
CORPORATION OF THE CITY OF COURTENAY
COUNCIL MEETING AGENDA

 
 

Date: October 5, 2020
Time: 4:00 p.m.
Location: City Hall Council Chambers

 

We respectfully acknowledge that the land on which we gather is the unceded traditional territory of the
K’ómoks First Nation

AMENDED AGENDA

Due to the Coronavirus COVID-19 emergency, the City of Courtenay with the authority of Ministerial Order
No. M192 Local Government Meetings & Bylaw Process (COVID-19) Order No. 3 implemented changes to
its open Council meetings.

In the interest of public health and safety, and in accordance with section 3(1) of Ministerial Order No. 3
M192, in-person attendance by members of the public at Council meetings will not be permitted until further
notice. Council meetings are presided over by the Mayor or Acting Mayor with electronic participation by
Council and staff via live web streaming.
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R23/2020 - September 21, 2020 

 

 

 1 

Minutes of a Regular Council Meeting 

 

Meeting #: 

Date: 

Time: 

Location: 

R23/2020 

September 21, 2020 

4:00 pm 

City Hall, Courtenay, BC, via video/audio conference 

 

Attending: 

Mayor: B. Wells, via video/audio conference 

Councillors: W. Cole-Hamilton, via video/audio conference 

 D. Frisch, via video/audio conference 

 D. Hillian, via video/audio conference 

 M. McCollum, via video/audio conference 

 W. Morin, via video/audio conference 

 M. Theos, via video/audio conference 

  

Staff: T. Kushner, Interim CAO, via video/audio conference 

 W. Sorichta, Corporate Officer, via video/audio conference 

 I. Buck, Director of Development Services, via video/audio conference 

 C. Davidson, Director of Engineering Services, via video/audio conference 

 D. Snider, Director of Recreation & Cultural Services, via video/audio conference 

 J. Nelson, Director of Financial Services, via video/audio conference 

 K. O’Connell, Director of Corporate Support Services, via video/audio conference 

 M. Fitzgerald, Manager of Development Planning, via video/audio conference 

 T. Setta, Manager of Community & Sustainability Planning, via video/audio conference 

 N. Gothard, Planner III - Policy, via video/audio conference 

 E. Gavelin, Network Technician, via video/audio conference 

R. Matthews, Executive Assistant/ Deputy Corporate Officer, via video/audio conference 

Due to the Coronavirus COVID-19 emergency, the City of Courtenay with the authority of 

Ministerial Order No. M192 Local Government Meetings & Bylaw Process (COVID-19) 

Order No. 3 implemented changes to its open Council meetings. 

In the interest of public health and safety, and in accordance with section 3(1) of 

Ministerial Order No. 3 M192, in-person attendance by members of the public at Council 

meetings will not be permitted until further notice. Council meetings are presided over by 

the Mayor or Acting Mayor with electronic participation by Council and staff via live web 

streaming. 
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1. ADOPTION OF MINUTES 

1.1 Adopt September 8th, 2020 Regular Council meeting minutes 

Moved By Frisch 

Seconded By Cole-Hamilton 

That the September 8th, 2020 Regular Council meeting minutes be adopted. 

Carried 

 

2. INTRODUCTION OF LATE ITEMS 

 

3. DELEGATIONS 

3.1 Heidi Hartman, Regional Director, BC Housing and Natalie Meredith, 

Program Manager, John Howard Society North Island (JHSNI) - The 

Junction (988 - 8th Street) 

Heidi Hartman, Regional Director, BC Housing, and Natalie Meredith, Program 

Manager, John Howard Society North Island (JHSNI), presented information to 

Council regarding The Junction (988 - 8th Street) supportive housing facility 

operated by the John Howard Society of North Island with support from BC 

Housing.  

Ms. Meredith provided an overview of The Junction facility operations, including 

facility staff training, their work with community partners and the implementation 

of The Junction Community Advisory Committee (CAC). The CAC has 

representation from Junction staff, neighbourhood residents, and Courtenay City 

Council and staff and work together to identify issues, share information and 

build relationships. 

Ms. Meredith described the process of how staff respond to and resolve concerns 

related to The Junction, such as implementing property improvements, utilizing a 

documented complaint process and conducting hourly nighttime patrols of the 

building and grounds. 

3.1.1 Program Overview - The Junction (988 - 8th Street)  

3.1.2 Letter to Council - Wendy Richardson, Executive Director, John 

Howard Society North Island (JHSNI) 

3.1.3 Program Expectations - The Junction (988 - 8th Street) 

3.1.4 The Junction Community Advisory Committee (CAC) Application 

For Community Members 

3.1.5 Terms of Reference - May 2019 - The Junction Community Advisory 

Committee (CAC) 
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3.1.6 DRAFT Terms of Reference - July 2020 - The Junction Community 

Advisory Committee (CAC) 

3.1.7 Pamphlet - Community Safety Who to Call 8th Street Neighbourhood 

- John Howard Society North Island (JHSNI) 

3.1.8 Good Neighbour Agreement - The Junction (988 - 8th Street) 

3.1.9 Building and Perimeter Walkthrough - Daily Log - The Junction (988 

- 8th Street) 

3.1.10 Memorial and Resident Gardens - The Junction (988 - 8th Street) 

 

The documents submitted by the John Howard Society North Island listed in 

items 3.1.1 - 3.1.10 of the September 21st, 2020 Regular Council agenda were 

received for information. 

 

3.2 2700 Mission Road Properties Ltd. - Multi-family Development and 

Rezoning Application 

Rick Browning, Pacific Western Management; Tim Orr, Orrmoniz Developments 

Corp; Tyler Thomson, Bunt Engineering; and Maris MacDonald, MH Architects, 

presented information to Council regarding their rezoning application for the 

proposed development of a 137 multi-family residential unit development at 2700 

Mission Road. 

The presentation regarding their proposed multi-family development at 2700 

Mission Road was received for information. 

 

4. STAFF REPORTS/PRESENTATIONS 

4.1 CAO and Legislative Services 

4.1.1 2020 - 5th Street Bridge Rehabilitation - Alternative Approval Process 

(AAP) (1760-02) 

Moved By Frisch 

Seconded By Hillian 

That based on the September 21st, 2020 staff report "2020 - 5th Street 

Bridge Rehabilitation - Alternative Approval Process (AAP) ", Council 

seek the approval of the electors for 5th Street Bridge Rehabilitation Loan 

Authorization Bylaw No. 2978, 2020 through the Alternative Approval 

Process (AAP); 

That Council establish elector response forms as attached to this report; 
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That Council determine 20,162 as the total number of electors to which 

the approval process applies; and 

That Council establish the deadline for receiving responses for this 

alternative approval process as November 16th, 2020 at 4:30 p.m. 

Carried 

 

4.2 Development Services 

4.2.1 Official Community Plan (OCP) - Neighbourhood Consultations in 

Phase 3 (6480-00) 

Moved By McCollum 

Seconded By Hillian 

That based on the September 21st, 2020 staff report "Official Community 

Plan (OCP) - Neighbourhood Consultation in Phase 3", Council approve 

OPTION 1 and direct staff to undertake neighbourhood consultation 

through a "hybrid" method - combination of neighbourhood walking tours 

and virtual workshops.  

Carried 

 

4.2.2 Official Community Plan (OCP) Amendment Bylaw No. 2996 and 

Zoning Amendment Bylaw No. 2997 - 2700 Mission Road (3360-20-

2003; 6480-20-2001) 

Moved By Frisch 

Seconded By McCollum 

That based on the September 21st, 2020 staff report "Official Community 

Plan (OCP) Amendment Bylaw No. 2996 and Zoning Amendment Bylaw 

No. 2997 - 2700 Mission Road" Council approve OPTION 1 and complete 

the following steps:  

1. That Council give First and Second Reading of "OCP Amendment 

Bylaw No. 2996" to redesignate the subject property from 

"Industrial" to "Multi-Residential"; 

2. That Council give First and Second Reading of "Zoning 

Amendment Bylaw No. 2997" to rezone the subject property from 

R1-B and I-2 to R-4; 
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3. That Council direct staff to schedule and advertise a statutory 

Public Hearing with respect to the above referenced bylaws 

following the resumption of regular Council meetings or upon 

approval of an alternative process; and, 

4. That Final Reading of the bylaws be withheld pending the 

registration of a Section 219 covenant on the subject property. 

Carried 

 

4.2.3 Comox Valley Regional District Referral CP 1C 20/RZ 1C 20 - 3L 

Developments Inc. (0470-20/3900-00 REF00009) 

Moved By Hillian 

Seconded By Frisch 

That based on the September 21st, 2020 staff report "Comox Valley 

Regional District Referral CP 1C 20/RZ 1C 20 - 3L Developments Inc." 

that Council direct staff to respond to the attached referral recommending 

that the bylaws be rejected as they are inconsistent with the Regional 

Growth Strategy.  

Carried 

 

5. EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 

 

6. INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 

6.1 Briefing Note - 2020 UBCM Virtual Conference - Ministry of Finance - 

Property Transfer Tax (PTT), Provincial Sales Tax (PST) and Liquor Tax 

(LT) Revenues Redistribution (0410-20) 

Moved By McCollum 

Seconded By Frisch 

That the September 16th, 2020 Briefing Note, "Property Transfer Tax (PTT), 

Provincial Sales Tax (PST) and Liquor Tax (LT) Revenues Redistribution", be 

received for information. 

Carried 

 

6.2 Briefing Note - 2020 UBCM Virtual Conference - Minister of Finance - 

Property Transfer Tax (PTT), Provincial Sales Tax (PST) and Liquor Tax 

(LT) Revenues Redistribution (0410-20) 
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Moved By McCollum 

Seconded By Frisch 

That the September 17th, 2020 Briefing Note, "Property Transfer Tax (PTT), 

Provincial Sales Tax (PST) and Liquor Tax (LT) Revenues Redistribution", be 

received for information. 

Carried 

 

6.3 Briefing Note - 2020 UBCM Virtual Conference - Ministry of Municipal 

Affairs & Housing - Affordable and Co-Op Housing Initiatives, and Supports 

for People Experiencing Homelessness (0410-20) 

Moved By McCollum 

Seconded By Frisch 

That the September 14th, 2020 Briefing Note, "Affordable and Co-Op Housing 

Initiatives, and Supports for People Experiencing Homelessness", be received for 

information. 

Carried 

 

6.4 Briefing Note - 2020 UBCM Virtual Conference - Ministry of Transportation 

& Infrastructure - Capital Projects in Courtenay’s Transportation Master 

Plan (0410-20) 

Moved By McCollum 

Seconded By Frisch 

That the September 15th, 2020 Briefing Note, "Capital Projects in Courtenay's 

Transportation Master Plan", be received for information. 

Carried 

 

6.5 Briefing Note - 2020 UBCM Virtual Conference - Ministry of Environment 

& Climate Change Strategy - Adapting Planning, Land Use and 

Development Practices for Climate Change (0410-20) 

Moved By McCollum 

Seconded By Frisch 

That the September 16th, 2020 Briefing Note, "Adapting Planning, Land Use and 

Development Practices for Climate Change", be received for information. 

Carried 
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7. REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS 

FROM COMMITTEES 

7.1 Councillor Morin 

Councillor Morin participated in the following events for the period of August 

17th to September 21st: 

 Comox Valley Elected Officials weekly teleconference briefing with Dr. 

Charmaine Enns, Medical Health Officer (2 Total) 

 Comox Valley Food Policy Council Food Supply Disruption sub-

committee meeting 

 Lunch and Learn session with staff and Council 

 Comox Valley Food Policy Council meeting 

 CVRD Board meeting (2 Total) and Two-day Strategic Planning Session 

 Comox Valley Overdose Awareness Day at Comox Valley Art Gallery 

 'Creative Differences: Art, Adaptation & the Reinvention of the World' 

reading with Marcus Youssef; hosted by The McLoughlin Gardens and the 

Cumberland Community Forest Society  

 Comox Valley Drug Strategy Committee meeting  

 Comox Strathcona Solid Waste Management Board meeting 

 Zoom Townhall “She Rises: A Women’s Equity Townhall” with Jagmeet 

Singh, Federal NDP Leader 

 Virtual 2020 Union of British Columbia Municipalities (UBCM) Minister 

meetings: 

 Minister of Municipal Affairs and Housing; Ministry of 

Transportation and Infrastructure staff, Ministry of Finance staff 

and Minister of Finance 

 Comox Valley Sewage Commission meeting 

 Comox Valley Water Committee meeting 

 Comox Valley Sports Centre Commission meeting 

 Comox Valley Coalition to End Homelessness 'Vulnerable Populations' 

meeting 

 Comox Strathcona Regional Hospital District Board meeting 

 Comox Valley Land Trust Annual General Meeting (AGM) 

 Cumberland Community Forest Society Annual General Meeting (AGM) 
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7.2 Mayor Wells 

Mayor Wells mentioned receiving a report from a concerned constituent regarding 

non-compliant flight patterns stemming from the Courtenay Airpark and 

expressed his appreciation of the Courtenay Airpark Association’s response to the 

report to ensure future compliance. 

 

8. RESOLUTIONS OF COUNCIL 

8.1 In Camera Meeting 

Moved By Hillian 

Seconded By McCollum 

That a Special In-Camera meeting closed to the public will be held September 

21st, 2020 at the conclusion of the Regular Council meeting pursuant to the 

following sub-sections of the Community Charter: 

 90 (1) (c) labour relations or other employee relations; 

 90 (1) (e) the acquisition, disposition or expropriation of land or 

improvements, if the council considers that disclosure could reasonably be 

expected to harm the interests of the municipality. 

Carried 

 

9. UNFINISHED BUSINESS 

 

10. NOTICE OF MOTION 

 

11. NEW BUSINESS 

11.1 Comox Valley Farmers' Market - Request for Support for a Fall/Winter 

Market Venue (0250-20) 

Moved By Frisch 

Seconded By McCollum 

That the correspondence dated September 16th, 2020 from Twila Skinner, General 

Manager, Comox Valley Farmers' Market, requesting support from City Council 

to help find a semi-permanent space to hold their Fall and Winter farmers' 

markets in Courtenay, be received for information. 

Carried 
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New motion: 

Moved By Frisch 

Seconded By Hillian 

That in response to the correspondence dated September 16th, 2020 from the 

Comox Valley Farmers' Market requesting support to help find a Fall/Winter 

market venue; 

 

That Council direct staff to provide a report exploring options and implications to 

find a semi-permanent space to host weekly Saturday Fall and Winter farmers' 

markets between October 17th, 2020 and April 3rd, 2021. 

Carried 

 

12. BYLAWS 

12.1 For First and Second Reading 

12.1.1 Official Community Plan Amendment Bylaw No. 2996, 2020 (2700 

Mission Road) 

Moved By Frisch 

Seconded By Cole-Hamilton 

That "Official Community Plan Amendment Bylaw No. 2996, 2020 (2700 

Mission Road)" pass first and second reading. 

Carried 

 

12.1.2 Zoning Amendment Bylaw No. 2997, 2020 (2700 Mission Road) 

Moved By Cole-Hamilton 

Seconded By Morin 

That "Zoning Amendment Bylaw No. 2997, 2020 (2700 Mission Road)" 

pass first and second reading. 

Carried 
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13. ADJOURNMENT 

Moved By Cole-Hamilton 

Seconded By Frisch 

That the meeting now adjourn at 6:46 p.m. 

Carried 

 

 

 

CERTIFIED CORRECT 

 

 

_________________________ 

Corporate Officer 

 

Adopted this 5th day of October, 2020 

 

 

_________________________ 

Mayor 

Page 16 of 212



Committee of the Whole - September 28, 2020

 

 1 

Minutes of a Committee of the Whole Meeting 

 

Date: 

Time: 

Location: 

September 28, 2020 

4:00 pm 

City Hall, Courtenay, BC, via video/audio conference 

 

Attending: 

Mayor: B. Wells, via video/audio conference 

Councillors: W. Cole-Hamilton, via video/audio conference 

 D. Frisch, via video/audio conference 

 D. Hillian, via video/audio conference 

 M. McCollum, via video/audio conference 

 W. Morin, via video/audio conference 

 M. Theos, via video/audio conference 

  

Staff: T. Kushner, Interim CAO, via video/audio conference 

 W. Sorichta, Corporate Officer, via video/audio conference 

 I. Buck, Director of Development Services, via video/audio conference 

 J. Nelson, Director of Financial Services, via video/audio conference 

 K. O’Connell, Director of Corporate Support Services, via video/audio conference 

 E. Gavelin, Network Technician, via video/audio conference 

R. Matthews, Executive Assistant/ Deputy Corporate Officer, via video/audio conference 

Due to the Coronavirus COVID-19 emergency, the City of Courtenay with the authority of 

Ministerial Order No. M192 Local Government Meetings & Bylaw Process (COVID-19) 

Order No. 3 implemented changes to its open Council meetings. 

In the interest of public health and safety, and in accordance with section 3(1) of 

Ministerial Order No. 3 M192, in-person attendance by members of the public at Council 

meetings will not be permitted until further notice. Council meetings are presided over by 

the Mayor or Acting Mayor with electronic participation by Council and staff via live web 

streaming. 
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1. RESOLUTIONS OF COUNCIL 

1.1 In Camera Meeting 

Moved By Hillian 

Seconded By Morin 

That a Special In-Camera meeting closed to the public be held September 28th, 

2020 at the conclusion of the Committee of the Whole meeting pursuant to the 

following sub-section(s) of the Community Charter: 

 90 (1) (e) the acquisition, disposition or expropriation of land or 

improvements, if the council considers that disclosure could reasonably be 

expected to harm the interests of the municipality. 

Carried 

2. NEW BUSINESS 

2.1 Boys & Girls Clubs of Central Vancouver Island - Request for Temporary 

Rent Forgiveness - City Owned Building - 243 - 4th Street (0250-20) 

Moved By Frisch 

Seconded By Cole-Hamilton 

That the correspondence dated September 16th, 2020 from the Boys & Girls Club 

of Central Vancouver Island requesting temporary waiving of rent for their 

tenancy at the City owned building located at 243 - 4th Street, be received for 

information. 

Carried 

New motion: 

Moved By Frisch 

Seconded By Cole-Hamilton 

That in response to the correspondence dated September 16th, 2020 from the Boys 

& Girls Club of Central Vancouver Island, requesting temporary waiving of rental 

fees for their tenancy at the City owned building located at 243 - 4th Street; 

That Council direct staff to provide a report exploring options and implications of 

waiving the 2020 rental fees payable to the City of Courtenay for the period when 

the club’s programming ceased as a result of the COVID-19 pandemic (April, 

May, June and July 2020) with, consideration to include August and September 

2020. 

Carried 
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2.2 Courtenay Recreational Association - Request to Resume Services - The 

Evergreen Club Recreational and Social Programs - Florence Filberg Centre 

(0250-20) 

Moved By McCollum 

Seconded By Cole-Hamilton 

That the correspondence dated September 14th, 2020 from the Courtenay 

Recreational Association (CRA), requesting Council’s support to resume partial 

services of The Evergreen Club programs under Phase 1 of their COVID-19 

reopening plan, be received for information. 

Carried 

New motion: 

Moved By Frisch 

Seconded By Cole-Hamilton 

That in response to the correspondence dated September 14th, 2020 from the 

Courtenay Recreational Association (CRA) requesting Council’s support to 

resume partial services of The Evergreen Club programs; 

That Council direct staff to explore options and implications of permitting The 

Evergreen Club to resume partial services of their senior club programs in the 

Filberg Centre facility under Phase 1 of their COVID-19 reopening plan. 

Carried 

 

2.3 LUSH Valley Food Action Society - Request to Use Lawn Bowling Facility 

for "Hot Meal" and "Good Food Boxes" Emergency Programs in Response 

to COVID-19 Pandemic (0250-20) 

Moved By McCollum 

Seconded By Morin 

That the correspondence dated September 21st, 2020 from LUSH Valley Food 

Action Society requesting use of the Lawn Bowling facility located at Bill Moore 

Park to continue providing their "Hot Meal" and Good Food Boxes" emergency 

food programs in response to COVID-19 pandemic, be received for information; 

and, 

That in response to LUSH Valley’s request to use the Lawn Bowling facility 

starting mid-October 2020 for their programs; 

That Council direct staff to provide a report exploring options and implications of 

permitting LUSH Valley Food Action Society to use the Lawn Bowling facility 

for their "Hot Meal" and "Good Food Boxes" emergency food programs. 

Carried 
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2.4 BC Restaurant and Foodservices Association, Alliance of Beverage Licensees, 

and BC Craft Brewers Guild - Request for Expanded Patio Permissions for 

Outdoor Dining (0400-01) 

Moved By Cole-Hamilton 

Seconded By Frisch 

That the correspondence dated August 26th, 2020 from the BC Restaurant and 

Foodservices Association, the Alliance of Beverage Licensees, and the BC Craft 

Brewers Guild requesting the City's support to expand permissive licensing and 

patio permissions for restaurant, pub, bar, and brewery businesses for winter 2020 

and summer 2021 in response to the COVID-19 pandemic, be received for 

information; and, 

That in response to the request for expanded permissions that Council direct staff 

to provide a report exploring options and implications of extending permissive 

licensing and patio permissions for Courtenay restaurants, pubs, bars, and 

brewery businesses for the winter of 2020; and, approve temporary patios for 

summer 2021. 

Carried 

 

3. ADJOURNMENT 

Moved By Hillian 

Seconded By McCollum 

That the meeting now adjourn at 4:24 p.m. 

Carried 

 

 

CERTIFIED CORRECT 

 

 

_________________________ 

Corporate Officer 

 

Adopted this 5th day of October, 2020 

 

 

_________________________ 

Mayor 
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Proposed trail and 
parkland dedication is 
hatched in red and is .53 
ac / .214 ha / 23,087 sf
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

To:  Council       File No.: 6480-20-1003 and 3360-20-1715 

From: Chief Administrative Officer                                                 Date:  October 5, 2020 

Subject: Official Community Plan (OCP) Amendment Bylaw No. 3018 and Zoning Amendment Bylaw No. 
2912 - Lot A, Copperfield Road 

 

PURPOSE: 

The purpose of this report is for Council to consider an Official Community Plan and Zoning Bylaw 
amendment application to redesignate the subject property from “Suburban Residential” to “Urban 
Residential”, create a new CD-30 Zone, and rezone the property legally described as Lot A, District Lot 138, 
Comox District, Plan 2607 Except Parts in Plans 312R, 14210 and 29833 as CD-30 and PA-2 to facilitate the 
subdivision of a 39 unit strata subdivision.     

 

CAO RECOMMENDATIONS: 

That based on the October 5th, 2020 staff report “Official Community Plan (OCP) Amendment Bylaw No. 3018 
and Zoning Amendment Bylaw No. 2912 - Lot A Copperfield Road” Council approve OPTION 1 and complete 
the following steps:  

1. THAT Council gives First Reading to Official Community Plan Amendment Bylaw No. 3018 to 
redesignate the subject property from “Suburban Residential” to “Urban Residential”; 

2. THAT Council gives First Reading of “Zoning Amendment Bylaw No. 2912” to create a new CD-30 
Zone and rezone the property legally described as Lot A, District Lot 138, Comox District, Plan 2607 
Except Parts in Plans 312R, 14210 and 29833 from R1-A to CD-30 and PA-2; and,  

3. THAT Second Reading of both bylaws is withheld pending Council’s consideration of a Development 
Cost Charge Frontender Agreement and a Municipal Share Agreement to finance the cost of 
extending a waterline to the subject property to provide adequate water services.      

 
Respectfully submitted, 
 

 
     

Trevor Kushner, BA, DLGM, CLGA, PCAMP 
Interim Chief Administrative Officer 

 

BACKGROUND: 

The subject property is 2.59ha (6.4 ac.) in area and located on the edge of the City’s western boundary with 
the Regional District.  The property is heavily treed with clusters of second and third growth forest and 
wetlands throughout and Piercy Creek running along the southeast boundary. 
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The proposal is for a 39 unit strata development including a mix of triplex, duplex and single family style units 
in addition to carriage homes on select lots.  Units are accessed from a private strata road connecting to 
Copperfield Road.  There is a central green space and trail network extending through the development and 
a protected buffer of Piercy Creek and associated wetlands established over a large proportion of the overall 
property (see Schedule A for a detailed overview of the proposal).     

 

Figure 1: Subject Property and Context 

To realize this development an amendment to the City’s Official Community Plan (OCP) and zoning bylaw are 
required.   

In terms of the OCP amendment, currently, the property is designated “Suburban Residential”.  This is a 
designation intended for large lot, semi-rural style development on lots with an average size of 2500m² 
(0.62ac.).  Attached, and forming part of the OCP, is the Arden Corridor Local Area Plan (LAP).  In contrast 
with the OCP land use designation, the LAP encourages clustered forms of development whereby the overall 
number of potential units or lots is condensed to preserve environmental features.  For this to occur, lot 
sizes much smaller than 2500m² (0.62ac.) envisioned by the “Suburban Residential” land use designation are 
necessary.         

The second component of the proposal is a zoning bylaw amendment to create a new Comprehensive 
Development Zone (CD-30).  A comprehensive development zone is being utilized because the existing zone 
does not permit the density and unit types proposed and there is no other current zone that would allow the 
unique style of development proposed without a long series of subsequent variances.  The CD zone is also 
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an appropriate tool as it ensures the layout and unit composition detailed in the proposal are the only forms 
of development permitted. 
 
Vehicular access to the property is proposed from an extension of Copperfield Road.  Currently, Copperfield 
Road terminates at the City/Regional District Boundary (as illustrated in Figure 1 above).  As a result, a section 
of road is required to be constructed within the Regional District which will then connect with the 
development’s strata road.  The section of road constructed within the Regional District will require a 
subsequent maintenance agreement between the City and Ministry of Transportation should the proposed 
bylaw amendments be successful.  A private bridge is then required to cross over Piercy Creek and access 
the development. 
 
In terms of environmental protection, as specified by the Arden Corridor Local Area Plan, Piercy Creek 
requires a 30m protective buffer of sensitive environmental features regardless of the protective buffer 
identified through the Riparian Areas Protection Regulation process (which are predominantly less than 
30m).  This results in a large area of the subject parcel being undevelopable (55% of the total land area) and 
protected from any development.  This has shaped the development’s layout as reflected in the site plan 
provided in support in the bylaw amendments.   The access road and portions of the development on the 
eastern edge of the property do encroach into the 30m buffer.    This is justified by the project’s biologist as 
necessary given there is no other options for accessing the property and requires the subsequent approval 
of the City, Department of Fisheries and Oceans and the Province.   
 

Finally, deficient water pressure was identified during the application’s review once the water models were 
formally completed.  To fix the existing water system deficiency and provide the required pressure needed 
for adequate fire flow (90 litres/second) to the development, approximately 1,052m of water main and 
associated infrastructure is required to be extended along Arden Road to the intersection with Lake Trail 
Road.  This presents a serious challenge to the development as the cost of this extension is estimated to be 
at a million dollars.  While there is a Development Cost Charge project for a watermain extension on Arden 
Road from Lake Trail Road to the southern end of Arden Road, the project is not an immediate priority for 
the City and the City does not have funds to contribute at this time. The developer intends to submit a 
concurrent Municipal Share and Development Cost Charge Frontender Agreement application should 
Council proceed with First Readings of the bylaws.  Council is not obligated to enter into these agreements 
simply because a developer intends to construct a DCC project and staff again highlight that the City does 
not have immediate plans to construct this project nor the funds available to contribute to it.  Municipal 
Share Agreement process requires that the applicant provides a detailed design and cost estimate of the 
infrastructure as well as a request for the City to contribute funds.    

DISCUSSION:  

As introduced above, the OCP and LAP policy direction relative to this proposal are divergent.  The 2005 OCP 
policy envisions large suburban style lots.  As the proposed lots are smaller than 2500m² (0.62ac.) an OCP 
amendment is necessary. Of note this policy was made prior to the adoption of the Regional Growth Strategy 
which aims to direct growth to municipal areas.  In contrast, the LAP, which was adopted in 2013 after the 
adoption of the RGS, outlines a development strategy whereby new development is clustered in dense 
pockets of land to preserve sensitive environmental features.   
 
The intent of the LAP’s strategy is to maximize the protection of sensitive environmental features while still 
allowing selective development to occur.  The proposed development mirrors the LAP’s policy direction 
where much of the gross parcel area is an environmental buffer further supplemented by parkland 
dedication intended as recreational green space.  The plan continues by outlining four general policy areas 
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shaping future development: Environment, Mobility, Land Use, and Servicing.  These key themes frame the 
assessment of this development proposal.   
 
Environment 
An environmental assessment has been completed in support of this proposal.  The report identifies Piercy 
Creek mainstream, tributary and the associated wetlands on the property as sensitive habitat draining 
directly into salmon bearing habitat 300m downstream.  Importantly, the 30m buffers proposed exceed the 
buffers that would otherwise be required though the Riparian Areas Protection Regulation (RAPR) as well as 
the buffers established in other areas of the City outside of the Arden Corridor Area.  In all other cases in the 
City the buffers would correspond to the RAPR assessment methodology and associated buffer distances.  
The report also discusses the limited development activities that will occur within the 30m buffer of the 
stream which includes the access road and bridge crossing of the creek to access the developable area.  The 
report concludes with a series of recommendations for the development.  These recommendation will 
inform the environmental development permit process to occur subsequent to the bylaw amendment 
process and prior to any development activity occurring on the site.   The applicant has also engaged the 
Millard/Piercy Watershed Stewards who have provided a letter concerning the development proposal (See 
Schedule No. 2).   
 
Mobility/Parks and Greenways 
In terms of access and connectivity, the subject parcel is challenged with limited vehicular access options as 
detailed above.  Accessing from Copperfield Road remains the only viable option.  The LAP contains limited 
policy around how the future road network will develop and instead focusses policy direction on maintaining 
the rural character of the existing roadways.   
 
Cycling connections including nearby access to the Cumberland Road bike lanes which link directly with the 
Downtown area and connect to other routes in the overall network.  The Parks and Recreation Master Plan 
identified the existing nature trail parallel to Piercy Creek and connection with Arden Road as part of the 
City’s pedestrian network.  The proposed development maintains this connection and adds a further arm of 
the trial on the north side of Piercy Creek.  This link provides for access to the nearest transit route which is 
on Cumberland/Willmar about 1km away.   
 
Land Use 
The proposed form and character of the development reflects housing policy in both the OCP as well as the 
LAP.  A detailed overview is provided in Schedule No. 3 of the proposal as well as very specific details around 
aspects such as stormwater management.  There will be a diversity of housing types and sizes which should 
appeal to a wide variety of different demographics.  The inclusion of carriage homes on some of the lots also 
provides for a mix of rental tenure housing.   
 
Concerning the compliance with neighbourhood character, the density is comparable to the surrounding 
newer and older forms of development.  This is achieved through clustering the units which results in smaller 
lot sizes but does preserve large quantities of green space.  The neighbours, and specifically the neighbours 
along Copperfield Road have detailed a series of concerns with the development focussed mainly on the 
character, scale, impact on the environment and the use of Copperfield Road as the vehicular access into the 
development.  
 
The development specifically aligns with the LAP Land Use policies:  
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4 Promote a “clustering” form of development, including of single family housing developments, 
adjacent to roads to facilitate conservation of sensitive ecosystems, provision of open space and 
economical infrastructure costs. Support for this clustering form includes support for panhandle lots 
upon review, notwithstanding the policy regarding panhandle lots within the OCP 

5 Allow infill development on all lots. Infill development includes:  detached, one-story units (e.g. 
‘granny flats’) or ‘carriage house’ units above detached garages. 

6 Support rental and other special needs housing. 
7 Appropriate lot sizes will be designated upon re-zoning application. The following general guidance 

is provided to inform the range of acceptable lot sizes within the Arden Corridor:  Within the areas 
designated as Single Family Residential: 300-850 square metres 

 
Servicing  
Finally, servicing and specifically water services are a significant challenges for this development.  One stated 
objective of the LAP is to: “ensure safe drinking water to all residents within the City’s jurisdiction in the form 
of private wells and/or municipal servicing”.  Confirmation that all municipal services are available and meet 
the development’s requirements is a key aspect of any rezoning proposal.   As detailed above there is 
insufficient water pressure for the development which warrants an upgrade to the waterline along Arden 
Road.  While this waterline upgrade is identified as a development cost charge (DCC) project, the City does 
not have immediate plans to construct this waterline nor are there sufficient accumulated funds in the water 
DCC reserve or budgeted to pay for the upgrade.  Should Council give the amendments First Reading the 
developer has indicated they will be submitting a DCC Frontender and Municipal Share Agreement request 
whereby the detailed design and costing will be presented to Council along with a request to fund a portion 
of the project.   
 
This development reflects (almost verbatim) the concepts and policy direction of the LAP.  But, it is 
challenged by a key servicing issue with no current City plans or funds allocated to contribute to the required 
upgrade.  Should the Municipal Share Agreement application not be approved then the feasibly of the 
development is questionable given the high capital investment needed to facilitate a relatively low yield of 
39 lots.   
 
Other Related Regulations 
Amenity Contributions 
Amenity contributions to the City’s Parks, Recreation Culture and Senior’s Facilities Amenity Reserve Fund 
and the Affordable Housing Amenity Reserve Fund will be required as part of this proposal in accordance 
with section 7.7(6)(c) of the OCP.   
 
Local Government Act – s.477 (3)  
The proposed OCP amendment has been reviewed in relation to the City’s Financial Plan and the Regional 
Waste Management Plan. Staff have found the bylaw to be complementary to these plans. 
 
Environmental Development Permit 
An Environmental Development Permit will be required prior to any development assessed based on the 
General Environmental Development Permit guidelines as well as the supplemental guidelines in the Arden 
Corridor Local Area Plan.   
 
Tree Cutting Permit   
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The applicant will require a tree cutting permit in advance of any tree removal on the property.  A tree 
assessment was provided in support of the proposal documenting the tree species on the property.  No 
protected species were identified in the assessment.     
 
FINANCIAL IMPLICATIONS: 
The development is subject to City and the Regional District Development Cost Charges.  As discussed, should 
Council proceed with the bylaws amendments the developer has indicated they will be requesting that the 
City contributes to the infrastructure upgrade needed to facilitate the development.   
 
ADMINISTRATIVE IMPLICATIONS:    
Processing zoning bylaw amendments is a statutory component of the corporate work plan. Staff has spent 
80 hours processing and reviewing this application. Should the proposed bylaws receive First Reading, the 
applicant will request a DCC frontender agreement and a municipal share agreement. Staff estimate an 
addition ten hours will be spent reviewing the request and preparing a report and the required bylaws for 
Council consideration.   
 
ASSET MANAGEMENT IMPLICATIONS: 
As detailed, the development requires the extension of waterline which is not currently planned nor are 
funds allocated by the City.  The development will also require a subsequent maintenance agreement with 
the Ministry of Transportation concerning the extension of Copperfield Road through land within the CVRD 
to access the development.   
 
 
2019 – 2022 STRATEGIC PRIORITIES REFERENCE: 
 
 Focus on asset management for sustainable service delivery 

 Communicate appropriately with our community in all decisions we make 

 Identify and support opportunities for lower cost housing and advocate for senior government 

support 

 Encourage and support housing diversity  

 
The November 2019 Strategic Priorities Check-in also identified the following references under the “Next 
Council Priorities” subsection:  
 
 Housing Need Assessment  
 
 
OFFICIAL COMMUNITY PLAN REFERENCE:    

Official Community Plan  

3.1 Growth Management: 

3.1.2 Goals 

1. provide for managed growth 

2. ensure equitable taxation for services provided and received 
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3. support efficient infrastructure development 

4. protect environmentally sensitive areas 

5. support sustainable development practices 

 

4.4 Residential  

4.4.2 Goals 

1. Optimize the use of existing lands in the City with a long term consideration to expand 
boundaries and protect adjoining lands from further development to meet the future needs of the 
City. 

2. To encourage multi residential development in the Downtown area of the City, and in areas 
identified through the Local Area Planning process. 

3. Support the development of housing options for seniors. 

4. Ensure the provision and integration of special needs and affordable housing. 

5. Encourage housing opportunities and convenient community services for individuals having 
special housing requirements. 

6. Ensure new housing projects introduce innovative and creative design and streetscapes. 

7. Preserve the integrity and character of existing residential areas with any redevelopment 
proposal. 

8. Ensure all new development includes the provision of amenities including buffer areas along 
major roads, neighbourhood parks, sidewalks and trials, and public facilities. 

 

REGIONAL GROWTH STRATEGY REFERENCE: 

The development proposal is consistent with the RGS Housing Goal to “ensure a diversity of affordable 
housing options to meet evolving regional demographics and needs” including:  

Objective 1-A: Locate housing close to existing services;  

1A-1 Based on RGS growth management strategy locate housing close to existing services and 
direct 90 percent of new, residential development to Core Settlement Areas.  

1A-2 The focus of higher density and intensive developments shall be within the existing Municipal 
Areas. Within the Municipal Areas densification and intensification of development is required 
including infill and redevelopment. 

1A-3 Identify specific Town Centres in Municipal Areas through the OCP review process. These 
Town Centres are to be developed as walkable and complete communities, providing for a range of 
housing types focusing on medium and high density housing, employment and commercial uses. 
There will be a minimum of one Town Centre in the City of Courtenay, one Town Centre in the 
Town of Comox and one Town Centre in the Village of Cumberland. 

1A-6 Increase housing opportunities in existing residential areas in Core Settlement Areas by 
encouraging multi-family conversions, secondary suites, and small lot infill. 

 

Objective 1-B: Increase affordable housing options 

1B-2 Encourage residential multi-unit or multi-lot developments to contribute to affordable 
housing options including, but not limited to a range of unit sizes and types, lot sizes, multifamily or 
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attached-unit buildings, rental units, and secondary suites. These contributions could take the form 
of land, cash, buildings or other such items as supported by the local governments. 

 

Objective 1-C: Develop and maintain a diverse, flexible housing stock. 

1C-1 Provide a diversity of housing types in the Municipal Areas using the following housing type 
targets for new development by 2030: These targets are for all Municipal Areas in aggregate. 

 40% Low Density Single unit residential, town homes, semi-detached, secondary suites, 
4-24 units per hectare  

 30% Medium Density Low-rise multi-unit up to four storeys, 24-74 units per hectare  

 30% High Density Over four storey multi-units minimum, 74 units per hectare 

 

1C-4 Encourage infill units and secondary suites in residential zones in the Core Settlement Areas. 

 

Objective 1-D: Minimize the public costs of housing 

1D- 1 Direct the majority of new housing to areas that are or will be serviced through publicly 
owned water and sewer systems. 

1D-4 Encourage green building design through green building standards for new residential 
development that include water and energy efficiency practices. 

 
CITIZEN/PUBLIC ENGAGEMENT: 

Staff will “Consult” the public based on the IAP2 Spectrum of Public Participation:  

 

Staff are recommending that Council gives First Reading to the bylaws with the next step being the 
commencement of the DCC Frontender and Municipal Share Agreement process after which Council may 
give the bylaws Second Reading.  As a result, a Public Hearing concerning both bylaws will not be scheduled 
until after Second Reading.    
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Prior to this application proceeding to Council, the applicant notified neighbours within 100m of the property 
of the proposal and completed the Alternative Public Information Meeting process.  A series of comments 
were received which are overwhelmingly opposed to the development citing concerns including the scale, 
access and environmental protection.  The comments received and the Public Meeting mail out are provided 
in meeting summary in Schedule No. 4. 
 
OPTIONS: 

 

OPTION 1:  (Recommended) 

That based on the October 5th, 2020 staff report “OCP Amendment Bylaw No. 3018 and Zoning Amendment 
Bylaw No. 2912 - Lot A Copperfield Road” Council approve OPTION 1 and complete the following steps:  

1. THAT Council gives First Reading to Official Community Plan Amendment Bylaw No. 3018 to 
redesignate the subject property from “Suburban Residential” to “Urban Residential”; 

2. THAT Council gives First Reading of “Zoning Amendment Bylaw No. 2912” to create a new CD-30 
Zone and rezone the property legally described as Lot A, District Lot 138, Comox District, Plan 2607 
Except Parts in Plans 312R, 14210 and 29833 from R1-A to CD-30; and,  

3. THAT Second Reading of both bylaws is withheld pending Council’s consideration of a Development 
Cost Charge Frontender Agreement and a Municipal Share Agreement to finance the cost of 
extending a waterline to the subject property to provide adequate water services.      

OPTION 2:   That Council postpone consideration of Bylaw 3018 and Bylaw 2990 with a request for 
more information. 

OPTION 3:   That Council not proceed with Bylaw 3018 and Bylaw 2990. 

 

 

Prepared by:  
 
 
 
 
 

Matthew Fitzgerald, RPP, MCIP    
Manager of Development Planning  
 

Concurrence by:      Reviewed by: 

  

 

Trevor Kushner, BA, DLGM, CLGA, PCAMP   Ian Buck, RPP, MCIP 

Interim Chief Administrative Officer    Director of Development Services 
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Attachments: 

1. Schedule No. 1 – Applicant’s Overview of the Proposal   
2. Schedule No. 2 – Letter from Millard/Piercy Watershed Steward 
3. Schedule No. 3 -  Detailed Proposal Overview 
4. Schedule No. 4 – Alternative Public Information Meeting Materials and Responses 
5. Schedule No. 5 - Sustainability Evaluation Checklist  
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Schedule No 1: Applicant’s Overview of the Proposal 

 

Floor Plan (Main) 

Floor Plan (2nd Floor) 

ATTACHMENT No. 6 10/11 
Public Information Meeting 
Support Letter (6) 
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Schedule No 2: Letter from Millard/Piercy Watershed Steward 
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Page 50 of 212



Staff Report – October 5, 2020 Page 15 of 113 
OCP Amendment Bylaw No. 3018 and Zoning Amendment Bylaw No. 2990 – Lot A, Copperfield Road  
 

Schedule No 3: Detailed Proposal Overview 
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From: B. Cameron [mailto:sundown250@gmail.com]  

Sent: Friday, May 29, 2020 1:59 PM 

To: Fitzgerald, Matthew 

Subject: Rosebery proposal on Copperfield Road 

  

Dear Mr. Fitzgerald, 

I am writing to oppose the proposed Rezoning application by Rosebery on Copperfield Road.  

First, I find it unconscionable that there will be no public hearings or information on this. While I 

understand that there is a pandemic on, public consultation is extremely important and to reduce it is a 

terrible idea. There has been almost no information dissemination about this application and restricted 

opportunities to learn about it. I only learned of it at the last minute by chance.  

Second, this does not fit with the existing neighbourhood character. The changes in zoning which Rosebery 

cites in Copperfield Ridge should not have been approved either. This neighbourhood has large lots and 

single family dwellings, this developer should not be allowed to change this simply so they can make 

money. We have to live in this neighbourhood. This is squishing density into a neighbourhood which does 

not have the capability to handle it.  

Third, the traffic from 48+ new units would put huge strain on Copperfield Road, Arden Road and the crazy 

traffic intersection at Arden and Cumberland. Arden Road has no sidewalks and has many walkers and 

bikers, to add this level of traffic would be to endanger them. Already speeders are a problem on this road. 

The intersection at Lake Trail and Arden is also severly congested at times and this will make it impossible. 

Local Area Plans and Official Community Plans are made so that any developments will be in keeping with 

the existing neighbourhood character, this one does not fit either. These plans are developed with a lot of 

community input, please don't ignore it. 

Please refuse the request to rezone, 

Sincerely, 

Barbara Cameron.  
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Schedule No 5: Sustainability Evaluation Checklist  
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

To:  Council  File No. 3360-20-2013  
From: Chief Administrative Officer Date: October 5th, 2020 
Subject: Zoning Bylaw Amendment 3024 - Update to the Home Occupation Regulations  

 

PURPOSE: 

The purpose of this report is for Council to consider an amendment to the Home Occupation regulations of 
Zoning Bylaw No. 2500, 2007. 

 

CAO RECOMMENDATIONS: 

That based on the October 5th, 2020 staff report “Update to the Home Occupation Regulations” Council 
approve OPTION 1 and complete the following steps:  

1. That Council give First and Second Reading of Zoning Amendment Bylaw No. 3024 to amend the 
Home Occupation regulations of Zoning Bylaw No. 2500, 2007; and,  

2. That Council direct staff to schedule and advertise a statutory Public Hearing with respect to the 
above referenced bylaw. 

 
Respectfully submitted, 
 

 
     

Trevor Kushner, BA, DLGM, CLGA, PCAMP 
Interim Chief Administrative Officer 

 

BACKGROUND: 

Through the zoning bylaw the City permits certain uses to be conducted as home occupations (home based 
businesses).  Currently, the uses permitted are relatively limited and are accompanied by a series of 
regulations designed to limit the scale of the home occupation as well as any impact on the surrounding 
neighbours and neighbourhood.  Staff understand that in addition to limiting impact on residential 
neighbourhoods the intent of the City in drafting the regulations in 2007 was to support existing commercial 
areas and, in particular, the downtown by restricting the types of businesses that could work from home.  

On September 8th, 2020 Council passed the following resolution relative to home occupations:   

“Whereas the onset of COVID-19 has created significant challenges for local businesses, and in some cases, 
has contributed to their permanent closures; 
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Whereas businesses are adapting to these challenges by reducing costs such as rent by working from home, 
and the City’s zoning bylaw is considered restrictive in the types of allowable home occupations, particularly 
in relation to other local jurisdictions; and 

Whereas the City of Courtenay has joined with other local governments to implement a COVID economic 
recovery task force, and has identified economic growth as a strategic priority; 

Therefore be it be resolved that Council expand support of small business by directing staff to look at options 
for an amendment to the zoning bylaw to expand permitted home occupations to include (but is not limited 
to) hairdressing, dog grooming, counselling, massage, and acupuncture; and other such businesses that do 
not create additional noise and parking challenges.” 

The intent of home occupation regulations is to allow for limited business activity in zones which are 
otherwise restricted to residential land uses.  This is done by stipulating uses which are allowed as home 
occupations and then attaching a series of conditions aimed at ensuring the business remains secondary to 
the residential use and does not impact the overall character of a neighbourhood.   

The City currently allows the following home occupations:  

1. Home crafts (hobby and related crafts) 
2. Music, dancing and related lessons providing that the number of pupils on the premises at 

any one time are five (5) or less  
3. Office only for agents or trades, excluding financial and medical services 
4. Small appliance repairs where appliances serviced have a maximum volume of 23 cubic m 
5. Schools or kindergartens for five (5) children or less 
6. Day care pursuant to the Care Facility Act 
7. Photography 

 

When compared with Comox and Cumberland, the businesses allowed in Courtenay are the most restrictive.  
Table 1 compiles and compares the different uses listed in each municipality’s zoning bylaw and groups them 
according to the general land use type.  “Personal services” shows the greatest discrepancy between the 
three municipalities with all services allowed in Cumberland, selects services allowed in Comox and none 
allowed in Courtenay.   

The other categories are all generally comparable across the three municipalities with the exception of office 
uses which are restricted to certain types of offices in Courtenay and Cumberland with all types allowed in 
Comox.   
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Table 1: Home Occupation Use Comparison  
(Green = Permitted, Yellow = Unclear if Permitted, Red = Not permitted) 

General Use 
Category 

Business Type Courtenay  Comox  Cumberland  

A
rt

 a
n

d
 M

u
si

c 

Home crafts (hobby and related crafts) Y Y Y 

Manufacture of novelties, souvenirs, handicrafts or 
furniture 

N Y Y 

Artist studio; N Y Y 

Music, dancing and related lessons providing that the 
number of pupils on the premises at any one time are 
five (5) or less  

Y Y Y 

private music, dancing, art and art lessons and 
academic tutoring providing that the number of pupils 
receiving instruction on the premises at any one time 
is four or less 

Y Y Y 

Individual instruction in academics, art, crafts or 
music 

Y Y Y 

Stamp or coin collecting or other uses similar in 
character 

Y Y Y 

Photography Y Y Y 

O
ff

ic
e

 

Office (general) N Y N 

Office only for agents or trades, excluding financial 
and medical services 

Y Y N 

Office use, catering businesses and dog grooming N Y Y 

Stenographer, typist, or other uses similar in 
character 

? Y Y 

R
e

p
ai

r 

Small appliance repairs where appliances serviced 
have a maximum volume of 23 cubic m 

Y Y Y 

P
e

rs
o

n
al

 S
e

rv
ic

e
s 

Seamstress, tailoring, hat making, or other uses 
similar in character 

N Y Y 

Acupuncture by a registered acupuncturist;  N Y Y 

Massage therapy by a registered massage therapist N Y Y 

Physiotherapy by a registered physiotherapist N Y Y 

Personal Services (general) N N Y 

Denturist labs N Y Y 

Hellerwork by a certified hellerwork practitioner N Y Y 

C
ar

e
 f

o
r 

P
e

o
p

le
 

Either the keeping of not more than four foster 
children or not more than two boarders 

? Y ? 

Schools or kindergartens for five (5) children or less Y Y Y 

Day care pursuant to the Care Facility Act Y Y Y 

Operation of an in-home-multi-age child care facility 
for not more than eight children, as allowed under the 
Community Care and Assisted Living Act of British 
Columbia 

Y Y Y 
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Council’s direction is to add uses including but not limited to hairdressing, dog grooming, counselling, 
massage, and acupuncture to the lists of permitted businesses.  With the exception of “dog grooming” these 
uses are classified as “personal service” uses by the zoning bylaw which contains the current definition: 
defined as: “Personal service means an establishment primarily engaged in providing services involving the 
care of a person or his or her personal goods or apparel.”  This definition encompasses a wide variety of 
businesses including message therapy, nail salon, tailors as well as hair dressing, counselling, massage and 
acupuncture listed in Council’s resolution.  Adding “personal services” to the list of permitted home 
occupations will align Courtenay with Cumberland and be more permissive than Comox. 

To permit dog grooming Cumberland provides an example where this is treated as an office use, allowing 
home office specifically for dog grooming services.  Rather than citing very specific home office uses (such as 
dog grooming), Council may want to be more permissive and allow “office” generally as a permitted home 
occupation.  This would align the City with Comox and allow for the many different manifestations of an 
office use ranging from accounting and other professional services, to dog grooming office and sales agents.   

The second component of any change to the regulations is assessing whether additional regulations are 
necessary to limit the scale and impact of a home business.  The zoning bylaw already contain general 
regulations which place limits on the scale of businesses and deal with other aspects such as parking.  No 
changes are needed as a result of inclusion or “personal services” use and the generalization of “office” uses.  
The changes proposed are the deletion of a redundant clause and the removal of the limit of one home 
business per dwelling as summarize in Table 2.   

Home Occupation Regulations  Proposed Action 

Notwithstanding the above, the use of a dwelling unit as the mailing address 
or registered office of a business, no part of which is actually carried out in 
or about the dwelling, shall be permitted.  

No change  

6.3.2 A home occupation office and a home occupation consisting of home 
crafts shall be permitted in any zone that includes residential use as a 
permitted use. 

Delete due to redundancy 

6.3.3 The home occupation must be carried on only by a person residing in 
the dwelling unit in question, with no outside assistance. 

No change  

6.3.4 The premises must not be used for manufacturing, welding or any 
other light industrial use, and the home occupation carried on therein shall 
not produce noise, vibration, smoke, dust, odour, litter, or heat, other than 
normally associated with a dwelling, nor shall it create or cause a fire hazard, 
glare, electrical interference or traffic congestion on the street. 

No change  

6.3.5 Such home occupation shall not involve the use of mechanical 
equipment save as is similar to that ordinarily employed in purely private 
domestic and household use or for recreational hobbies. 

No change  

6.3.6 No part of the premises shall be used as a warehouse or retail outlet. No change  
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6.3.7 Not more than one home occupation shall be permitted per dwelling 
unit, and no home occupation shall occupy more than 50 m2or 50% of the 
dwelling unit whichever is the lesser. 

Delete the limit of one 
home occupation but 
leave the size restrictions 
as stated.   

6.3.8 The home occupation must be carried on wholly within the dwelling 
unit, except: 

(i) that in the case of day nurseries, schools and kindergartens, the rear yard 
of the property can be used as a play area; 

No change  

 

6.3.9 The premises must give no exterior indication of the home occupation 
either by stored materials, displays, floodlighting, or otherwise, or by any 
variation from the residential character of the dwelling unit. However, a 
home occupation may have one un-illuminated fascia sign not exceeding 0.5 
m2which includes the name of the home occupation as well as that of the 
license holder. 

No Change  

6.3.10 Provides for the off-street parking of all vehicles associated with the 
residence and business under the requirements of Division 7. The front yard 
shall not be considered as constituting the required parking spaces to be 
provided. 

No Change  

6.3.11 Materials and commodities shall not be delivered to or from the 
residence in such bulk or quantity as to require regular or frequent delivery 
by commercial vehicle or trailer. 

No Change  

6.3.12 Any person intending to carry on a home occupation shall apply for 
an application for a business license pursuant to the regulations of the City 
of Courtenay Business License Bylaw. 

No Change  

6.3.14 Medical Marihuana Production Facility is prohibited as a home 
occupation. 

No Change  

Table 2: Home Occupation Regulations Proposed Change Summary 

FINANCIAL IMPLICATIONS: 

Due to the difference between Residential and the Commercial property tax rates, home based businesses 
pay less property tax than a business located in commercially assessed property.  However, home based 
businesses have size and other restrictions limiting their scale.  In comparison, businesses operating in 
commercial zones have no size restrictions and are generally much larger scale operations.  
 
BC Assessment has a home-based business policy outlining the general parameters of how they assess home 
based businesses. In general the policy states that properties are placed in “Class 1 – residential” unless they 
are highly visible or of significant size. For the most part, the restrictions in the zoning regulations would 
keep most home businesses in Class 1, however this is a decision of the BC Assessment Authority.  
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The following is taken from the policy found at https://info.bcassessment.ca/services-and-

products/APPs/Home-Based-Business-Live-Work-Policy.pdf 

A live/work property is a property where a business or commercial function is carried out in conjunction with 
the residential use. The property is primarily residential in nature, but a portion of the property is devoted to 
a business or commercial purpose.  
 
As a rule, we will only consider a split classification for a residential property with a secondary commercial 
use where (1) the secondary commercial use is a significant and obvious use of the property, or (2) where a 
section 219 covenant or zoning requires a portion or percentage of the property to be used for a commercial 
purpose in conjunction with the residential purpose.   
 
 
ADMINISTRATIVE IMPLICATIONS:    

The drafting of the bylaw and associated public hearing preparations require approximately three days of 
cumulative staff time.   
 

ASSET MANAGEMENT IMPLICATIONS: 

There are no immediate asset management implications related to the proposed bylaw.  

2019 - 2022 STRATEGIC PRIORITIES REFERENCE: 

 Communicate appropriately with our community in all decisions we make. 

 

OPTIONS:    

OPTION 1: (Recommended)  

That based on the October 5th, 2020 staff report entitled “Update to the Home Occupation Regulations” 
Council approve Option No. 1 and complete the following steps:  

1. That Council give First and Second Reading of Zoning Amendment Bylaw No. 3024  to amend 
the Home Occupation regulations of Zoning Bylaw No. 2500, 2007; and,  

2. That Council direct staff to schedule and advertise a statutory Public Hearing with respect to 
the above referenced bylaw. 

 
OPTION 2: Defer consideration pending receipt of further information. 

 
OPTION 3: Not proceed with the zoning bylaw amendment.  
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Prepared by:  

 
 
 
 
 

Matthew Fitzgerald, RPP, MCIP   
Manager of Development Planning 
 

Concurrence by:      Reviewed by: 

 

 

Trevor Kushner, BA, DLGM, CLGA, PCAMP   Ian Buck, RPP, MCIP 

Interim Chief Administrative Officer    Director of Development Services 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT  
 

 

To:  Council  File No.:  1680-01  

From: Chief Administrative Officer Date: October 5, 2020 

Subject: Audit Service Plan for Year Ending December 31, 2020  

 

PURPOSE:  

The purpose of this report is to obtain Council approval of the Audit Service Plan for the year ending 
December 31, 2020 as prepared by the firm of MNP LLP. 

 

POLICY ANALYSIS: 

Section 169 of the Community Charter, requires Council to appoint an auditor to conduct the annual 
municipal audit.  To-date, MNP LLP is providing this service for the City. Canadian Auditing Standards 260 
(CAS 260) ‘communication with those charged with governance’ is the current standard for auditing in 
Canada and requires the Auditors to communicate the following with Council: 

a) The audit and non-audit services the auditor is providing to the City and its related entities;  
b) The level of responsibility assumed by the auditor under generally accepted auditing standards; and, 
c) A summary of the audit approach. 

 

EXECUTIVE SUMMARY:  

The City’s appointed auditors, MNP LLP have now prepared and submitted the Audit Service plan for the 
year ending December 31, 2020. Communicating this plan to Council is a requirement under Canadian 
Auditing Standards 260. 

 

CAO RECOMMENDATIONS: 

That based on the, October 5, 2020 staff report “Audit Service Plan for Year Ending December 31, 2020”, 
Council approve OPTION 1 to receive the Audit Service Plan for the year ending December 31, 2020. 

 

 

Respectfully submitted, 
 
 
 
 
Trevor Kushner, BA, DLGM, CLGA, PCAMP 
Chief Administrative Officer - Interim 
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Audit Service Plan for Year Ending December 31, 2020 

 

BACKGROUND: 

The Canadian Auditing Standards 260 (CAS260) ‘communication with those charged with governance’ as set 
by CPA Canada requires the appointment of auditors and the preparation and communication of the annual 
Audit Service Plan to Council. 

 

DISCUSSION: 

The City’s appointed auditors, MNP LLP, have prepared and submitted this year’s Audit Service plan following 
auditing standards as set in CAS Standard 260. 
 
The plan documents the overall approach and the general arrangements for the conduct of the 2020 audit.  
Its intent is to assist Council in understanding both the scope of, and the approach to, the audit work, and to 
have MNP LLP report to Council on the results of their 2020 audit sometime in April 2021.     
 
FINANCIAL IMPLICATIONS: 
For 2020, the estimated audit fees are $35,175; the 2020 fees are $945 higher than those of 2019 due to 
inflation. Details of the audit fees are on page 4 of the attached Audit Service Plan.   
 
ADMINISTRATIVE IMPLICATIONS: 
 
Preparation of the City’s year-end documents, drafting of the 2020 financial statements and coordinating 

the annual municipal audit are significant statutory tasks for the Finance Department. The auditors will be 

commencing preliminary on-site audit work in late October 2020 with the goal of finalizing audit work in mid-

April 2021. 

STRATEGIC PRIORITIES REFERENCE: 

The following 2019-2022 Council strategic priorities relate to the Audit Service Plan for the year ending 

December 31, 2020: 

We focus on organizational and governance excellence 

 Communicate appropriately with our community in all decisions we make 

 Responsibly provide services at levels which the people we serve are willing to pay 

 AREA OF CONTROL: The policy, works and programming matters that fall within Council's jurisdictional authority to act 

 AREA OF INFLUENCE: Matters that fall within shared or agreed jurisdiction between Council and another government or party 

 AREA OF CONCERN: Matters of interest that are outside Council's jurisdictional authority to act 

  

OFFICIAL COMMUNITY PLAN REFERENCE:  
2.1 Vision Statements:  

“Committed to continued Excellence” 
   “Balance and ability to lead growth and provision of services” 
 
REGIONAL GROWTH STRATEGY REFERENCE: 
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Audit Service Plan for Year Ending December 31, 2020 

 

 
N/A 
 
CITIZEN/PUBLIC ENGAGEMENT: 

Staff will inform through adoption of policy based on the IAP2 Spectrum of Public Participation:  

http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

OPTIONS: 

Option 1:   That Council approve proceeding with the 2020 Audit Service Plan for the year ending 
December 31, 2020 as prepared by MNP LLP.  (RECOMMENDED) 

 

Option 2:  That Council not approve the 2020 Audit Service Plan, and request additional information. 
 

 

Prepared by:       Reviewed by:    
  

       
 
Renata Wyka, CPA, CGA      Jennifer Nelson, CPA, CGA 
Manager of Finance      Director of Financial Services 
 
 
Concurrence by: 
 
 
 
 
 
Trevor Kushner, BA, DLGM, CLGA, PCAMP 
Chief Administrative Officer - Interim 
 
Attachment: 

1. MNP LLP – the Corporation of the City of Courtenay, Audit Service Plan, for the year ending 
December 31, 2020 
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City of Courtenay
2020 Audit Service Plan

Report to Mayor and Council

December 31, 2020

Cory Vanderhorst, CPA, CA

T: (250) 734-4319

E: cory.vanderhorst@mnp.ca

Attachment #1
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September 16, 2020

To the Mayor and Council of the City of Courtenay

Dear Mayor and Council:

We are pleased to present our Audit Service Plan for City of Courtenay (the “City”). In this plan we describe MNP’s audit
approach, our engagement team, the scope of our audit and a timeline of anticipated deliverables. We are providing this
Audit Service Plan to Mayor and Council on a confidential basis. It is intended solely for the use of Mayor and Council and is
not intended for any other purpose. Accordingly, we disclaim any responsibility to any other party who may rely on this
report.

Our audit will include an audit of the City’s consolidated financial statements for the year ended December 31, 2020,
prepared in accordance with Canadian public sector accounting standards. Our audit will be conducted in accordance with
Canadian generally accepted auditing standards.

At MNP, our objective is to perform an efficient, high quality audit which focuses on those areas that are considered higher
risk. We adhere to the highest level of integrity and professionalism. We are dedicated to maintaining open channels of
communication throughout this engagement and will work with management to coordinate the effective performance of the
engagement. Our goal is to exceed Mayor and Council’s expectations and ensure you receive outstanding service.

Additional materials provided along with this report include our Engagement Letter. Our Engagement Letter is the formal
written agreement of the terms of our audit engagement as negotiated with management and outlines our responsibilities
under Canadian generally accepted auditing standards.

We look forward to discussing our Audit Service Plan with you and look forward to responding to any questions you may
have.

Sincerely,

MNP LLP
Chartered Professional Accountants

  

ACCOUNTING  › CONSULTING  › TAX

467 CUMBERLAND ROAD, COURTENAY BC,  V9N 2C5

T: (250) 338-5464   F: (250) 338-0609   MNP.caPage 163 of 212



AUDIT SERVICE PLAN OVERVIEW

To make strategic business decisions with confidence, your stakeholders and Mayor and Council of the City need relevant,
reliable and independently audited financial information. But that’s not all. You need an audit team that can deliver insight
beyond the numbers and enhance the City’s strategic planning and implementation processes so you can embrace new
opportunities while effectively managing risk. Our senior team members have extensive knowledge of municipalities from
many years of experience. Our audit strategy is risk based, and considers the limitations and opportunities you encounter
each day, allowing our recommendations to be implemented with greater ease. Committed to your success, MNP delivers
meaningful, reliable financial information to not only help you fulfill your compliance obligations, but also to achieve your key
strategic goals.

Our Audit Service Plan outlines the strategy we will follow to provide the City’s Mayor and Council with our Independent
Auditor’s Report on the December 31, 2020 financial statements.

TOPICS FOR DISCUSSION

We are committed to providing superior client service by maintaining effective two-way communication. Topics for
discussion include, but are not limited to:

 Changes to your business operations and

developments in the financial reporting and regulatory

environment 

 Fraud, including how fraud could occur, the risk of fraud

and misstatement, and any actual, suspected or

alleged fraud

 Business plans and strategies  The management oversight process 

 Any other issues and/or concerns  Your specific needs and expectations

 Documents comprising the annual report, and their

timing of issuance

KEY CHANGES AND DEVELOPMENTS

Based on our knowledge of the City and our discussions with management, we have noted the recent developments set out
below. Our audit strategy has been developed considering these factors.

ISSUES AND DEVELOPMENTS SUMMARY

NEW REPORTING DEVELOPMENTS  PS 3280 Asset Retirement Obligations (New)

 PS 3400 Revenue (New)

NEW ASSURANCE DEVELOPMENTS  CAS 540 Auditing Accounting Estimates and

Related Disclosures (New)

IMPACT OF COVID-19 ON OUR AUDIT  COVID protocols

Detailed information on Key Changes and Developments are included as Appendix A.

© MNP LLP 2020. All rights reserved. City of Courtenay - December 31, 2020 Audit Service Plan  1  | Page
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THE MNP AUDIT APPROACH

MNP’s audit methodology, “The MAP”, is a risk based audit approach that is divided into four separate stages: Pre-planning,
Planning and Risk Assessment, Risk Response and Completion and Reporting. Our audit process focuses on significant
risks identified during the pre-planning and planning and risk assessment stage, ensuring that audit procedures are tailored
to your specific circumstances and appropriately address those risks. 

Mayor and Council is responsible for approval of the consolidated financial statements and City policies, and for monitoring
management’s performance. Mayor and Council should consider the potential for management override of controls or other
inappropriate influences, such as earnings management, over the financial reporting process. Mayor and Council, together
with management, is also responsible for the integrity of the accounting and financial reporting systems, including controls
to prevent and detect fraud and misstatement, and to monitor compliance with relevant laws and regulations. 

Effective discharge of these respective responsibilities is directed toward a common duty to provide appropriate and
adequate financial accountability, and quality financial disclosure.

Key responsibilities of MNP and management are outlined in the Engagement Letter (see attached). More detailed
discussion about MNP’s audit process is provided in Appendix B.

AUDIT MATERIALITY

Materiality is an important audit concept. It is used to assess the significance of misstatements or omissions that are
identified during the audit and is used to determine the level of audit testing that is carried out. Specifically, a misstatement
or the aggregate of all misstatements in consolidated financial statements as a whole (and, if applicable, for particular
classes of transactions, account balances or disclosures) is considered to be material if it is probable that the decision of
the party relying on the consolidated financial statements, who has reasonable understanding of business and economic
activities, will be changed or influenced by such a misstatement or the aggregate of all misstatements.

The scope of our audit work is tailored to reflect the relative
size of operations of the City and our assessment of the
potential for material misstatements in the City’s
consolidated financial statements as a whole (and, if
applicable, for particular classes of transactions, account
balances or disclosures). In determining the scope, we
emphasize relative audit risk and materiality, and consider a
number of factors, including:

 The size, complexity, and growth of the City;

 Changes within the organization, management or

accounting systems; and

 Concerns expressed by management.

The scope of our audit work is tailored to
reflect the relative size of operations of
the City and our assessment of the
potential for material misstatements in
the City's financial statements as a whole

Judgment is applied separately to the determination of materiality in the audit of each set of consolidated financial
statements (and, if applicable, for particular classes of transactions, account balances or disclosures) and is affected by our
perception of the financial information needs of users of the financial statements. In this context, it is reasonable to assume
that users understand that financial statements are prepared, presented and audited to levels of materiality; recognize
uncertainties inherent in the measurement of amounts based on the use of estimates, judgment and consideration of future
events; and make reasonable economic decisions based on the financial statements. The foregoing factors are taken into
account in establishing the materiality level.

We propose to use $2,000,000 as overall materiality for audit planning purposes.
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TIMING OF THE AUDIT

Based on the audit planning performed and areas of audit risks identified, the following timelines for key deliverables have
been discussed and agreed upon with management:

KEY DELIVERABLE EXPECTED DATE

Delivery of December 31, 2020 Audit Service Plan to

Mayor and Council
Early October 2020

Interim procedures October 27, 2020 to October 28, 2020

Year-end fieldwork procedures March 22, 2021 to March 26, 2021

Draft year-end financial statements to be discussed with
management

March 2021

Presentation of December 31, 2020 Audit Findings

Report to Mayor and Council

April 2021

Presentation of Management Letter to Mayor and Council April 2021

Issuance of Independent Auditor’s Report April 2021

AUDIT TEAM

In order to ensure effective communication between Mayor and Council and MNP, we outline below the key members of our
audit team that will be responsible for the audit of the City and the role they will play:

TEAM MEMBERS CONTACT INFORMATION

Cory Vanderhorst, CPA, CA, Engagement Partner E: Cory.Vanderhorst@mnp.ca

Louise Blomer, CPA, Manager E: Louise.Blomer@mnp.ca

In order to serve you better and meet our professional responsibilities, we may find it
necessary to expand our audit team to include other MNP professionals whose
consultation will assist us to evaluate and resolve complex, difficult and/or contentious
matters identified during the course of our audit. 

Any changes to the audit team will be discussed with you to ensure a seamless process
and that all concerned parties’ needs are met.
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FEES AND ASSUMPTIONS

DESCRIPTION 2020 ESTIMATE 2019 ACTUAL

Base audit fee $ 33,500 $ 32,600

Administrative - 5% $ 1,675 $ 1,630

Total $ 35,175 $ 34,230

If any significant issues arise during the course of our audit work which indicate a possibility of increased procedures or a
change in the audit timetable, these will be discussed with management by the engagement partner, so a mutually
agreeable solution can be reached. Our audit fee quote above is based on an estimate of 100 hours of audit and
bookkeeping work. Significant delays in responding to requests for information may result in additional fees.

Invoices will be rendered as work progresses in accordance with the following schedule:

DESCRIPTION AMOUNT

On delivery of the audit service plan 50% of the estimated fee $ 16,750

At the start of year-end field work, 25% of the estimated fee $ 8,375

Upon the delivery of the final financial statements and independent auditors' report, 25% of the

estimated fee
$ 8,375

Total $ 33,500
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APPENDIX A – KEY CHANGES AND DEVELOPMENTS

We would like to bring to your attention the following accounting and auditing developments, which may have some impact
on your financial reporting.

ISSUES AND DEVELOPMENTS SUMMARY

NEW REPORTING DEVELOPMENTS

PS 3280 Asset Retirement Obligations (New)
In August 2018, new PS 3280 Assets Retirement Obligations was included in the CPA Canada Public Sector Accounting
Handbook (PSA HB). The new PS 3280 establishes standards on how to account for and report a liability for asset
retirement obligations (ARO). As asset retirement obligations associated with landfills are included in the scope of new PS
3280, PS 3270 Solid Waste Landfill Closure and Post-Closure Liability will be withdrawn.

The main features of this standard are as follows:

 An ARO represents a legal obligation associated with the retirement of a tangible capital asset.

 Asset retirement costs increase the carrying amount of the related tangible capital asset and are expensed in a

rational and systematic matter.

 When an asset is no longer in productive use, the associated asset retirement costs are expensed.

 Measurement of the ARO liability should result in the best estimate of the amount required to retire a tangible

capital asset at the financial statement date.

 Subsequent measurement of the ARO liability results in either a change in the carrying amount of the related

tangible capital asset or an expense. The accounting treatment depends on the nature of the remeasurement and

whether the asset remains in productive use.

 The best method to estimate the liability is often a present value technique.

This standard is effective for fiscal years beginning on or after April 1, 2021. Early adoption is permitted.

PS 3400 Revenue (New)
In November 2018, new PS 3400 Revenue was included in the CPA Canada Public Sector Accounting Handbook (PSA
HB). The new PS 3400 establishes standards on how to account for and report on revenue by distinguishing between
revenue arising from transactions that include performance obligations and transactions that do not have performance
obligations. The main features of this Section are as follows:

 Performance obligations are enforceable promises to provide specific goods or services to a specific payor.

 Performance obligations can be satisfied at a point in time or over a period of time.

 The new standard outlines five indicators to determine if the revenue would be recognized over a period of time.

 Revenue from a transaction with a performance obligation(s) is recognized when, or as, the entity has satisfied the

performance obligation(s).

 Revenue from transactions with no performance obligation is recognized when a public sector entity has the

authority to claim or retain an inflow of economic resources and a past event that gives rise to a claim of economic

resources has occurred.

Further editorial changes have also been made to other standards as a result of the issuance of PS 3400.

This Section is effective for fiscal years beginning on or after April 1, 2022. Early adoption is permitted.

NEW ASSURANCE DEVELOPMENTS

CAS 540 Auditing Accounting Estimates and Related Disclosures (New)
In March 2019, the Auditing and Assurance Standards Board (AASB) revised and replaced CAS 540 Auditing Accounting
Estimates, Including Fair Value Accounting Estimates, and Related Disclosures. The revised CAS 540 incorporates
changes to establish more robust requirements and appropriately detailed guidance to foster audit quality by driving
auditors to perform appropriate procedures in relation to accounting estimates and related disclosures.

This revised CAS: 

 Introduces the concept of inherent risk factors, including estimation uncertainty, complexity, subjectivity and others;

 Introduces a separate assessment of inherent risk and control risk for accounting estimates;

 Explicitly recognizes the spectrum of inherent risk;
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APPENDIX A – KEY CHANGES AND DEVELOPMENTS (continued from previous page)

 Enhances requirements for risk assessment procedures related to obtaining an understanding of the entity and its

environment, including internal control;

 Introduces objectives-based work effort requirements to design and perform further audit procedures to respond to

assessed risks of material misstatement; 

 Enhances the “stand-back” requirements by adding an evaluation of corroborative and contradictory audit evidence

obtained regarding the accounting estimates;

 Enhances requirements to obtain audit evidence about whether the disclosures are reasonable; and 

 Includes a requirement to consider matters regarding accounting estimates when communicating with those

charged with governance. 

As a result of issuing revised CAS 540, the following standards have been amended to clarify the auditor’s responsibilities
regarding auditing accounting estimates and related disclosures:

 CAS 500 Audit Evidence;

 CAS 700 Forming an Opinion and Reporting on Financial Statements; and

 CAS 701 Communicating Key Audit Matters in the Independent Auditor’s Report. 

Further editorial changes have also been made to other standards as a consequence of revising CAS 540.

The revised CAS 540 is effective for audits of financial statements for periods beginning on or after December 15, 2019.
Earlier application is permitted. 

IMPACT OF COVID-19 ON OUR AUDIT

MNP's COVID protocols are based on recommendations by the Province of British Columbia. At the date of this Audit
Service Plan we are adhering to the following:

Social Distancing;
No Non-Essential Attendance at External Business Development, Conferences or Training;
No Non-Essential Business Travel and;
International Travel - Self-Isolation for 14 days.

Wherever possible, we use our Client Portal website to facilitate transfer of documents and requests for information. This
allows for ease of sharing documents without a file size restriction, while maintaining security and confidentiality over your
documents and information. During the height of COVID, we performed our audits remotely, using email, phone, and the
Client Portal to share information. Meetings were held virtually on a variety of platforms, including Teams and Zoom, and
we were able to complete and deliver our usual high-quality audits.

In the current "reopening" scenario, we have started doing fieldwork visits again. Before our team members attend field
work, we will be sending out a questionnaire to ascertain if it is safe for our team to be onsite as well as to learn your
current COVID protocols. The safety of your team and ours is paramount at all times. All team members will be apprised of
the City's protocols before we arrive onsite. If the Province increases restrictions related to COVID we are prepared to
perform field work remotely.
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APPENDIX B – THE AUDIT PROCESS

OUR PLAN

Our overall audit strategy is risk-based and controls-oriented. Assessment and identification of risk is performed
continuously throughout the audit process. We focus on the risks that have a potential impact on the financial accounting
systems and subsequent financial reporting. 

Our overall audit strategy does not, and is not intended to involve the authentication of documents, nor are our team
members trained or expected to be experts in such authentication. Unless we have reason to believe otherwise, we accept
records and documents as genuine. The subsequent discovery of a material misstatement resulting from fraud does not, in
and of itself, indicate a failure to comply with Canadian generally accepted auditing standards.

AUDIT PROCEDURES

To meet our responsibilities in accordance with Canadian generally accepted auditing standards, our audit examination
includes:

 Obtaining an understanding of the entity and its environment, including its controls, in order to identify and assess the

risk that the consolidated financial statements contain material misstatements due to fraud or misstatement;

 Assessing the adequacy of and examining, on a test basis, the key controls over significant transaction streams and

over the general organizational and computer environments;

 Assessing the systems used to ensure compliance with applicable legislative and related authorities pertaining to

financial reporting, revenue raising, borrowing, and investing activities;

 Examining, on a test basis, evidence supporting the amounts and disclosures in the consolidated financial statements;

 Assessing the appropriateness and consistency of accounting principles used and their application;

 Assessing the significant estimates used by management; and,

 Assessing the entity’s use of the going concern basis of accounting in the preparation of the consolidated financial

statements.

As part of our planning process, we will also undertake to inform Mayor and Council of concerns relating to management’s
implementation and maintenance of controls, and the effects of any such concerns on the overall strategy and scope of the
audit. These concerns might arise from the nature, extent and frequency of management’s assessments of controls in place
to detect fraud and misstatement, and of the risk that the consolidated financial statements may be misstated; from a failure
by management to appropriately address significant deficiencies in controls identified in prior audits; and, from our
evaluation of the City’s control environment, and management’s competence and integrity.

As auditors of group financial statements, our involvement in the work to be performed by the component auditors on
significant components will include:

 Discussing with the component auditors or component management the component’s business activities that are

significant to the group;

 Discussing with the component auditor the susceptibility of the component to material misstatement of the financial

information due to fraud or misstatement;

 Reviewing the component auditors' documentation of identified significant risks of material misstatement of the group

financial statements; and

 Discussing significant matters arising with the component auditor, component management or group management, as

appropriate.

© MNP LLP 2020. All rights reserved. City of Courtenay - December 31, 2020 Audit Service Plan  7  | Page

Page 170 of 212



APPENDIX B – THE AUDIT PROCESS (continued from previous page)

OVERALL RELIANCE

CONTROL RELIANCE
LEVEL

LOW/NONE MODERATE HIGH

DESCRIPTION Where we cannot rely on

controls because they

are weak or absent, or

where it is deemed to be

more efficient to carry out

a high level of direct

substantive tests of

details. Audit evidence is

primarily obtained

through detailed

verification procedures

and sufficient substantive

tests of details.

Where there are some

deficiencies in systems

application or procedural

controls, or where it is

deemed to be inefficient

to test systems

application controls, but

where we can test and

rely on the management

monitoring systems in

place to detect and

correct material

misstatements in the

financial reporting

systems. Testing of

controls is supplemented

with a moderate level of

substantive tests of

details.

Where a high degree of

control is in place in the

areas of management

monitoring controls AND

systems application and

procedural controls. Our

audit work focuses on

testing both

management monitoring

and systems application

and procedural controls,

and is supplemented with

a low level of substantive

tests of details.

PLANNED RELIANCE __ __

For the December 31, 2020 audit, we are planning to place low reliance on the City’s accounting systems. This level of
reliance is consistent with the prior year, and will involve mainly substantive tests of transactions and balances.

The amount of substantive work will be reduced for cycles where there are controls in place that MNP
can test and rely on.

As part of our audit work we will update our understanding of the entity and its environment, including
the controls relevant to our audit of the principal transaction cycles, sufficient to identify and assess the
risks of material misstatement of the consolidated financial statements resulting from fraud or
misstatement. This will be accomplished through inquiries with management and others within the
entity, analytical procedures and observation and inspection. Furthermore, we will consider whether
effective controls have been established to adequately respond to the risks arising from the use of IT or
manual systems and test the operation of those controls to an extent sufficient to enable us to reduce
our substantive work. Our review of the City’s controls will not be sufficient to express an opinion as to
their effectiveness or efficiency.

Although we will provide Mayor and Council with any information about significant deficiencies in internal
control that have come to our attention, we may not be aware of all the significant deficiencies in internal
control that do, in fact, exist.

USE OF SPECIALISTS

To obtain sufficient appropriate audit evidence to support our opinion, we intend to solicit the assistance of the City's
Actuary. By communicating with the actuary and confirming the level of work performed by the actuary, the specialist will
form part of our audit strategy in relation to employee future benefits. 

We have sole responsibility for the audit opinion being expressed, and that responsibility is not reduced by our use of a
specialist. We will, in accordance with Canadian generally accepted auditing standards, evaluate the competence,
capabilities and objectivity of any specialists we employ to ensure their work is adequate for our purposes. 
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APPENDIX B – THE AUDIT PROCESS (continued from previous page)

INHERENT LIMITATIONS IN THE AUDITING PROCESS

An auditor cannot obtain absolute assurance that material misstatements in the consolidated financial statements will be
detected due to factors such as the use of significant judgment regarding the gathering of evidence and the drawing of
conclusions based on the audit evidence acquired; the use of testing of the data underlying the consolidated financial
statements; inherent limitations of controls; and, the fact that much of the audit evidence available to the auditor is
persuasive, rather than conclusive in nature.

Because of the nature of fraud, including attempts at concealment through collusion and forgery, an audit designed and
executed in accordance with Canadian generally accepted auditing standards may not detect a material fraud. While
effective controls reduce the likelihood that misstatements will occur and remain undetected, they do not eliminate that
possibility. Therefore, the auditor cannot guarantee that fraud, misstatements and non-compliance with laws and
regulations, if present, will be detected when conducting an audit in accordance with Canadian generally accepted auditing
standards.

The likelihood of not detecting material misstatements resulting from management fraud is greater than for employee fraud,
because management is in a position to manipulate records, present fraudulent information or override controls.

We will inform the appropriate level of management or Mayor and Council with respect to identified:

 Misstatements resulting from errors, other than clearly trivial misstatements;

 Fraud, or any information obtained that indicates that fraud may exist;

 Evidence obtained that indicates non-compliance or possible non-compliance with laws and regulations, other than

that considered inconsequential;

 Significant deficiencies in the design or implementation of controls to prevent and detect fraud or misstatement; and

 Related party transactions that are not in the normal course of operations and that involve significant judgments made

by management concerning measurement or disclosure.

Our concern as auditors is with material misstatements, and thus, we are not responsible for the detection of misstatements
that are not material to the consolidated financial statements taken as a whole.
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MNP LLP – Wherever Business Takes You

Assurance › Consulting › Tax

About MNP LLP

MNP is a leading national accounting, tax and business consulting firm in Canada. We proudly serve and respond to the

needs of our clients in the public, private and not-for-profit sectors. Through partner-led engagements, we provide a

collaborative, cost-effective approach to doing business and personalized strategies to help organizations succeed across

the country and around the world.
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 

To:  Council  File No.:  6480-01 

From: Interim Chief Administrative Officer Date:  October 5, 2020 

Subject:  Official Community Plan (OCP) - Stakeholder Sessions and Online Public Survey Results 

PURPOSE:  

The purpose of this briefing note is to provide Council with a summary of the full reports of the virtual 
stakeholder brainstorming sessions held in July and the online public survey that closed September 10th. 

ISSUE: 

The stakeholder brainstorming session and the online public survey were major milestones of the OCP 

update project. All feedback and information collected are valuable resources for the project team to 

develop policies in the next phase.  

Stakeholders virtual brainstorming sessions 

The themes selected were: community wide land use concept; transportation spectrum; housing choices for 

all; local economic development; love for local places; supporting basic needs, enhancing quality of life, and 

a city for everyone. Across the eight thematic sessions, a number of key inputs were provided. In each 

session, staff asked participants about their general view toward climate change. Climate change is a 

widespread common concern among community stakeholders, while some interests include climate 

considerations are more core to their work than others. Participants continued to share their own unique 

experience and specific issues relate to climate change with other participants. Not surprisingly, the 

pandemic was mentioned quite frequently. Many commented that the pandemic changes the way we view 

the future individually and collectively. While some feel it has been negatively impacting our community and 

individual lives, it provided an opportunity to talk about things more openly and consider ways to do things 

differently, value what is critically important, and build back better. Many mentioned that integrated 

approaches are needed to be effective in community actions on a variety of topics. The approaches should 

include forging new partnership models across jurisdictions, community stakeholders, and individuals. Staff 

heard frequently that social equity considerations and concerns are becoming more important, and also that 

planning for climate action has many public health co-benefits, particularly in the domains of access to 

nature, active travel and sense of belonging. There seems a strong consensus that the natural environment 

is one of the greatest assets the community offers.  
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Online Public Survey 

The objective of the survey was to seek input from the public on a draft vision, goal statement, and emerging 

future growth concept for the OCP update. The result indicates that there is very strong support for the draft 

vision:  

The world is changing, and with it so will Courtenay.  

We will reach net zero emissions by 2050, doing our part to address the climate crisis head-

on, while also preparing for its impacts. Our commitment to a safe climate is not just an 

environmental one; by taking action on and preparing for climate change we achieve many co-

benefits that make Courtenay a great community to call home. 

Courtenay will be responsible for the future by being more thoughtful, strategic, and efficient 

in all resources that we use whether it be land, energy or public infrastructure, to ensure that 

actions deliver on multiple goals of economic resilience, social equity and ecological health.  

We protect the natural spaces and life sources we love and upon which our lives depend. We 

are a city for all people, created for and by residents with diverse identities, experiences, and 

aspirations. We are a city for being together in community.  

We are also a city of choice, in which residents have options across the city for homes, 

amenities, destinations, jobs and business, transportation, and spaces for gathering with 

friends, families, neighbours, and people not yet known to us.  

Being responsible means recognizing that uncertainties are part of our future, and that our 

best strategy is to invest in individual, neighbourhood and community wide resilience. For 

Courtenay, this means we safeguard the unique qualities of our city that we cherish, we work 

in partnership across silos, and we remain open to new ways of being and doing in order to 

respond creatively to our changing world. 

The strongest average rating of 4.5/5.0 was for “protection of nature” followed by the other four 

components of the vision statement (i.e. “responsible for the future” (4.4), “city of choice” (4.3) “city for all 

people” (4.2), and “net zero GHG emission” (3.8)).  

There is also very strong support for the goal statements, with the strongest average rating of 4.5/5.0 for the 

“More space for and Time in Nature” goal statement followed by other six goals (i.e., “Housing Choices for 

All” (4.1), “Strong Neighbourhoods” (4.2”, “Functional Transportation Choices” (4.2), “Love for Local Places” 

(4.2), “ A City of Everyone” (4.1), “ Economic Success Emerges from Community Values and Place” (4.3), 

“Investing in Relationship” (4.2), and “Land is a Valued as Precious Resource” (3.9)). 

There is good support (3.6/5) for the proposed “growth focus areas” in the future growth concept (see 

attached map). While most participant comments expressed overall support for intensification or infill in 

established neighbourhoods, some comments expressed desires such as that potential transportation 

impacts be well managed, existing neighbourhood character is maintained, and networks and spaces for 

biodiversity be expanded. In terms of development types/approaches that could potentially accommodate 

the anticipated growth in the proposed growth focus areas, the result suggests that participants rated and 

spoke favourably of images that included ample greenery, cycling facilities, pedestrian-oriented public 
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Briefing Note - October 5, 2020  Page 3 of 3 
Official Community Plan (OCP) - Stakeholder Sessions and Online Public Survey Results 

 

spaces, and infill with a ‘human-scaled’ character. Comments provided through the public online survey were 

considerably in alignment with what staff have heard in the past public consultations. 

BACKGROUND: 

Staff conducted a series virtual meetings with community stakeholders to discuss challenges related to 
climate change and identify key policy issues and opportunities for the next phase of the project. 
Representatives from 25 community stakeholder groups were identified and invited to 8 different themed 
sessions. Some individuals participated in multiple sessions, while some participated in a single session. The 
participants discussed concerns around climate change as well as direct and indirect impacts they experience 
within their specialized fields. A follow-up survey indicates that the sessions were well received and 
considered good opportunities to mutually learn what challenges other community stakeholders are facing.  
A full transcript of the sessions is available on the project website (www.courtenay.ca/ocpupdate).  

The project team launched an online public survey from August 4th to September 10th on the City’s website. 
The objective of the survey was to collect public feedback on draft planning visions and goals, a future growth 
scenario containing 7 potential growth nodes, visual images design options for the potential growth nodes.  
In addition to two newspaper advertisements, staff notified members of the public through the project 
website, social media, and local radio. An e-mail notice was sent to those who registered for the OCP update 
e-newsletter. As a result, a total of 782 participants offered input. Over 1830 comments were provided. A 
summary of the survey is also available on the project website (www.courtenay.ca/ocpupdate).  

Information collected from these two events will be further reviewed and analyzed for the purpose of 
developing policies in the next phase of the project. Staff thank all those who provided valuable contributions 
to the sessions and the online public survey.  

 

KEY CONSIDERATIONS/NEXT STEPS: 

Staff will conduct a full review of all the feedback and information collected for developing policies in the 
next phase. Survey results and inputs will also be shared during neighbourhood consultations to discuss site 
specific issues and opportunities.  

 
Prepared by:       Reviewed by:  
 
 

________________________     ________________________________ 

Tatsuyuki Setta, RPP, MCIP,     Ian Buck, RPP, MCIP 
Manager of Community and Sustainability Planning  Director of Development Services 
 
Concurrence by: 

 
     

Trevor Kushner, BA, DLGM, CLGA, PCAMP 
Interim Chief Administrative Officer 
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Minutes of a Parks & Recreation Advisory Commission Meeting 
Held via Zoom, April 2, 2020 at 4:00 p.m. 
 

 
 Attending: Michael Lynch  

Mary Crowley  
Allan Douglas 
Tom Demeo  
Sébastien Braconnier  
Erik Eriksson  
Iris Churchill  
Dave Snider (Ex Officio)  

 
Regrets:  Bill Green 

Carolyn Janes  
Manno Theos (Council Representative) 

 
 

Call to Order 
The meeting was called to order at 4:00 p.m. 

 

Adoption of Previous Meeting Minutes 
MINUTES Moved by Tom and seconded by Allan that the minutes of the Parks & 

Recreation Advisory Commission meeting on Thursday, February 6, 2020, to be 
adopted as read. Carried via digital vote 
 

 

New Business 
 

CITY OF COURTENAY 

RESPONSE TO COVID-19 
Dave gave an update on the City’s response to COVID-19 in the parks and 

recreation area. The Commission responded with comments on the following: 

 Questions about the potential use of Cozy Corner Preschool as a 

daycare space during this time.  Dave will look into licensing 

restrictions. 

 Comments about this being a marathon, the importance of isolation, 

potential scenarios, and the need to respond to instructions from CDC 

doctors 

 Identification of the potential of limited personal disposable income as 

this crisis passes 

 Commission praised the online videos staff have posted 

 Questions about Canada Day Celebrations, and Simms Concert Series 

 Interest in the creation of Zoom based instruction 

 
 

Next Meeting 
 

Thursday, May 7 via Zoom. 
 

Adjournment 
 

The meeting was adjourned at 5:00 p.m. 
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LUSH	Valley	Food	Action	Society	
T:	250-331-0152	

E:	admin@lushvalley.org	
PO	Box	20008,	Courtenay,	BC	V9N	0A7	

CRA	#	866653637RR0001	

	
	
	
	
	 	
September	21,	2020	
	
RE:	McPhee	Meadows	
	
	
Dear	Mayor	and	Council,		
	
Recently,	members	of	my	team	and	I	have	met	with	Dave	Snider,	Director	of	
Recreation	and	Cultural	Services,	to	discuss	the	possibility	of	further	partnership	
between	the	City	of	Courtenay	and	LUSH	Valley	to	manage	McPhee	Meadows	as	an	
educational	and	demonstration	Community	Orchard.		
	
In	my	previous	work	as	the	Executive	Director	of	Lifecycles	Project	Society	in	
Victoria	(similar	mission	to	LUSH	Valley)	we	entered	into	an	agreement	with	the	
municipality	of	View	Royal,	to	steward	an	orchard	that	had	been	bequeathed	to	
them.		The	Welland	Community	Orchard	flourished	under	this	arrangement-	
leveraging	the	specific	skills	and	knowledge	from	LifeCycles	staff	as	well	as	
providing	volunteer	labour,	public	programming,	and	matched	funding.		
	
I	think	there	is	a	great	opportunity	for	a	similar	arrangement	at	McPhee	Meadows	
through	a	partnership	between	LUSH	Valley	and	the	City	of	Courtenay.		
Proper	restoration	and	use	of	the	orchard	would	align	with	the	goals	of	City	and	
OCP-	including	a	climate	and	reconciliation	lens,	as	well	as	‘place	making’.				
	
From	LUSH	Valley’s	perspective	we	envision	an	outdoor	classroom	and	experiential	
learning	space	for	members	of	the	community,	including	schools,	to	learn	to	restore,	
and	take	care	of	the	orchard.			We	would	also	plan	to	increase	biodiversity,	soil	
health,	increase	water	retention,	and	include	native	plants,	and	other	edible	
perennials.			The	harvest	would	be	distributed	and	support	food	security	in	our	City.		
	
With	the	City’s	help,	we	envision	the	development	of	an	orchard	management	plan	
that	will	direct	the	installation	of	new	fencing,	planting,	maintenance	and	
programming.	Ideally	we	would	have	the	plan	ready	for	action	in	early	2021	for	
pruning	and	planting	to	occur.		As	a	partner	we	will	also	value	input	into	the	
planning	process	for	the	rest	of	this	park.		
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LUSH	Valley	Food	Action	Society	
T:	250-331-0152	

E:	admin@lushvalley.org	
PO	Box	20008,	Courtenay,	BC	V9N	0A7	

CRA	#	866653637RR0001	

We	ask	Council	for	your	support	in	the	expansion	of	our	partnership	to	include	this	
site.		Many	thanks	for	your	continued	support,	partnership	and	consideration,		
	
					
	

	
_________________________________________	
Maurita	Prato,	Executive	Director	LUSH	Valley	Food	Action	Society	
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THE CORPORATION OF THE CITY OF COURTENAY 

 

BYLAW NO. 3018 

 

 

The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 

follows: 

 

1. This bylaw may be cited for all purposes as “Official Community Plan Amendment Bylaw 

No. 3018, 2020”. 

2. That Official Community Plan Bylaw No. 2387, 2005 be amended as follows: 

a) By changing the land use designation of Lot A, District Lot 138, Comox District, 

Plan 2607 Except Parts in Plans 312R, 14210 and 29833 (Copperfield Road) from 

Suburban Residential to Urban Residential as shown in Attachment A.  

b) That Map #2, Land Use Plan be amended accordingly; 

 

 

3.   This bylaw shall come into effect upon final adoption hereof.  

 

Read a first time this    day of  , 2020 

 

Read a second time this   day of  , 2020 

 

Considered at a Public Hearing this   day of  , 2020 

 

Read a third time this    day of  , 2020 

 

Finally passed and adopted this  day of  , 2020 

 

 

 

             

Mayor       Corporate Officer 
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THE CITY OF COURTENAY 

ATTACHMENT “A” 

Part of Bylaw No. 3018, 2020 

Amendment to the  

Official Community Plan No.2387, 2005 
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THE CORPORATION OF THE CITY OF COURTENAY 

 

BYLAW NO. 2912 

 

A bylaw to amend Zoning Bylaw No. 2500, 2007 

 

 

 

The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 

follows: 

 

1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2912, 2020”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

 

(a) Amending Division 8 – Classification of Zones through the addition of:  

 

Part 54 – Comprehensive Development Thirty Zone (CD-30) Lot A - Copperfield Road as 

attached in Attachment A. 

(b) by rezoning Lot A, District Lot 138, Comox District, Plan 2607 Except Parts in Plans 

312R, 14210 and 29833 (Lot A, Copperfield Road) as shown in bold outline on 

Attachment B which is attached hereto and forms part of this bylaw, from Residential One 

A (R1-A) to Comprehensive Development Zone Thirty (CD-30) and Public Assembly Two 

(PA-2). 

  

 (c) That Schedule No. 8, Zoning Map be amended accordingly. 

 

3.   This bylaw shall come into effect upon final adoption hereof.  

 

Read a first time this    day of  , 2020 

 

Read a second time this   day of  , 2020 

 

Considered at a Public Hearing this   day of  , 2020 

 

Read a third time this    day of  , 2020 

 

Finally passed and adopted this  day of  , 2020 

 

 

 

             

Mayor       Corporate Officer 
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Attachment A 
 

Part 57 – Comprehensive Development Thirty (CD-30)  

(Lot A, Copperfield Road) 
 
8.57.1 Intent  

 

The CD-30 Zone is intended to accommodate a strata community on Lot A, District Lot 138, 

Comox District, Plan 2607 Except Parts in Plans 312R, 14210 and 29833. The property shall be 

developed in accordance with Schedule A which form part of this zone. 

 

8.57.2 CD-30A  

 

(1) Permitted Uses  

The following uses are permitted and all other uses are prohibited except as otherwise noted in this 

bylaw:  

 

a) Dwelling, Single Residential with or without Carriage House 

b) Accessory Buildings and Structures 

 

(2) Minimum Lot Size  

a) Dwelling, Single Family with or without Carriage House: 300m² 

 

(3) Minimum Lot Frontage   

a) Dwelling, Single Family with or without Carriage House: 10m 

 

(4) Maximum Lot Coverage  

a) A lot shall not be covered by building to a greater extent that 70% of the total lot area  

 

(5) Setbacks  

a) Front Yard: 4.5m except 2.25m for porch projections and second storey building area   

b) Rear Yard (with laneway access): 13.5m except 1.2m for Carriage Houses and Accessory 

Buildings 

c) Rear Yard (without laneway access): 13.5m 

d) Side Yard: 1.5m except 2.25m for side yards abutting the strata road 

 

(6) Height  

a)  Dwelling, Single Residential: 9.0m 

b)  Carriage House: 7.5m 
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8.57.3 CD-30B  

 

(1) Permitted Uses  

The following uses are permitted and all other uses are prohibited except as otherwise noted in this 

bylaw:  

 

a) Dwelling, Duplex  

b) Accessory Buildings and Structures 

 

(2) Minimum Lot Size  

a) Dwelling, Duplex: 200m²   

 

(3) Minimum Lot Frontage   

a) Dwelling, Duplex (per unit): 8% of lot perimeter  

 

(4) Maximum Lot Coverage  

a) A lot shall not be covered by building to a greater extent that 70% of the total lot area  

 

(5) Setbacks  

a) Front Yard: 4.5m except 2.25m for porch projections and second storey building area   

b) Rear Yard: 13.5m  

c) Side Yard: 1.5m except 2.25m for side yards abutting the strata road 

 

(6) Height  

a)  Dwelling, Duplex: 9.0m 

 
8.57.4 CD-30C  

 

(1) Permitted Uses  

The following uses are permitted and all other uses are prohibited except as otherwise noted in this 

bylaw:  

 

a) Dwelling, Townhouse with or without Carriage House 

b) Accessory Buildings and Structures 

 

(2) Minimum Lot Size  

a) Dwelling, Townhouse: 200m²   

 

(3) Minimum Lot Frontage   

a) Dwelling, Duplex (per unit): 8% of lot perimeter 

 

(4) Maximum Lot Coverage  

a) A lot shall not be covered by building to a greater extent that 70% of the total lot area  
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(5) Setbacks  

a) Front Yard: 4.5m except 2.25m for porch projections and second storey building area   

b) Rear Yard (with laneway access): 13.5m except 1.2m for Carriage Houses and Accessory 

Buildings 

c) Rear Yard (without laneway access): 13.5m 

d) Side Yard: 0m except 2.25m for side yards adjacent to the strata road or CD-30 A or B 

areas.   
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Attachment B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SCHEDULE A 
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THE CITY OF COURTENAY 
ATTACHMENT “B” 

Part of Bylaw No. 2912, 2020 

Amendment to the  

Zoning Bylaw No. 2500, 2007 
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THE CORPORATION OF THE CITY OF COURTENAY 

 

BYLAW NO. 3024 

 

A bylaw to amend Zoning Bylaw No. 2500, 2007 

 

 

The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 

follows: 

 

1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 3024, 2020”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows:  

 

(a) Amending Division 6 – General Regulations, Part 3 – Home Occupation, Section 6.3.1 

by deleting the Section and replacing it with the following:  

 

“6.3.1 The following home occupations are permitted subject to all conditions of this 

Bylaw: 

i. office (general) 

ii. personal service 

iii. home crafts (hobby and related crafts) 

iv. music, dancing and related lessons providing that the number of pupils on 

the premises at any one time are five (5) or less  

v. small appliance repairs where appliances serviced have a maximum 

volume of 23m³ 

vi. schools or kindergartens for five (5) children or less 

vii. day care pursuant to the Community Care and Assisted Living Act 

viii. photography”; 

 

(b) Amending Division 6 – General Regulations, Part 3 – Home Occupation by deleting 

Section 6.3.2; and,   

  

(c) Amending Division 6 – General Regulations, Part 3 – Home Occupation by replacing 

Section 6.3.7 with the following: 

 

“6.3.7 No home occupation shall occupy more than 50m² or 50% of the dwelling unit 

whichever is the lesser.” 
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3.   This bylaw shall come into effect upon final adoption hereof.  

 

 

Read a first time this    day of  , 2020 

 

Read a second time this   day of  , 2020 

 

Considered at a Public Hearing this   day of  , 2020 

 

Read a third time this    day of  , 2020 

 

Finally passed and adopted this  day of  , 2020 

 

 

 

             

Mayor       Corporate Officer 
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THE CORPORATION OF THE CITY OF COURTENAY 

 

BYLAW NO. 3012 

 

A bylaw to amend Zoning Bylaw No. 2500, 2007 

 

 

 

The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 

follows: 

 

1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 3012, 2020”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

(a)  by rezoning Lot 15, District Lot 157, Comox District, Plan 46644 (1520 Thorpe Avenue), 

as shown in bold outline on Attachment A which is attached hereto and forms part of 

this bylaw, from Residential One Zone (R-1) to Residential One S Zone (R-1S); and 

 

(b) That Schedule No. 8, Zoning Map be amended accordingly. 

 

3.   This bylaw shall come into effect upon final adoption hereof.  

 

Read a first time this 8th day of September, 2020 

 

Read a second time this 8th day of September, 2020 

 

Public Hearing waived this 8th day of September, 2020 (pursuant to Section 464 (2) of the Local 

Government Act) 

 

Public Hearing notice of waiver published in two editions of the Comox Valley Record on the 

23rd day of September, 2020 and the 30th day of September, 2020 (pursuant to Section 467 of the 

Local Government Act) 

 

Read a third time this    day of  , 2020 

 

Finally passed and adopted this  day of  , 2020 

 

 

 

             

Mayor       Corporate Officer 
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THE CITY OF COURTENAY 
ATTACHMENT “A” 

Part of Bylaw No. 3012, 2020 

Amendment to the  

Zoning Bylaw No. 2500, 2007 
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THE CORPORATION OF THE CITY OF COURTENAY 

 

BYLAW NO. 2990 

 

A bylaw to amend Zoning Bylaw No. 2500, 2007 

 

 

 

The Council of the Corporation of the City of Courtenay in open meeting assembled enacts as 

follows: 

 

1. This bylaw may be cited for all purposes as “Zoning Amendment Bylaw No. 2990, 2020”. 

2. That “Zoning Bylaw No. 2500, 2007” be hereby amended as follows: 

 

(a) Amending Division 3 – Interpretation, Part 1 – Definitions through the addition of: 

  

“Rental Apartment means, in relation to a dwelling unit in a multi-residential building, a 

tenancy governed by a landlord tenancy agreement that complies with the Residential 

Tenancy Act.  

 

(b) Amending Division 8 – Classification of Zones through the addition of:  

 

Part 54 – Comprehensive Development Twenty Seven Zone (CD-27) 1025 Ryan Road as 

attached in Attachment A. 

(c) by rezoning Lot B, Section 14, Comox District, Plan VIP74579 (1025 Ryan Road) as 

shown in bold outline on Attachment B which is attached hereto and forms part of this 

bylaw, from Commercial Two A (C2-A) to Comprehensive Development Zone Twenty 

Seven (CD-27) 

  

 (d) That Schedule No. 8, Zoning Map be amended accordingly. 

 

3.   This bylaw shall come into effect upon final adoption hereof.  

 

Read a first time this 27th day of April, 2020 

 

Read a second time this 27th day of April, 2020 

 

Public Hearing waived this 15th day of June, 2020 (pursuant to Section 464 (2) of the Local 

Government Act) 

 

Public Hearing notice of waiver published in two editions of the Comox Valley Record on the 24th 

day of June, 2020 and the 1st day of July, 2020 (pursuant to Section 467 of the Local Government 

Act) 
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Read a third time this 6th day of July, 2020 

 

Finally passed and adopted this  day of  , 2020 

 

 

 

             

Mayor       Corporate Officer 

 

 

 

Approved under S.52(3)(a) of the Transportation Act 

 

 

                                                             

Tallina McRae, Development Services Officer 

Ministry of Transportation and Infrastructure 

Vancouver Island District  
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Attachment A 
 

Part 54 – Comprehensive Development Twenty Seven Zone (CD-27)  

(1025 Ryan Road) 
 
8.54.1 Intent  

 

The CD-27 Zone is intended to accommodate a rental apartment development on the property 

legally described as Lot B, Section 14, Comox District, Plan VIP74579. The property shall be 

developed substantially in accordance with Schedules A and B which form part of this zone. 

 

8.54.2 Permitted Uses 

 

The following uses are permitted and all other uses are prohibited except as otherwise noted in this 

bylaw: 

 

1. Rental Apartment  

 

8.54.3 Lot Coverage  
 

A lot shall not be covered by buildings to a greater extent than 35% of the total area of the lot. 

 

8.54.4 Floor Area Ratio 

 
The maximum floor area ratio shall not exceed 1.6. 

 

8.54.5 Minimum Lot Size  
 

A lot shall have an area of not less than 0.55 hectares. 

 

8.54.6 Setbacks 
 

Except where otherwise specified in this bylaw the following minimum building setbacks shall apply: 

 

(1) Front Yard (interpreted as the yard adjacent to the northwest property line):   12.0m  

 

(2) Rear Yard (interpreted as the yard adjacent to the southeast property line):   17.0m  

 

(3) Side Yard (interpreted as all other yards): 4.5m  

Notwithstanding the required front, rear, and side yard setbacks specified above, roof overhangs may extend 

up to 0.76m into the required setback. 

 

8.54.7 Height of Buildings 

 
Maximum building height shall be 17.7m and in accordance with Schedule B and includes the elevator and 

roof top mechanical systems.  
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8.54.9 Usable Open Space  

 
A minimum of 2,966m² of useable open space must be provided as shown in Schedule B. For clarity this 

includes common outdoor areas and private balconies or patios. 

 

A minimum of 2.6m² of interior amenity space must be provided. For clarity this includes fitness facilities, 

common rooms and co-work areas.   

 

 

8.54.10 Accessory Structures 

 
Shall not be permitted except for bike storage structures. 

 

 

8.53.11 Off-Street Parking and Loading  

 
Off-street parking shall be provided and maintained in accordance with the requirements of Division 7 of 

this bylaw except: 

 

(1) For Rental Apartment uses parking shall be provided at a rate of 1.20 parking spaces per dwelling 

unit inclusive of visitor parking; 

(2) Bicycle parking facilities must be provided at a rate of two covered, secure stall per unit. 
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SCHEDULE A 

Note: Please refer to full size drawings in file 3360-20-1916 
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SCHEDULE B 

Note: Please refer to full size drawings in file 3360-20-1916 
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SCHEDULE B 

Note: Please refer to full size drawings in file 3360-20-1916 
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Attachment B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 
 

Subject Property Map 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 3019 
 

A bylaw to exempt certain lands and 
improvements from taxation for the year 2021 

 
WHEREAS the Council of the Corporation of the City of Courtenay deems that land and 
improvements described herein meet the qualifications of Section 224 of the Community Charter; 
 
NOW THEREFORE the Council of the Corporation of the City of Courtenay in open meeting 
assembled, enacts as follows: 
 
1. This bylaw may be cited for all purposes as "Tax Exemption 2021 Bylaw No. 3019, 

2020". 
 
2. The following properties are hereby exempt from taxation for land and improvements to 

the extent indicated for the year 2021: 
 

 
FOLIO 

 
LEGAL 

DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 

OWNER/LESSEE 
PERCENTAGE 

EXEMPTION  

 
49.000 

 
LOT 41, SECTION 

61, CD, PLAN 311 

 
280 – 4TH STREET 

 
EUREKA SUPPORT 

SOCIETY 

 
100% 

 
112.002 
 

 
PARCEL A OF LOT 

124&125 DD, 
PLAN 80170N, 
SECTION 61, CD, 
EXCEPT PLAN 

472BL OF L  
PID 004-863-682 

 
243-4TH STREET 

 
BOYS AND GIRLS 

CLUBS OF 

CENTRAL 

VANCOUVER 

ISLAND (LEASED 

FROM CITY OF 

COURTENAY) 

 
100% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE 

LEASED BY THE 

LEASEE  

 
122.000 
 
 
1650.000 

 
LOT 1, PLAN 40587 
 
PARCEL A, 
DD59610N  OF LOT 

B, SECTION 16, 
PL 5618 

 
367 CLIFFE AVENUE 
 
 
101 ISLAND 

HIGHWAY 

 
ROYAL CANADIAN 

LEGION 

 
100% 

 
169.000 
 

 
PARCEL B (BEING 

A CONSOLIDATION 

OF LOTS 14, 17, 18, 
21, 22 SEE 

CA6169477) 
SECTION 61, CD, 
PLAN VIP1517 

 
237 – 3RD STREET 
 

 
COMOX VALLEY 

CHILD 

DEVELOPMENT 

ASSOCIATION 

 
100% 

 
170.002 
 
 
 

 
LOT A, SECTION 

61, PLAN 54105 
PID 017-752-141 
 

 
280 2ND STREET 
 
 
 

 
COMOX VALLEY 

TRANSITION 

SOCIETY (LEASED 

FROM FOUR PAWS 

INVESTMENTS 

LTD.) 
 

 
100% 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 

OWNER/LESSEE 
PERCENTAGE 

EXEMPTION 

 
348.000 

 
LOT 15, SECTION 61, 
CD, PLAN 4906 

 
543 – 6TH STREET 

 
ALANO CLUB OF 

COURTENAY 
 

 
100% 

 

 
400.000 
 

 
LOT A, SECTION 61, 
CD, PLAN 18979 

 
A1-310 8TH STREET 

 
CITY OF 

COURTENAY 

(LEASED FROM 

WEST ISLAND 

CAPITAL CORP) 

 
100% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE 

LEASED BY THE 

LEASEE  
 
513.000 
 

 
LOT A, DL 127, CD, 
PLAN 7719 

 
755 HARMSTON 

AVENUE 

 
OLD CHURCH 

THEATRE SOCIETY 

 
100% 

 
750.020 

 
LOT 1, DL 127, CD, 
PLAN VIP62285 

 
641 MENZIES 

AVENUE 

 
COMOX VALLEY 

RECOVERY CENTRE 

SOCIETY (LEASED 

FROM CITY OF 

COURTENAY) 

 
100% 

 
1037.000 

 
LOTS 1 AND 2, 
SECTION 41, CD, PLAN 

3930 

 
1415 CLIFFE 

AVENUE 

 
COMOX VALLEY 

FAMILY SERVICES 

ASSOCIATION 

 
100% 

 
1494.000 
1494.010 
 
 
 
1494.050 
 

 
LOT 1 AND 2, SECTION 

6 AND 8, CD, PLAN 

2849, EXCEPT PLAN 

35008 
 
LOT A, SECTION 6 

AND 8, CD, PLAN 

35008 

 
2470 BACK ROAD 
 
 
 
 
2450 BACK ROAD 
 
 

 
GLACIER VIEW 

LODGE SOCIETY 

 
100% 

 
1566.000 

 
LOT 1, PLAN 27169 

SECTION 16, LD 15 
PID 002-568-098 

 
810 BRAIDWOOD 

ROAD 

 
M’AKOLA HOUSING 

SOCIETY 

 
100% 

 
1577.018 

 
LOT 4, SECTION 16, 
PLAN VIS2269, 
PID  017-693-071 

 
#4 - 204 ISLAND 

HWY N 

 
COMOX VALLEY 

PREGNANCY CARE 

CENTRE 

 
100% 

 
1960.300 

 
LOT A 
PLAN 15464 

 
SANDPIPER DRIVE 

 
THE NATURE 

TRUST OF BRITISH 

COLUMBIA 

 
100% 

 
2016.007 

 
LOT 7, PLAN 27200 
PID 002-577-321 

 
1571 BURGESS 

ROAD 

 
STEPPING STONES 

RECOVERY HOUSE 

FOR WOMEN 

(LEASE) 

 
100% 

 
2023.014 
 
 
 

 
LOT 1, SECTION 79, 
CD PLAN 8249, 
EXCEPT PLAN 8464, 
& EXC PCL A DD 

666650 & EXC 

 
656 ARDEN ROAD 

 
THE NATURE 

TRUST OF BRITISH 

COLUMBIA 

 
100% 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 

OWNER/LESSEE 
PERCENTAGE 

EXEMPTION 
 
2200.044 

 
LOT 3, DL 138, CD, 
PLAN 20288 

 
2564 CUMBERLAND 

ROAD 

 
COURTENAY & 

DISTRICT 

HISTORICAL 

SOCIETY IN TRUST 

 
100% 

 
3200.072 

 
LOT A, SECTION 18, 
CD, PLAN 12735 

 
4835 

HEADQUARTERS RD 

 
COMOX VALLEY 

CURLING CLUB 

 
100% 

 
757.000 
 
 
757.001 
 
 
 
758.000 
 

 
LOT A, BLOCK 2, 
PLAN 1951 
 
LOT A, BLOCK 2, 
PLAN 1951 EXCEPT 

PLAN 4288 & 4941 
 
LOT A&B, PLAN 

16907 

 
1061 – 8TH STREET 
 
 
1051 – 8TH STREET 
 
 
 
635 PIDCOCK AVE 

 
COMOX VALLEY 

KIWANIS VILLAGE 

SOCIETY 

 
75% 

 
1286.045 

 
LOT 8, BLOCK 3, PLAN 

16252 

 
534 – 19TH STREET 

 
L’ARCHE COMOX 

VALLEY 

 
75% 

 
34.000 

 
LOT 2, SECTION 61, 
CD, PLAN 20159 
PID 003-698-254 

 
231 6TH STREET 

 
COURTENAY ELKS’  
LODGE #60 OF THE 

BENEVOLENT AND 

PROTECTIVE 

ORDER OF THE 

ELKS’ OF CANADA 

 
40% 

 
131.002 

 
LOT A, SECTION 61,  
PLAN EPP61970, 
PID 029-906-431 

 
356 3RD STREET 

 
COMOX VALLEY 

TRANSITION 

SOCIETY  

 
40% 

 
166.000 

  
LOT 8 PLAN 2834 
PID 003-451-941 

 
267 3RD STREET 

 
COMOX VALLEY 

CHILD 

DEVELOPMENT 

ASSOCIATION 

 
40% 

 
409.000 
 

 
LOT A, SECTION 61, 
PLAN 1674, 
PID 001-159-526 

 
625 ENGLAND 

AVENUE 

 
COMOX VALLEY 

TRANSITION 

SOCIETY (LEASED 

FROM SECRET 

VENTURE 

HOLDINGS LTD) 
 

 
40% 

 
432.000 

 
LOT 14, SECTION 61, 
LD 15, PLAN 

VIP3939 
PID 004-154-894 

 
A & C 450 – 8TH 

STREET 

 
1124430 BC LTD 

(LEASED TO 

COMMUNITY 

JUSTICE CENTRE 

OF THE COMOX 

VALLEY) 

 
40% 

 
459.000 

 
LOT B, PLAN 20211 
PID 003-519-376 
 

 
956 GRIEVE AVENUE 

 
UPPER ISLAND 

WOMEN OF NATIVE 

ANCESTRY 

 
40% 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 

OWNER/LESSEE 
PERCENTAGE 

EXEMPTION 
 
750.100 

 
LOT 1, PLAN VIP 

62247 

 
994 – 8TH ST 

 
JOHN HOWARD 

SOCIETY OF 

NORTH ISLAND 
 

 
40% 

 
1038.000 

 
LOT A, SECTION 41, 
PLAN VIP 60527, 
PID 023-021-128 

 
1455 CLIFFE 

AVENUE 

 
JOHN HOWARD 

SOCIETY OF 

NORTH ISLAND 

(LEASED FROM  

LUCK’S DENTAL 

LABORATORY 

LTD) 

 
40% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE 

LEASED BY THE 

LEASEE 
 

 
1113.000 

 
LOT 19, SECTION 41, 
DL 15, PLAN 9230, 
PID 005-583-314 
 

 
1465 GRIEVE 

AVENUE 

 
L’ARCHE COMOX 

VALLEY 

 
40% 

 
1171.005 
 
 
 
1171.006 
 

 
LOT C, PLAN 13660, 
SECTION 41, LD 15 
PID 004-619-048 
 
LOT 5, PLAN 13075, 
SECTION 41, LD 15 

EXCEPT PLAN 

VIP68431 
PID 004-711-823 
 

 
1625 MCPHEE 

AVENUE 
 
 
1679 MCPHEE 

AVENUE 

 
WACHIAY 

FRIENDSHIP 

CENTRE SOCIETY 

 
40% OF THE 

ASSESSMENT –
EXCLUDING 26% 

OF FACILITY 

USED FOR 

REVENUE 

GENERATING 

BUSINESS 

(WACHIAY 

STUDIO AND 

MULTIMEDIA 

AND DAYCARE) 
 
1175.034 
 
 
 
 
1224.080 
 
 
 
 
1288.060 
 

 
STRATA LOT 13, 
PLAN VIS2667, 
SECTION 41, LD 15 
PID 018-180-876 
 
STRATA LOT 26, PLAN 

VIS2232, SECTION 68, 
LD 15 
PID 017-586-801 
 
STRATA LOT 30, PLAN 

VIS932, DL 104, LD 15 
PID 000-806-471 
 

 
#13, 1520 PIERCY 

ROAD 
 
 
 
#17, 375 - 21ST 

STREET 
 
 
 
#311, 1015 

CUMBERLAND ROAD 

 
DAWN TO DAWN 

ACTION ON 

HOMELESSNESS 

SOCIETY 
 

 
 

40% 

 
1700.332 
 

 
STRATA LOT 2, 
SECTION 67, LD 15, 
PLAN VIS3934 
PID 023-378-158 

 
#10-12, 2683 

MORAY AVENUE 
 

 
THE CANADIAN 

RED CROSS 

SOCIETY (LEASED 

FROM 670431 BC 

LTD) 

 
40% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE 

LEASED BY THE 

LEASEE 
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FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

REGISTERED 

OWNER/LESSEE 
PERCENTAGE 

EXEMPTION 
 
1960.004 
 
 
 
 
 
 

 
LOT B, SECTION 67, 
CD, PLAN 33851 
PID 000-262-170 

 
#8, 468 - 29TH 

STREET 

 
THE GOVERNING 

COUNCIL OF THE 

SALVATION ARMY 

IN CANADA 

(LEASED FROM 

LENCO/NORCO 

AND FERNCO 

DEVELOPMENT 

LTD) 

 
40% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE 

LEASED BY THE 

LEASEE 

 
1960.006 

 
LOT C, SECTION 67, 
CD, PLAN 33851 
PID 000-217-158 

 
2966 KILPATRICK 

AVE 

 
AARON HOUSE 

MINISTRIES 

(LEASED FROM 

LENCO/NORCO 

AND FERNCO 

DEVELOPMENT 

LTD) 

 
40% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE 

LEASED BY THE 

LEASEE 

 
2016.006 

 
LOT 6, PLAN 27200 
PID 002-344-408 

 
1535 BURGESS 

ROAD 

 
STEPPING STONES 

RECOVERY HOUSE 

FOR WOMEN 

(LEASE) 

 
40% 

 
2024.009 

 
LOT 2 PLAN VIP53672 
PID 017-650-097 

 
1755  13TH STREET 

 
HABITAT FOR 

HUMANITY 

VANCOUVER 

ISLAND NORTH 

SOCIETY 

 
40% OF THE 

ASSESSMENT 

ALLOCATED TO 

THE SPACE USED 

FOR 

ADMINISTRATION 

OFFICES 
 
3200.032 

 
LOT A, SECTION 18, 
CD, PLAN VIP 75369 
PID 025-673-017 

 
4729 

HEADQUARTERS RD 
 

 
YOUTH FOR CHRIST 

COMOX VALLEY 

 
40% OF THE 

ASSESSMENT –
EXCLUDING 

CARETAKER 

RESIDENTIAL 

SPACE 

 
Read a first time this 8th day of September, 2020 
 
Read a second time this 8th day of September, 2020 
 
Read a third time this 8th day of September, 2020 
 
Public notice published in two editions of the Comox Valley Record on the 16th day of September, 
2020 and the 23rd day of September, 2020 (pursuant to Section 224 of the Community Charter) 
 
Finally passed and adopted this      day of October, 2020 
 
 
 
                                                                      
Mayor       Corporate Officer 
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 THE CORPORATION OF THE CITY OF COURTENAY 
 
 BYLAW NO. 3020 
 
 A bylaw to exempt certain lands and 
 improvements, set apart for public worship, from taxation for the year 2021 
 
 
WHEREAS the Council of the Corporation of the City of Courtenay deems that land and 
improvements described herein meet the qualifications of Section 220 of the Community Charter; 
 
NOW THEREFORE the Council of the Corporation of the City of Courtenay in open meeting 
assembled enacts as follows: 
 
1. This bylaw may be cited for all purposes as "Tax Exemption Churches 2021 Bylaw No. 

3020, 2020". 
 

2. Pursuant to Section 224(2)(a)(f)(g) of the Community Charter, the following properties on 
which a church hall or facility is situated, the land on which such a hall stands, the 
remaining area of land surrounding the building set apart for public worship, and the 
remaining area of land surrounding the exempted building, exempted hall, or both, are 
hereby exempted from taxation for land and improvements to the extent indicated for the 
year 2021 except for that portion of the property used for residential or commercial 
purposes: 

 
 

  
FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

 
REGISTERED OWNER 

PERCENTAGE 

EXEMPTION  
 
1. 

 
143.000 

 
LOT AM 11, SECTION 61, 
CD, PLAN 33854N 

 
467 – 4TH STREET 

 
GRACE BAPTIST 

CHURCH OF THE 

COMOX VALLEY 
 

 
100% 

 
2. 

 
313.100 

 
LOT 1, SECTION 62, CD, 
PLAN VIP 74608 
 

 
579 – 5TH STREET 

 
ANGLICAN SYNOD 

DIOCESE OF B.C. 

 
100% 

 
3. 

 
341.000 
 
 

 
AMENDED LOT 1, PLAN 

55886N, SECTION 61 CD, 
PLAN 4906 

 
566 – 5TH STREET 
 
 

 
ELIM GOSPEL CHAPEL 

TRUSTEES 

 
100% 

 

 
4. 

 
342.000 

 
LOTS 3 & 4, BLOCK 6, 
CD, PLAN 472B 
 

 
576 – 5TH STREET 

 
ELIM GOSPEL CHAPEL 

TRUSTEES 

 
100% 

 

 
5. 

 
346.000 

 
LOTS 10,11,12, AND 13, 
SECTION 61, CD, PLAN 

4906 
 

 
505 – 6TH STREET 

 
ST. GEORGES CHURCH 

 
100% 
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 2 

 
6. 

 
568.000 

 
LOT A (DD EL132291), 
DL 127, PLAN 1464 

EXCEPT PLAN VIP67475 
 

 
765 MCPHEE 

AVENUE 

 
CENTRAL 

EVANGELICAL FREE 

CHURCH 

 
100% 

 
7. 

 
618.220 

 
LOT 1, DL 118, CD, PLAN 

VIP 73074 

 
2201 ROBERT LANG 

DRIVE 

 
RIVER HEIGHTS 

CHURCH SOCIETY 
 

 
100% 

  
FOLIO 

 
LEGAL DESCRIPTION 

 
CIVIC ADDRESS 

 
REGISTERED OWNER  

PERCENTAGE 

EXEMPTION 
 
8. 

 
1074.050 

 
LOT A, PLAN 54316P, 
SECTION 41, CD, PLAN 

7449 

1580 FITZGERALD 

AVENUE 
1590 FITZGERALD 

AVENUE 

 
GOVERNING COUNCIL 

SALVATION ARMY 

CANADA WEST 

 
100% 

 

 
9. 

 
1166.000 

 
LOT A, PLAN 121193EF, 

SECTION 41, CD, 
FORMERLY LOTS 32 & 

33, CD, PLAN 10725 

 
771 – 17TH STREET 

 
TRUSTEES LUTHERAN 

CHURCH 

 
100% 

 
10. 

 
1211.004 

 
LOT 4, SECTION 68, CD, 
PLAN 14176 

 
1814 FITZGERALD 

AVE 

 
VALLEY UNITED 

PENTACOSTAL 

CHURCH OF BC 

 
100% 

 
11. 

 
1524.102 

 
LOT B, SECTION 15, CD, 
PLAN 54793 EXCEPT 

PLANS 14713, 36414, 
51121 

 
1599 TUNNER 

DRIVE 

 
BISHOP OF VICTORIA, 
CHRIST THE KING 

CATHOLIC CHURCH 

 
100% 

 
12. 

 
1594.000 

 
LOT 16, SECTION 16, CD, 
PLAN 7037 EXCEPT PLAN 

44368 

 
1581 DINGWALL RD 

 
TRUSTEES OF THE 

KINGDOM HALL OF 

JEHOVAH WITNESS 

 
100% 

 
13. 

 
1691.030 

 
LOT 1, SECTION 17, CD, 
PLAN VIP 79479 

 
4660 

HEADQUARTERS 

ROAD 

 
SEVENTH DAY 

ADVENTIST CHURCH 

 
100% 

 
14. 

 
1691.044 

 
LOT 2, SECTION 17, CD, 
PLAN VIP 61425 

 
4634 ISLAND HWY 

 
ANGLICAN SYNOD 

DIOCESE OF BC 

 
100% 

 
15. 

 
1691.046 

 
LOT 3, SECTION 17, CD, 
PLAN VIP 61425 

 
1514 DINGWALL 

ROAD 

 
ANGLICAN SYNOD 

DIOCESE OF BC 

 
100% 

 
16. 

 
2005.000 

 
LOT 12, DL 96 & 230, 
CD, PLAN 1406 

 
1901 – 20TH STREET 

 
LDS CHURCH 

 
100% EXCEPT 

THE PART 

ASSESSED FOR 

SCHOOL USE 
 
17. 

 
2017.034 

 
LOT 1, DL 96, CD, PLAN 

VIP 59504 

 
1640 BURGESS RD 

 
FOURSQUARE GOSPEL 

CHURCH OF CANADA 

 
100% 

 
18. 

 
2200.088 

 
LOT A, PLAN 27596 

 
2963 LAKE TRAIL 

ROAD 

 
COURTENAY BAPTIST 

CHURCH 

 
100% 
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Read a first time this 8th day of September, 2020 
 
Read a second time this 8th day of September, 2020 
 
Read a third time this 8th day of September, 2020 
 
Public notice published in two editions of the Comox Valley Record on the 16th day of September, 
2020 and the 23rd day of September, 2020 (pursuant to Section 224 of the Community Charter) 
 
Finally passed and adopted this      day of October, 2020 
 
 
 
                                                                       
Mayor       Corporate Officer 
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