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CORPORATION OF THE CITY OF COURTENAY 

COUNCIL MEETING AGENDA 
 

 
DATE:  December 04, 2017 
PLACE: City Hall Council Chambers 
TIME:  4:00 p.m.  
 
 
1.00 

 
ADOPTION OF MINUTES 
 

 
1 
 
7 

 
1. Adopt November 20th, 2017 Regular Council meeting minutes 
 
2. Adopt November 27th, 2017 Committee of the Whole meeting minutes 
 

 
2.00 

 
INTRODUCTION OF LATE ITEMS 
 

 
3.00 
 

 
DELEGATIONS 
 
1. Travis Lane, Director, BC Independent Cannabis Association (BCICA) 
 

 
4.00 
 
 
 
9 
 
 
 
35 
 

 
STAFF REPORTS/PRESENTATIONS 
 
(a)  Development Services 
 
1. Development Permit with Variance No. 1716 – 750 30th Street 
 
(b)  Public Works Services 
 
2. WinterFest 2018 Event 
 

 
5.00 
 

 
EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 

 
6.00 
 
39 
 
41 
 

 
INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
1. Briefing Note - Needle Dispenser Program – Island Health Authority Proposal 
 
2. Heritage Advisory Commission Meeting Minutes October 25, 2017 
 

 
7.00 

 
REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS 
FROM COMMITTEES 
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8.00 RESOLUTIONS OF COUNCIL  
 
1. In Camera Meeting 
 
That notice is hereby given that a Special In-Camera meeting closed to the public will 
be held December 4th, 2017 at the conclusion of the Regular Council Meeting 
pursuant to the following sub-sections of the Community Charter: 
 

- 90 (1) (g) litigation or potential litigation affecting the municipality;  
- 90 (1) (i) the receipt of advice that is subject to solicitor-client privilege, 

including communications necessary for that purpose 
 

2. Mayor Jangula – Housing Motion 
 
“WHEREAS  
 

1) currently, 51% of Courtenay residents living in rental property are paying in 
excess of 30% of their monthly income which is classified as “unaffordable” 
rental housing; and 

2) the availability of housing options provides opportunities for each demographic; 
new residents, students, young families, seniors and others to find appropriate 
housing that fits their budget and needs; and 

3) those who cannot afford to purchase a home rely on a supply of rental housing, 
which puts further pressure on rental availability and costs, that reality will be 
further aggravated with the implementation of the new federal mortgage lending 
rules; and 

4) a strong, stable and sustainable housing industry creates jobs, is a major 
economic contributor to our local business economy and provides increased 
municipal tax revenue to provide additional services and amenities for our 
community; and 

5) the Federal Government has announced their affordable housing plan that will 
include, in addition to building 100,000 new units and repairing another 
300,000 units, financial assistance for renters through the Canada Housing 
Benefit program; and 

6) both the Provincial Government and Official Opposition have identified the 
need “to help developers and cities streamline approval processes for housing 
projects”;  

THEREFORE BE IT RESOLVED THAT Council direct staff to implement the 
following measures to expedite delivery of additional housing, including: 
 

1) an immediate and comprehensive evaluation of all housing development 
applications currently at City Hall and identify those projects that are over 90 
days from submission; 
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2) establish a committee of three elected officials including the Mayor to review 
those applications which have been in the system over 90 days with staff to find 
ways to prioritize and expedite their approval; 

3) implement measures to reduce bureaucracy and streamline the approval process 
going forward;  

4) establishment of a joint committee comprising of two elected officials including 
the Mayor, city staff and the Comox Valley Development and Construction 
Association to meet on a regular basis to discuss and resolve matters concerning 
project approvals as well as pursue opportunities to reduce project and housing 
costs;  

5) provide Council with a report outlining all the bureaucratic processes and “add 
on costs” for home builders that add to the final costs of new housing; 

6) identify infrastructure deficiencies that may impede development of current and 
future projects and provide council with an action plan; and 

7) provide Council with regular updates of project approvals. 

 
9.00 
 

 
UNFINISHED BUSINESS 
 

 
10.00 

 
NOTICE OF MOTION 
 

 
11.00 
 
53 
 
63 
 

 
NEW BUSINESS 
 
1. 2018 AVICC Convention Resolutions and Nominations 
 
2. 2018 VIRL Board of Trustees  
 
 Council to Appoint a Representative and alternate  to the 2018 VIRL Board 
 (Currently Councillor Theos with Councillor Frisch as alternate) 
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12.00 
 
 
 
65 
 
 
 
 
65 
 
 
67 
 
 
79 
 
 
 
 
81 
 

 
BYLAWS 
 
For Third Reading  
 
1. “Zoning Amendment Bylaw No. 2900, 2017” 
 (to Allow for a Secondary Detached Dwelling, 191 Willemar Avenue) 
 
For Final Adoption 
 
1. “Zoning Amendment Bylaw No. 2900, 2017” 
 (to Allow for a Secondary Detached Dwelling, 191 Willemar Avenue) 
 
2. “Zoning Amendment Bylaw No. 2868, 2017” 
 (for a Mixed Use CD Zone (CD-26), 3040 & 3070 Kilpatrick Avenue) 
 
3. “Officer’s Designation and Establishment of Powers, Duties, and 
 Responsibilities Bylaw No. 2913, 2017” 
 (A bylaw to designate and to establish the powers, duties, and responsibilities of  
 Officers for the City of Courtenay) 
 
4. Zoning Amendment Bylaw No. 2810, 2017 
 (from Residential One B (R-1B) Public Assembly Two (PA-2) 3300 Mission 
 Road 
 

 
13.00 

 
ADJOURNMENT 
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Minutes of a Regular Council Meeting held in the City Hall Council Chambers, Courtenay 
B.C., on Monday, November 20, 2017 at 4:00 p.m. 
 

Attending: 
Mayor:  L. V. Jangula 

 Councillors: E. Erikkson 
     D. Frisch via Teleconference 
     D. Hillian 
     R. Lennox 
     M. Theos 
     B. Wells 
 
 Staff:  D. Allen, CAO 
    J. Ward, Director of Legislative and Corporate Services/Deputy CAO 
    W. Sorichta, Manager of Corporate Administrative Services 
    I. Buck, Director of Development Services 
    T. Kushner, Director of Public Works Services 
    B. Parschauer, Director of Financial Services 
     
 
1.00  ADOPTION OF MINUTES 
 
.01 
MINUTES 

  Moved by Wells and seconded by Lennox that the November 06, 
2017 Regular Council meeting minutes and the November 14, 2017 
Special Council meeting minutes be adopted. 
Carried  
 

 
2.00 ADOPTION OF LATE ITEMS 
 
 
3.00 DELEGATIONS 
 
Brian McKay made a presentation to Council regarding concerns related to dump truck and large 
commercial traffic on Royal Vista Way, Majestic Drive and Crown Isle Drive. 
 
 Moved by Hillian and seconded by Frisch, that Council consider the delegation request 
immediately. 
Carried 
 
 Moved by Hillian and seconded by Lennox that Council request a staff report on options 
for resolving the heavy traffic issue as presented by the delegation. 
Carried 
 
The council meeting recessed at 4:25 p.m. to permit delegations to clear Council Chambers 
The meeting reconvened at 4:27 p.m. 
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4.00 STAFF REPORTS/PRESENTATIONS 
 
.01 
DEVELOPMENT 
VARIANCE PERMIT 
NO. 1705 – 1089 
BRAIDWOOD ROAD 
3090-20-1705 
 

 Moved by Eriksson and seconded by Frisch that Kory Wagstaff 
speak to the concern regarding illuminated electronic free standing 
message board and directional signage. 
Carried 
 
 Moved by Frisch and seconded by Lennox that based on the 
November 20th, 2017 staff report “Development Variance Permit No. 
1705 – 1089 Braidwood Road”, Council support approving OPTION 1 
and not issue Development Variance Permit No. 1705. 
Defeated  
In Favour: Councillors Frisch, Hillian and Lennox 
Opposed: Mayor Jangula and Councillors Eriksson, Theos and Wells 
 
 Moved by Eriksson and seconded by Theos that based on the 
November 20th, 2017 staff report “Development Variance Permit No. 
1705 – 1089 Braidwood Road”, Council support approving OPTION 2 
and approve Development Variance Permit No. 1705 for a freestanding 
sign with an electronic message board as presented in the submission. 
Carried with Councillor Frisch opposed 
 

.02 
AUDIT SERVICE PLAN 
FOR YEAR ENDING 
DECEMBER 31, 2017 
1680-01 
 

 Moved by Wells and seconded by Theos that based on the 
November 20th, 2017 staff report “Audit Service Plan for Year Ending 
December 31, 2017”, Council approve OPTION 1 to receive the Audit 
Service Plan for the year ending December 31, 2017. 
Carried 
 

 
5.00 EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
 
6.00 INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
.01 
INVESTING CITY 
FUNDS 
1855-01 
 

 The November 20, 2017 Briefing Note, “Investing City Funds”, 
was received for information. 
 

The council meeting recessed at 4:57 p.m. for the Public Hearing regarding Bylaw 2900. 
The meeting reconvened at 5:18 p.m. 
 
.02 
LEWIS PARK 
STAIRCASE PROJECT 
6140-103 
 

 Moved by Hillian and seconded by Lennox that the November 15, 
2017 Memorandum “Lewis Park Staircase Project”, be received for 
information. 
Carried 
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7.00 REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS 
FROM COMMITTEES 
 
COUNCILLOR  
ERIKKSON 

Councillor Eriksson reviewed his attendance at the following events:  
  US Veteran’s Day and First Responders ceremony 

 
Councillor Eriksson mentioned the upcoming Walk of Achievement 
ceremony 12:00 p.m., Saturday, November 25, 2017 for Jock Finlayson 

 
COUNCILLOR  
HILLIAN 

Councillor Hillian reviewed his attendance at the following events:  
  Courtenay Remembrance Day ceremony 
  Meeting with John Howard Society of North Island (gifted 

Abbeyfield house) 
 
Councillor Hillian acknowledged retiring volunteers, Judy and Bruce 
Wing, for their fundraising efforts at the 1st Tuesday fundraisers hosted at 
the Mex Pub 

 
COUNCILLOR  
FRISCH 

Councillor Frisch reviewed his attendance at the following events:  
  CVRD Water Committee 
  CVRD Solid Waste 

 
COUNCILLOR  
THEOS 

Councillor Theos reviewed his attendance at the following events:  
  CVRD Hospital Board 
  CVRD Solid Waste 

 
COUNCILLOR  
WELLS 

Councillor Wells reviewed his attendance at the following events:  
  Cumberland Trivia Night fundraiser for Cumberland Community 

Forest Society 
  Courtenay Remembrance Day Ceremony 
  North Island Hospital, Comox Valley Campus grand opening 
  Inspirational Talk, hosted by Live Comox Valley and Comox 

Valley Toastmasters 
  Comox Valley Christmas Parade 

  
MAYOR 
JANGULA 

Mayor Jangula reviewed his attendance at the following events:  
  CVRD Water Committee 
  Courtenay Remembrance Day ceremony 
  DCBIA Tree Lighting ceremony 
  Opening of Spirits of the West Coast Native Art Gallery 
  Comox Valley Christmas Parade 
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8.00 RESOLUTIONS OF COUNCIL 
 
.01 
IN CAMERA  
MEETING 

 Moved by Hillian and seconded by Wells that notice is hereby 
given that a Special In-Camera meeting closed to the public will be held 
November 20th, 2017 at the conclusion of the Regular Council Meeting 
pursuant to the following sub-sections of the Community Charter: 

- 90 (1)(e) the acquisition, disposition or expropriation of land or 
improvements, if the council considers that disclosure could 
reasonably be expected to harm the interests of the municipality; 

Carried 
 

 
9.00 UNFINISHED BUSINESS 
 
 
10.00 NOTICE OF MOTION 
 
 
11.00 NEW BUSINESS 
 
 
.01 
CVED’S REQUEST FOR 
SUPPORT AND 6TH 
STREET ROAD 
CLOSURE – 
WINTERFEST 2018 
5400-04 
 

 Moved by Lennox and seconded by Wells that Council direct 
staff to investigate costs and implications for the provision of resources 
and the temporary road closure of 6th Street in support of the Winterfest 
2018 event.  
Carried 
 

.02 
HOUSING 
PARTNERSHIP 
CONFERENCE 
INVITATION 
DEC. 7 & 8, 2017 
0390-01 
 

 The invitation from the Minister of Municipal Affairs and 
Housing to attend the Housing Partnership Conference, hosted in 
Richmond, December 7 & 8, 2017, was received for information.  
 

 
12.00 BYLAWS  
 
.01 
BYLAW NO. 2913, 
2017 
OFFICER’S 
DESIGNATION & 
ESTABLISHMENT OF 
POWERS, DUTIES, & 
RESPONSIBILITIES 
 

 Moved by Hillian and seconded by Wells that “Officer’s 
Designation and Establishment of Powers, Duties, and Responsibilities 
Bylaw No. 2913, 2017” pass first, second and third reading. 
Carried 
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.02 
BYLAW NO. 2896, 
2017 
ASSESSMENT 
APPEALS RESERVE  
 

 Moved by Wells and seconded by Lennox that “Assessment 
Appeals Reserve Bylaw No. 2896, 2017” be finally adopted. 
Carried 
 

.03 
BYLAW NO. 2904, 
2017  
FEES AND CHARGES 
AMENDMENT 
 

 Moved by Hillian and seconded by Wells that “City of Courtenay 
Fees and Charges Amendment Bylaw No. 2904, 2017” be finally 
adopted. 
Carried 
 

 
13.00 ADJOURNMENT 
 
.01 Moved by Hillian and seconded by Wells that the meeting now 

adjourn at 5:52 p.m. 
Carried  
 
 
CERTIFIED CORRECT 
 
      
Director of Legislative Services 
 
 
Adopted this 20th day of November, 2017 
 
       
Mayor 
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Minutes of a Committee of the Whole meeting held Monday, November 27, 2017 at 4:00 
p.m. in the City Hall Council Chambers. 
 

Attending: 
Mayor: L.V. Jangula 
Councillors: E. Eriksson 

D. Frisch via Teleconference 
  D. Hillian 

R. Lennox 
  M. Theos 
  B. Wells 
            
Staff:    D. Allen, CAO 

    J. Ward, Director of Legislative and Corporate Services / Deputy CAO 
    W. Sorichta, Manager of Corporate Administrative Services 
     
 
1.00 INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
.01 
FCM CONFERENCE 
2018 
0400-20 
 

 The November 27, 2017 Memorandum “FCM Conference 2018”, 
was reviewed by Council followed by general discussion. 
 
 

 
 
2.00 RESOLUTIONS OF COUNCIL 

  
.01 
COUNCILLOR HILLIAN 
– VOLUNTEER 
RECOGNITION 

 Moved by Hillian and seconded by Wells that; 
 
WHEREAS Judy and Bruce Wing have completed nine years of 
producing the 1st Tuesday Fundraisers at the Mex pub, events where a 
local performer is chosen to entertain and a charity is selected for the 
proceeds of the evening;  
 
AND WHEREAS the 108 concerts to date have raised approximately 
$47,000 for organizations such as Hospice, Yana, the Food Bank, Glacier 
View Lodge, the Canadian Cancer Society and the Heart & Stroke fund 
among others;  
 
AND WHEREAS Mr. Roy Tai and the Mex Pub have provided both the 
venue and the financial backing for the 1st Tuesday Fundraisers for those 
nine years and have been wonderfully supportive; 
 
THEREFORE BE IT RESOLVED that on the occasion of the Wings’ 
retirement from organizing 1st Tuesday Fundraisers, the City of 
Courtenay recognizes and expresses gratitude to Judy and Bruce Wing 
for their community spirit and long term efforts to contribute to and 
improve the life of our community, and to Roy Tai and his Mex Pub staff 
for their community minded backing and support for these events. 
Carried 
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3.00 ADJOURNMENT 

  
.01 
 

  Moved by Wells and seconded by Hillian that the meeting now 
adjourn at 4:05 p.m. 
Carried 

 
 
CERTIFIED CORRECT 
 
 
 
       
Director of Legislative Services 
 
 
 
Adopted this 4th day of December, 2017 
 
 
 
       
Mayor 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

 

To:  Council  File No.:  3060-20-1716 

From: Chief Administrative Officer Date: December 4, 2017  

Subject: Development Permit with Variance No. 1716– 750 30th Street 

 

PURPOSE: 

The purpose of this report is for Council to consider issuing a Development Permit for the form and 
character of an industrial development including variances to reduce the required landscaped areas on the 
property legally described as Lot 7, Section 67, Comox District, Plan 35438. 

 

CAO RECOMMENDATIONS: 

That based on the December 4, 2017staff report “Development Permit with Variances No. 1716 – 750 30th 
Street”, Council support approving OPTION 1 and proceed with issuing Development Permit with Variances 
No. 1716. 

 

Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 

 

BACKGROUND: 

The applicant is proposing to construct a new 
light industrial building on a 1492 m² (0.37 ac) 
property located at 750 30th Street. The 
property is currently zoned I-2 (Industrial 2 
Zone), which permits the intended use. The 
property is surrounded by industrial lands to 
the north, east and west. To the south there is 
a mix of industrial land and Anfield Centre a 
retail commercial shopping centre whose 
tenants include Walmart, Staples, Winners and 
Sport Check.  

 
The property is accessed from 30th Street and 
is serviced by City services. Currently, the 
property is vacant of buildings and structures 

Figure No. 1 Subject Property outlined in Red  

30th Street 
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Staff Report - December 4, 2017  Page 2 of 25 
Development Permit with Variance No. 1716– 750 30th Street 

but does contain existing infrastructure including asphalt paving, a parking area, curbing, some 
landscaping, an irrigation system, an engineered drainage system, water lines and chain link fencing.  
 
The proposed development contains a two-storey 292 m² (3150 ft²) prefabricated industrial shop 
containing two service bays, a meeting room and office space.  
 
The owner is a logging road contractor who wishes to provide: space to service and repair industrial 
equipment; office space for three employees and storage space for the business. The building will also 
contain a reception area, restroom facilities and a combination meeting and lunch room. The building will 
be steel frame construction and exterior finishes will include steel roofing and charcoal coloured metal 
siding. The rear and westerly elevations of the structure will be sided with metal siding.  
 
The purpose of this report is to evaluate the form and character of the proposed development based on 
the guidelines in the Official Community Plan (OCP) and whether the variances requested are acceptable 
based on the conditions of the site and greater community interests. In this project, the applicant is 
requesting variances to the landscaping regulations and policies in the Zoning and OCP bylaw. Table 1 
provides a detailed overview of the relevant regulations for landscaping in bylaws and summarizes the 
requested variances. 

 
Table No. 1: Summary of Relevant Landscape Regulations and Applicant’s Proposed Variances 

Relevant Regulations Proposed Landscape Variances 

Zoning Regulation 8.24.11 

(1) A landscape area of 3.0 metres shall be provided along 
the inside of all affected property lines.   

OCP Policy 8.4.3 C  

(6) A minimum 7.5 metre continuous landscape buffer 
area shall be provided along all adjacent residential or 
institutional property boundaries and 3.0 metres 
adjacent all other uses. 

Zoning Regulation 8.24.11 

(2) Where a lot in this zone adjoins a street, a landscaped 
area of at least 6.0 m in width extending along the entire 
frontage of the property on the street shall be provided 
inside the property line.  

OCP Policy 8.4.3 C  

(3) A continuous perimeter landscaped area of at least 
6.0 metres in width shall be provided along the width of 
all property lines adjacent to roads. 

Zoning Regulation 8.24.11 

(3) To separate all storage yards from adjacent 
properties, a landscaped buffer area of at least 3.0 m in 
width and 2.0 m in height shall be provided along the 
inside of all property lines. 

 

 Reduce the required landscaped area along 
the entire frontage of the property from 6.0 
metres to 3.0 metres (northern property 
line). 

 Reduce the required landscaped area inside 
the western property line from 3.0 metres to 
1.0 metre; 

 Reduce the required landscaped area inside 
the eastern property line from 3.0 metres to 
0 metres;  

 Reduce the required landscaped area inside 
the southern property line from 3.0 metres to 
2.0 metres; and 

 Permit parking and outdoor storage within 
the landscape setback area. 
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OCP Policy 8.4.3 C  

(5) To separate parking, services or storage areas from 
adjacent properties, a landscaped buffer area of at least 
3.0 metres in width and 2.0 metres in height, shall be 
provided along the inside of all property lines.   

 

Official Community Plan Bylaw No. 2387 Policy 8.4.3 C  

(4) Parking and outdoor storage shall not be permitted in 
the required landscape setback.  

 

Applicant is proposing to maintain the existing parking 
and outdoor storage area which is already located in 
the landscape setback area. 
 

 
DISCUSSION: 
 

Official Community Plan Review 

The subject property is designated Industrial in the OCP. The OCP requires all industrial developments to 
meet the Industrial Development Permit Guidelines for form and character. The intent of these guidelines 
is to ensure that development is integrated with adjoining land uses and presents an attractive streetscape 
and building appearance. 

Form and Character 

The proposed plan is generally consistent with the form and character guidelines. The building and 
elevation plans illustrate that the building is two storey prefabricated structure containing steel frame 
construction. The applicant is proposing steel hipped rooflines and charcoal coloured metal siding. There 
are existing landscaped areas inside all property lines and landscaping enhancements are proposed along 
the northern and eastern property lines. A number of windows have been incorporated into the building 
facades. Staff have evaluated the design and believe it lends continuity to the adjacent industrial buildings 
and maintains the visual character of the area. 

Signage 

The applicant is proposing to place new signage on the property which will be reviewed and evaluated 
when a separate sign permit application is made. 

Siting, Landscaping, & Screening 

Along the front property line the applicant is proposing to retain the existing 3.0 metre landscaped area. 
Landscaping along this property line will be enhanced with additional planting materials added to the 
planters and continuous hedging along the property line up to the area occupied by the interior gate.  
 
A landscaped area of 4.0 metres exists along the front and rear parts of the western side yards and will be 
reduced to 1.0 metre to accommodate a landscape strip made of cobble over landscaped fabric behind the 
proposed building. This strip is required to provide maintenance access and drainage long the perimeter of 
the building. Additionally, the applicant is proposing to install a 2.0 metre high solid timber fence adjacent 
to the building. The chain link fence and retaining wall are to remain in their current location. 
 
A landscaped area of 1.5 metres exists in the front portion of the eastern side yard and there is no 
landscaping provided along the remainder of this property line. The remaining area will be paved to 
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accommodate internal vehicular movement associated with the industrial use. The applicant will be 
enhancing landscape plantings in the planters as well as will provide continuous hedging up to the interior 
gate. The applicant will be installing a new bicycle rack and a 2.0 metre high solid timber fence in the 
eastern side yard.  
 
A landscaped area of 2.0 metres is being provided along the rear property line and the existing 4.5 metre 
high hedge will be retained. The applicant will be installing a 2.0 metre high solid timber fence and a 
double swing gate to screen the garbage and recycling facilities on the property. The applicant has stated 
that it is not cost effective remove the existing infrastructure in this area including the curb and irrigation 
system and removing it could expose roots and reduce the health of the existing screening (hedging). 
 
An evaluation of the landscape plan has been carried out from both aesthetics and function perspective. A 
review of the plan has identified there are no significant privacy issues that could impact adjacent 
properties. The proposed landscaping will enhance what exists on site today and is generally consistent 
with landscaping in the immediate area. Additionally, the proposed variances will not compromise the 
functionality of the development. 
 
Lighting 

The applicant is proposing new exterior lighting for both vehicular and pedestrian safety and security. The 
applicant has informed staff that no lighting will glare on neighbouring properties, roads or sky and that all 
lighting will be full-cut off/flat lens lighting.  
 
Site Access and Parking  

Access to the development site is proposed from 30th Street and parking areas will be screened from 
adjacent properties where required. The parking stalls located in the front yard of the development will be 
screened by a combination of landscaping and fencing.  
 
The parking in the rear yard along the western and southern property boundaries will be screened by a 
combination of a 4.0 metre landscaped area that runs along the western property boundary and a 4.5 
metre high cedar hedge that extends along the southern property line. For additional screening, a solid 
timber fence is being constructed in the western side yard adjacent to the industrial building. 
 
Parking areas have been broken down into two smaller parking areas located in the front and rear yards 
and have they have been integrated with existing and enhanced landscaped areas. Bicycle parking has 
been provided for at the building's entrance and in the eastern side yard behind a 2.0 metre high cedar 
gate and a sitting bench will be located outside the buildings front entrance.  
 
The applicant has provided an approved auto turn analysis to demonstrate the safe and efficient 
movement of pedestrian and vehicular traffic on the site and to ensure the adequate circulation of 
vehicles.  
 
Staff believes the applicant’s proposed parking plan meet the guidelines.  
 

The proposed landscaping is similar to landscaping on adjacent properties. The applicant's request for 
landscape variances along the site's property lines will enable more efficient use of the site and will 
facilitate the use of the existing drainage system, paving and curbing which limits the need for major site 
preparation or earthworks. Additionally, the variances will have a negligible impact on privacy for existing 
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buildings located on adjacent properties as they have no windows on their facades facing the new 
development.  

Zoning Review 

A contractor’s office is a permitted use in the I-2 Zone. However, as mentioned earlier, the project requires 
variances to the landscaped areas along the insides of the property lines to: accommodate the siting of the 
industrial building, enable the existing parking areas to be fully utilized, to ensure the safe and efficient 
movement of vehicles associated with the proposed use and to provide and maintain access and drainage 
along the perimeter of the building.  

The proposed development meets all other requirements of the I-2 zone including, lot coverage, building 
height, building setbacks and parking.  

FINANCIAL IMPLICATIONS: 

Should Development Permit with Variances No. 1716 be approved, the applicant will be required to pay 
Development Cost Charges at the time of Building Permit Application. Development Cost Charges are 
collected by both the City and the Comox Valley Regional District and for industrial land and the rate is 
based on lot area. The City of Courtenay’s DCC rate is collected at $85,432.56 per hectare of industrial land 
and the CVRD collects DCC’s at a rate of $37,027 per hectare (water) and $59,804 per hectare (sewerage).  

Building Permit application fee will also be collected at a rate of $7.50 for every $1,000 of construction 
value. 

ADMINISTRATIVE IMPLICATIONS:    

The processing of development applications is included in the current work plan as a statutory component. 
Staff has spent approximately 12 hours processing this application.  If approved, there will be 
approximately one additional hour of staff time required to prepare the notice of permit, have it registered 
on title and close the file. Additional staff time will be required for processing the Building Permit 
application including inspections, plan checking and the building referral process.  

ASSET MANAGEMENT IMPLICATIONS: 

There are no direct asset management implications related to this application.  

 

STRATEGIC PRIORITIES REFERENCE: 

Development applications fall within Council’s area of control and specifically align with the strategic 
priorities to support meeting the fundamental corporate and statutory obligations of the City and to 
support densification aligned with community input and the regional growth strategy. 

We focus on organizational and 
governance excellence 

  We support meeting the fundamental 
corporate and statutory obligations 
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  Area of Control 
The policy, works and programming matters that falls within Council’s 
jurisdictional authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between Council 
and another government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority to act. 

 

OFFICIAL COMMUNITY PLAN REFERENCE:    

Industrial Policies: 
4.3.2 Support the continuation of existing industrial areas. 
4.3.2 Encourage industrial development as a means of diversifying the City’s economy. 
 

REGIONAL GROWTH STRATEGY REFERENCE: 

The proposed development is consistent with the following Regional Growth Strategy policy: maintaining a 
sufficient supply of serviced industrial land to meet the needs of the regional economy. 
 

CITIZEN/PUBLIC ENGAGEMENT: 

The level of public input staff is undertaking is to consult based on the IAP2 Spectrum of Public 
Participation: http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

Prior to this application proceeding to Council, the applicant held a public information meeting on October 
12, 2017 at 6:30 pm at the Vancouver Island Regional library on 6th Street in Courtenay. The applicant 
provided notices to all property owners and occupiers within a 30 metre radius of the property and 
prepared a public meeting package for residents. The package included a site plan, landscape plan, a 
subject property map, elevation plans and comment sheets. Four residents attended the meeting and their 
comments are referenced in Attachment No.2.  

In accordance with the Local Government Act, the City has notified property owners and occupants within 
30 meters of the subject property with regard to the proposed amendment. To-date, staff has received no 
responses.  
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OPTIONS:    

OPTION 1:  That based on the December 4, 2017 staff report “Development Permit with Variances No. 
1716 – 750 30th Street” Council proceed with issuing Development Permit with Variances 
No. 1711 (Recommended). 

OPTION 2:  Postpone consideration of Development Permit with Variances No. 1716 with a request for 
more information. 

OPTION 3:  Not proceed with Development Permit with Variances No. 1716. 

 

Prepared by:     Approved by: 

 

    ______ __________________ 

Dana Beatson, MCIP, RPP   Ian Buck, MCIP, RPP 
Planner 1     Director of Development Services 
 

 

Attachments: 

1. Draft Development Permit with Variances No. 1716 with Associated Schedules  
2. Public Information Meeting Comments and Meeting  
3. Applicant’s Submissions  

  

15



Staff Report - December 4, 2017  Page 8 of 25 
Development Permit with Variance No. 1716– 750 30th Street 

 

 THE CORPORATION OF THE CITY OF COURTENAY 

  

  

 

Permit No. DPwV No. 1716  

 

DEVELOPMENT PERMIT  

December 4, 2017 

 

To issue a Development Permit  

 

To: Name:  0988875 B.C. LTD., INC.NO. BC0988875 

Address: 4583 KILMARNOCK DRIVE 

  COURTENAY, BC 

  V9N 9S6   

 

Property to which permit refers: 

 Legal:  Lot 7, Section 67, Comox District, Plan 35438 

 Civic:  750 30
th
 Street 

 

Conditions of Permit:  

Permit issued to allow for the construction of an industrial building with the following variances to the City 

of Courtenay Zoning Bylaw No. 2500, 2007: 
 

The following landscaped areas shall apply on Lot 7, Section 67, Comox District, Plan 35438 
 

8.24.11 Landscape and Screening   

1. Reduce the required landscaped area along the entire frontage of the property from 6.0 metres to 3.0 

metres;  

2. Reduce the required landscaped area inside the western property line from 3.0 metres to 1.0 metre; 

3. Reduce the required landscaped area inside the eastern property line from 3.0 metres to 0 metres; 

and 

4. Reduce the required landscaped area inside the southern property line from 3.0 metres to 2.0 metres. 
 

Development Permit with Variance No. 1716 is subject to the following conditions: 

 

a)  Development must be in accordance with the plans and elevations contained in  

Schedule No.1; 

b) Installation of landscaping in general conformance with the plans and specifications contained in 

Schedule No. 2; 

c) Minimum depth of topsoil or amended organic soil on all landscaped areas as follows: shrubs – 450 

mm, groundcover and grass – 300 mm, trees 300 mm around and below the root ball; 

d) Submission of landscape security in the amount of (125% x $15,323.00) $19,153.75; 

e) Landscaping must be completed within six months of the date of issuance of the occupancy permit 

by the City; 

f) All building and site lighting must be full cut off, flat lens in accordance with the City’s Dark Skies 

DRAFT 

Attachment No. 1: Draft 
Development Permit with 
Variances No. 1716 
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Policy. All proposed lighting must be approved by the City prior to installation; 

g) Parking areas must be developed in accordance with Zoning Bylaw No. 2500, 2007, Division 7, Off-

Street Parking and Loading Spaces. Visitor parking spaces must be clearly marked; 

h) A sign permit shall be obtained prior to installation of new signage on the property; and 

 

i) No alterations or amendments shall be made without the City’s permission. If any amendments are 

required the applicant shall apply for either an amendment to the development permit or a new 

development permit.  

 

Time Schedule of Development and Lapse of Permit 

That if the permit holder has not substantially commenced the construction authorized by this permit within 

(12) months after the date it was issued, the permit lapses. 

 

 

 

 

             

Date       Director of Legislative Services 
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Draft Development Permit with Variances  Schedule No. 1  
(1 of 4) 
 
Site Plan with 
Variances 
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Schedule No. 1  
(2 of 4) 
 
Elevation 
Drawings 
 

Draft Development Permit with Variances  
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 Attachment 3: Landscape Plan 
(4 f 4) Schedule No. 1  

(3 of 4) 
 
Bicycle Rack  

Draft Development Permit with Variances  
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 Schedule No. 1  
(1 of 4) 

Schedule No. 1  
(4 of 4) 
 
Sitting Bench  

Draft Development Permit with Variances  
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Schedule No. 2  
(1 of 2) 
 
Landscape Plan  

Draft Development Permit with Variances  

Bike Rack  

2.0 metre solid timber fence  

cedar hedging to remain  

2.0 metre solid timber fence trash enclosure and double swing 

gate  

Bench   

areas of landscaping enhancement  

2.0 metre solid timber fence  

lawn areas to remain 
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Draft Development Permit with Variances  
Schedule No. 2  
(2 of 2) 
 
Landscape Cost 
Estimate 
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Attachment No. 2:  
Public Comment 
(1 of 4) 
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Attachment No. 2: Public 
Comment (2 of 4) 
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Attachment No. 2: 
Public Comment (3 of 4) 
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Attachment No. 2: 
Public Comment (4 of 4) 
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Attachment No. 2:  
Sign in Sheet  
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Attachment No. 2  
Public Meeting Summary  
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Attachment No. 3  
Applicant Submissions (1 of 4) 
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Attachment No. 3  
Applicant Submissions (2 of 4) 
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Attachment No. 3  
Applicant Submissions (3 of 4) 
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Building Perspective  

 

 

Attachment No. 3  
Applicant Submissions (4 of 4) 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 
To:  Council  File No.:   5400-04/8100-01 
From: Chief Administrative Officer Date:  December 04, 2017 
Subject:  WinterFest 2018 Event 

 

PURPOSE:  

The purpose of this report is for Council to consider the temporary closures of 6th Street between Cliffe 
Avenue and the west side of the Library, Duncan Avenue from 6th Street to Simms Street, and the Sid 
Williams Theatre Plaza parking lot for the WinterFest 2018 Event.  

 

CAO RECOMMENDATIONS 

That based on the December 04, 2017 Staff Report “WinterFest 2018 Event”, Council approve OPTION 1 
and permit the temporary closure of 6th Street from Cliffe Avenue to the west side of the Library, and the 
closure of Duncan Avenue from 6th Street to Simms Street for the purpose of hosting the 6th Street Rail Jam 
event Saturday, February 03, 2018, and; 

THAT Council approve the temporary closure of the Sid Williams Theatre Plaza for the installation of a 
synthetic ice rink and provision of a live site to host the WinterFest 2018 event for the period of February 2 
to 12, 2018, and; 

THAT Council approve the use of 2018 Operating monies to fund the support.   

Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 

 

BACKGROUND: 

Winterfest is a 10 day multi-venue music and winter sports festival taking place from Friday, February 2 to 
Monday, February 12, 2018.  The festival is sponsored by the Comox Valley Economic Development 
(CVED’S) and Tourism Office, and was created with the purpose of helping to increase tourism related hotel 
visitation and economic activity into the Comox Valley.  
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DISCUSSION: 

WinterFest organizers will be implementing a live site centred around a synthetic skating rink at the Sid 
Williams Theatre Plaza. The festival intends to occupy the parking lot and provide a wide range of family 
friendly activities, along with an artificial skating rink as done in previous years. The rink will require the 
closure of the Sid Williams Theatre Plaza for 10 days, which is expected to have little or no impact to the 
public at this time of the year.  

With the artificial rink being installed, City staff will be required to provide environmental mitigation 
measures as the rink produces plastic shavings that can be washed into the City’s stormwater system.  To 
prevent the shavings from entering the system, filter cloths will be installed on surrounding catch basins to 
catch the shavings prior to them entering the system. The shavings will then be disposed of offsite.  

The City will also be required to provide temporary event signage in accordance to the event application 
being completed and approved by City staff.  

The WinterFest committee is also seeking support for the 6th Street Rail Jam. The event is planned for 
Saturday, February 3, 2018.  The rail will be approximately 4.5m long and will sit on feet embedded in snow 
that the CVEDS will truck in and deposit on the site.  There will be a 1.5m tall scaffolding just east of the 
intersection of Duncan Avenue and 4th Street complete with a snow ramp from which participants will slide 
down and maneuver along the rail, stopping before Cliffe Avenue.  There will be an emcee and DJ with a 
sound system on site for the duration of the event. 

As in 2017, the event will require post-event snow removal services from the City. Temporary event 
signage will also be provided. 

FINANCIAL IMPLICATIONS: 

For the WinterFest live site, City staff would be required to install filter cloths on the catch basins 
surrounding the site. The cost of the filters along with the labour required to install and remove them will 
be $500. 

City staff will also be required to remove the snow after the Rail Jam event is completed. The cost for 
labour and equipment will be $1,200.  

Total cost to the City will be $1,700. 

ADMINISTRATIVE IMPLICATIONS:    

Approximately 2 hours of PWS staff time to create a traffic control plan, process the permit and arrange for 
the borrowing of equipment is considered a part of our ongoing work.  

ASSET MANAGEMENT IMPLICATIONS:   

Not applicable. 
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STRATEGIC PLAN REFERENCE: 

We invest in our key relationships 

 We will continue to engage and partner with service organizations for community benefit 

 

  Area of Control 
The policy, works and programming matters that fall within Council’s 
jurisdictional authority to act. 

  Area of Influence 
Matters that fall within shared or agreed jurisdiction between Council and 
another government or party. 

  Area of Concern 
Matters of interest outside Council’s jurisdictional authority. 

 

OFFICIAL COMMUNITY PLAN REFERENCE:   (may include sustainability) 

Not applicable. 

REGIONAL GROWTH STRATEGY REFERENCE: 

Not applicable. 

CITIZEN/PUBLIC ENGAGEMENT: 

Based on the IAP2 Spectrum of Public Participation, staff will inform the downtown merchants and 
emergency services of the temporary road closures of 6th Street from Cliffe Avenue to the west side of the 
Library and Duncan Avenue from 6th Street to Simms Street. 

http://www.iap2canada.ca/page-1020549 
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Options: 

Option 1:  

Council approve the temporary closure of 6th Street from Cliffe Avenue to the west side of the 
Library, and the closure of Duncan Avenue from 6th Street to Simms Street for the purpose of hosting 
the 6th Street Rail Jam event Saturday, February 03, 2018;  

AND Council approve the temporary closure of the Sid Williams Theatre Plaza for the installation of a 
synthetic ice rink and provision of a live site to host the WinterFest 2018 event for the period of 
February 2 to 12, 2018; 

AND THAT Council approve the use of 2018 operating funds to provide the requested support.   

Option 2:  

Council does not approve the closure of 6th Street from Cliffe to the west side of the Library, and the 
closure of Duncan from 6th Street to Simms Street or the closure of the Sid Williams Theatre Plaza for 
the installation of the synthetic ice rink.  

Prepared by: 

 

 

Trevor Kushner, BA, DLGM, CLGA 
Director of Public Works Services 
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 

 

To:  Council File No.:    0500-20 
From: Chief Administrative Officer Date:   December 4, 2017 
Subject:  Needle Dispenser Program – Island Health Authority Proposal 

 
ISSUE: 
The purpose of this briefing note is to update Council on the recent offer from Island Health Authority to 
supply to the City, free of charge, Sharp Dispenser units to be placed in City Parks.   
 
BACKGROUND: 
Public Works Services (PWS) was contacted in late June 2017 by an Island Health Harm Reduction 
Coordinator with a free needle dispenser proposal.  Island Health, recognizing the need to keep needles 
out of parks and public areas, offered to supply Island municipalities with needle dispensing units (see 
Attachment 1.)  

The proposal included the free dispenser units and free needle disposal at Island Health facilities. The local 
municipalities were required to install, maintain and transport the collected needles to Island Health for 
disposal on an ongoing basis. 

KEY CONSIDERATIONS: 
At the time of the original offer, PWS had concerns about accepting the offer as it would increase the time 
required for Parks employees to empty the new dispensers and transport the needles to Island Health for 
disposal.  The Parks maintenance division has already experienced increased demands due to significant 
growth in new development. 

Additionally, safety was also identified as a concern.  While PWS employees do on occasion collect 
discarded needles, this is performed on an ad-hoc basis and is not a typical routine.  The new dispensers 
would require additional staff resources for a new program. Recently, PWS issued an RFP for contracted 
services to clean-up abandoned sites throughout the City’s parks and greenspaces.  A local contractor was 
subsequently hired on an as-needed basis and this arrangement has worked very well in allowing PWS 
crews to remain focused on their core duties while allowing a specialized contractor to perform these 
detailed and often difficult tasks, and to report out on progress.   

PWS inquired with the contractor and asked that they quote on routine empting of the proposed needle 
dispensers should the City install them.  The cost to perform this work is $150 per dispenser.  It is expected 
that the dispensers will require empting monthly.  This will result in a total cost of $10,800 for the year.  

This amount has been included in the 2018 proposed Operating Budget for the Parks maintenance division, 
subject to Council approval.  
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Island Health has committed to supplying six (6) free needle dispensers in early 2018 to the City of 
Courtenay.  Public Works Services will collaborate with Island Health to identify the appropriate locations.   

Prepared by: 

 

Trevor Kushner, BA, DLGM, CLGA 

Director of Public Works Services 

 

Attachement 1.  
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TO:	

FROM:		

DATE:	

RE:	

Mayors	and	Councils,	Chairs	and	Boards	
Chief	Administrative	Officers,	Corporate	Officers	

President	Mary	Marcotte	

November	17,	2017	

RESOLUTIONS	NOTICE AND GUIDELINES; 
NOMINATIONS	FOR	AVICC	EXECUTIVE	COMMITTEE	

Attached	is	the	Resolutions	Notice	and	the	Call	for	Nominations	for	the	AVICC	Executive.	Please	
note	that	this	year’s	resolution	and	nomination	deadline	is	Wednesday,	February	14,	2018.			

Both	AVICC	and	UBCM	members	strongly	believe	in	the	value	of	resolutions	debate	and	
continually	seeks	ways	to	improve	the	process.		AVICC	strives	to	mirror	and	complement	
UBCM’s	processes	in	order	to	develop	efficiency	and	ease	of	understanding	for	delegates.	

We	have	asked	for	members’	assistance	in	bringing	forward	resolutions	for	consideration	at	the	
Area	Association	as	opposed	to	submitting	them	directly	to	UBCM.	

Members	are	concerned	that	some	of	the	resolutions	being	considered	are	too	general	or	
focus	on	topics	that	are	not	local	government	responsibilities.	Another	concern	is	that	bringing	
forward	too	many	resolutions	detracts	from	debate	on	the	most	important	issues.				

Please	continue	to	ensure	that	resolutions	that	are	being	brought	forward	are	specific	and	
focus	on	new	issues	of	provincial	or	AVICC-wide	interest	(refer	to	the	UBCM	Resolutions	
database	at	www.ubcm.ca).	Resolutions	that	already	support	existing	UBCM	policy	will	
normally	be	included	in	the	resolutions	block	where	they	are	not	debated	separately.	

Included	with	the	Resolutions	Notice	are	guidelines	for	preparing	and	submitting	resolutions.		
We	appreciate	all	efforts	to	expedite	and	facilitate	the	debate	among	members.			

Sincerely,	

Director	Mary	Marcotte	
President,	AVICC	
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2018 AGM & CONVENTION 

RESOLUTIONS NOTICE 
REQUEST FOR SUBMISSIONS 

DEADLINE FOR RESOLUTIONS 

All resolutions must be received in the AVICC office by: FEBRUARY 14, 2018 

SUBMISSION REQUIREMENTS 

Resolutions submitted to the AVICC for consideration shall be received as follows: 

1. One copy of the resolution by regular mail to:
AVICC
525 Government Street
Victoria, BC
V8V 0A8

AND 

2. One copy submitted as a Word document by email to avicc@ubcm.ca

• The resolution should not contain more than two "whereas" clauses; and

• Separate background documentation must accompany each resolution submitted, and will be
shared with the membership on the AVICC website.

Sponsors should be prepared to introduce their resolutions on the Convention floor. 

LATE RESOLUTIONS 

a. Resolutions submitted following the expiry of the regular deadline shall be considered "Late
Resolutions" and shall comply with all other submission requirements, except that a copy of the
resolution must be forwarded to the AVICC by the Wednesday noon preceding the date of the Annual
General Meeting.  This year’s late resolution deadline is April 11, 2018.

b. Late resolutions shall be available for discussion after all resolutions printed in the Resolutions Book
have been debated.

c. Late resolutions are deemed to be appropriate for discussion only if the topic is such that it has arisen
since or was not known prior to the regular deadline date for submission of resolutions.

d. In the event that a late resolution is recommended to be admitted for discussion AVICC shall produce
sufficient copies for distribution to the Convention.
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UBCM ASKS FOR RESOLUTIONS TO BE CONSIDERED BY THE AREA ASSOCIATIONS FIRST 

UBCM urges members to submit resolutions first to Area Associations for consideration. Resolutions 
endorsed at Area Association annual meetings are submitted automatically to UBCM for consideration 
and do not need to be re-submitted to UBCM by the sponsor.  

A resolution should be submitted directly to UBCM only if the resolution addresses an issue that arises 
after the Area Association annual meeting. In this case, local governments may submit council- or board-
endorsed resolutions to UBCM prior to June 30 each year. Should this be necessary, detailed instructions 
are available under the Resolutions tab on http://www.ubcm.ca. 

UBCM RESOLUTIONS PROCESS 

1. Members submit their resolutions to their Area Association for debate.
2. The Area Association submits the endorsed resolutions to UBCM.
3. The UBCM Resolution Committee reviews the resolutions for submission to the UBCM Convention.
4. Endorsed resolutions at the UBCM Convention are submitted to the appropriate level of government

for responses.
5. Once the provincial responses have been conveyed to the UBCM they are forwarded to the sponsor

for their review.

GUIDELINES FOR PREPARING RESOLUTIONS FROM THE UBCM 

The Construction of a Resolution: 
All resolutions contain a preamble and enactment clause. The preamble describes the issue and the 
enactment clause outlines the action being requested. A resolution should answer the following three 
questions: 

• What is the problem?
• What is causing the problem?
• What is the best way to solve the problem?

Preamble: 
The preamble commences with a recital, or "WHEREAS", clause. This is a concise paragraph about the 
nature of the problem or the reason for the request. It should clearly and briefly outline the reasons for the 
resolution. 

The preamble should contain no more than two "WHEREAS" clauses. If explaining the problem requires 
more than two preliminary clauses, then provide supporting documents to describe the problem more 
fully. Do not add extra clauses. 

Enactment Clause:  
The enactment clause begins with the words "THEREFORE BE IT RESOLVED". It must convey the 
resolution's intent, and should propose a specific action by AVICC and UBCM. 

Keep the enactment clause as short as possible, and clearly describe the action being requested. The 
wording should leave no doubt about the proposed action. 

How to Draft a Resolution: 

1. Address one specific subject in the text of the resolution.
Since your community seeks to influence attitudes and inspire action, limit the scope of a resolution to one
specific subject or issue. Delegates will not support a resolution if the issues it addresses are too complex
for them to understand quickly.
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2. Use simple, action-oriented language and avoid ambiguous terms.
Explain the background briefly and state the desired action clearly. Delegates can then consider the
resolution without having to parse complicated text or vague concepts.

3. Provide factual background information.
Even a carefully constructed resolution may not clearly indicate the problem or the action being
requested. Where possible, provide factual background information to ensure that the "intent" of the
resolution is understood.

Two types of background information help to clarify the "intent" of a resolution: 
i Supplementary Memo:  

A brief, one-page memo from the author, that outlines the background that led to the presentation 
and adoption of the resolution by the local government. 

ii  Council/Board Report: 
A report on the subject matter, presented to council or board in conjunction with the resolution. If it 
is not possible to send the entire report, then extract the essential background information and 
submit it with the resolution. 

Resolutions submitted without adequate background information will not be considered until the sponsor 
has been consulted and has provided documentation outlining the intent of the resolution.  This could 
result in the resolution being returned and having to be resubmitted as a late resolution. 

4. Construct a brief, descriptive title.
A title assists to identify the intent of the resolution and eliminates the possibility of misinterpretation. It is
usually drawn from the "enactment clause" of the resolution.

For ease of printing in the Annual Report and Resolutions Book and for clarity of intent, a title should be 
no more than three or four words. 

5. Check legislative references for accuracy.
Where necessary, identify:

• The correct jurisdictional responsibility (e.g., ministry or department within the provincial or federal
government); and

• The correct legislation, including the name of the Act.

6. For resolutions that will be debated at UBCM, focus on issues that are province-wide.
The issue identified in the resolution should be relevant to other local governments across the province.
This will support proper debate on the issue and assist UBCM to represent your concern effectively to the
provincial or federal government on behalf of all BC municipalities and regional districts.

7. Avoid repeat resolutions.
In the past, Resolutions have often come back year after year on the same topic.  Members and staff are
encouraged to search the UBCM Resolutions database available though the website at www.ubcm.ca.
Click on the Resolutions and Policy tab at the top of the page.  It will be possible to locate any Resolutions
on the same topic that have been considered in the past and what the response has been.

8. Ensure that your own local government’s process for handling/approving of resolutions to
AVICC/UBCM is followed.
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UBCM GOLD STAR AND HONOURABLE MENTION RESOLUTIONS 

The UBCM Gold Star and Honourable Mention resolution recognition initiative was launched at 
the 2003 UBCM Convention, and is intended to encourage excellence in resolutions drafting 
and to assist UBCM members in refining their resolutions in preparation for submission to the 
annual UBCM Convention.  

To be awarded the UBCM Gold Star or Honourable Mention recognition, a resolution must meet 
the standards of excellence established in the following Gold Star Resolutions Criteria, which 
are based on the resolution: 

1. Resolution must be properly titled.
2. Resolution must employ clear, simple language.
3. Resolution must clearly identify problem, reason and solution.
4. Resolution must have two or fewer recital (WHEREAS) clauses.
5. Resolution must have a short, clear, stand-alone enactment (THEREFORE) clause.
6. Resolution must focus on a single subject, must be of local government concern province-

wide and must address an issue that constitutes new policy for UBCM.
7. Resolution must include appropriate references to policy, legislation and regulation.
8. Resolution must be submitted to relevant Area Association prior to UBCM.

If you have any questions, please contact Reiko Tagami by email at rtagami@ubcm.ca or by 
calling 604-270-8226 (extension 115). 

MODEL RESOLUTION 

SHORT TITLE: 

Sponsor's Name 

WHEREAS  

AND WHEREAS 

THEREFORE BE IT RESOLVED that 

(Note:  A second resolve clause if it is absolutely required should start as follows:) 
AND BE IT FURTHER RESOLVED that   

AVICC 
525 Government Street 
Victoria, BC    V8V 0A8 

Telephone:  250-356-5122 
email:  avicc@ubcm.ca 
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2018 AGM & CONVENTION 

CALL FOR NOMINATIONS 
FOR AVICC EXECUTIVE 

AVICC is the collective voice for local government on Vancouver Island, the Sunshine Coast, 
Powell River, the Central Coast and the North Coast.  The membership elects directors during 
the Convention to ensure the directions set by the general membership are carried forward. 
The Executive also provides the direction for the Association between Conventions. 

This circular is notice of the AVICC Executive positions open for nomination, the process and 
the procedures for nomination. 

1. POSITIONS OPEN TO NOMINATIONS

The following positions are open for nomination: 
• President • Director at Large (3 positions)
• First Vice-President • Electoral Area Representative
• Second Vice-President

2. NOMINATION PROCESS AND QUALIFICATIONS FOR OFFICE

The candidate must be an elected official of an AVICC member and must be nominated by two 
elected officials of an AVICC local government member.   

Background information that defines the key responsibilities and commitments of an AVICC 
Executive member is available on request from the AVICC Office and is published on the 
website at www.avicc.ca 

A nomination and consent form should be used for all nominations (attached or on the website). 

The Chair of the 2018 Nominating Committee will be Past President Barbara Price, Councillor, 
Town of Comox. 

3. NEXT STEPS

It is part of the duties of the Nominating Committee to review the credentials of each candidate.  
A Report on Nominations including, at the candidate's option, a photo and 300-word biography 
will be prepared under the direction of the Nominating Committee and distributed in the AVICC 
Convention Newsletter. 

To Be Included In The Report on Nominations, 
Nominations Must Be Received By  

FEBRUARY 14, 2018 
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4. AT CONVENTION

The nomination process outlined above does not change the process whereby candidates can 
be nominated off the floor at the Convention. It does allow those that are interested in seeking 
office to be nominated in advance of the Convention with the "sanction" of a Nominating 
Committee and to have their biographical information published in the AVICC Convention 
Newsletter.   

5. FURTHER INFORMATION

Background information on responsibilities and meeting dates are available from the AVICC 
office or on the website. 

All other inquiries should be directed to: 

Past President Barbara Price, Chair 
2017 Nominating Committee 

c/o AVICC 
525 Government Street 

Victoria, BC V8V 0A8 

Phone:  (250) 356-5122 
Email:  avicc@ubcm.ca
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NOMINATIONS FOR THE 2018-19 AVICC EXECUTIVE 

We are qualified under the AVICC Constitution to nominate1 a candidate and we nominate: 

Candidate Name:   

Current Local Gov’t Position (Mayor/Councillor/Director):   

Local Government Represented:   

AVICC Executive Office Nominated For:   

MEMBERS NOMINATING THE CANDIDATE: 

Printed Name:      Printed Name: 

Position:   Position:   

Muni/RD:   Muni/RD:   

Signature:   Signature:   

CONSENT FORM 
I consent to this nomination and attest that I am qualified to be a candidate for the office I have 
been nominated to pursuant to the AVICC Constitution.  I also agree to provide the following 
information to avicc@ubcm.ca by Wednesday, February 14, 2018. 

§ Photo in digital format
§ Biographical information of approximately 300 words

Printed Name:

Current Position:

Muni/RD:

Signature:

Date:

1 Nominations require two elected officials of members of the Association.
2 All nominees of the Executive shall be elected representatives of a member of the Association.

Nominees for electoral area representative must hold the appropriate office. 

Return To:  Past President Barbara Price, Chair, Nominating Committee, AVICC 
525 Government Street, Victoria, BC V8V 0A8 

or scan and email to avicc@ubcm.ca 
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BACKGROUND INFORMATION FOR 
CANDIDATES TO THE AVICC EXECUTIVE 

1. RESPONSIBILITY OF AVICC EXECUTIVE
Under the AVICC Bylaws:
“The directors may exercise all the powers and do all the acts and things that the
Society may exercise and do…”
See http://avicc.ca/about-the-avicc/constitution-bylaws/ for a complete copy of the
AVICC Constitution and Bylaws.

2. AVICC  EXECUTIVE   STRUCTURE
• President
• First Vice-President
• Second Vice-President
• Director at Large (three positions)
• Electoral Area Representative

COMMITTEES 
The President may appoint Executive members to adhoc sub-committees as 
required.  The Nominating Committee is currently the only standing committee and 
is typically comprised of the Past President and the Executive Coordinator. 

OVERSEEING OF ASSOCIATION’S REGULAR ACTIVITIES AND GUIDANCE TO 
CONTRACTED EMPLOYEE 
The Association contracts with UBCM for the provision of key services that support 
the Association.  An Executive Coordinator based in Victoria’s Local Government 
House provides the key functions.  The President or their delegate is responsible 
for overseeing the regular activities of the Association and providing direction to 
the Executive Coordinator. 

3. EXECUTIVE MEETINGS
The full Executive meets in person five times a year, following this general pattern:
• During the last day of the annual Convention (less than 15 minutes)
• Mid June
• End of October
• Mid January
• Thursday preceding the Annual Convention (afternoon)

Executive meetings (other than those in conjunction with the Convention) are 
generally held on a Friday from 10:00 am to 3:00 pm and are typically held in  
Nanaimo.  Meetings via teleconference typically occur 2-3 times per year on an 
as needed basis (60-90 minutes).  

Travel expenses and a per diem for meals and incidentals are provided for in-
person Executive Meetings. For the meeting preceding the annual Convention, 
reimbursement is only for the added expenses that would not normally be 
incurred for attending the annual Convention. 
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Administration 
Box 3333  |  6250 Hammond Bay Road 

Nanaimo, BC  Canada V9R 5N3 
t: 250.758.4697  f: 250.758.2482 

e: info@virl.bc.ca  w: www.virl.bc.ca 
 

 

 
 

November 1, 2017       Original sent via email 
 
Mayor Larry Jangula 
City of Courtenay 
830 Cliffe Ave. 
Courtenay, BC  V9N 2J7 
 
Dear Mayor Jangula, 
 

Re: Appointment to the 2018 Vancouver Island Regional Library Board 

As the new year approaches, it is time to consider your representation on the Board of 
Trustees of Vancouver Island Regional Library − the fifth largest library system in British 
Columbia serving more than 410,000 residents on Vancouver Island, Haida Gwaii, and 
Bella Coola on the Central Coast. Vancouver Island Regional Library enhances lives 
through universal access to knowledge, lifelong learning, and literacy in the communities 
we serve. 

As per the British Columbia Library Act: “Each municipality and/or regional district that is 
party to the regional library district must, by resolution, appoint a representative and an 
alternate representative each December at the first meeting of the municipal council or 
regional district board.  A member of the library board holds office for a term of one year: 
January 1 - December 31, or for the remainder of the year for which the appointment is 
made.  A member is eligible for reappointment, but no member may serve for more than 
eight consecutive years. Reappointment of sitting members is encouraged in the interest 
of continuity…” 

The Library Act also stipulates that “…members of a library board are not entitled to be 
paid by the library board for their services but may be reimbursed by it for reasonable 
travelling and out of pocket expenses, including child care expenses, necessarily incurred 
by them in performing their duties under this Act.  (2) A library board may not reimburse a 
member for any expenses if another body reimburses the member for the expenses or 
pays the expenses.” 

Provincial legislation requires certified resolutions be submitted to Vancouver Island 
Regional Library by December 15, 2017. VIRL Board of Trustees also requires its members 
to complete a Statement of Financial Disclosure on an annual basis (a copy of the form on 
file with your municipality/district is acceptable).  Thus, please find enclosed both a 2018 
Appointment form and statement of financial disclosure form for your appointed Board 
member and Alternate member.  
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Administration 
Box 3333  |  6250 Hammond Bay Road 

Nanaimo, BC  Canada V9R 5N3 
t: 250.758.4697  f: 250.758.2482 

e: info@virl.bc.ca  w: www.virl.bc.ca 
 

 

 
 

Please complete the enclosed forms and return with a copy of the certified 
resolution by December 15, 2017 to the attention of Heather Mink Zuvich, 
Executive Assistant, by mail, email: hminkzuvich@virl.bc.ca or fax: 
250.758.2482.   

If you require additional information, please contact Ms. Mink Zuvich by phone: 250-729-
2310 or email.  Thank you for your continued support of Vancouver Island Regional 
Library! 

Sincerely, 

 
Rosemary Bonanno, BA MLS 
Executive Director 
 
CC:  David Allen, CAO, City of Courtenay 
 
 
RB/hmz
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2900 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2900, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 
 

(a)  by amending Section 8.2.1(6) by adding “(h) notwithstanding the required lot size stated 
in (e), a secondary residence is permitted on Lot D, Section 79, Comox District, Plan 
18822 (191 Willemar Avenue)”.  

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 6th day of November, 2017 
 
Read a second time this 6th day of November, 2017 
 
Considered at a Public Hearing this 20th day of November, 2017 
 
Read a third time this    day of  , 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
             
Mayor       Director of Legislative Services 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 2900, 2017 
Amendment to the  

Zoning Bylaw No. 2500, 2007 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2868 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2868, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

3. (a)  By adding Part 53 - Comprehensive Development Twenty-Six Zone (CD- 26) as follows 
and renumbering the remainder of the bylaw accordingly: 

 
Part 53 - Comprehensive Development Twenty-Six Zone (CD- 26) 

 (3040 & 3070 Kilpatrick Ave) 
8.53.1  Intent  

The CD-26 Zone is intended to accommodate a use mixed commercial and residential 
development on the properties legally described as Lot B, Section 67, Comox District, Plan 
VIP81460 and Lot 3, Section 67, Comox District, Plan VIP35438. These properties shall be 
developed substantially in accordance with Schedules A, B, C, and D which form part of this 
zone. 

8.53.2  Permitted Uses 

The following uses are permitted and all other uses are prohibited except as otherwise noted 
in this bylaw: 

1. General Service 
2. Medical Clinic 
3. Financial Institution 
4. Office 
5. Restaurant 
6. Personal Service 
7. Retail 
8. Fitness Facility 
9. Studio 
10. Community Service 
11. Liquor Store 
12. Multi Residential 
13. Home Occupation 
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8.53.3  Lot Coverage 
A lot shall not be covered by buildings to a greater extent than 40% of the total area of the lot. 

8.53.4  Floor Area Ratio 
 The maximum floor area ratio shall not exceed 1.2. 

8.53.5  Minimum Lot Size 
 A lot shall have an area of not less than 1.0 hectare.  

8.53.6 Minimum Lot Frontage 
 A lot shall have a frontage of not less than 30.0 m 

8.53.7  Setbacks 
Except where otherwise specified in this bylaw the following minimum building setbacks 
shall apply: 

(1) Front Yard                7.5 m for that portion of a building with a height less than 9.0 m  
                                                  11.5 m for that portion of a building with a height greater than 9.0 m 

(3) Rear Yard                    7.5 m except for underground parking structures which shall be a 
minimum of 0.6 m.  

Notwithstanding the required rear yard setback specified above, the minimum rear yard 
setback can be reduced to 4.5 m for a building including balconies or to 3.2 m for a staircase 
for that portion of Building 1 shown in Schedule A.  

 

(2) Side Yard 4.5 m  except where a building greater than 4 storeys abuts a 
residential use, in which case  the minimum distance shall be 6.5 m 
for the 5th storey 

Notwithstanding the required side yard setback specified above, balconies may extend up to 
1.2 m into the side yard setback along the north property line and up to 0.8 m along the 
southern property line.  

Notwithstanding the required front, rear, and side yard setbacks specified above, roof 
overhangs may extend up to 0.76 m into the required setback. 

8.53.8  Height of Building 

Maximum building height shall be in accordance with Schedule B and includes the elevator 
and roof top mechanical systems. For clarity, the curb height is determined as the average 
curb height along the lot frontage. For Buildings 1 and 2, Lot 3 of Plan VIP35438 and for 
Building 3, Lot B of Plan VIP81460. 
(1) Building 1 – 10.5 m to roof parapet, 12.5 m to top of elevator 
(2) Building 2 – 12.5 m to roof parapet, 14.5 m to top of elevator 
(3) Building 3 – 8.5 m 
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8.53.9  Useable Open Space 
(1) A minimum of 1,930 m2 of useable open space must be provided as shown in Schedule B. For 

clarity this includes common outdoor areas and private balconies or patios. 
(2) A walkway connection must be provided on the site between Cliffe Avenue Greenway and 

Kilpatrick Avenue as shown in Schedule A. 

8.53.10  Accessory Structures 
(1)   Shall not be permitted except for waste and recycling facilities 

(2)   Shall not be permitted in the front or rear yard 

(2)   Shall not be located within 1.5 m of the side lot line abutting a commercial use or within 
4.5 m of a side lot line abutting a residential use or street, except for underground 
garbage and recycling structures which shall be located a minimum of 0.6 m from the 
side lot line. 

8.53.11 Off-Street Parking and Loading 

Off-street parking shall be provided and maintained in accordance with the requirements of 
Division 7 of this bylaw except: 
(1) For multi residential uses parking shall be provided at a rate of 1.3 parking spaces per 

dwelling unit inclusive of visitor parking; 
(2) For general commercial uses parking shall be provided at a rate of 1.0 parking spaces for 

every 30 m2 of floor area;  
(3) For restaurants with a drive-thru facility parking shall be provided at a rate of 1.0 parking spaces 

for every 10 m2 of floor area. 
(4) Minimum parking stall dimensions are 2.6 m in width and 5.5 m in length for standard stalls 
(5) Minimum aisle width in the underground parking structure can be reduced to 6.7 m in 

accordance with Schedule C 
(6) No more than 25% of parking spaces can be designated as small car parking spaces 

8.53.12  Landscaping and Screening 

In addition to the Landscape Requirements identified in Part 14 of this bylaw, the following 
landscape requirements shall be met: 
(1) A landscaped area of not less than 4.0 m in width shall be provided inside all property 

lines adjoining residential use and public parkland except reduced widths shown in 
Schedule A. 

(2) A landscaped area of not less than 3.0 m in width shall be provided inside all side lot 
lines adjacent to commercial uses.  

(3) Where a lot in this zone adjoins a street, a landscaped area of at least 7.5 m in width 
extending along the entire frontage of the property shall be provided inside the property line. 

(4) Storage areas, garbage and recycling containers shall be screened and gated to a 
minimum height of 2 m by a landscaping screen or solid decorative fence or a 
combination thereof. 
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SCHEDULE A  
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE B  
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE C 
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE C 
Note: Please refer to full size drawings in file 3360-20-1611 
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Note: Please refer to full size drawings in file 3360-20-1611 
  

SCHEDULE C  
Note: Please refer to full size drawings in file 3360-20-1611 
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SCHEDULE D 
Note: Please refer to full size drawings in file 3360-20-1611 
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(b) By rezoning Lot B, Section 67, Comox District, Plan VIP81460 and Lot 3, Section 67, 
Comox District, Plan 35438 (3040 & 3070 Kilpatrick Avenue), as shown in bold outline 
on Attachment A which is attached hereto and forms part of this bylaw, from 
Commercial Two Zone (C-2) to Comprehensive Development Twenty Six Zone (CD-
26). 

 
(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 
4.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 5th day of September, 2017 
 
Read a second time this 5th day of September, 2017 
 
Considered at a Public Hearing this 18th day of September, 2017 
 
Read a third time this 2nd day of October, 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
 
 
             
Mayor       Director of Legislative Services 
 

Approved under S.52(3)(a) of the Transportation Act 
                                 
                                   
       
Brendan Kelly 
Development Technician 
Ministry of Transportation and Infrastructure 
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 THE CORPORATION OF THE CITY OF COURTENAY 
 
 BYLAW NO. 2913 
 

A bylaw to designate and to establish the powers, duties, and responsibilities of  
Officers for the City of Courtenay  

 
The Municipal Council of the Corporation of the City of Courtenay, in open meeting assembled 
enacts as follows: 
 
1.   CITATION 

 
This Bylaw may be cited for all purposes as “Officer’s Designation and Establishment of 
Powers, Duties, and Responsibilities Bylaw No. 2913, 2017”.  

 
2. OFFICERS  
 

Pursuant to Section 146 of the Community Charter, the Officers of the City of    Courtenay 
shall be those persons holding the following positions: 
 

(a) Chief Administrative Officer (CAO) 
(b) Director of Legislative and Corporate Services/Deputy CAO 
(c) Director of Financial Services  
(d) Director of Recreation and Cultural Services 
(e) Director of Development Services 
(f) Director of Public Works Services 
(g) Director of Engineering Services 

 
3. POWERS, DUTIES AND RESPONSIBILITIES OF OFFICERS 
 
 3.1 CHIEF ADMINISTRATIVE OFFICER (CAO) 
 

The Chief Administrative Officer is hereby assigned the chief administrative responsibility 
for the Municipality and the statutory powers, duties and functions specified in Section 147 
of the Community Charter, and the powers, duties, and responsibilities established by 
Council in the Chief Administrative Officer Position Description, including the duties of 
Deputy Corporate Officer. 

 
3.2  DIRECTOR OF LEGISLATIVE AND CORPORATE SERVICES/DEPUTY CHIEF 

ADMINISTRATIVE OFFICER 
 
The Director of Legislative and Corporate Services/Deputy CAO is hereby assigned the 
responsibility of corporate administration for the Municipality including the statutory 
powers, duties, and functions specified in Section 148 of the Community Charter (Corporate 
Officer), and the powers, duties, and responsibilities established in the Director of 
Legislative and Corporate Services/Deputy CAO Position Description, including the duties 
of the City Clerk. 
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3.3       DIRECTOR OF FINANCIAL SERVICES 
 
The Director of Financial Services is hereby assigned the responsibility of financial 
administration for the municipality, which includes the statutory powers, duties, and 
functions specified in Section 149 of the Community Charter (Financial Officer), and the 
powers, duties, and responsibilities established in the Director of Financial Services Position 
Description. 

 
 3.4 DIRECTOR OF RECREATION AND CULTURAL SERVICES 

 
The Director of Recreation and Cultural Services is hereby assigned the powers, duties, and 
responsibilities established in the Director of Recreation and Cultural Services Position 
Description. 

    
 3.5 DIRECTOR OF DEVELOPMENT SERVICES 

 
The Director of Development Services is hereby assigned the powers, duties, and 
responsibilities established in the Director of Development Services Position Description. 

 
 3.6 DIRECTOR OF PUBLIC WORKS SERVICES 
 

The Director of Public Works Services is hereby assigned the powers, duties, and 
responsibilities established in the Director of Public Works Services Position Description. 
 
3.7 DIRECTOR OF ENGINEERING SERVICES  
 
The Director of Engineering Services is hereby assigned the powers, duties, and 
responsibilities established in the Director of Engineering Services Position Description. 

 
4. FINANCIAL DISCLOSURE 
 

All persons employed in the positions identified in section 2 of this bylaw are hereby 
designated as “municipal employees” for the purposes of the Financial Disclosure Act. 
 

5. REPEAL 
 
“Officer’s Designation and Establishment of Powers, Duties, and Responsibilities Bylaw 
No. 2823, 2015” is hereby repealed. 

 
Read a first time this 20th day of November, 2017 

 
Read a second time this 20th day of November, 2017 
 
Read a third time this 20th day of November, 2017 
 
Finally passed this    day   of  

 
 
                                                                       
Mayor       Director of Legislative Services   
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2810 
 

A bylaw to amend Zoning Bylaw No. 2500, 2007 
 
 
 
The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 
follows: 
 
1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2810, 2017”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

(a)  By rezoning that portion of Lot 1, District Lot 236, Comox District, Plan VIP89215 as 
shown in hatching on Attachment A which is attached hereto and forms part of this bylaw, 
from Residential One B (R-1B) to Public Assembly Two (PA-2); 

 
(b)  By rezoning that portion of Lot 1, District Lot 236, Comox District, Plan VIP89215 as 

shown in solid grey on Attachment A which is attached hereto and forms part of this bylaw, 
from Residential One B (R-1B) to Residential One S (R-1S); 

 
(c) By amending Section 8.1.51 by adding “b) Notwithstanding the setback requirements 

above, the following minimum building setbacks shall apply on Lot 1, District Lot 236, 
Comox District, Plan VIP89215:  
(1)  Front yard: 4.5 m 
(2) Rear yard: 12.0 m”; and 

 
(d) That Schedule No. 8, Zoning Map be amended accordingly. 

 
3.   This bylaw shall come into effect upon final adoption hereof.  
 
Read a first time this 4th day of July, 2017 
 
Read a second time this 4th day of July, 2017 
 
Considered at a Public Hearing this 17th day of July, 2017 
 
Read a third time this 8th day of August, 2017 
 
Finally passed and adopted this  day of  , 2017 
 
 
 
 
             
Mayor       Director of Legislative Services 
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