

 

DEVELOPMENT PERMIT WITH VARIANCE  

 

October 2, 2017 

 

To issue a Development Permit  

 

To: Third Street Holdings  

Address: 519E 5
th
 Street,  

Courtenay BC 

V9N 1K2   

 

Property to which permit refers: 

  

Legal(s): Lot 1, Section 61, Comox District, Plan EPP 69223 (Pending Registration) 

    Lot 2, Section 61, Comox District, Plan EPP 69223 (Pending Registration) 

 

Conditions of Permit: 

Permit issued to vary the following section of the City of Courtenay Zoning Bylaw No. 2500, 2007 to permit 

the construction of a medical clinic as attached in the Schedule:  

a) Section 8.22.11  – that the landscaped area extending along the frontage of the property on a street       

      be reduced from 4.5 metres to 1.5 metres.   

 

Development Permit with Variance No. 1717 is subject to the following conditions: 

 

a)  Lots must be consolidated and registered by the Land Title  Office prior to a building permit 

application to accommodate the proposed development; 

b)  
c) Development must be in accordance with the plans and elevations contained in  

Schedule No.1; 
 

d) Installation of landscaping in general conformance with the plans and specifications contained in 

Schedule No. 2; 
. 

e) Minimum depth of topsoil or amended organic soil on all landscaped areas as follows: shrubs – 450 

mm, groundcover and grass – 300 mm, trees 300 mm around and below the root ball; 
 

f) Submission of landscape security in the amount of (125% x $20,862.50) $26,078.13; 

g) Landscaping must be completed within six months of the date of issuance of the occupancy permit 

by the City; 

h) All building and site lighting must be full cut off, flat lens in accordance with the City’s Dark Skies 

Policy. All proposed lighting must be approved by the City prior to installation; 

Attachment No. 1 
Draft Permit 
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i) Parking areas must be developed in accordance with Zoning Bylaw No. 2500, 2007, Division 7, Off-

Street Parking and Loading Spaces. Visitor parking spaces must be clearly marked; 

j) The applicant must register a section 219 Land Title Act covenant to ensure that the parking 

provided on Lot 2 is secured for the permanent use of Lot 1.   
 

k) A sign permit shall be obtained prior to installation of new signage on the property; and 

 

l) No alterations or amendments shall be made without the City’s permission. If any amendments are 

required the applicant shall apply for either an amendment to the development permit or a new 

development permit.  

Time Schedule of Development and Lapse of Permit 

That if the permit holder has not substantially commenced the construction authorized by this permit within 

(12) months after the date it was issued, the permit lapses. 

 

 

 

 

             

Date       Director of Legislative Services 
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Site Plan  

 

 

 

 

 

 

 

 

 

 

Schedule No. 1 
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Elevation Drawings 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10



Staff Report - October 2, 2017  Page 11 of 34 
308, 320 and 332 3rd Street 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11



Staff Report - October 2, 2017  Page 12 of 34 
308, 320 and 332 3rd Street 
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Building Perspective 
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Floor Plans  
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Schedule No. 2 
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Attachment No. 2: Arborist Report  
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Attachment No. 3: Applicants Submissions 
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Attachment No. 4: Public Comments  
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  3360-20-1710 
From: Chief Administrative Officer Date: October 2, 2017  
Subject: Zoning Amendment Bylaw No. 2895 to allow for a secondary suite at 1290 10th St. East 

 
PURPOSE: 
The purpose of this report is for Council to consider an application to rezone the subject property from 
Residential One zone (R-1) to Residential One S zone (R-1S) to lawfully allow for an existing secondary 
suite.  
 
CAO RECOMMENDATIONS: 
THAT based on the October 2, 2017 Staff report, “Zoning Amendment to allow for a secondary suite at 
1290 10th St. East”, Council support approving OPTION 1 and proceed to First and Second Readings of 
Zoning Amendment Bylaw No. 2905, 2017; and 
THAT Council direct staff to schedule and advertise a statutory public hearing with respect to Zoning 
Amendment Bylaw No. 2905, 2017 on October 16, 2017 at 5:00 pm in City Hall Council Chambers.  
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
The subject property is an approximately 1730m2 
residential lot located at the intersection of Chaster 
Road and 10th Street East in East Courtenay, legally 
described as Lot 1, Section 14, Comox District, PLAN 
20345 (Figure 1.). The property is currently developed 
with a single residential dwelling and an occupied 
secondary suite. Figures 2 and 3 on the following page 
show images of the dwelling from the 10th Street East 
and Chaster Road frontages respectively. 
 
While Chaster Road is characterized by larger 
residential lots, the majority of properties in this area 
are generally under 1000m2 in size.  Most properties 
are zoned R-1 with a couple zoned R-1S and one larger 

Figure 1: Location Map Figure 1: Location Map 
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T:\Corporate Reports\Communication Procedures\Active Communications\SR DDS 2017-10-02 RZ1710 Secondary 
Suite for 1290 10th St East.docx 

property at the end of Chaster Road zoned Residential 
Two (R-2). The R-1S and R-2 zones each allow for two 
residential units. 
 
The subject property was annexed into the City in 1970 
and the City does not have any building permit records for 
the primary residence. The applicant indicates that the 
suite is believed to have been in place prior to annexation. 
However, without permit records and taking the 
surrounding land uses into consideration, the suite is 
considered to have been constructed without proper 
permits. Accordingly, both a zoning amendment and a 
building permit are required to ensure it conforms with 
the current City’s land use classification and the Building 
Codes.  
 
The rezoning application was made because the current 
owner is interested in subdividing the property. In order 
to do so the owner must bring the suite into Zoning Bylaw 
and Building Code compliance or decommission it. 
Subdivision is currently possible under the current R-1 
zoning and would continue to be possible under the 
proposed R-1S zoning as the lot has sufficient area. Figure 
4 to the right shows the site plan of the existing building. 
Figure 5 shows the future subdivision lot layout proposal. 
 
No siting or form and character changes are proposed to 
the primary residence with the exception of possible 
building renovations to achieve current building code 
standards. Should the Zoning Amendment application be 
successful, and the applicant proceeds with a subdivision 
application, a new single family home (with suite) would 
be permissible on the newly created lot under R-1S zone.  
 
There are no servicing concerns related to adding an 
additional dwelling unit at this address, or of adding an 
additional dwelling unit to a future subdivided lot. Some 
standard public infrastructure improvements could apply 
at time of subdivision, but are not contemplated as part 
of the Zoning Amendment application procedure.  
 
 
 
 
 

Figure 4. Current lot configuration  

Figure 5. Proposed lot configuration 

Figure 2. View from 10th St. East 

Figure 3. View from Chaster Rd. 
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DISCUSSION: 
 
OCP Review 
The proposed application represents infill development within an established neighbourhood. The Official 
Community Plan (OCP) and the Affordable Housing Policy support infill development within existing urban 
residential areas provided it is in keeping with the character and scale of the surrounding neighbourhood. 
Infill housing provides more rental housing stock, diversity of housing types, and promotes more efficient 
use of land that is already serviced.  
The location of this proposal is in close proximity to a wide range of community services and amenities 
including major transportation routes (for personal vehicles and transit), convenience and major shopping 
centres including groceries, recreational facilities, parks and trails, and the new hospital. Sidewalks are 
available to the major shopping routes. The property is not within a Local Area Plan area. 
 
Zoning Review and Analysis 
The primary residence as built does not conform to the front and side yard zoning setbacks. Providing there 
are no building additions that increase this degree of non-conformity the application can proceed without 
the need for a variance.  
A summary of the relevant zone requirements and the proposal’s achievement of these requirements is 
included below: 

 Required Secondary Suite Proposal  

Total Floor 
Area of suite 

Not more than 90 m2 and not 
more than 40% of the total 
habitable floor space 

85.9m2 and 36% of the 
total habitable floor space 

Parking 
Spaces 

Three (2 for the principal 
dwelling unit and 1 for the 
secondary residence) 

An accessory garage, a 
carport and ample 
driveway provision is 
provided for and proposed 

 
Other Policy Implications 
Affordable Housing Policy 

The City’s Affordable Housing Policy sets out a number of strategies that support increasing the provision 
of affordable housing, including secondary suites, within the community. Council’s practice to-date has 
been to consider secondary residence rezoning applications on a case-by-case basis taking into account 
land use planning policy, servicing capacity and neighbourhood interests.  
 
Evaluations 
Although the subject suite exists illegally, no significant land-use issues have been identified. The 
applicant’s intent for this application is to legalize the secondary suite through rezoning and appropriate 
permit process and continue to provide an affordable housing opportunity within the property. Staff 
review of the application suggests that the proposed development aligns with OCP policy supporting infill 
development in areas with existing amenities and services including as a future subdivision proposal.  
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Staff note the public comments submitted through the Public Information Meeting process are generally 
not supportive of the secondary suite proposal. Specifics on the public comments are provided in the 
appropriate section below and Attachment No.3.  
A common concern is that by approving the R-1S zone with a future subdivision proposal likely, that the 
density will increase from one residential dwelling to potentially four. Staff note that under the current 
zoning the property would be permitted to subdivide thereby increasing the density of the existing 
property from one residential dwelling unit to two. Additionally, a property having R-1S zoning does not 
guarantee that a secondary suite will be included, but it is very likely. Public comments to date indicate a 
degree of public support for allowing the secondary suite within the existing residential dwelling unit, but 
not for a secondary suite in a future possible subdivided lot. Should Council share this concern it is possible 
for the applicant to apply for rezoning of the corner lot only, following subdivision of the land.   
Staff recommend that the entire property be rezoned to R-1S in keeping with the stated land use policies 
above, and in particular supports infill housing in an existing serviced area and provides an affordable 
housing opportunity.  
 
FINANCIAL IMPLICATIONS: 

Application fees have been collected in order to process the rezoning application. Should the proposed 
Zoning Amendment Bylaw be adopted, Building Permit application fees will apply. A Building Permit is 
required to ensure the existing secondary suite meets the current B.C. Building Code.  

Properties with a secondary residence are charged a second utility fee (sewer, water, garbage) for the 
additional dwelling unit. Should the rezoning application be approved, the additional utility fees will be 
charged to the property at the time of occupancy permit. Secondary residences are exempt from paying 
Development Cost Charges to the City and Regional District.  

ADMINISTRATIVE IMPLICATIONS:    

Processing zoning bylaw amendments is a statutory component of the work plan. Staff has spent 
approximately 20 hours processing the application to date. Should the proposed zoning amendment 
proceed to public hearing, an additional 2 hours of staff time will be required to prepare notification for 
public hearing and to process the bylaw. Additional staff time will be required to process the subsequent 
Building Permit applications including application administration and building inspections.  

ASSET MANAGEMENT IMPLICATIONS: 

The proposed development utilizes existing infrastructure and is connected to City Water and City Sewer. 
There are no direct asset management implications associated with this application.  

STRATEGIC PRIORITIES REFERENCE: 

Development applications fall within Council’s area of control and specifically align with the strategic 
priority to support meeting the fundamental corporate and statutory obligations of the City. This 
application also meets the goal to support densification aligned with the Regional Growth Strategy. 

We support diversity in housing and reasoned land use planning 

 Support densification aligned with community input and regional growth strategy 
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We focus on organizational and governance excellence 

 We support meeting the fundamental corporate and statutory obligations 

  

 

  Area of Control 
The policy, works and programming matters that fall within 
Council’s jurisdictional authority to act. 

 

 

OFFICIAL COMMUNITY PLAN REFERENCE:    

The proposed zoning amendment is consistent with the urban residential land use designation, and many 
other policies of the Official Community Plan. It represents infill residential development near existing 
amenities and services. Also, the proposed rezoning application fulfils the intent and the purpose of section 
4.4.3 4 a) of the OCP - limited infill will be considered only in keeping with the character and scale of an 
existing neighbourhood. 
 

REGIONAL GROWTH STRATEGY REFERENCE: 

The development proposal is consistent with the RGS Housing Goal to “ensure a diversity of affordable 
housing options to meet evolving regional demographics and needs” including:  

- Objective 1-A: Locate housing close to existing services; and  
- Objective 1-C: Develop and maintain a diverse, flexible housing stock. 

 

CITIZEN/PUBLIC ENGAGEMENT: 

Staff will “Consult” the public based on the IAP2 Spectrum of Public Participation:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 
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Should Zoning Amendment Bylaw No. 2905, 2017 receive First and Second Readings, a statutory public 
hearing will be held to obtain public feedback in accordance with the Local Government Act. 
 
Prior to this application proceeding to Council, the applicant held a public information meeting on August 
3, 2017 at the subject property.  According to the meeting summary 15 people attended the meeting 
representing 10 property addresses. 17 people also submitted comment sheets to the City representing 13 
property addresses, some of which were also in attendance at the public information meeting. A summary 
of the public information meeting has been included as Attachment No. 3. The summary provided includes 
the majority of the public comments which are summarized and responded to here: 

1. Concern over increased vehicle traffic, including at the 10th Street East and Back Road intersection. 
Staff confirm that the 10th Street East and Back Road are both collector roads and are designed to 
carry heavier levels of traffic than currently experienced. Public inquiries regarding excessive 
speeding have been reported along these roads to the City, but the intersection has not been 
identified as a source of concern within the City otherwise.  
 

2. Concern over sufficient parking 
The Zoning Bylaw requires that off-street parking be provided for any residential development, 
including additional for secondary suites. The current property shows a site layout with sufficient 
parking to meet the zoning requirements. Should the property be subdivided, any new 
development on the new property would have to demonstrate it meets Zoning Bylaw 
requirements.  
 

3. Concern that property owner will not be residing at subject address 
A number of comments indicate concern over who might live in the secondary suite, or the 
principal residence in general. Staff confirm that the City does not have requirements regarding 
who may rent the dwellings, or that the owner must occupy the residence in order to rent out the 
suite.  
 

4. Concern that a successful rezoning will set precedence for the neighbourhood 
Council’s practice to-date has been to consider secondary residence rezoning applications on a 
case-by-case basis. Any future secondary suite proposals would be subject to the rezoning process 
under the current Zoning Bylaw. Staff note that there are a couple of properties in the 
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neighbourhood that have received R-1S zoning. Staff also note that the City’s affordable housing 
policy supports secondary suites. 
 

5. Drainage concern and excessive mature vegetation growth along western boundary of property 
Ensuring adequate drainage is part of the subdivision and building permit processes. Tree removal 
is subject to the Tree Bylaw, which does allow for removal of mature vegetation subject to 
replacement requirements.  
 

 

OPTIONS:    

OPTION 1: THAT based on the October 2, 2017 Staff report, “Zoning Amendment to allow for a Secondary 
Suite at 1290 10th Street East”, Council support approving OPTION 1 and proceed to First and 
Second Readings of Zoning Amendment Bylaw No. 2905, 2017; and 
THAT Council direct staff to schedule and advertise a statutory public hearing with respect to 
Zoning Amendment Bylaw No. 2905, 2017 on October 16, 2017 at 5:00 pm in City Hall Council 
Chambers (recommended). 
 

OPTION 2: Defer consideration of the application and direct staff to return with a zoning amendment 
bylaw for the corner lot only following subdivision of the property.  

OPTION 3: Defeat Bylaw No. 2905. 

 

Prepared by:       Approved by: 

 

____________________      _____________________ 

Nancy Gothard, MCIP, RPP     Ian Buck, MCIP, RPP 
Environmental Planner      Director of Development Services 
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Site plan showing the location of 
existing structures. 
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Site plan showing the subdivision 
proposal with existing structures. 
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Floor plan showing existing layout. 
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Site plan showing location of split-
zone boundary option. 
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Staff note that the answer 
provided here to question 9 is not 
accurate. The outcome would be 
that the owner would be required 
to decommission the suite. 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  1850-01 
From: Chief Administrative Officer Date: October 2, 2017  
Subject: Ranking of 2018 Grant-in-Aid Requests 

 
PURPOSE:  
The purpose of this supplemental report is to present Council with the results of their ranking of 2018 
Grant-in-Aid requests.   
 
EXECUTIVE SUMMARY:  
Council was asked on September 5, 2017 to review and rank the list of 2018 grant applicants so the results 
could be used to expedite the process of grant payments. This supplementary report provides a 
summarized review and suggests grants be provided to those organizations with an average ranking above 
5. Two options (averaging versus majority rule) are choices available for the payment of grants to 
organizations above the ranking of 5. Depending on the option selected, the grant amounts to be paid 
range from $91,000 to $141,000. This is based on grant payments being limited to the original amount 
requested by the applicant.  
 
Answers to Council’s questions on who received funding in 2017, who is receiving 2018 Permissive 
Property Tax exemptions, and how CV Land Trust would use the grant dollars are also included in this 
report.   
 
CAO RECOMMENDATIONS: 
That based on the October 2, 2017 staff report, “Ranking of 2018 Grant-in-Aid Requests”, Council direct 
Staff to remit 2018 Grant-in-Aid payments to applicants with a ranking above 5, and that no additional 
Grant-in-Aid or Financial Aid requests be considered until the next intake for 2019.  

 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
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BACKGROUND: 
On September 5th, City Council was presented with a report identifying 2018 Grant applicants (SR-
Attachment # 1). Council was asked to rank each applicant on a scale from 0 (Low priority) to 10 (High 
priority) and to identify how much funding would be provided to each organization. 
 
The list of applicants requesting funding for 2018 is categorized below. 

 
 
During the meeting, Council requested clarification on who received grant funding in 2017, who would be 
receiving 2018 Permissive Property Tax Exemption, and information about how CV Land Trust intended to 
use the 2018 grant funding.  
 

DISCUSSION: 

SR-Attachment # 2 identifies the results of the ranking process. Organizations with an average ranking 
above 5 are identified as receiving a majority of Council’s vote and would receive a grant payment while 
anything below 5 is ineligible.   
 
The next step in the process is the determination of what to pay organizations with a ranking above 5.  
There are two methods identified for Council’s review. One method sums all grant payments identified by 
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Council members and divides it by 7 (Averaging methodology). The second method identifies a grant 
payment based on a tally of what each Councillor identifies as a payment amount (Majority of votes 
methodology).  
 
Council’s Grants-in-Aid policy states that applicants must: 
 “identify how much grant-in-aid or other financial commitments from the City they are requesting 
and describe how the project resources will be used.” 
 
Based on policy, it is suggested that Council limit maximum grant allotments to the amounts identified in 
the applicant’s original request.   
 
The policy also identifies a deadline date of August 1st. Three organizations: Comox Valley Farmers’ Market, 
Indigenous Women Sharing Society, and L’Arche missed the submission deadline.    
 
Staff is seeking a legal opinion with respect to whether or not grant funding to the Comox Valley Farmers’ 
Market constitutes a benefit, advantage or other form of assistance to a business in light of Section 25(1) of 
the Community Charter. Council may wish to delay processing any grant payments to this organization until 
this legal opinion is received.  
 
With respect to Council’s inquiries, the table below identifies 2017 Grant recipients: 
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The 2018 Grant Applicants who are also approved to receive a 2018 Permissive Property Tax Exemption are 
noted in the Table below. 

  
 
For Council’s information, Applicants can also apply directly to the BC Gaming Commission for Community 
Gaming grants via the “non-profit community organizations” category. In 2016/2017, BC Gaming provided 
grants of $1,595,685 to various Courtenay organizations. Eight of the current list of applicants received 
money from the Commission. They are: 
 
1. Comox Valley Art Gallery - $39,000 
2. Comox Valley Land Trust - $35,000 
3. Comox Valley Project Watershed Society - $35,000 
4. Comox Valley Transition Society - $34,000 
5. LUSH Valley Food Action Society - $40,500 
6. Comox Valley Child Development Association - $77,000 
7. Comox Valley Multicultural and Immigrant Support Society - $5,500 
8. L’Arche Comox Valley - $27,000  
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Details of this information is in SR Attachment #3 “BC Gaming Grants Paid to Community Organizations - 
Final 2016/17 Year-End Report (by community) - April 1, 2016 to March 31, 2017”. 
 
The last inquiry of Council requested information on how the CV Land Trust would use grant funds. Their 
application says funding would be used for: 
 

 “a Comox Valley Conservation Partnership Program Manager who will support City of Courtenay 
staff and elected officials by providing coordinated technical expertise and policy recommendations 
on behalf of the environmental community on issues pertaining to things like: an Urban Forest 
Strategy, Integrated Stormwater Management Plans, amendments to the subdivision bylaw, public 
works projects in sensitive habitats, and development referrals. These initiatives are extremely 
important to the community at large and the sustainable development of the City. We hope to 
partner with City staff, the development community, and other stakeholders in making sure the 
bylaws, regulations, policies and standards find the right balance between economic and 
environmental well-being.” 

 
The answers to the above items have previously been addressed via email to Council.   

FINANCIAL IMPLICATIONS: 

The City’s policy is to only spend the balance of Gaming Funds from a previous year. As noted in the 
previous report of September 5, 2017, the total unused balance of 2017 Gaming Funds is $389,379.   
 
The dollar amount of payments that were ranked above 5 and submitted by the deadline total $91,000 
when using option 1 – Average, or up to $141,000 when using option 2 - Majority vote. Whatever Council 
decides will impact the remaining balance of funding available for other uses. 
   
ADMINISTRATIVE IMPLICATIONS:  

Approximately 4 additional hours of Staff time will be required to process payments to organizations 
selected by Council.  

ASSET MANAGEMENT IMPLICATIONS: 

As Gaming Funds paid to Host Local Governments may be used “for any purpose within their legal 
authority”, utilization of them for Grants-in-Aid potentially competes with the amount of revenues 
available for asset management operations and capital renewal of existing assets.  

STRATEGIC PRIORITIES REFERENCE: 

Providing financial resources to organizations in the community and the Valley is a means for the City to 
follow its strategic priorities as noted below. 

We invest in our key relationships 

 We will continue to engage and partner with service organizations for community benefit 
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  Area of Control 
The policy, works and programming matters that fall within 
Council’s jurisdictional authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between 
Council and another government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority to 
act. 

 

OFFICIAL COMMUNITY PLAN REFERENCE:    

N/A 

REGIONAL GROWTH STRATEGY REFERENCE: 

N/A 

CITIZEN/PUBLIC ENGAGEMENT: 

Staff would inform the public based on the IAP2 Spectrum of Public Participation:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

OPTIONS:    

1. That Staff be directed to remit 2018 Grant-in-Aid payments to applicants with a ranking above 5, 
and process payments based on a majority vote, up to a cumulative maximum of $141,000 and 
that no additional Grant-in-Aid or Financial Aid requests be considered until the next intake for 
2019.  
 

2. That Staff be directed to remit 2018 Grant-in-Aid payments to applicants with a ranking above 5, 
and process payments based on the average amount, up to a cumulative maximum of $91,000 and 
that no additional Grant-in-Aid or Financial Aid requests be considered until the next intake for 
2019.  
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3. That Staff be directed to contact select organizations to attend a future Council meeting to clarify 
2018 grant requests; and that no additional Grant-in-Aid or Financial Aid requests be considered 
until 2019.  
 

4. That no grant-in-aid payments be processed for 2018. 
 
 

Prepared by: 

 

Brian Parschauer, BA, CPA-CMA 
Director of Financial Services 
  

SR Attachments: 

1. SR-DFS-2017-09-05 2018 Grant-In-Aid Requests 
2. Council Ranking Results 
3. BC Gaming Grants Paid to Community Organizations - Final 2016/17 Year-End Report (by 

community) - April 1, 2016 to March 31, 2017 
 

77



 
 
THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  1850-01 
From: Chief Administrative Officer Date: September 5, 2017  
Subject: List of 2018 Grant-in-Aid Requests 

PURPOSE:  
The purpose of this report is to present Council with a list of applicants who, under the Grants-in-Aid 
Policy, are requesting funding from the City via the City’s Gaming Funds.  
 
POLICY ANALYSIS:  
This report is presented as per Council’s guidelines approved in the October 2016 Grants-in-Aid policy:

GRANT POLICY 
1850-00 

Moved by Hillian and seconded by Lennox that based on the October  31,  2016  staff
report  “Grants  in  Aid  and  Matching  Grant Program  –  Affordable  Housing  
Initiatives”,  Council  select  Option  1 approving the Provision of Grant-in-Aid and  Other 
Forms of Financial Support Policy #1850.00.04 as presented; and further that the Grants-
in- Aid   policy  #1850.00.02   and   Matching   Grant  Program-Affordable  Housing 
Initiatives policy #1850.00.03 be rescinded. 

 
EXECUTIVE SUMMARY:  
In 2016, the City revised and adopted a Grants-in-Aid Policy to respond to requests from Comox Valley 
community organizations asking for grant money for a variety of reasons. To create a transparent and 
efficient process, older policies were amalgamated and updated to require organizations to submit their 
grant applications annually by August 1st so all requests could be simultaneously presented to Council. 
Attachment # 2 itemizes the list of organizations requesting a grant for 2018. Gaming fund revenues are 
the source of funds for these requests.  
 
CAO RECOMMENDATIONS: 
That based on the September 5, 2017 staff report, “List of 2018 Grant-in-Aid Requests”, Council receive the 
attached list of applicants and provide their decision with respect to Grant funding on September 18th.  

Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
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Staff Report - September 5, 2017  Page 2 of 6 
List of 2018 Grant-in-Aid Requests 

BACKGROUND: 
On October 31, 2016, City Council adopted a revised Grants-in-Aid policy. It amalgamated two older 
policies Grants-in- Aid policy #1850.00.02 and Matching Grant Program-Affordable Housing Initiatives 
policy #1850.00.03. The intent of the amalgamated policy was to provide a single process for the 
community organizations to follow when requesting financial assistance (see Attachment # 1 – Grants-In-
Aid Policy). It identified Gaming Fund revenues as the source of funding for grant payments and was first 
applied in early 2017.  
 
The deadline for receipt of 2018 Grant-in-Aid applications was Tuesday, August 1, 2017.  Advertising of the 
2018 intake of applications began on May 30, 2017 with notification on the City’s webpage followed by 
posts on the City’s Facebook and Twitter on June 5th, followed by advertisements in the local newspaper on 
June 13th and July 13th.   

DISCUSSION: 
This report is being presented in advance in order to provide Council with sufficient opportunity to review 
the information submitted by each organization.  

The list of applicants requesting funding for 2018 is categorized below. 
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List of 2018 Grant-in-Aid Requests 
 
The amount of requests varies from $4,500 to $50,000 and the reasons for the requests vary from funding 
for the purchase of furniture to assistance for supportive housing projects in Courtenay.  
 
The Comox Valley Farmers’ Market did not meet the August 1st deadline and was 8 days late. The 
applications from Indigenous Women Sharing Society and L’Arche were each submitted 3 weeks after the 
deadline. 
 
Before any decisions are made, Council should consider Sections 25 (1) of the Community Charter.  It 
states: 

“25 (1) Unless expressly authorized under this or another Act, a council must not provide a grant, 
benefit, advantage or other form of assistance to a business, including 

(a) any form of assistance referred to in section 24 (1) [publication of intention to provide 
certain kinds of assistance], or 

(b) an exemption from a tax or fee. 
 
The Community Charter defines “business” as: 

"business" means
(a) carrying on a commercial or industrial activity or undertaking of any kind, and 
(b) providing professional, personal or other services for the purpose of gain or profit, 
but does not include an activity carried on by the Provincial government, by corporations owned by the 
Provincial government, by agencies of the Provincial government or by the South Coast British Columbia 
Transportation Authority or any of its subsidiaries.” 

 
All entities listed above are eligible to receive a grant with the exception of the Comox Valley Farmers’ 
Market. Their application was received after the August 1st deadline.  Any funds granted to the Farmers’ 
Market could be used to benefit local entrepreneurs, which is contrary to Community Charter legislation.   
 
For Council’s information, Applicants can also apply directly to the BC Gaming Commission for Community 
Gaming grants via the “non-profit community organizations” category.  In 2016/2017, BC Gaming provided 
grants of $1,507,025 to various Courtenay organizations. Eight of the current list of applicants received 
money from the Commission. They are:  

1. Comox Valley Art Gallery - $39,000 
2. Comox Valley Land Trust - $35,000 
3. Comox Valley Project Watershed Society - $35,000 
4. Comox Valley Transition Society - $34,000 
5. LUSH Valley Food Action Society - $40,500 
6. Comox Valley Child Development Association - $77,000 
7. Comox Valley Multicultural and Immigrant Support Society - $3,000 
8. L’Arche Comox Valley - $27,000 

This information is available on the BC Gaming website below: 
 
http://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/gambling-in-
bc/reports/fin-rpt-grants-year-to-date-payments-2016-2017.pdf 
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List of 2018 Grant-in-Aid Requests 
 
FINANCIAL IMPLICATIONS: 

Local Governments with gaming facilities within its jurisdiction are allowed to use Gaming Fund revenues 
for “any purpose within their legal authority”. The City’s policy has been to spend the balance of Gaming 
Funds from a previous year. In 2017, Gaming funds from 2016 were used to fund the Grant-In-Aid requests.  
The audited balance of Gaming Funds, as of December 31, 2016 was $1,322,459 and $885,000 has been 
budgeted for use in 2017 (see Attachment # 3).  The total unused balance of 2017 Gaming Funds is 
$389,379 and is identified by category in Attachment # 4. 
 
As word continues to spread about the City’s Grant-in-Aid program, the list of applicants continues to 
grow.  In 2012 there was only 1 request for funding. Since that time requests have increased to 10 in 2016, 
12 in 2017 and 21 in 2018. While each organization arguably has a worthwhile cause identified for the 
funds, Council must weigh the implications of using Gaming funds for special interest groups versus 
applying funds for other City priorities such as: 

Capital renewal via the Asset Management program; 
Cost reduction for increased capacity to address sustainable service delivery; 
Cost reduction for rising RCMP staffing or contributions to the Police Contingency Reserve; 
Contributions to bolster various reserves, 
Financial resources for strategic land purchases or, 
Off-setting property tax increases for the community.   

 
ADMINISTRATIVE IMPLICATIONS:  

Approximately 30 hours of staff time was spent to process the list of 2018 Grant applicants. It is expected 
that an additional 5 hours of time will be required to provide a subsequent report and to process payments 
to those organizations selected by Council.  

ASSET MANAGEMENT IMPLICATIONS: 

Utilization of Gaming Funds for Grants-in-Aid potentially reduces the amount of revenues available for 
asset management.  

STRATEGIC PRIORITIES REFERENCE: 

Providing financial resources to organizations in the community and the Valley is a means for the City to 
follow its strategic priorities as noted below. 

We invest in our key relationships 

 We will continue to engage and partner with service organizations for community benefit 
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  Area of Control 
The policy, works and programming matters that fall within 
Council’s jurisdictional authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between 
Council and another government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority to 
act. 

 

OFFICIAL COMMUNITY PLAN REFERENCE:    

N/A 

REGIONAL GROWTH STRATEGY REFERENCE: 

N/A 

CITIZEN/PUBLIC ENGAGEMENT: 

Staff would inform the public based on the IAP2 Spectrum of Public Participation:  
http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

OPTIONS:    

1. That Council receive the attached list of applicants and make their grant allocation decision at the 
September 18th Council meeting. 
 

2. That Staff be directed to remit Grant-in-Aid payments to all applicants approved by Council and 
that no additional Grant-in-Aid or Financial Aid requests be considered until 2019.  
 

3. That Staff be directed to contact select organizations to attend a future Council meeting to clarify 
their grant requests prior to processing any Grant-in-Aid payments.   
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Prepared by: 

 

Brian Parschauer, BA, CPA-CMA 
Director of Financial Services 
  

Attachments: 

1. Grants-in-Aid Policy 1850.00.04 
2. List of Grant Applicants 
3. 2016 – 2018 Approved Schedule of Gaming Funds Distribution 
4. Unspent Gaming Funds by Major Category 
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City of Courtenay Policy Page 1 of 3

Section: 5 - Finance Policy # 1850.00.04 

Subject:  Provision of Grant-in-Aid and other 
Forms of Financial Support

Revision #  

AUTHORIZATION: CoW 1.00.03 DATE:  October 31, 2016 CoW

PURPOSE: 
The purpose of this policy is for Council to provide criteria to identify the appropriateness and 
suitability of applications from organizations requesting Grants-in-Aid and other forms of 
financial support from the City of Courtenay. Council decisions with respect to the provision of 
these forms of support will be made after carefully reviewing all applications and in conjunction 
with annual budgetary planning.  

POLICY: 
The City has limited financial resources available for the provision of Grants-in-Aid or other 
forms of financial support to special interest groups.  In order to be consistent and fair to all 
applicants, the following criteria must be met: 

1. Entity must complete the Application and provide correspondence to City Council:
a. identifying who they are and whether they are a “for-profit” or “not-for-

profit” organization, 
b. what special interest they represent and a demonstrated financial need,
c. how much grant-in-aid or other financial commitments from the City they 

are requesting,
d. describe what project the resources will be used for,
e. describe how the project will benefit the community of the City of Courtenay 

and the greater Comox Valley region,
f. provide the project business case in terms of confirmation of need and 

demand, project sustainability, capital budget plan and operating budget 
plan if applicable, (exclude if request is below $10,000),

g. provide the organization’s audited financial statements for the past three
years, (provide prior year financial information if request is below $10,000),

h. identify projects in the Comox Valley they have successfully completed,
(exclude if request is below $10,000),

i. identify whether they are receiving or soliciting any other form of 
supplementary City funding, subsidy or fee reductions relative to the 
application; 

j. identify other requests or receipt of funding from other organizations and 
Comox Valley local governments; and,

k. identify what City support they have received in the past five years and how 
it has been used. 

59
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City of Courtenay Policy Page 2 of 3

Section: 5 - Finance Policy # 1850.00.04 

Subject:  Provision of Grant-in-Aid and other 
Forms of Financial Support

Revision #  

AUTHORIZATION: CoW 1.00.03 DATE:  October 31, 2016 CoW

2. Organizations must be based in the City of Courtenay.  Funding is not available for
individuals. 

3. Organizations must identify and provide proof of supplementary funding payments or 
agreements from external sources supporting their initiative.  Provincial and Federal
funding agreements or correspondence identifying dollar amounts must be provided for 
Council information.  

4. A Council resolution must authorize and determine the grant in aid payment or any other 
financial commitment from the City. 

5. Grants-in-Aid and other commitments must be used for the purpose intended.  City 
resources cannot be used to provide any type of assistance to other organization(s) 
working in tandem with the applicant.   

6. Payments will only be issued upon direction provided by the Chief Administrative 
Officer or Director of Finance. 

7. Gaming Funds will be the primary funding source for all monetary commitments to 
organizations or entities requesting assistance.   

8. Grants or other City resources cannot be used for illegal purposes or anything disallowed 
by the Community Charter. 

9. Applicants must publicly acknowledge the City of Courtenay’s contribution.  

10. Applications must be submitted by August 1st of each year, to the Director of Finance 
using the prescribed application form.  The Director will review the applications for 
completeness and arrange contact with applicants for additional information as necessary. 

11. The Director of Finance will present a summary report of the applications, relative to the 
eligibility criteria, to Council and arrange for delegations to Council as necessary.

12. Within one year of the date of receipt of the grant, entities must provide an independent 
reporting of how the grant was utilized and the outcomes of the dollars received.  
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City of Courtenay Policy Page 3 of 3

Section: 5 - Finance Policy # 1850.00.04 

Subject:  Provision of Grant-in-Aid and other 
Forms of Financial Support

Revision #  

AUTHORIZATION: CoW 1.00.03 DATE:  October 31, 2016 CoW

13. Grants-in-Aid shall be considered on a year-to-year basis and continuing support should 
not be anticipated. 

SCOPE:
This policy applies to all grant-in-aid and financial requests submitted to the City of Courtenay.  
Authority for, and restrictions on the provision of, any form of assistance is provided under The 
Community Charter, Sections 8(1), 24 and 25. Preference will be given to organizations who
can demonstrate a request that promotes the City’s strategic priorities as identified in the 
Strategic Priorities found on the City’s webpage.  

RELATED DOCUMENTS:

RESPONSIBILITY:
City of Courtenay council members are responsible for adopting policies that manage the 
financial resources of the community. These policies must recognize the budgetary demands of 
City operations as a whole and be responsive to public perceptions and constraints. There is a 
limited sum of tax dollars and external revenue sources available for grants to organizations.   

The Chief Administrative Officer or Director of Finance has responsibility for processing all 
payments. 

REVIEW DATE:
This policy has an intended life of 20 years, or less dependent on the discretion of Council of-
the-day.
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G:\FINANCE\Brian\Grants\2018 Grant Applications\Unspent Gaming Funds by category-Aug22.2017.xlsx

Accum
Budget Actual Difference Surplus

Social/Societal Initiatives
2017 50,000      88,556      (38,556)         
2016 50,000      -            50,000          
2015 50,000      -            50,000          
2014 50,000      -            50,000          

111,444        

Green Capital Projects
2017 50,000      3,000        47,000          
2016 50,000      -            50,000          
2015 35,000      25,800      9,200             
2014 35,000      35,000          

141,200        

Council Initiatives/Projects
2017 36,500      54,477      (17,977)         
2016 75,000      18,820      56,180          
2015 75,000      10,500      64,500          
2014 75,000      40,968      34,032          

136,735        

Unspent / Available for 2018 389,379        

Gaming Fund
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2018 Grant in Aid Application Ranking Results Summary

2018 Grant Applications
City of Courtenay

Name of Organization / Society Category
 Grant 

Requested for 
2018

 Average 
Ranking

 Option 1 
Average Max $

Comox Bay Care Society - Care-a-van Social / Societal Initiatives 9 999$                 9 8 600$                 10 000$              5 votes (2 votes for 5k)
YANA Fund Society (You Are Not Alone) Social / Societal Initiatives 10 000$               7 7 000$                 10 000$              4 votes (2 votes for 2k)
Comox Valley Coalition to End Homelessness (CVCEH) Social / Societal Initiatives 8 000$                 7 5 900$                 8 000$                5 votes
Comox Valley Recovery Centre Social / Societal Initiatives 5 000$                 6 7 100$                 5 000$                4 votes (1 vote for 30k)
Comox Valley Project Watershed Society Green Capital Projects - Innovation 6 086$                 6 4 500$                 6 086$                5 votes
LUSH Valley Food Action Society Social / Societal Initiatives 8 000$                 6 5 100$                 8 000$                3 votes
Comox Valley Transition Society Social / Societal Initiatives 6 331$                 6 4 200$                 6 331$                4 votes
Comox Valley Land Trust Green Capital Projects - Innovation 8 000$                 6 4 800$                 8 000$                3 votes

Comox Valley Arts Downtown Arts & Culture 46 000$               5 13 000$               10 000 / 20 000
2 votes for 10k / 2 for 20k
(1 for 5k / 1 for 12,5k / 1 for 13,5k)

Habitat for Humanity Vancouver Island North Society Social / Societal Initiatives 20 000$               5 10 000$               20 000$              3 votes
Comox Valley Nature (Wetlands Restoration projects) Green Capital Projects - Innovation 5 000$                 5 2 900$                 5 000$                4 votes
Comox Valley Child Development  Association Social / Societal Initiatives 20 000$               5 8 900$                 20 000$              2 votes (1 vote for 10k / 1 for 12k)
Comox Valley Multicultural & Immigrant Support Society Downtown Arts & Culture 5 500$                 5 3 500$                 5 500$                3 votes
Comox Valley Folk Society (Vancouver Island Music Fest) Downtown Arts & Culture 9 000$                 5 5 500$                 9 000$                3 votes
L'Arche Comox Valley (LATE) Social / Societal Initiatives 10 000$               4 4 200$                 
The Old Church Society Downtown Arts & Culture 50 000$               4 13 600$               5 000$                2 votes
Indigenous Women Sharing Society (LATE) Social / Societal Initiatives 5 000$                 3 1 900$                 2 000$                2 votes
Comox Valley Art Gallery Society Downtown Arts & Culture 20 000$               3 4 400$                 10 000$              2 votes
Comox Valley Farmer's Market (LATE) Social / Societal Initiatives 8 700$                 3 1 100$                 
The SHED Tool Library and Makerspace Cooperative Social / Societal Initiatives 4 500$                 2 1 200$                 2 000$                2 votes
The Alberni Project Society Downtown Arts & Culture 10 000$               2 1 400$                 
Grand Total 275 116$             118 800$             

Total average ranking 5 and up 166 916$             91 000$        130 917$    
to

140 917$    

Option 2
Majority of votes
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2018 Grant in Aid Application Ranking Results

2018 Grant Applications
City of Courtenay

Name of Organization / Society Category Grant 
Requested for 

2018
 L. 
Jangula 
Ranking 

 L. Jangula 
Max $ 

 E. 
Eriksson 
Ranking 

 E. Eriksson 
Max $ 

 D. Frisch 
Ranking 

 D. Frisch 
Max $ 

 D. Hillian 
Ranking 

 D. Hillian 
Max $ 

 R. 
Lennox 
Ranking 

 R. Lennox 
Max $ 

 M. Theos 
Ranking 

 M. Theos 
Max $ 

 B. Wells 
Ranking 

 B. Wells 
Max $ 

 Average 
Ranking 

Comox Valley Folk Society 
(Vancouver Island Music Fest)

Downtown Arts & 
Culture

9 000$               2            1 000$       8            9 000$       7            9 000$       6            5 400$       -         -$           5            5 000$       5            9 000$       5            

The Old Church Society Downtown Arts & 
Culture

50 000$            6            50 000$    7            10 000$    5            5 000$       1            5 000$       -         -$           7            25 000$    -         -$           4            

The Alberni Project Society Downtown Arts & 
Culture

10 000$            -         -$           -         -$           -         -$           2            2 000$       -         -$           4            2 500$       5            5 000$       2            

Comox Valley Multicultural & 
Immigrant Support Society

Downtown Arts & 
Culture

5 500$               2            1 000$       6            2 700$       5            2 000$       5            2 250$       2            5 500$       7            5 500$       7            5 500$       5            

Comox Valley Art Gallery Society Downtown Arts & 
Culture

20 000$            2            5 000$       -         -$           -         -$           3            6 000$       -         -$           6            10 000$    7            10 000$    3            

Comox Valley Arts Downtown Arts & 
Culture

46 000$            5            5 000$       7            13 500$    7            10 000$    6            20 000$    1            9 999$       6            20 000$    6            12 500$    5            

Comox Valley Nature (Wetlands 
Restoration projects)

Green Capital 
Projects - 

i

5 000$               -         -$           -         -$           10          5 000$       10          5 000$       -         -$           6            5 000$       5            5 000$       5            

Comox Valley Land Trust Green Capital 
Projects - 

8 000$               -         -$           -         -$           10          8 000$       10          8 000$       3            8 000$       7            5 000$       10          6            

Comox Valley Project Watershed 
Society

Green Capital 
Projects - 

6 086$               2            1 000$       6            6 000$       10          6 086$       10          6 086$       -         -$           8            6 086$       7            6 000$       6            

Comox Valley Recovery Centre Social / Societal 
Initiatives

5 000$               10          30 000$    -         -$           10          5 000$       4            -$           5            5 000$       8            5 000$       8            5 000$       6            

Comox Valley Transition Society Social / Societal 
Initiatives

6 331$               5            4 000$       6            6 331$       1            -$           4            -$           10          6 331$       7            6 331$       9            6 331$       6            

YANA Fund Society (You Are Not 
Alone)

Social / Societal 
Initiatives

10 000$            4            10 000$    7            2 000$       7            2 000$       5            5 000$       8            9 999$       8            10 000$    9            10 000$    7            

LUSH Valley Food Action Society Social / Societal 
Initiatives

8 000$               2            1 000$       6            2 000$       10          8 000$       5            4 000$       6            8 000$       6            5 000$       7            8 000$       6            

Comox Valley Coalition to End 
Homelessness (CVCEH)

Social / Societal 
Initiatives

8 000$               2            1 000$       8            8 000$       10          8 000$       10          8 000$       -         -$           8            8 000$       10          8 000$       7            

Comox Valley Child Development  
Association

Social / Societal 
Initiatives

20 000$            6            12 000$    -         -$           -         -$           4            -$           7            9 999$       8            20 000$    10          20 000$    5            

Habitat for Humanity Vancouver 
Island North Society

Social / Societal 
Initiatives

20 000$            10          20 000$    -         -$           -         -$           5            -$           4            9 999$       8            20 000$    10          20 000$    5            

Comox Bay Care Society - Care-a-
van

Social / Societal 
Initiatives

9 999$               10          10 000$    8            5 000$       10          5 000$       10          10 000$    9            9 999$       8            9 999$       10          10 000$    9            

The SHED Tool Library and 
Makerspace Cooperative

Social / Societal 
Initiatives

4 500$               -         -$           -         -$           5            2 000$       5            2 000$       -         -$           7            4 500$       -         -$           2            

Comox Valley Farmer's Market 
(LATE)

Social / Societal 
Initiatives

8 700$               -         -$           -         -$           7            3 000$       5            -$           -         -$           6            5 000$       -         -$           3            

Indigenous Women Sharing Society 
(LATE)

Social / Societal 
Initiatives

5 000$               3            2 000$       -         -$           5            2 000$       6            2 500$       -         -$           6            5 000$       3            

L'Arche Comox Valley (LATE) Social / Societal 
Initiatives

10 000$            10          20 000$    -         -$           -         -$           5            -$           -         -$           5            5 000$       10          4            

Total 2018 Grant requests 275 116$          173 000$  64 531$    80 086$    91 236$    82 826$    187 916$  140 331$  

Councilor Eriksson's comment : I would like to support one-off request. Continuous funding is a problem. Operational costs are problematic for me.

For 2 entities, Mayor Jangula has indicated a maximum approved amount greater than amount requested.

B. Wells L. Jangula D. Frisch D. Hillian M. TheosE. Eriksson R. Lennox
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Courtenay 4R's Education Centre (Soc.) Community Gaming Grant Human and Social Services Community Education $33,000.00
Courtenay Alano Club of Courtenay Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $50,000.00
Courtenay Arden Elementary Parents Advisory Committee PAC DPAC and PAC PAC $6,260.00
Courtenay B.C. Seniors Games Society ‐ Zone 2 Community Gaming Grant Sport Sports ‐ Adult $30,000.00
Courtenay Beaufort Child Care Society Community Gaming Grant Human and Social Services Community Education $20,500.00
Courtenay Benevolent & Protective Order of Elks ‐ Lodge #60 ‐ Courtenay Community Gaming Grant Human and Social Services Community Service Organization $11,000.00
Courtenay Coastal Invasive Species Committee Society Community Gaming Grant Environment Conservation of the Environment  $8,600.00
Courtenay Community Justice Centre of the Comox Valley Society Community Gaming Grant Public Safety Enhancement of Public Safety $25,000.00
Courtenay Comox  Valley  Ringette  Association Community Gaming Grant Sport Sports for Youth $6,000.00
Courtenay Comox Valley Aquatic Club Community Gaming Grant Sport Sports for Youth $43,000.00
Courtenay Comox Valley Art Gallery Community Gaming Grant Arts and Culture Adult Arts and Culture $39,000.00
Courtenay Comox Valley Baseball Association Community Gaming Grant Sport Sports for Youth $18,000.00
Courtenay Comox Valley Child Development Association Community Gaming Grant Human and Social Services Community Education $77,000.00
Courtenay Comox Valley Community Adult Literacy and Learning Society (CALLS) Community Gaming Grant Human and Social Services Community Education $13,000.00
Courtenay Comox Valley Curling Club Community Gaming Grant Sport Sports for Youth $13,000.00
Courtenay Comox Valley Exhibition Association Fall Fair Community Gaming Grant Arts and Culture Fairs, Festivals, Museums $40,000.00
Courtenay Comox Valley Exhibition Association Fall Fair Multiculturalism Grant Cultural Expression Cultural Expression $2,500.00
Courtenay Comox Valley Family Services Association Community Gaming Grant Human and Social Services Community Education $13,500.00
Courtenay Comox Valley Food Bank Society Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $53,000.00
Courtenay Comox Valley Ground Search & Rescue Association Community Gaming Grant Public Safety Enhancement of Public Safety $66,000.00
Courtenay Comox Valley Head Injury Society Community Gaming Grant Human and Social Services Public Health in the Community $20,000.00
Courtenay Comox Valley Land Trust Community Gaming Grant Environment Conservation of the Environment  $35,000.00
Courtenay Comox Valley Monarch Lions Club Community Gaming Grant Human and Social Services Community Service Organization $15,000.00
Courtenay Comox Valley Multicultural and Immigrant Support Society Community Gaming Grant Arts and Culture Fairs, Festivals, Museums $3,000.00
Courtenay Comox Valley Multicultural and Immigrant Support Society Multiculturalism Grant Cultural Expression Cultural Expression $2,500.00
Courtenay Comox Valley Project Watershed Society Community Gaming Grant Environment Conservation of the Environment  $35,000.00
Courtenay Comox Valley Raiders Youth Football Club Community Gaming Grant Sport Sports for Youth $22,100.00
Courtenay Comox Valley Skating Club Community Gaming Grant Sport Sports for Youth $23,800.00
Courtenay Comox Valley Therapeutic Riding Society Community Gaming Grant Human and Social Services Public Health in the Community $50,000.00
Courtenay Comox Valley Toy Library Society Community Gaming Grant Human and Social Services Enhancement of Youth $1,800.00
Courtenay Comox Valley Transition Society Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $34,000.00
Courtenay Comox Valley Youth Music Centre Community Gaming Grant Arts and Culture Youth Arts and Culture $25,000.00
Courtenay Courtenay and District Historical Society Community Gaming Grant Arts and Culture Fairs, Festivals, Museums $40,000.00
Courtenay Courtenay Elementary School PAC PAC DPAC and PAC PAC $3,740.00
Courtenay Courtenay Recreational Association Community Gaming Grant Human and Social Services Public Community Facilities $5,000.00
Courtenay District Parent Advisory Council S.D. #71 ‐ Comox Valley DPAC DPAC and PAC DPAC $2,500.00
Courtenay Eureka Support Society Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $9,200.00
Courtenay G.P. Vanier Secondary School PAC PAC DPAC and PAC PAC $20,680.00
Courtenay Glacier View Lodge  Society Community Gaming Grant Human and Social Services Public Health in the Community $43,600.00
Courtenay Glacier View PAC PAC DPAC and PAC PAC $2,200.00
Courtenay Huband Park Elementary School PAC PAC DPAC and PAC PAC $6,340.00
Courtenay Kiwanis Club of Courtenay Community Gaming Grant Human and Social Services Community Service Organization $20,000.00
Courtenay Lake Trail Community Education Society Community Gaming Grant Human and Social Services Community Education $30,000.00
Courtenay Lake Trail Middle School PAC PAC DPAC and PAC PAC $4,960.00
Courtenay L'Arche Comox Valley Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $27,000.00
Courtenay LUSH Valley Food Action Society Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $40,500.00
Courtenay Mark R. Isfeld Secondary Parents' Advisory Council PAC DPAC and PAC PAC $19,040.00
Courtenay Mountainaire Avian Rescue Society (MARS) Community Gaming Grant Environment Conservation of the Environment  $40,000.00

Gaming Grants Paid to Community Organizations ‐ Final 2016/17 Year‐End Report (by community) ‐ April 1, 2016 to March 31, 2017
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Gaming Grants Paid to Community Organizations ‐ Final 2016/17 Year‐End Report (by community) ‐ April 1, 2016 to March 31, 2017

Courtenay Mt. Washington Ski Club Community Gaming Grant Sport Sports for Youth $15,750.00
Courtenay North Island Distance Education School (NIDES) P.A.C. PAC DPAC and PAC PAC $17,680.00
Courtenay North Island Festival of Performing Arts Community Gaming Grant Arts and Culture Youth Arts and Culture $5,000.00
Courtenay Puntledge Park Elementary PAC PAC DPAC and PAC PAC $9,060.00
Courtenay Queneesh Elementary School PAC PAC DPAC and PAC PAC $8,040.00
Courtenay Rainbow Youth Theatre Society Community Gaming Grant Arts and Culture Youth Arts and Culture $6,000.00
Courtenay Rotary Club of Strathcona Sunrise Community Gaming Grant Human and Social Services Community Service Organization $14,000.00
Courtenay Scouts Canada ‐ 3rd Courtenay Community Gaming Grant Human and Social Services Enhancement of Youth $4,600.00
Courtenay Scouts Canada‐ 1st Cumberland Scouts Community Gaming Grant Human and Social Services Enhancement of Youth $3,900.00
Courtenay Sid Williams Theatre Society Community Gaming Grant Arts and Culture Adult Arts and Culture $5,000.00
Courtenay Sid Williams Theatre Society Multiculturalism Grant Cultural Expression Cultural Expression $2,500.00
Courtenay Soroptimist International Of Courtenay Community Gaming Grant Human and Social Services Community Service Organization $10,000.00
Courtenay Stepping Stones Recovery House for Women Society Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $50,000.00
Courtenay The Comox Valley Minor Hockey Association Community Gaming Grant Sport Sports ‐ Adult $100,000.00
Courtenay Today 'N' Tomorrow Learning Society Community Gaming Grant Human and Social Services Community Education $15,800.00
Courtenay Tsolum River Restoration Society Community Gaming Grant Environment Conservation of the Environment  $15,000.00
Courtenay Valley Charitable Gaming Society Community Gaming Grant Human and Social Services Community Service Organization $15,000.00
Courtenay Valley View Elementary School PAC PAC DPAC and PAC PAC $7,660.00
Courtenay Vancouver Island Mountain Sports Society Community Gaming Grant Human and Social Services Enhancement of Youth $13,000.00
Courtenay Volunteer Comox Valley Society Community Gaming Grant Human and Social Services Community Education $24,875.00
Courtenay Wachiay Friendship Centre Society Community Gaming Grant Human and Social Services Disadvantage Distress Poverty $100,000.00
Courtenay World Community Development Education Society Multiculturalism Grant Cultural Expression Cultural Expression $2,500.00

$1,595,685.00
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:  5400-12 
From: Chief Administrative Officer Date: October 02, 2017 
Subject: DCBIA Proposal - Downtown Pride Diversity Crosswalk 

 
PURPOSE: 
To provide Council with the costs and implications of installing a pride diversity crosswalk in the Downtown 
Core.   
 
EXECUTIVE SUMMARY:  
Annual road marking operational budget is $150,000.  This is accomplished through a combination of 
contracted road marking services ($100K) and a Public Works Services Painter/Signman ($50k).  Public 
Works Services repaints over 300 crosswalks annually.  Each “rainbow” coloured crosswalk that is installed 
will add an additional $1,500 per year to this operating budget item.   
 
CAO RECOMMENDATIONS: 
Should Council recommend staff install a pride diversity crosswalk in the Downtown core, the following 
recommendation would be appropriate. 
 
THAT based on the October 2, 2017 staff report “DCBIA Proposal - Downtown Pride Diversity Crosswalk”, 
Council approve OPTION 1 and direct staff to install a pride diversity crosswalk at the controlled crossing 
across 5th Street at Duncan Avenue and increase the 2018 Operating budget accordingly.  
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
BACKGROUND: 
On July 29, 2017 City of Courtenay Council received a letter of support from the Downtown Courtenay 
Business Improvement Association endorsing a project to install a permanent pride crosswalk within 
Downtown Courtenay boundaries.  Suggested locations were: 

1. 5th Street and Duncan Avenue (crossing Duncan). 
2. 5th Street and Duncan Avenue (crossing 5th). 
3. 5th Street mid-block crossing between Duncan and England. 

At the September 5th, 2017 Regular Council meeting, City of Courtenay Council passed the motion: 
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Staff Report - October 02, 2017  Page 2 of 4 
DCBIA Proposal - Downtown Pride Diversity Crosswalk 
 

Moved by Hillian and seconded by Frisch that Council direct staff to provide a report with costs 
and implications to install a pride diversity crosswalk within downtown Courtenay and report back to 
Council.  
 

DISCUSSION: 
Installation of pride diversity crosswalks (rainbow colours) have occurred throughout North America in 
recent years.  They have become widely accepted as a symbol of a community’s inclusiveness.  Many 
communities on Vancouver Island have installed these pride diversity crosswalks including Campbell River, 
Nanaimo, Ladysmith, Victoria and Saanich.  
There have been, however, issues related to their installation.  A number of concerns have been identified. 
 

• Cost 
Due to the number of colors, rainbow crosswalks are more expensive to install and maintain.  A 
regular white striped crosswalk is approximately $500 to install and then another $500 annually to 
refresh.  The multi-colour pride diversity crosswalks are considerably more intricate to lay-out and 
paint, and cost approximately $1,500 to install and another $1,500 to refresh. 

• Vandalism  
Recent installations both nationally and on Vancouver Island have experienced vandalism and have 
had to be either touched up or entirely re-painted.  Acts of vandalism have ranged from tire marks 
to white or black paint being thrown onto the colors. 

• On-going group requests 
Communities that have installed pride diversity crosswalks have also seen a rise in additional 
requests from other community groups wishing to have their identities heightened.  These have 
ranged from Veterans groups (poppy crosswalks) to Children advocate groups (School crosswalks).    

• Legality 
Recent discussions around liability and the enforceability of the use of multi-colours for crosswalks 
have been raised.  Traffic Control Devices such as signs, signals and pavement markings provide 
instructions to the drivers about changes in driving conditions.  Standardized national sign 
conventions are outlined in the “Manual of Uniform Traffic Control Devices for Canada”.   
There are two types of pedestrian crossings:  Controlled and uncontrolled.   Mid-block crossings are 
considered uncontrolled and as such are painted reflective white in a zebra fashion with no stop 
bar.  Crossings at traffic lights and stop signs are considered to be controlled and are identified with 
parallel reflective white stripes and a stop bar.   
Installing a pride diversity crosswalk in the mid-block crossing (See Fig. 1) is not advisable as it 
changes the visual dynamics of the crossing to the oncoming driver (multi-colour as opposed to 
standard white).   
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DCBIA Proposal - Downtown Pride Diversity Crosswalk 
 

Fig. 1 

 
 
However, infilling a controlled crossing (See Fig. 2) with pride diversity colours does not change the 
visual standard for oncoming drivers and still satisfies industry best practices.    
Fig. 2 

    
 

FINANCIAL IMPLICATIONS: 

Cost for this work has not been included in the 2017-2021 Financial Plan.  If Council wishes to proceed with 
this project, additional funds will need to be allocated to the road marking operational budget for 2018 
($1,500 per crosswalk).  

ADMINISTRATIVE IMPLICATIONS:    

N/A 

ASSET MANAGEMENT IMPLICATIONS: 

Pride diversity crosswalks are a higher-level of service than typical crosswalks.  Due to higher installation 
costs, colour-fading and potential vandalism, increased operating costs are anticipated.  

STRATEGIC PRIORITIES REFERENCE: 

Installing a pride diversity crosswalk would be a visual marker that Courtenay is an inclusive community 
and that Council invests in our key relationships   
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DCBIA Proposal - Downtown Pride Diversity Crosswalk 
 
OFFICIAL COMMUNITY PLAN REFERENCE:    

N/A 

REGIONAL GROWTH STRATEGY REFERENCE: 

N/A 

CITIZEN/PUBLIC ENGAGEMENT: 

Staff would inform the public based on the IAP2 Spectrum of Public Participation:  
 

 

 

OPTIONS:    

1. THAT Council direct staff to install a pride diversity crosswalk at the controlled crossing across 5th 

Street at Duncan Avenue and increase the 2018 Operating budget accordingly.  
 

2. THAT Council does not support the installation of a pride diversity crosswalk in the Downtown due 
to increased operating costs. 
 

3. THAT Council refer the matter to the 2018 budget review process for consideration.       

 

Prepared by: 

 

Trevor Kushner,  
Director of Public Works Services 
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 

 

To:  Council  File No.:  6120-02 
From: Director of Recreation and Cultural Services Date:  September 28, 2017 
Subject:  Parks and Recreation Master Plan Consultation Update  

 
ISSUE: 
City staff have consulted with 151 participants as part of 8 focus groups and 2 community workshops to 
gather public recommendations for consideration in the development of the Parks and Recreation Master 
Plan.  To date over 600 surveys have been completed as well. As such, staff believe that this level of 
engagement requires an update to Council. 
 
BACKGROUND: 
In 2016 staff hired Urban Systems to begin a process that will lead to the creation of a parks and recreation 
master plan to replace the last one done in 1994.   
The process began with a thorough evaluation of the condition of the City’s parks and recreation assets.  
Thousands of data points were collected along with the condition of trails, parks, furnishings, buildings, 
sports fields, and playgrounds.  This work was then used as a foundation for the next phases of the Parks 
and Recreation Plan process.   
The inventory and analysis phase included the identification of trail gaps, the number and classification of 
parks, as well as recreation programs and services.  The recommendations from this report along with the 
public input gathered through the consultation phase will inform the final master plan.  The master plan 
recommendations will include aspirational statements as well as possible changes to levels of service with 
budget implications.  Council will be able to affirm the recommendations or refer them back to staff for 
adjustment at the draft stage or prior to the final adoption of the master plan.  The implementation of 
recommendations that have cost implications will also be a council decision through staff reports as 
required.   
Over a four day period, City staff and consultants met with the public through eight focus groups and two 
community workshops.  Mayor and council were invited to attend any of the sessions that would fit their 
schedules.  
 
KEY CONSIDERATIONS: 
The following is a listing of the organizations invited to offer feedback through the focus group sessions: 
Recreation Advisory Groups: 

CRA Board members, Evergreen Club Executive, Youth Advisory, Accessibility Committee, Early 
Years, Boys and Girls Club.   

Indoor Recreation: 
Squash Club, Recreation Instructors, Special Needs Rec, Cozy Corner Preschool, Blue Devils Swim 
Club, Senior Badminton. 

Permanent Recreation Staff: 
 21 staff members were able to attend.   
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Parks and Recreation Master Plan Consultation Update 
 
Cultural Groups: 

CV Art Gallery, CV Community Arts Council, DCBIA, Sid Williams Theatre, Museum, CV Multicultural 
Society, Simms Concert Series, Elevate the Arts, Strathcona Symphony, K’omoks First Nation, 
CYMC, CV Pride, CV Farmers Market Assoc., VI Regional Library, HMCS Quadra.  

Outdoor Recreation and Associated Groups: 
CV Road Runners, K’omoks First Nation, Cycling Coalition, Project Watershed, CV Triathlon Club, 
Comox Bay Sailing Club, Courtenay Marina Society, CV harbour Authority, Glacier Machinery Club, 
CV Paddlers, Active Comox Valley, CV Mountaineering, Nordic Pole Walkers, Fish and Game Club, 
CV Cougars, LUSH Valley, CV Horseshoe Club. 

Sports Fields and Courts: 
Lawn Bowling Club, Raiders Football, CV Tennis Club, CV Baseball, CV Slo-pitch, Sports and Social 
Club, CV Lacrosse, CV United Soccer, CV Pickle Ball Association, CV Kickers Rugby, CV Youth 
Basketball Assoc., CV Field Hockey League, Evergreen Club Slo-pitch, Dawn to Dawn Soccer, Special 
Olympics, 55+ BC Games. 

City Staff: 
Public Works Services, Parks, Recreation, Planning and Development Services, Asset Management 
Technical Services, Engineering, Legislative Services, Finance, CAO, and Strategic Initiatives.  

Municipal Partners: 
CVRD, Town of Comox, Village of Cumberland, City of Courtenay, School District 71, 19 Wing 
Comox, K’omoks First Nation, Black Creek Community Centre, North Island College.   

Community Workshops: 
In addition to an open invitation to the community, the following groups were invited to the workshops:   

Elementary, middle and high school PAC’s and Phys. Ed teachers, Courtenay Rotary Club, 
Strathcona Sunrise Rotary Club, CV Monarch Lions, Kinsmen, Kiwanis Club, Soroptimist Club 

 
Over the winter of 2017/2018 the results of the analysis and community feedback will be tabulated into a 
draft plan for council consideration.   The draft will also be shared with the community for ongoing 
feedback with the final plan scheduled for the spring of 2018.   

The resulting master plan will be a tool for staff and council decision making, and will set the stage for 
Council’s consideration of levels of service, and the public’s willingness to pay.  It will be presented to 
council for adoption when the process is complete.   

 

 

Respectfully submitted, 
 

 
Dave Snider MBCSLA 
Director of Recreation and Cultural Services 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2895 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2895, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

(a)  by rezoning Lot 1, Section 14, Comox District, PLAN 20345 (1290 10th St. East), as 
shown in bold outline on Attachment A which is attached hereto and forms part of this 
bylaw, from Residential One Zone (R-1) to Residential One S (R-1S); and 

 
(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this    day of  , 2017 
 
Read a second time this   day of  , 2017 
 
Considered at a Public Hearing this   day of  , 2017 
 
Read a third time this    day of  , 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
             
Mayor       Director of Legislative Services 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2895, 2017 
Amendment to the  

Zoning Bylaw No. 2500, 2007 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2901 
 

A bylaw to exempt certain lands and 
improvements from taxation for the year 2018 

 
WHEREAS the Council of the Corporation of the City of Courtenay deems that land and 
improvements described herein meet the qualifications of Section 224 of the Community 
Charter; 
 
NOW THEREFORE the Council of the Corporation of the City of Courtenay in open meeting 
assembled, enacts as follows: 
 
1. This bylaw may be cited for all purposes as "Tax Exemption 2018 Bylaw No. 2901, 

2017". 
 
2. The following properties are hereby exempt from taxation for land and improvements to 

the extent indicated for the year 2018: 
 

 
FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 
OWNER/LESSEE 

PERCENTAGE 
EXEMPTION  

 
49.000 

 
LOT 41, SECTION 61, 
CD, PLAN 311 

 
280 – 4TH STREET 

 
EUREKA SUPPORT 
SOCIETY 

 
100% 

 
112.000 
 

 
PARCEL A OF LOT 
124&125 DD, PLAN 
80170N, SECTION 61, 
CD, EXCEPT PLAN 
472BL OF L  
PID 004-863-682 
 

 
243-4TH STREET 

 
BOYS AND GIRLS 
CLUBS OF CENTRAL 
VANCOUVER 
ISLAND (LEASED 
FROM CITY OF 
COURTENAY) 

 
100% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE  

 
122.000 
 
1650.000 

 
LOT 1, PLAN 40587 
 
LOT 16, PLAN 5618 

 
367 CLIFFE AVENUE 
 
101 ISLAND 
HIGHWAY 

 
ROYAL CANADIAN 
LEGION 

 
100% 

 
163.000 
164.000 
165.000 

 
LOTS 14, 17, 18, 21, 22 
SECTION 61, CD, PLAN 
1517 
 

 
237 – 3RD STREET 
243 – 3RD STREET 
255 – 3RD STREET 

 
COMOX VALLEY 
CHILD 
DEVELOPMENT 
ASSOCIATION 

 
100% 

 
348.000 

 
LOT 15, SECTION 61, 
CD, PLAN 4906 
 

 
543 – 6TH STREET 

 
ALANO CLUB OF 
COURTENAY 

 
100% 

 

 
400.000 
 

 
LOT A, SECTION 61, 
CD, PLAN 18979 

 
A1-310 8TH STREET 

 
CITY OF 
COURTENAY 
(LEASED FROM 
WEST ISLAND 
CAPITAL CORP) 

 
100% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE  

 
513.000 

 
LOT A, DL 127, CD, 
PLAN 7719 

 
755 HARMSTON 
AVENUE 

 
OLD CHURCH 
THEATRE SOCIETY 

 
100% 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 
OWNER/LESSEE 

PERCENTAGE 
EXEMPTION 

 
750.020 

 
LOT 1, DL 127, CD, 
PLAN VIP62285 

 
641 MENZIES 
AVENUE 

 
COMOX VALLEY 
RECOVERY CENTRE 
SOCIETY 
 

 
100% 

 
1037.000 

 
LOTS 1 AND 2, SECTION 
41, CD, PLAN 3930 

 
1415 CLIFFE 
AVENUE 

 
COMOX VALLEY 
FAMILY SERVICES 
ASSOCIATION 

 
100% 

 
1494.000 
1494.010 
1494.050 
 

 
LOT A, SECTION 6 AND 
8, CD, PLAN 35008 
LOT 1 AND 2, SECTION 
6 AND 8, CD, PLAN 
2849, EXCEPT PLAN 
35008 

 
2450 BACK ROAD 
 
2470 BACK ROAD 

 
GLACIER VIEW 
LODGE SOCIETY 

 
100% 

 
1960.300 

 
LOT A 
PLAN 15464 

 
SANDPIPER DRIVE 

 
THE NATURE TRUST 
OF BRITISH 
COLUMBIA 

 
100% 

 
2016.007 

 
LOT 7, PLAN 27200 

 
1571 BURGESS 
ROAD 

 
STEPPING STONES 
RECOVERY HOUSE 
FOR WOMEN 
(LEASE) 

 
100% 

 
2200.044 

 
LOT 3, DL 138, CD, 
PLAN 20288 

 
2564 CUMBERLAND 
ROAD 

 
COURTENAY & 
DISTRICT 
HISTORICAL 
SOCIETY IN TRUST 

 
100% 

 
3200.072 

 
LOT A, SECTION 18, CD, 
PLAN 12735 

 
4835 
HEADQUARTERS RD 
 

 
COMOX VALLEY 
CURLING CLUB 

 
100% 

 
170.002 
 
 
 

 
LOT A, SECTION 61, 
PLAN 54105 
PID 017-752-141 
 

 
280 2ND STREET 
 
 
 

 
COMOX VALLEY 
TRANSITION 
SOCIETY (LEASED 
FROM FOUR PAWS 
INVESTMENTS 
LTD.) 

 
100% 

 
1577.018 

 
LOT 4, SECTION 16, 
PLAN VIS2269, 
PID  017-693-071 

 
#4 - 204 ISLAND 
HWY N 

 
COMOX VALLEY 
PREGNANCY 
CARE CENTRE 

 
100% 

 
750.100 

 
LOT 1, PLAN VIP 62247 

 
994 – 8TH ST 

 
ST JOHN THE 
DIVINE 
ABBEYFIELD 
HOUSE SOCIETY 

 
75% 

 
757.000 
 
757.001 
 
 
758.000 

 
LOT A, BLOCK 2, PLAN 
1951 
LOT A, BLOCK 2, PLAN 
1951 EXCEPT PLAN 
4288 & 4941 
LOT A&B, PLAN 16907 

 
1051 – 8TH STREET 
 
1061 – 8TH STREET 
 
 
635 PIDCOCK AVE 

 
COMOX VALLEY 
KIWANIS VILLAGE 
SOCIETY 

 
75% 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 
OWNER/LESSEE 

PERCENTAGE 
EXEMPTION 

 
1286.045 

 
LOT 8, BLOCK 3, PLAN 
16252 
 

 
534 – 19TH STREET 

 
L’ARCHE COMOX 
VALLEY 

 
75% 

 
34.000 

 
LOT 2, SECTION 61, CD, 
PLAN 20159 
PID 003-698-254 

 
231 6TH STREET 

 
COURTENAY ELKS’  
LODGE #60 OF THE 
BENEVOLENT AND 
PROTECTIVE 
ORDER OF THE 
ELKS’ OF CANADA 

 
40% 

 
166.000 

  
LOT 8 PLAN 2834 
PID 003-451-941 

 
267 3RD STREET 

COMOX VALLEY 
CHILD 
DEVELOPMENT 
ASSOCIATION 

 
40% 

 
459.000 

 
LOT B, PLAN 20211 
PID 003-519-376 
 

 
956 GRIEVE AVENUE 

 
UPPER ISLAND 
WOMEN OF NATIVE 
ANCESTRY 

 
40% 

 
1516.004 

  
LOT 4, SECTION 14, CD, 
PLAN 30419  
PID 000-150-541 

 
464 PUNTLEDGE RD 

 
CANADIAN RED 
CROSS SOCIETY 
(LEASED FROM 
660511 BC LTD) 

 
40% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE 

 
1960.004 
 
 
 
 
 
 

 
LOT B, SECTION 67, CD, 
PLAN 33851 
PID 000-262-170 

 
#8, 468 29TH STREET 

 
THE GOVERNING 
COUNCIL OF THE 
SALVATION ARMY 
IN CANADA 
(LEASED FROM 
NOORT 
DEVELOPMENT 
LTD) 

 
40% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE 

 
1960.006 

 
LOT C, SECTION 67, CD, 
PLAN 33851 
PID 000-217-158 

 
2966 KILPATRICK 
AVE 

 
AARON HOUSE 
MINISTRIES 
(LEASED FROM 
NOORT 
DEVELOPMENT 
LTD) 

 
40% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE 

 
2024.009 

 
LOT 2 PLAN VIP53672 
PID 017-650-097 

 
1755  13TH STREET 

 
HABITAT FOR 
HUMANITY 
VANCOUVER 
ISLAND NORTH 
SOCIETY 

 
40% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE USED 

FOR 
ADMINISTRATION 

OFFICES 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 
OWNER/LESSEE 

PERCENTAGE 
EXEMPTION 

 
2091.136 
 
 

 
LOT 4, DL 230, CD, 
PLAN VIP57822 
PID 018-564-381 
 
 
 

 
2398 ROSEWALL 
CRESCENT 

 
SALTWATER 
EDUCATION 
SOCIETY  
(LEASED FROM 
SPACIAL HOLDINGS 
INC) 

 
40% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE 

 
 
3200.032 

 
LOT A, SECTION 18, CD, 
PLAN VIP 75369 
PID 025-673-017 

 
4729 
HEADQUARTERS RD 
 

 
YOUTH FOR CHRIST 
COMOX VALLEY 

 
40% OF THE 

ASSESSMENT –
EXCLUDING 
CARETAKER 
RESIDENTIAL 

SPACE 
 
1113.000 

 
LOT 19, SECTION 41, 
DL 15, PLAN 9230, 
PID 005-583-314 

 
1465 GRIEVE 
AVENUE 

 
L’ARCHE COMOX 
VALLEY 

 
40% 

 
131.002 

 
LOT A, SECTION 61,  
PLAN EPP61970, 
PID 029-906-431 

 
356 3RD STREET 

 
COMOX VALLEY 
TRANSITION 
SOCIETY  

 
40% 

 
409.000 
 

 
LOT A, SECTION 61, 
PLAN 1674, 
PID 001-159-526 

 
625 ENGLAND 
AVENUE 

 
COMOX VALLEY 
TRANSITION 
SOCIETY  

 
40% 

 
1038.000 

 
LOT A, SECTION 41, 
PLAN VIP 60527, 
PID 023-021-128 

 
1455 CLIFFE 
AVENUE 

 
JOHN HOWARD 
SOCIETY OF 
NORTH ISLAND 
(LEASED FROM  
LUCK’S DENTAL 
LABORATORY 
LTD) 

 
40% OF THE 
ASSESSMENT 

ALLOCATED TO 
THE SPACE 

LEASED BY THE 
LEASEE 

 
 
 

 
Read a first time this       day of                        2017 
 
Read a second time this       day of                         2017 

 
Read a third time this       day of                         2017 
 
Finally passed and adopted this       day of                      2017    
 
 
 
                                                                      
Mayor       Director of Legislative Services 
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 CITY OF COURTENAY 
 
 BYLAW REFERENCE FORM 
 
 
 BYLAW TITLE 
 
City of Courtenay Tax Exemption 2018 Bylaw No.2901, 2017 
 
 
 REASON FOR BYLAW 
 
To exempt from taxation for 2018, the land and improvements for the following new applicants as 
follows:  

• 356 3rd, Street, Comox Valley Transition Society (new location) - 40% 
• 280 2nd, Street, Comox Valley Transition Society (Amethyst House; change in exemption 

rate) - 100% 
• #4-204 Island Highway North, Comox Valley Pregnancy Care Centre (change in exemption 

rate) - 100% 
 

 
 STATUTORY AUTHORITY FOR BYLAW 

 
Section 224 of the Community Charter 
 
 
 OTHER APPROVALS REQUIRED 
 
As per the reports presented to City Council on August 21st, 2017. 

  
STAFF COMMENTS AND/OR REPORTS 

 
Statutory Advertising required prior to final adoption of bylaw has been completed on August 29th 
and September 5th, 2017. 
 
 
 OTHER PROCEDURES REQUIRED 
 
 
October 2nd, 2017 B. Parschauer  
 Staff Member 
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 THE CORPORATION OF THE CITY OF COURTENAY 
 
 BYLAW NO. 2902 
 A bylaw to exempt certain lands and  
 improvements, set apart for public worship, from taxation for the year 2018 
 
WHEREAS the Council of the Corporation of the City of Courtenay deems that land and 
improvements described herein meet the qualifications of Section 220 of the Community 
Charter; 
 
NOW THEREFORE the Council of the Corporation of the City of Courtenay in open meeting 
assembled enacts as follows: 
 
1. This bylaw may be cited for all purposes as "Churches Tax Exemption 2018 Bylaw 

No. 2902, 2017". 
 

2. Pursuant to Section 224(2)(a)(f)(g) of the Community Charter, the following properties 
on which a church hall or facility is situated, the land on which such a hall stands, the 
remaining area of land surrounding the building set apart for public worship, and the 
remaining area of land surrounding the exempted building, exempted hall, or both, are 
hereby exempted from taxation for land and improvements to the extent indicated for the 
year 2018 except for that portion of the property used for residential or commercial 
purposes: 

 
  

FOLIO 
 

LEGAL DESCRIPTION 
 

CIVIC ADDRESS 
 

REGISTERED OWNER 
PERCENTAGE 
EXEMPTION  

 
1. 

 
143.000 

 
LOT AM 11, SECTION 61, 
CD, PLAN 33854N 

 
467 – 4TH STREET 

 
GRACE BAPTIST 
CHURCH OF THE 
COMOX VALLEY 

 
100% 

 
2. 

 
313.100 

 
LOT 1, SECTION 62, CD, 
PLAN VIP 74608 

 
591 – 5TH STREET 

 
ANGLICAN SYNOD 
DIOCESE OF B.C. 

 
100% 

 
3. 

 
336.000 

 
LOT 7, SECTION 61, CD, 
PLAN 4906 

 
505 FITZGERALD 
AVENUE 

 
CENTRAL 
EVANGELICAL FREE 
CHURCH 

 
100% 

 

 
4. 

 
341.000 
 
 

 
AMENDED LOT 1, PLAN 
55886N, SECTION 61 CD, 
PLAN 4906 

 
566 – 5TH STREET 
 
 

 
ELIM GOSPEL CHAPEL 
TRUSTEES 

 
100% 

 

 
5. 

 
342.000 

 
LOTS 3 & 4, BLOCK 6, 
CD, PLAN 472B 

 
576 – 5TH STREET 

 
ELIM GOSPEL CHAPEL 
TRUSTEES 

 
50.63% OF 

THE ASSESSED 
VALUE OF 

LAND ONLY 
 
6. 

 
346.000 

 
LOTS 10,11,12, AND 13, 
SECTION 61, CD, PLAN 
4906 

 
505 – 6TH STREET 

 
ST. GEORGES CHURCH 

 
100% 

 
7. 

 
618.220 

 
LOT 1, DL 118, CD, PLAN 
VIP 73074 

 
2201 ROBERT LANG 
DRIVE 

 
RIVER HEIGHTS 
CHURCH SOCIETY 

 
100% 

 
8. 

 
1074.050 

 
LOT A, PLAN 54316P, 
SECTION 41, CD, PLAN 
7449 

1580 FITZGERALD 
AVENUE 
1590 FITZGERALD 
AVENUE 

 
GOVERNING COUNCIL 
SALVATION ARMY 
CANADA WEST 

 
100% 
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 FOLIO LEGAL DESCRIPTION CIVIC ADDRESS REGISTERED OWNER PERCENTAGE 
EXEMPTION 

 
9. 

 
1166.000 

 
LOT A, PLAN 121193ER, 
SECTION 41, CD, 
FORMERLY LOTS 32 & 
33, CD, PLAN 10725 

 
771 – 17TH STREET 

 
TRUSTEES LUTHERAN 
CHURCH 

 
100% 

 
10. 

 
1211.004 

 
LOT 4, SECTION 68, CD, 
PLAN 14176 

 
1814 FITZGERALD 
AVE 

 
VALLEY UNITED 
PENTACOSTAL 
CHURCH OF BC 

 
100% 

 
11. 

 
1524.102 

 
LOT B, SECTION 15, CD, 
PLAN 54793 EXCEPT 
PLANS 14713, 36414, 
51121 

 
1599 TUNNER 
DRIVE 

 
BISHOP OF VICTORIA, 
CHRIST THE KING 
CATHOLIC CHURCH 

 
100% 

 
12. 

 
1594.000 

 
LOT 16, SECTION 16, CD, 
PLAN 7037 EXCEPT PLAN 
44368 

 
1581 DINGWALL RD 

 
TRUSTEES OF THE 
KINGDOM HALL OF 
JEHOVAH WITNESS 

 
100% 

 
13. 

 
1691.030 

 
LOT 1, SECTION 17, CD, 
PLAN VIP 79479 

 
4660 
HEADQUARTERS 
ROAD 

 
SEVENTH DAY 
ADVENTIST CHURCH 

 
100% 

 
14. 

 
1691.044 

 
LOT 2, SECTION 17, CD, 
PLAN VIP 61425 

 
4634 ISLAND HWY 

 
ANGLICAN SYNOD 
DIOCESE OF BC 

 
100% 

 
15. 

 
1691.046 

 
LOT 3, SECTION 17, CD, 
PLAN VIP 61425 

 
1514 DINGWALL 
ROAD 
 

 
ANGLICAN SYNOD 
DIOCESE OF BC 

 
100% 

 
16. 

 
2005.000 

 
LOT 12, DL 96 & 230, 
CD, PLAN 1406 

 
1901 – 20TH STREET 

 
LDS CHURCH 

 
100% EXCEPT 

THAT PART 
ASSESSED FOR 
SCHOOL USE 

 
17. 

 
2017.034 

 
LOT 1, DL 96, CD, PLAN 
VIP 59504 

 
1640 BURGESS RD 

 
FOURSQUARE GOSPEL 
CHURCH OF CANADA 

 
100% 

 
18. 

 
2200.088 

 
LOT A, PLAN 27596 

 
2963 LAKE TRAIL 
ROAD 

 
COURTENAY BAPTIST 
CHURCH 

 
100% 

  
  
   
Read a first time this       day of                        2017 
 
Read a second time this       day of                         2017 

 
Read a third time this       day of                         2017 
 
Finally passed and adopted this       day of                      
 
 
 
                                                                                         
Mayor       Director of Legislative Services  
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 CITY OF COURTENAY 
 
 BYLAW REFERENCE FORM 
 
 
 BYLAW TITLE 
 
City of Courtenay Churches Tax Exemption 2018 Bylaw No.2902, 2017 
 
 
 REASON FOR BYLAW 
 
To exempt from taxation for 2018, the land surrounding the church building and building 
footprint, except for that portion of lands used in residential or commercial use.  
 
 
 STATUTORY AUTHORITY FOR BYLAW 

 
Section 224 of the Community Charter 
 
 
 OTHER APPROVALS REQUIRED 
 
As per the reports presented to City Council on August 21st, 2017. 

  
STAFF COMMENTS AND/OR REPORTS 

 
Statutory Advertising required prior to final adoption of bylaw has been completed on August 
29th and September 5th, 2017. 
 
 
 OTHER PROCEDURES REQUIRED 
 
 
October 2nd, 2017 B. Parschauer  
 Staff Member      
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2868 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2868, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

3. (a)  By adding Part 53 - Comprehensive Development Twenty-Six Zone (CD- 26) as follows 
and renumbering the remainder of the bylaw accordingly: 

 
Part 53 - Comprehensive Development Twenty-Six Zone (CD- 26) 

 (3040 & 3070 Kilpatrick Ave) 
8.53.1  Intent  

The CD-26 Zone is intended to accommodate a use mixed commercial and residential 
development on the properties legally described as Lot B, Section 67, Comox District, Plan 
VIP81460 and Lot 3, Section 67, Comox District, Plan VIP35438. These properties shall be 
developed substantially in accordance with Schedules A, B, C, and D which form part of this 
zone. 

8.53.2  Permitted Uses 

The following uses are permitted and all other uses are prohibited except as otherwise noted 
in this bylaw: 

1. General Service 
2. Medical Clinic 
3. Financial Institution 
4. Office 
5. Restaurant 
6. Personal Service 
7. Retail 
8. Fitness Facility 
9. Studio 
10. Community Service 
11. Liquor Store 
12. Multi Residential 
13. Home Occupation 
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8.53.3  Lot Coverage 
A lot shall not be covered by buildings to a greater extent than 40% of the total area of the lot. 

8.53.4  Floor Area Ratio 
 The maximum floor area ratio shall not exceed 1.2. 

8.53.5  Minimum Lot Size 
 A lot shall have an area of not less than 1.0 hectare.  

8.53.6 Minimum Lot Frontage 
 A lot shall have a frontage of not less than 30.0 m 

8.53.7  Setbacks 
Except where otherwise specified in this bylaw the following minimum building setbacks 
shall apply: 

(1) Front Yard                7.5 m for that portion of a building with a height less than 9.0 m  
                                                  11.5 m for that portion of a building with a height greater than 9.0 m 

(3) Rear Yard                    7.5 m except for underground parking structures which shall be a 
minimum of 0.6 m.  

Notwithstanding the required rear yard setback specified above, the minimum rear yard 
setback can be reduced to 4.5 m for a building including balconies or to 3.2 m for a staircase 
for that portion of Building 1 shown in Schedule A.  

 

(2) Side Yard 4.5 m  except where a building greater than 4 storeys abuts a 
residential use, in which case  the minimum distance shall be 6.5 m 
for the 5th storey 

Notwithstanding the required side yard setback specified above, balconies may extend up to 
1.2 m into the side yard setback along the north property line and up to 0.8 m along the 
southern property line.  

Notwithstanding the required front, rear, and side yard setbacks specified above, roof 
overhangs may extend up to 0.76 m into the required setback. 

8.53.8  Height of Building 

Maximum building height shall be in accordance with Schedule B and includes the elevator 
and roof top mechanical systems. For clarity, the curb height is determined as the average 
curb height along the lot frontage. For Buildings 1 and 2, Lot 3 of Plan VIP35438 and for 
Building 3, Lot B of Plan VIP81460. 
(1) Building 1 – 10.5 m to roof parapet, 12.5 m to top of elevator 
(2) Building 2 – 12.5 m to roof parapet, 14.5 m to top of elevator 
(3) Building 3 – 8.5 m 
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8.53.9  Useable Open Space 
(1) A minimum of 1,930 m2 of useable open space must be provided as shown in Schedule B. For 

clarity this includes common outdoor areas and private balconies or patios. 
(2) A walkway connection must be provided on the site between Cliffe Avenue Greenway and 

Kilpatrick Avenue as shown in Schedule A. 

8.53.10  Accessory Structures 
(1)   Shall not be permitted except for waste and recycling facilities 

(2)   Shall not be permitted in the front or rear yard 

(2)   Shall not be located within 1.5 m of the side lot line abutting a commercial use or within 
4.5 m of a side lot line abutting a residential use or street, except for underground 
garbage and recycling structures which shall be located a minimum of 0.6 m from the 
side lot line. 

8.53.11 Off-Street Parking and Loading 

Off-street parking shall be provided and maintained in accordance with the requirements of 
Division 7 of this bylaw except: 
(1) For multi residential uses parking shall be provided at a rate of 1.3 parking spaces per 

dwelling unit inclusive of visitor parking; 
(2) For general commercial uses parking shall be provided at a rate of 1.0 parking spaces for 

every 30 m2 of floor area;  
(3) For restaurants with a drive-thru facility parking shall be provided at a rate of 1.0 parking spaces 

for every 10 m2 of floor area. 
(4) Minimum parking stall dimensions are 2.6 m in width and 5.5 m in length for standard stalls 
(5) Minimum aisle width in the underground parking structure can be reduced to 6.7 m in 

accordance with Schedule C 
(6) No more than 25% of parking spaces can be designated as small car parking spaces 

8.53.12  Landscaping and Screening 

In addition to the Landscape Requirements identified in Part 14 of this bylaw, the following 
landscape requirements shall be met: 
(1) A landscaped area of not less than 4.0 m in width shall be provided inside all property 

lines adjoining residential use and public parkland except reduced widths shown in 
Schedule A. 

(2) A landscaped area of not less than 3.0 m in width shall be provided inside all side lot 
lines adjacent to commercial uses.  

(3) Where a lot in this zone adjoins a street, a landscaped area of at least 7.5 m in width 
extending along the entire frontage of the property shall be provided inside the property line. 

(4) Storage areas, garbage and recycling containers shall be screened and gated to a 
minimum height of 2 m by a landscaping screen or solid decorative fence or a 
combination thereof. 
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SCHEDULE A  
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE B  
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE C 
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE C 
Note: Please refer to full size drawings in file 3360-20-1611 
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Note: Please refer to full size drawings in file 3360-20-1611 
  

SCHEDULE C  
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE D 
Note: Please refer to full size drawings in file 3360-20-1611 
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(b) By rezoning Lot B, Section 67, Comox District, Plan VIP81460 and Lot 3, Section 67, 
Comox District, Plan 35438 (3040 & 3070 Kilpatrick Avenue), as shown in bold outline 
on Attachment A which is attached hereto and forms part of this bylaw, from 
Commercial Two Zone (C-2) to Comprehensive Development Twenty Six Zone (CD-
26). 

 
(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 
4.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 5th day of September, 2017 
 
Read a second time this 5th day of September, 2017 
 
Considered at a Public Hearing this 18th day of September, 2017 
 
Read a third time this    day of  , 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
 
 
             
Mayor       Director of Legislative Services 
 

Approved under S.52(3)(a) of the Transportation Act 
                                 
                                   
       
Brendan Kelly 
Development Technician 
Ministry of Transportation and Infrastructure 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2868, 2017 
Amendment to the  

Zoning Bylaw No. 2500, 2007 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2881 
 

A bylaw to amend Official Community Plan Bylaw No. 2387, 2005 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Official Community Plan Amendment Bylaw 

No. 2881, 2017”. 

2. That “Official Community Plan Bylaw No. 2387, 2005” be hereby amended as follows: 

(a)  by changing the land use designation of Lot 1, District Lot 96, Comox District, Plan 
40243 (1330 Lake Trail Road) from Urban Residential to Multi Residential as shown in 
bold outline on Attachment A which is attached hereto and forms part of this bylaw; and 

 
(b) That Map #2, Land Use Plan be amended accordingly. 

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 21st day of August, 2017 
 
Read a second time this 21st day of August, 2017 
 
Considered at a Public Hearing this 5th day of September 2017 
 
Read a third time this    day of  , 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
 
 
             
Mayor       Director of Legislative Services 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2881, 2017 
Amendment to the  

Official Community Plan Bylaw No. 2387, 2005 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2892 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2892, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

(a)  by rezoning Lot 1, District Lot 96, Comox District, Plan 40243 (1330 Lake Trail Road), 
as shown in bold outline on Attachment A which is attached hereto and forms part of 
this bylaw, from Residential Two Zone (R-2) to Residential Three Zone (R-3); and 

 
(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 21st day of August, 2017 
 
Read a second time this 21st day of August, 2017 
 
Considered at a Public Hearing this 5th day of September, 2017 
 
Read a third time this    day of  , 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
             
Mayor       Director of Legislative Services 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2892, 2017 
Amendment to the  

Zoning Bylaw No. 2500, 2007 
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