
 
 
THE CORPORATION OF THE CITY OF COURTENAY 

Parade & Event Permit Application  

Document1 

All Submissions Must be Provided a Minimum of 20 Working Days in Advance of Event 

 

For the attached Parade & Event Permit Application the following information is required:  

□ Event Permit Application completed and signed 

□ Map of Proposed Route and/or Road Closures 

□ Insurance in the amount of $2,000,000 that indemnifies the City of Courtenay and  

includes a 30 day written Notice of Cancellation clause. 

□ Traffic Control Plan  

□ DCBIA Letter of Support  (if event is in the downtown core – see attached map) ** 

□ Notification of Emergency Services 

□ Signage Approval Request to post temporary event signage 

□ Electrical Use Approval Form completed and signed 

□ Items on Loan – Traffic Control (Approved by Road’s Foreman for items) 
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Event Information 

 

Please return to Public Works Services located at 1000 Piercy Avenue, or by email to publicworks@courtenay.ca 

Applicant Information 

Name of Applicant (or contact person):  

Mailing Address:  

Phone No:  Fax No:  Email:  

 

Event Details 

Name of Event, Group, Etc:  

Date(s):  Time(s):  

 

Set Up Time(s):  Take Down Time(s):  

No. of Vehicles (if applicable):  No. of Participants:  

No. of Spectators (if applicable):  

 

Describe Proposed Route (please attach copy of map) 

 

 

 

 

 

Road Closure Required? Yes □ No □ If Yes, fill out “Traffic Control Arrangements” 
Road Closures are required when an event will be occupying a roadway at some point during the event 

Traffic Control Arrangements 

Company:  

Contact Name:  Phone:  Email:  

Number of Signs and/or Barricades Required:*  

*Traffic Control Equipment can be borrowed from Public Works if available 

Will Pavement Marking Occur?* Yes □ No □  

*No permanent markings are permitted. All markings must be removed immediately upon completion of the event. 

Will Access to Power be Required? Yes □ No □ If Yes, fill out attached Electrical Use Approval Form 
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